[Ipunoxenue

K IIOCTaHOBJICHHIO

IJIaBbI TOPOJICKOTO OKpyTa
borpanosuu

oT 19.08.2015 Ne 1969

MOPSIAOK
MEPEJAYU JOKYMEHTOB JUKBUIUPYEMBIX IIPEAIIPUSTHI,
OPTAHU3AIIAIN U YUYPEKJIEHUN HA MYHUIIATIAJILHOE
XPAHEHUE B APXUBHBIN OTAEJ ATIMUHUCTPALIMYA TOPOJICKOTO
OKPYT'A BOT'JIAHOBUY

1. Hacrosimuii Ilopsgok pa3zpaboTraH B ULENSX YHNOPSAOYEHUS IEpeaadu
JOKYMEHTOB JIMKBUJIMPYEMbIX MPEANPUATANA OpraHu3aluil U YUYpexXJCHH Ha
MYHUIMIIATBHOE XPAaHEHUE B ApXUBHBIN OTIE] aAMUHUCTPALIMA TOPOJICKOTO OKpyra
bormanoBuu (mamee mHO TEKCTY — MYyHUUMIAIBHBIM apXWB) Ha TEPPUTOPHUH
TOPOJICKOTO OKpyra borjaHoBWY, HCKIIOYEHUS UX YTpaThl (Hajnee Mo TEKCTy —
[Topsinok).

Hacrosumit [lopsaok pacnpocTpaHsieTcss Ha JMKBUIUPYEMbIE TPEANPUSATHSA,
OpraHM3alMd M YUYPEKICHHUs HE 3aBUCHUMO OT OpraHU3alMOHHO-TIPaBOM (hopMmbl U
dhopM COOCTBEHHOCTH.

2. JIoKyMEHTBl Ha MYHMIMNAJIBHOE XPAaHEHHE B MYHHULUIIAIbHBIA apXHB
IPUHUMAIOTCS B YIOPSJIOYEHHOM COCTOSIHUM COINIACHO mpuiaraemoMy Ilepeunto
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl IIepejaud B MyHULMnaidbHb apxuB (IIpunoxenue
Ne 1) (manmee mo texkcty — IlepedyeHb JOKYMEHTOB) HA OCHOBAHHMH JOTOBOpPA MEXIY
JMKBUIALMOHHON KOMHUCCHEW WJIM KOHKYPCHBIM YIPABISIOMIUM (J1ajiee MO TEKCTY -
JlukBupatop) H aIMHHHCTpAlUMEld TOpPOJACKOTO OKpyra ropona bornanoBuy
(ITpunoxxenne Ne 2).

3. Jena, nepenaBaemMble Ha MYHHUIMIAIbHOE XpaHEHHUE, MOMAJEKAT MOJIHOMY
opopminenuto. JlokyMeHTBI B Jnenax (OpMUpPYIOTCS B MpeAenax roja u
pacrnoJiaratoTcsi B XpPOHOJIOTMUECKOW MOCJIEeOBAaTEIbHOCTH (IO JaTaM — TMepBbId
JIOKYMEHT CBEPXY, MOCIEAHUN CHU3Y).

4. TTonHoe odopmIleHHE JeN MPEyCMaTPUBACT:

) nonmMBKy Aena HE MEHEE YEM Ha YEThIPE MPOKOJIA B TBEPAYIO (KAPTOHHYIO)
00JI0XKKY MPOYHBIMU HUTKaMU. [Ipu MOArOTOBKE €N K MOAIIMBKE METaJUINYECKUE
npeaMeTsl (OynaBKH, CKOOBI, CKpENmKH) M3 JOKYMEHTOB yAalsioTca. B Hauane
KOKJIOT0 JeNa MOJKIAbIBAETCS JUCT WCIOJIb30BAaHUS [€da, 3aT€M YHCTBIA JIMCT
Oymaru, B KOHIIE — YUCTBII JTUCT Oymaru, 3aTeM JINCT-3aBEPUTENb Jea.

2) HyMepalMio JTUCTOB B Jeie (B MPaBOM BEPXHEM YIiy KaKIOro JUCTa
apaOckumu 1UdpaMu YepHbIM TpaUTHBIM KapaHJalloOM, KPOME YHUCTBHIX JHUCTOB,
JIMCTA MCIIOJIb30BAHUS JIeNIa U JINCTA-3aBEPUTEIIS JIeNa);

3) cocraBieHue BHYTpeHHeEW omnucu coriacHo [lpuioxkenuto Ne 3
(cocraBnseTcs K JenaM IOCTOSSHHOTO XpaHEHUuss M K JIMYHBIM JieJlaM) H
pacrnoJiaraeTcsi B Hayaje Jieja nepes J0KyMEeHTaMH;



4) cocTaBieHUE JIMCTA-3aBEPUTEIIS: 3aBEPUTENbHAS HAAIUCh COCTABISIETCS COTJIACHO
[Tpunoxenuro Ne 4 u momemaercs B KOHLE Jena. B 3aBepurenbHON HaaNucH
YKa3bIBAIOTCS KOJMYECTBO MPOHYMEPOBAHHBIX JUCTOB; 5) 0OpMIICHHE PEKBU3UTOB
o0noxku nena, cornacHo Ilpunoxkenuto Ne 5. Ha oOmnoxkke nena ykas3bIBaeTCs:
HAaUMEHOBAaHHWE AapXWMBa, HAUMEHOBAaHUE OpraHU3alWd, Y4YpexKAeHHUs (IIOJHOE H
COKpAILIEHHOE COIJIaCHO YYPEAUTENbHBIX JIOKYMEHTOB), 3aroJOBOK JI€Jla COIJIACHO
HOMEHKJIAType W OMKCH Jell, 1aTa jena (KpailHue 1aThl JOKYMEHTOB, BKIIFOUEHHBIX B
JIeJ10), KOJUYECTBO JIMCTOB B Jiefie (BBIHOCUTCS M3 JIMCTA-3aBEPUTENS JieNia), CPOK
XpaHEHHUs] ~ COTJIaCHO CpPOKY XpaHEHus, ykazaHHoMy B I[lepedyeHe THIOBBIX
YIPABJICHUECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIOIIUXCs B MPOIECCE NEATETbHOCTH
rOCyAapCTBEHHBIX OPraHoOB, OPTaHOB MECTHOT'O CaMOYIIPABJIEHUS W OpraHU3alluid, C
yKa3aHUEM CpOKOB XpaHeHusi yTtBepxkieH IIpukazom MunkyneTypbl Poccunm ot
25.08.2010 Ne 558 (manee — Ilepeuens 2010).

5. OdopmiieHHBIE /1€71a KAPTOHUPYIOTCS B apXUBHbBIE KOpoOa.

6. B pesynpTaTe mNpoBENEHUS YMOPSIAOYCHUS JTOKYMEHTOB COCTaBIISIFOTCS
OMHCH €] MOCTOSHHOTO XpaHeHus, o TnyHoMy cocTaBy (IIpunoxxenue Ne 6).

B onmce BKIIOYAIOTCA TOJBKO HMMEIOIIMECS B HAIMYUMU C(POPMUPOBAHHbBIE,
oopMIICHHBIE M TPOILIUTHIC (TEeperyieTeHHbIe) aena. PopMyTUPOBKH 3aroJOBKOB
7€, BKJIFOYAEMBIX B OIHUCH, TOJKHBI COOTBETCTBOBATh HAMMEHOBAHUIO TOKYMEHTOB.
K onucu cocraBnsercs npeaucinoBue (Ilpunoxenune Ne 7) M TUTYNIBHBIA JIHCT
(ITpunoxenune Ne 8). B mpeaucioBuu K ONHMCH OTPAXKAIOTCSI B XPOHOJIOTMUECKOH
IIOCJIENOBATEIBHOCTH:  JlaTa  CO3JaHUs W PETUCTpaluMu  OpraHU3allNH,
NEPEPETUCTPALIMM, PETUCTPAlMsl MW3MEHEHW M JOINOJHEHWI, BHOCHUMBIX B
yupeIUTeIbHbIE JOKYMEHTBI;, YKa3bIBalOTCS 3aJaud M (YHKIUH OpraHu3aluu
(3aUMCTBYIOTCS W3 YYPEAUTEIBHBIX JIOKYMEHTOB), MPHYMHA, OCHOBAaHHE M JaTa
JUKBUAALMK (pEIIeHHE O JMKBUAALMH, pEIIeHHEe OO0 OTKPBITUM KOHKYPCHOIO
MIPOU3BOJICTBA B JieJie 0 OAHKPOTCTBE).

Onuck e MOCTOSSHHOTO XPaHEHHWs] COCTaBIseTCs B 4-X AK3EMIUIApax, IO
JMYHOMY COCTaBY - B 3-X IK3eMILIApax.

7. Onucu NpeACTaBISIOTCS HA PACCMOTPEHWE B MYHMIIMIAJIBHBIA apXHB JJIA
COCTABJICHHSI 3aKJIFOUEHHUS 10 KauecTBY OOpadOTKM JTOKYMEHTOB. MyHHMIIMTAIbHBIM
apXMBOM IPOBOJMTCS NpPOBEpKa KayecTBa OOpaOOTKU JTOKYMEHTOB, MX HaJIU4Hhe B
COOTBETCTBUM C IPEICTABICHHBIMU ONHCSIMU IO MECTYy XpaHEHHUs JOKYMEHTOB.
JlukBumarop (ero yrmoJHOMOYEHHOE JIMI0) 00si3aH 00eCTeunTh OECIpensITCTBEHHBIH
JNOCTYIl COTPYAHHMKAa MYHHMIMIAJIBHOIO apxwBa K JOKYMEHTaM B 3apaHee
COrJIaCOBAaHHOE BPEMsI.

8. 3aKJIFOYEHHE U IOJIHBIA KOMIUIEKT OMHCEN MPEACTABIISIIOTCS JIMKBUAATOPOM
Ha paccMOTpeHue dKcrepTHo-mipoBepouHor komuccun (OIIK) VYnpasnenus
apxuBamu CBepJIOBCKOM 00s1acTu

9. IlpueM nen B MYHHMIMOAIbHBIA apXWUB OCYIIECTBISIETCS TOJBKO IIO
YTBEpPXKIAEHHBIM U cornacoBaHHbIM Ha JIIK Ynpasnenus apxuBamu CBepainoBCKOU
00JIaCTH OIHUCSM.

JIukBUAAaTOp M3BEIIAET MYHMIMNAIbHBIA apXUB O TOTOBHOCTH ClIayu
JIOKYMEHTOB 110 TejieoHy, JTMO0 MO JIEKTPOHHOM MOUTe HE MEHee YeM 3a 2 pabouunx



JHA 10 Tepenadyd AOKyMEHTOB. (COriacoBBIBA€TCS BpEMsi MPOBEJAECHUS Iepeaayu
JIOKYMEHTOB.

10. Ilpuem noKyMeHTOB OGOPMIIIETCS aKTOM IpHeMa-Tiepenadu TOKYMEHTOB
Ha XpaHCHHE B JBYX OJK3EMIUIAPAX, KOTOPBIA YTBEPKIACTCA IPEICEHATENEM
JUKBUJAIUOHHOW  KOMHCCHUM  (KOHKYPCHBIM  yOpPaBJSIOMIMM) U [JIaBOM
aIMHUHUCTPALIMU TOPOJICKOTO OKpyra bormanosuu.

Bwmecre ¢ noKyMeHTaMHU Ha MyHULIUNIAIBHOE XPAHEHHUE NIEPEAAIOTCS OITUCH JIE]T
MTOCTOSTHHOT'O XPaHEHHUS U 110 JIUYHOMY COCTAaBY.

[To ogHOMY 3K3EMIUISIpY akTa IpUeMa-lepeladyd JTOKYMEHTOB, OMHUCEH el
MTOCTOSTHHOT'O XPaHEHUs, 110 JUYHOMY COCTaBY MEPENACTCS TUKBUAATOPY.

11. PaGoTbl, cBsi3aHHBIE C YHOPAIOYEHHEM apPXHMBHBIX JOKYMEHTOB, HX
KapTOHUPOBAHUEM, TPAHCIOPTHUPOBKON W Iepenayeld, TPOU3BOIATCS CHIAMH M 3a
CYET CPENCTB JIMKBUAATOPA.

12. JIukBUAaTOp HECET OTBETCTBEHHOCTh 3a COXPAHHOCTH JOKYMEHTOB 0
MOMEHTa Mepeaaynu JOKYMEHTOB B MYHMIHUNAIbHBIA APXHUB W MOJIYYEHHS HA PYKHU
AK3EMIUISIpA AKTa MpUEeMa-rnepeaayu JOKYMEHTOB Ha XpAHEHHUE.

ITpunosxxenne Ne 1

k [lopsinky nepenaun JOKyMEHTOB
JUKBUIUPYEMBIX OPTaHU3ALUN U
YUpEXKIEHUN Ha MyHHUIUATIBbHOE
XpaHEHUE B apXUBHBINA OTJIEN FOPOJICKOTIO



IHEPEYEHb JOKYMEHTOB,

HEOBXO/IUMBIX JIJIS1 IEPEJIAYY B MYHUIIUIIAJIbHBIN APXWB.

HanmenoBanmne JAOKYMCHTA

Cpok xpaHeHus

2

3

JlokymeHTsl 0  co3maHuM  opraHuzanuu  (Ycras,
yUpeIUTENbHBIA JOTOBOP, CBUACTENILCTBA O PETUCTPALIUN)
— BCE PeIaKIuu

IIOCTOAHHO

[IpoTokonbl coOpaHUW  ydpeauTeNe WM peIICHUs
YUpEAUTEIS

IIOCTOAHHO

[Ipuka3pl MO OCHOBHOM J€ATEIBHOCTH (O CTPYKTYPHBIX
W3MEHCHUSX B OpraHu3aluy, O YYETHOM IOJINTHKE,
HAJICJICHUE IIPAaBOM NOANMCH JTOKYMEHTOB, O BBEACHUU
IITATHOTO pacnucaHusi, 00 M3MEHEHHH JOJIKHOCTHBIX
OKJIAJI0B U Jp.)

IIOCTOAHHO

[lITaTHbIe pactiucanus

ITIOCTOAHHO

o

CTaTuCTHYECKHE OTUETHI (TOJIOBHIC)

ITIOCTOAHHO

byxrantepckas ((puHaHCOBasi) OTYETHOCTh, B TOM YHCIIE
MOSICHUTETbHAS 3aIUCKa (TOJIBKO TOJ0BBIE OyXraaTepCcKue
OaJlaHChI)

ITIOCTOAHHO

JIOKyMeHTBI (MCTOpUYECKME U TEMaTUYECKUE CITPaBKH,
0030pBHl, uH(popMaIm, ($hoTOPOHOAOKYMEHTHI,
BUJICOJJOKYMEHTBI) 1O WCTOPUM OpraHu3alldu, O e
JeSATEeILHOCTH (ITPU HATUYHUH).

IIOCTOAHHO

JIOKyMEeHTBl O JHMKBHAAIIMU OpraHu3anuu (IMpOTOKOM,
JUKBUJAIIMOHHBIN OaaHc)

ITIOCTOAHHO

[Ipukas3pl MO JUYHOMY COCTaBy (TMpUEM, MEpeMeIleHuE,
COBMEILICHHE, TEPEBOJ,  YBOJIbHEHUE;  aTTecTalus,
MOBBLIINIEHWE  KBAIU(UKAIIMK,  TMPUCBOCHHE  3BaHUU
(unHOB);  W3MEHeHWe  (amunuu;  omiara  TpyJa,
MIPEMUPOBAHKE, PA3IUYHBIC BHITIIATHI; BCE BUIbI OTITYCKOB
pabOTHUKOB C TSKEJIBIMH, BpPEIHBIMU U  OINACHBIMHU
YCIOBUSIMU TpyZa, OTIyCKa MO YXO0ay 3a peOEHKOM,
OTIyCKa ©0€3 COXpaHEeHHUs COAEp)KaHUA;, JJIMTEIbHbIE
BHYTPUPOCCUHCKHE ©  3apyOeKHbIe KOMaHIUPOBKH,
KOMAaHJIUPOBKHU JJIs1 paOOTHUKOB C TSOKETBIMH, BPEIHBIMU
Y ONACHBIMU YCJIOBUSIMH TPYZA)

75 ner OIIK

2

3

10.

JluueBwie cuera no 3apabOTHOM 11aTe, JTMOO
pacUYeTHO-TUIATEKHBIE  BEJOMOCTH [0  HAYUCIICHUIO
3apabOTHOM TIIATHI, JIUOO

pacyeTHbIC JIMCTHI HA BbIaYy 3apabO0THOM TIIaThl

75 net DIIK




11. | JIuynble KapTOUYKU YyBOJIEHHBIX paboTHukoB (¢. T-2), B 75 net OIIK
TOM YHUCJIE€ BPDEMEHHBIX pAOOTHUKOB

12. | Jlnanble nena Ha paOOTHUKOB (ecu POPMUPOBAIHCH) 75 net OIIK
13. | TpyaoBbI€ TIOTOBOPHI 75 net OIIK
14. | HeBocTpeOOBaHHbIE TPY/IOBbIC KHUKKH 75 ner

IIpumeyaHue: CpOKM XpaHEHMs JOKYMEHTOB YKa3aHbl Ha OCHOBaHMHM «llepedHst THITOBBIX
YIPaBIEHYECKUX  apXMBHBIX JIOKYMEHTOB, OOpa3ylOIIMXCS B  Ipolecce JAEATelIbHOCTH
rOCYJapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOI'O CaMOYIIPABJIEHUS W OpraHU3alMi, C yKa3aHHEM
CPOKOB XpaHEHUS», YTBEPKAECHHOIO INpHUKa3oM MuHucrepctsa KynbTypsl P® Ne 558 or
25.08.2010.

[Tpunoxenue No 2




K [lopsinky nepenayu JOKyMEHTOB
JUKBUIUPYEMBIX OpraHU3aIui U
YUpEXKACHUN Ha MYHULIUTAIBHOE
XpaHEHUE B apXUBHBINA OTIEI
aJIMUHUCTPAIIIU TOPOJICKOT0 OKpyTa
bormanosuu

AO0T'OBOP

O MpueMe-Tiepeiaye JOKYMEHTOB Ha XpaHEHHUE B ApXUBHBIN OTIEN aIMUHUCTPAILIUN
ropoAcKoro okpyra bornanosuu

« » 20 . Ne

JIukBUIAaIMOHHAS KOMHUCCHUS (KOHKYpPCHBIN YIPABJISIOIIHI )

MMEHYEMBIN B TAJIbHENIIIEM «JIMKBUIATOP», B JIUIIE MIPEICENAATENS TUKBUIAIMOHHON

KOMUCCHU (KOHKYpPCHOTO YIPABJISIONIETO)
, JNEUCTBYIOIIET0O HA  OCHOBAaHUU

, u aIMUHUCTPALIMS

rOPOJICKOr0 OKpyra borgaHoBud, B JUl€ TJIaBbl aAMUHUCTPALMU TOPOJCKOrO OKpyra
bornanosuu , IEMCTBYIOLIETO HA OCHOBAaHUU

VYcraBa, ¢ Apyroil CTOpoHbl, BMecTe HMeHyemble «CTOpPOHBDY, PYKOBOJICTBYSCh
®denepanbHbIM 3aKOHOM OT 22 okTa0ps 2004 Ne 125-03 «O06 apxuBHOM Jene B
Poccuiickon @enepannmny, 3aKIH0OUUIN HACTOSAIIMN IOTOBOP O HUKECIEAYIOIIEM.

1. B CBsI3M C TUKBUJALIUEN

__JlukBupmatop  mepemaeTr  oOpaszoBaBIIMecs B IIpolecce  JACATEIbHOCTH
BBIIICHA3BAHHOTO JIMKBUAUPOBAHHOM OpraHU3allid W BKJIIOYEHHBIE B COCTaB
ApxuBHoro (onna PO apxuBHbIE TOKYMEHTHI, TOKYMEHTHI 110 JUYHOMY COCTaBy, a
ApXMBHBIA OTAEH AAMWHHUCTPALMA TOPOACKOr0 OKpyra bOrgjaHoBU4 NPUHUMAET
YKa3aHHbIE JIOKYMEHTBI B YCTAHOBJCHHOM TIOPSJKE M CPOK, ONPEHCICHHBIC
HACTOSAILIUM JOTOBOPOM.

2. Ilepenaya nOKyMeHTOB JIMKBUAATOPOM B ApXHMBHBIA OTAEN OCYIIECTBIISETCS
MpU yCJIOBUU O€3BO3ME3JHOM Tepeaadyu MpaBa COOCTBEHHOCTH Ha HUX TOPOJCKOMY
oKkpyry bormanosuu.

3. JlukBugaTop o0si3yeTcst mepenarb JTOKYMEHTHI HE TO3HEe
rojaa.

4. Hacrosiuid JOroBOp BCTYMAaeT B CHIy C MOMEHTAa MOJNKHCAHUS €ro
CTOpOHaMH. /[aToil OKOHYAHUS JOTOBOPA CUMTAETCS JaTa MOJMUCAHUSA aKTa IMpueMa-
Iepeaayn JOKYMEHTOB HAa XpaHEHHUE.




5. JIlukBumarop o0s3aH:

5.1. Ha MOMeHT noanucanus 10ropopa NpeaoCTaBUTh CBEAEHUS O KOHTAKTHOM
OTBETCTBEHHOM JIMIIE (WJIM JIUIaX) CO CBOEH CTOPOHBL.

5.2. ObGecnieunTh XpaHEHUE, YUET, CO3JaHHE HAYyYHO-CIIPABOYHOTO alapara,
WCIIOJIb30BAaHUE APXMBHBIX JIOKYMEHTOB 10 IEpeJaud HMX B apXHUBHBIA OTAEN B
COOTBETCTBHUH C YCTAHOBJICHHBIMUA TPEOOBAHUSIMHU.

5.2.  OcyuecTBUTh KOMIUIEKC pabOT 1O yHOPSJOYECHUIO apXUBHBIX
JIOKYMEHTOB, JIMOO OpraHu3alyi0 HX OCYIIECTBICHHSA, a HMEHHO: IPOBEICHHE
HKCIEPTU3bl LIEHHOCTU JTOKYMEHTOB, TOJHOE odopmiieHue aed (MOAIIMBKA WIH
nepervieT JAenna; HyMepamus JHUCTOB  JIeJIa; COCTaBIICHUE JINCTa-3aBEPUTEINS;
COCTaBJICHHE, B HEOOXOJUMBIX CIy4dasX, BHYTPEHHEH OMUCH JOKYMEHTOB; BHECEHHE
HEO0OXOIMMBIX YTOUHEHHUM B pEeKBU3UTHI 00JIOKKH Jielia), KAPTOHUPOBAHUE.

5.3. IloATOTOBUTH U NMPENCTABUTh B APXUB Ha pACCMOTPEHHUE:

- OIIUCH JIEJ TOCTOSIHHOT'O XPaHEHMS,

- OIIHACH JIEJI 10 JINYHOMY COCTaBY,

- CIIPABKH O HE MOJHOTE COCTABA JOKYMEHTOB.

5.4. llocne mnoJiydeHHs 3aKJIIOUYCHUS ApPXMBHOIO OTAENa MO KadyeCTBY
00pabOTKH JTOKYMEHTOB, MPEJACTABUTh HA PACCMOTPEHHE 3KCHEPTHO-NPOBEPOYHOM
KOMUCCUM  YmhpaBieHus apxuBamu  CBEpIJIOBCKOM  00JIacTU  JIOKYMEHTHI,
IIEPEYNCIICHHBIE B II. 5.3 HACTOSALIETO JOTOBOPA.

5.5. Ilepenate 1o axkTy npuemMa-nepenady 3aKapTOHUPOBAHHBIE NOIJIUHHUKH
apXUBHBIX JIOKYMEHTOB B YIOPSAJOYEHHOM COCTOSHMM C Hay4HO-CIIPaBOYHBIM
anmnapaTroM K HUM Ha ITIOCTOSIHHOE XPAHEHHUE B APXUBHBIN OTIEN.

Bce pabotbl, CBs3aHHBIE C YHOPSAJOYEHHUEM aAPXUBHBIX JIOKYMEHTOB,
MPUOOPETEHUEM AapXUBHBIX KOpPOOOB (KapTOHHUPOBAHUEM), TPAHCIIOPTHUPOBKOU U
nepeaayei apXMBHbBIX JOKYMEHTOB, TPOU3BOASTCS CHJIaMU U 3a cueT JInkBuaaropa.

6. ApxuB 00s13aH:

6.1. PaccmoTpeTh HOKYMEHTHI, TmepeduciieHHble B 1. 5.3 IloarotoBuTh
3aKJIIOUEHHE 0 Ka4eCTBY 00paOOTKH TOKYMEHTOB.

6.2. IlpuHATE MO aKkTy HnpHeMa-nepenady 3aKapTOHWPOBAHHBIE INOMJIMHHUKH
apXMBHBIX JIOKYMEHTOB B YHOPSAJOYEHHOM COCTOSHHMM C Hay4HO-CIPaBOYHBIM
anmnapaToM K HUM Ha IMOCTOSIHHOE XpaHEHHUE.

ApXMBHBIM OTHEN OKa3blBaeT JIMKBUAATOPY METOAMYECKYIO IIOMOIIb II0
BOIIPOCY MOJATOTOBKHM apXMBHBIX JIOKYMEHTOB IS [I€pEJadyl Ha XpaHECHHE.

7. JIMKBHIATOp HECET OTBETCTBEHHOCTh 3a IOJJIMHHOCTh JOKYMEHTOB,
JIOCTOBEPHOCTH M MOJHOTY CBEJECHUI NTEPEAABAEMBIX B apXUBHBIN OTHEIL.

8. Cropsl, BBITEKAIOIINE W3 HACTOSALIErO JOTOBOPA, PELIAKOTCS CTOPOHAMM,
IIyTEM MEPETOBOPOB.

9. Ilpu He JOCTUKEHUHU COTJIACHS TIO CIOPHBIM BOIIPOCAM CIIOP pa3pelaeTcs B
ApOutpaxknom cyne CBepaJIOBCKOM 00iacTh B TOpSAIKE, MNPEayCMOTPEHHOM
3akoHoHarenbCTBOM Poccuiickon denepanuu. [Ipy 3TOM CTOPOHBI, HE3ABUCUMO OT
HaJIM4Msl WIM OTCYTCTBUSI OOpalieHusi B CyJ, BIpPaBe MO CBOEMY YCMOTPEHHUIO
BBIOMPATH CIIOCOOBI M METOJIbI 3aIUThl CBOMX I'PAKJAHCKHUX IPaB B COOTBETCTBHUHU C
JNIEUCTBYIOIIMM 3aKOHOAATEILCTBOM PO.



10. I3MeHeHUs1 U TONMOJHEHUSI K HACTOSAIIEMY JOTOBOPY ACHCTBUTENbHBI MPU
YCJIOBUH, €CJIU OHU COBEPIIEHBI B TOM k€ OopMe, UTO U HACTOSIIUNA TOTOBOP.

I1. Bo Bcem, 4TO HE YpEryJMpOBAaHO HACTOSIIIUM JIOTOBOPOM, CTOPOHBI
PYKOBOJICTBYIOTCA JIEMCTBYIOIIAM 3aKOHOIATEIILCTBOM.

12. Hacrodmmii JOTOBOp HOANMCAH B JBYX SK3EMIUIAPAX, MO OJHOMY JUIA
KaXJ0M U3 CTOPOH, KOTOPbIE UMEIOT OJMHAKOBYIO FOPUANYECKYIO CHUITY.

13. Co cTOpoHBI apXUBHOTO OT/J€Ja KOHTAKTHBIM JIMIOM SIBJIIETCS HaYaJlbHUK
apXHBHOTO OTJAENA AIMUHUCTPALlUU FTOPOJCKOro okpyra bornjanosuy.

14. Anpeca, peKBU3UTHI, TTOJAIUCH CTOPOH:

OPTAHU3ALUA AIMUHUCTPALA
AJIMUHHCTpanys TOPOACKOr0 OKpyra
bormanosuu
yi. CoBerckas, 3, r. borganosuu
CepaioBckast 00acTh

I'maBa ropoackoro okpyra bormanosuu



ITpunoxxenne Ne 3
k [lopsaky nepenaum TOKyMEHTOB
JUKBUAUPYEMBIX OPraHU3aLUN U
yUpeXJICHUI Ha MyHUIIUITATBHOE
XPAaHECHUE B apXUBHBIN OTHEI
aJIMIHHCTPAIIMU TOPOACKOTO OKpyTa

(wudpamMu 1 TPOMKUCHIO)

KonnuecTBo 1MCTOB BHYTPEHHEN ONMCH

borpanosuu
BHYTPEHHAA OIINUCH
JOKYMEHTOB eJ1. Xp. Ne
Ne | Hnpekc [ara 3aroyioBOK IOKyMEHTa Howmepa | Ilpume-
/T | TOKyMEHT | JOKYMEHT JUCTOB YaHue
a a el. Xp.

1. 2. 3. 4. S. 6.
Hroro

JIOKYMEHTOB.

(uudpamMu 1 IPOIKCHIO)

(HaI/IMCHOBaHI/Ie JOJIKHOCTH JIMIIa, COCTaBUBIICTO )IOKyMeHT)

(mara)

(momucs)

(pactmgpoBKa HOAMUCH)

IIpumeyaHue: COCTaBISIETCS K JelaM ITOCTOSHHOTO XPaHEHWS M JIMYHBIM JieJlaM YBOJIEHHBIX
pPabOTHUKOB.
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K [lopsiaky nepenayu JOKyMEHTOB
JUKBUIUPYEMBIX OpTaHH3AIUNd U
YUpEXKACHUN HA MyHUITUTIATHHOE

XpaHCHHE B apXUBHBIN OTIEI
aJMUHUCTpPAIIUU TOPOJICKOTO OKpyTa
bornanosuu

JINCT 3ABEPUTEJIb JIEJIA Ne

B nene
MIPOHYMEPOBAHO

(i pamut 1 IPOTHCHIO)

JIUCTOB, B

TOM YHCJIE:

JUTEPHBIE HOMEPA JINCTOB
IIPONYIIIEHHBIE HOMEPA JINCTOB
+ JIMCTOB BHYTPEHHEW ONUCHU

OcobeHHoCTH (PU3UIECKOTO COCTOSIHUS U (POPMHUPOBAHUS Howmepa nucros
aena

1. 2.

[Ipumeuanue:

(HaMMeHOBaHHME JIOJHKHOCTH JINIA, COCTABHMBIIIETO JOKYMEHT) (ormucs) (pacurudpoBka moamnucH)

(mara)

IpuMeuaHue: CTPOKK «JIMTEPHBIC HOMEpa», «IIPOMYIIEHHbIE HOMEpPa», «+HIUCTOB BHYTPCHHEH
ONKCH», «IpUMEYaHue», a Takke Tabmuna «OCOOCHHOCTH (DU3UYECKOTO COCTOSIHUS U
dbopMHUpOBaHMs Jienay 3aloJHSIOTCS TPH HATUYUH COOTBETCTBYIOIIMX HOMEPOB, JHCTOB U
0COOCHHOCTEH.
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K [lopsinky mepenaun JOKyMEHTOB
JUKBUAUPYEMBIX OpTaHU3aIlui 1
YUpEKICHUN HA MyHUIIUTIATHHOE

XpaHEHUE B apXUBHBIA OTAEI
aJIMUHUCTPAIIIHU TOPOJICKOTO OKpyTa
bormanosuu

HanmMmeHoBaHue OpraHu3alunu.

ApxuBHBIE HIUDPHI

(60 X 60 mm)
HaI/IMGHOBaHI/IG CTPYKTYPHOTI'O
ImoapasaciICHuA
3a2011080K 0ena

Hauaro:

OKOHYEHO:

Ha JIMCTax

XpaHuTh JIeT

ApxuBHBIE TIH(PBI
(60 X 60 mm)
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k [lopsinky nepenaun JOKyMEHTOB
JUKBUJMPYEMBIX OPTaHU3ALMN U
YUPEXKJIEHUN HA MyHULUIIAIILHOE

XPaHEHUE B apXUBHBIN OTJIEN
aJIMMHUCTpALIMK FOPOJICKOTO OKpyTa

bormanosuu
(HOHHoe HanMCHOBAaHHEC opraHmauI/m)
YTBEP/XKIAIO
KonkypcHBIN ynipaBIstonnii
npejicenaTeNnb JMKBUIAIMOHHON
KOMMCCHH)
®OHJI No
OIINCH No MOJIHCH pacundpoBKa NOAINCH
J€JI ITIOCTOAHHOT'O
XpaHeHus, 6O 1Mo Aata
JUYHOMY COCTaBY
3a ron
Ne | Unnex 3aroJIoBOK Jieiia Kpaithue | Cpok | Kon-Bo | [Ipumeuan
n/ | ¢ gena ATkl XpaHEHU | JIUCTOB ue
II Jeia A aciaa
1 2 3 4 5 6 7
B nanHbIM pas3aes onucu BHECEHO neinc Ne 1o Ne ,
(udpaMu ¥ TPOITUCHIO)
B TOM UHCIIC:
JIUTCPHBIC HOMCpaA: ;
MIPOIYLIEHHbIE HOMEPA!
(HaMMEHOBaHHUE JIOJHKHOCTH COCTABHUTEIISI OITHCH) (moamuce) (pacuudporka noxmucu)

(mara)
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k [lopsiaky mepenayu JOKyMEHTOB
JUKBUAUPYEMBIX OpraHu3aui u
YUpEKIACHUN HA MyHHITUTIATHHOE
XpaHEHHE B apXUBHBIN OTIET
aJMUHUCTpPAITUU TOPOJICKOTO OKpYyTa
borpanosuu

IMPEAUCJIOBHME K OITMCH JEJI

(HanMeHOBaHUE OPTaHU3AIMH)
(manee- )

(HanMeHOBaHUE OPTaHU3AIMH)
OBLIO CO3/1aHO HA OCHOBAHUHU

( pEeKBHU3HUTHI TOKYMEHTA)
yqpeﬂI/ITCHHMI/I ABJIAJIUCH:

(HaMeHOBaHME OPraHU3ALIUH)

OBLIO 3apCrUCTPUPOBAHO

(HanMeHOBaHIE OpraHU3aIINH)

(HaI/IMeHOBaHI/Ie OpraHn3anuun, pCKBU3UTHI ,I[OKyMeHTa)
Torga >xe ObLIT 3aperucTpUpOBaH

(yupeauTenbHbIC TOKYMEHTHI)

CoracHo ,
(yupenuTenbHbIe TOKYMEHTBI) (HaMeHOBaHHE OpPraHU3aIINH)

ABJISUIOCH IOPUJIMUECKUM JIUIIOM, UMEJI0 CaMOCTOSITENIbHBIA OanaHc, cueT B OaHKe,
neyaTh CO CBOMM HAaMMEHOBAHUEM, IITAMITbI U UHBIE PEKBU3UTHI.

OCHOBHOM LENBIO NEATESILHOCTHA SIBJISJIOCH
(HaMeHOBaHUE OPraHHU3AIIH)

OCYHCCTBIIAIO CICAYIOINC BUABI JCATCIIBHOCTHU!

(HanMeHOBaHHE OPTaHH3AIHHN)

Cornacso

(peKBHU3UTHI JOKYMEHTA)

OBLIO IMPHUHATO PCUHICHUC O HI/IKBI/II[aHI/H/I/ 00 OTKPBITHH KOHKYPCHOI'O ITPOU3BOJACTBA
(HY>XHO€ TIOTYEPKHYTh)

(HanMeHOBaHUE OPTaHU3AIMH)
[Ipencenarenem TUKBUIAIIMOHHOW KOMUCCUH (KOHKYPCHBIM YIIPABIISIOIIIM )
OBLT HA3HAYCH .
B pe3yibTare JIMKBU AU IIPpOBCACHO YHOPAA0YCHUC JOKYMCHTOB

MMOCTOSSHHOTO XPAHEHUSI U 1O JIMYHOMY COCTaBy 3a ToILl U
COCTaBJIEHa OMUCH No

B OITHCH BKJIFOUYEHBI CIEQYIOIINE JIOKYMEHTHI:
(HauMeHOBaHHUE JOJHKHOCTH JIMIA, COCTABUBIIETO JOKYMEHT) (monnuce) (paciudpoBka moamnucH)

(nara)
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k [Topsaky nmepenayu T0OKyMEHTOB
JTUKBHIUPYEMBIX OPTaHU3AIMNA U
YUPEKICHUN HA MyHHITUTIATHHOE
XpaHEHUE B ApXUBHBINA OT/IEN
aQJIMUHUCTPAIIIH TOPOJICKOTO OKpyTa
bormanosuu

ApPXUBHBIA OTJE] aJIMUHUCTPAIIUUA TOPOJICKOTO OKpyra bormanosuy

HanmenoBanue opranuzanuu
JlaTa CO3/IaHMs - N1aTa JINKBUIALNHU

DOH/ Ne
OIIMCB Ne 1
JIeJT IOCTOSTHHOTO XpaHEeHUs, JIM0O0 O JUYHOMY COCTaBY
3a TOJIBL.




