YTBEPXJEH
MIOCTaHOBJICHUEM
rJIaBbl TOPOJICKOTO OKpYTa

bornanosuu
or 16.11.2015 Ne 2425

AJIMMHUCTPATUBHBIN perjiaMeHT
Ilo npegocTaB/ieHHI0 apPXMBHBIM OT/A€JI0M AIMUHUCTPALUN F'OPOICKOT0 OKpyra
bornanoBu4 MmyanuunanabHoii yeayru: «IlpegocraBienue opopmMiIeHHBIX B YCTAHOBJIEHHOM
NMOPA/IKe APXMBHBIX CIIPABOK WJIM KON APXUBHBIX JOKYMEHTOB, CBSI3AHHBIX € COIUAJIbHOM
3alUTOM rPaKIaH, MPe1yCMATPHUBAIOIIEH UX IEHCHOHHOE 00ecriedeHue, a TaKKe MoJIy4YeHue
JIbIOT M KOMIICHCALMIA B COOTBETCTBUM € 3aKOHOAaTebCTBOM Poccuiickoii denepauumn»

Paznea I. O0mue mojio:keHus

1. AJMUHHUCTPAaTUBHBIM perjiaMeHT 1O MPEJOCTaBICHUI0 AapXHUBHBIM  OTAEIOM
aJMHHHMCTpALlMM TOpOJICKOro okpyra bornanosuu myHununanbHoil yciyru: «lIpenocraBinenue
O(OPMJICHHBIX B YCTAHOBJICHHOM IIOpSIKE AapXMBHBIX CIPABOK WJIM KONMHA apXUBHBIX
JIOKYMEHTOB, CBSI3aHHBIX C COLUAIbHON 3alIUTON I'paX/1aH, IpelycMaTPUBAIOLIEH UX IEHCUOHHOE
o0ecrieyeHue, a TaKXKe MOJyYeHHE JIbIOT U KOMIIEHCALM B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepauun» (nanee — MyHHUIMNOAIbHAs yciayra) OIpPEAEnseT CpPOKU U
HOCJIE0BATENbHOCTh  JeMCTBUH  (AAMHUHMCTPATUBHBIX  NPOLEAYpP)  JAOJDKHOCTHBIX  JIMI
aIMMHHMCTpAIMM, a TaKKe MOPSJA0K B3aMMOJIECHCTBHUS C OpraHaMHM TI'OCYJAapCTBEHHOM BIIACTH,
JPYTMMH OpraHaMHM MECTHOTO CaMOYINpPAaBICHWS W OPraHu3aldsAMHU ITIPU  OCYILECTBICHHUH
MPEIOCTABICHUSI MYHHUIUNAIBbHOM YyCIyrd, B ILENAX ONTHUMU3AIMM M TOBBIIIEHHMS KadecTBa
NPEJOCTABIICHUs, CHW)KEHUS aJMUHHUCTPATUBHBIX OapbepoB, B TOM 4YHCIE HCIIOJIHAETCS
["ocynapcTBEeHHBIM O101KETHBIM YUpEKIEHUEM CaepasioBckoit oOnactu
«MHOTro() yHKIIMOHAIBHBINA HEHTP MPE0CTABICHUS TOCYAAPCTBEHHBIX (MyHULIMIAIBHBIX YCIYT)».

3asiBUTEIM MYHMIUNIAJBHON YCJIYTH (I101b30BaTE/IH)

2. MyHuuunaneHas yciayra npeioCcTaBiseTCs B OTHOLICHUH:

1) rpaxnan Poccuiickoit deaepanuu;

2) WHOCTPAHHBIX MPAXKIAH U JHI 0€3 TPaKIaHCTBA,;

3) opranu3aimii 1 00IIECTBEHHBIX 00bEINHCHUII,

4) ropuaHuecKuMx W (U3UYECKHX JIMIl, HMMEIOIIMX TPaBO B COOTBETCTBHH C
3aK0HO/IaTeTLCTBOM Poccuiickoit Denepanmu  aUO0 B CUJTy HAJEJICHUS WX 3asBUTEISIMU B
MOpsIIKE, YCTAaHOBJIIEHHOM 3aKoHOAaTeNnbcTBOM Poccuiickoit ®enepanuu, MTOJIHOMOYUSIMHU
BBICTYIATh OT UX UMEHHU.

3. Opranusanus, TpeaocTaBieHus 0pOPMIICHHBIX B YCTAHOBIIEHHOM TOPSIKE apXHBHBIX

CIIPABOK WJIM KOIHI apXWBHBIX JTOKYMEHTOB, CBA3aHHBIX C COIMAJIBbHOW 3allUTON TpakaaH,
MpeyCMaTPUBAOIICH MX IICHCHOHHOE 00ECTIeUeHNE, a TAK)Ke TIOJTyYeHHUE JIbTOT M KOMIIEHCAIIUN B
COOTBETCTBUU C 3aKOHOAATENhCTBOM Poccuiickoit denepaiinu, BKIIOYaeT B ce0s OpraHU3AINIO
WCIIOJIHEHMS MOCTYIAIIIMX B apXUBHBIM OTAEN aJAMUHUCTPALMU TOPOACKOro oKpyra bornpanosuy
3alIpOCOB TPAXKJAH, OPraHU3aLUM, NPEANPUATHA U YUPEKACHUU — O MPEIOCTABICHUU KOIMM
ApPXUBHBIX JOKYMEHTOB, MOATBEPKIAIOIIUX IPaBO Ha TMEHCHOHHOE OOecleueHne, a TaKxkKe
MOJYyYECHHE JIbIOT M KOMIIEHCAllMid B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
®denepanuu.



TpeOoBaHus K NOpAAKY HHGOPMHUPOBAHUA O NMPEAOCTABJICHUN MYHUIMNIAJIBHON YCJIYTH

4. T'paxnmane MOryT Tmojy4yaThb HH(OpPMAlLMIO IO BOIpOCaM MPEJOCTaBICHUS
MYHULIMTNIAJIbHOW YCIIYTHU:

1o TejaeoHy apXUBHOTO OT/IENA,;

IyTeM HaMpaBJICHUS [HUCBMEHHOTO OOpalieHus TOYTOW WM T[epeladedl  ero
HENOCPEICTBEHHO B apXUBHBIN OT/IEN;

MyTeM HaIpaBJICHUS] TUCbMEHHOTO 00paIleHUs 3JIEKTPOHHOU MTOYTOM;

IIpH IMYHOM OOpallleHUY;

Ha oHuIMaTBEHOM caiiTe ropojckoro okpyra bormanosud B cetu MHTEpHET;

Ha TMOpTaje TOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX Yyciuyr (pyHkuuii) CBepasoBCKOiM
o0nacTH.

Ha MH()OPMANMOHHBIX CTCHJIAX APXWBHOTO OT/ENA aJMUHUCTPAIUUA TOPOJICKOTO OKpyra

bornanoBuy, B cpeacTBax MaccoBOi MH(OpMaIiK, B TOCYAapCTBEHHOM OI0/PKETHOM YUPEeKICHUH
CaepuioBckoi obsiactu "MHOroyHKIMOHAIBHBIN LEHTP IPEIOCTAaBIECHUS IOCYAAPCTBEHHBIX U
MyHULIUNATBHBIX yeuyr" (manee - MOL).

5. Crioco6 nosiydenus: takoi uHGopManuu u MectoHaxoxaeHrne M®L] u ero ¢puimanos
pasmelieHbl Ha opuimraabHoM caiite M®OIL] www.mfc66.ru.

6. Mecro HaxOXIEHHUS AapXWBHOTO OTJEIa aJMHHHCTPALMH TOPOJCKOTO OKpyra
bormanoBuu u ero mouroBwid anpec: 623530, r. bormanoBuu, ym. CoBerckas, 1. 3 , 2 3Tax,
ka0.27.

DJIEKTPOHHBIN ajJpec apxuBHOro otaena: arhiv@gobogdanovich.ru;

CaiiT afMUHHCTpAIIUU TOPOACKOTo okpyra bormanosud: Www.gobogdanovich.ru;

7. CupaBounsiii TenedoH (dakc): (34376) 2-21-39.

8. I'padwuk paboTsl apxuBHOTro oT/AeNa: MoHeneabHUK — natauia 08.00-17.00, nepephiB ¢
12.00 mo 13.00, cy660Ta, BOCKpeceHbe — BEIXOHBIC THU.

[Tpuem rpaxian mpu JUYHOM oOpalieHuH: BTOpHUK, yeTBepr - 08.00-16.00, nepepsiB ¢ 12.00 1o
13.00

9. [Ilpuem rpaxkigaH IOJDKHOCTHBIMH IHIIAMH apXHWBHOTO OTJENa OCYIIECTBISIETCS B
COOTBETCTBUU C TpaMKOM IMpHEMa, YTBEPKICHHBIM TJIABOH TOpPOJICKOTO OKpyra bormaHoBuY u
pa3MeIIeHHBIM Ha OUIIHAIBHOM CaiiTe TOPOJCKOT0 OKpyra bornanosuy.

10. Tlpu KOHCYNTHPOBAHHWH TIOJH30BATEIICH IO TeIePOHY W HA JIMYHOM IIPHEME
JOJKHOCTHBIE JIMIIAa apXMBHOTO OTJENa JAlOT HCUEPIBIBAIONIYI0 WH(OPMAIHMIO MO BOIMpPOCaM
OpTaHW3aIlMl PACCMOTPEHHS 3alpPOCOB, CBSI3aHHBIX C WH(OOPMAIMOHHBIM OO0CCIICUCHUEM
MOJIb30BaTeNe, B TOM YHCIE C HCIONb30BaHMEM EIWHOrO mopTajia TOCYJapCTBEHHBIX H
MYHHIIATTATBHBIX YCITYT.

11. OtBer 10 NHUCHbMEHHBIM OOpPAIIEHUSM TIOJIB30BaTENEH, B TOM YHCIIE€ HAIIPABICHHBIM 110
QJIGKTPOHHOW TIOYTE, M0 TMPOIEAype MPEAOCTABICHUS MYHHUIIUTIAIBHON YCIYIH OTBET Ha
oOpaillieHre HampaBseTcs] MOYTON WIM MO DJIEKTPOHHOM IMo4YTe B aJpec 3asBHUTENS B CPOK, HE
npeBbimaronmii 30 THEH co THS perucTpanuy o0paIieHusl.

Paspnen I1. Crangapt npepocraBjieHUsI MYHMIMIIAJBHON yCJIyI'H
HanMeHoBaHMe MYHHIMIIAJIBHON YCIAyrH

12. HawmmenoBanue MyHHIMManbHOUW yciyru — «lIpemocraBnenne oQOpPMIICHHBIX B
YCTAHOBJICHHOM TMOPSIIKE apXWBHBIX CIPABOK WJIM KOIMHM ApXMBHBIX JOKYMEHTOB, CBSI3aHHBIX C
COLIMANFHOM 3aIIUTON TpaxkJIaH, MpeaycMaTpUBAIONICH MX MEHCHOHHOE 00OecledeHHne, a Takke
MOJYyYECHHE JIbIOT M KOMIIEHCAllMd B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoi
Denepauun».


http://www.mfc66.ru/
mailto:goslog@rambler.ru

HaumeHOBaHUS CTPYKTYPHOIO MoApa3/ieieHUsl AIMUHUCTPAIIUM TOPOICKOT0 OKPYra u
MYHUIIUNIAJIBHOTO Y4pexKAeHHs, NPeI0CTABIAINIEr0 MYHHIUNAIbHYIO YCIYTY.

13. TlpenocraBnenune MyHUIMnanbHOU ycuyru: «lIpemocraBneHne oQOPMICHHBIX B
YCTaHOBJICHHOM IOPSIIKE APXUBHBIX CIPABOK WM KOINHM apXHMBHBIX JOKYMEHTOB, CBSA3aHHBIX C
COLMAIIBHON 3alUTON TpakK[aH, MpeaycMaTpUBAIOIIeH MX MEHCHOHHOE OOecreueHHe, a TaKxke
MOJIy4YeHUE JIbFOT M KOMIIEHCAaUuMid B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
®denepannny, OCYUIESCTBISECT APXUBHBINM OTACN MPHU HATUMYUM y HErO apXMBHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl UICTIOJTHEHHUSI 3aPOCOB.

14. TIpu npenocTaBIeHUH MYHUITUTIAIBHON YCIIYTH 3alpeaeTcss TpeOoBaTh OT 3asSBUTEIS
MYHUILIMIIAJIGHOW YCIYyTU JCHCTBHI, B TOM YHCJIE COIJIACOBaHMM, HEOOXOIUMBIX JUTSt
MOJIYYSHUS] MYHUITUTIATBHOM YCIYTH U CBA3aHHBIX ¢ OOpaIlleHUEM B MHBIE OPraHbl U OpraHu3alii,
32 UCKJIFOUCHHUEM IIOJIyYEHHMsS]  YCIYI, BKJIIOYEHHBIX B  II€PEUYEHb  YCIyI,  KOTOpHBIE
SBIISIIOTCS. HEOOXOMUMBIMH U 00S3aTENBbHBIMH JUISI TPEAOCTABICHHUS MYHHUIIUMAIBHBIX YCIYT,
YTBEPKACHHBI HOPMATUBHO-TIPABOBBIM akTOM CBepUIOBCKOM 00IacTy.

15. IlomHoMOYMS 1O TpHEMY 3asBICHHUS Ha BbAAYy apXUBHBIX CIPABOK WM KOMHMA

ApXMBHBIX JOKYMEHTOB, CBA3aHHBIX C COLMAJIIBHOM 3allMTOM Ipak/aH, MPeAyCMAaTPUBAIOIIEH UX
MEHCHOHHOE oO0ecreueHrne, a TakKe IOJIyYeHHE JbrOT W KOMIIGHCAIlMii B COOTBETCTBUU C
3aKoHo1aTenbCcTBOM Pocculickoit @enepanuiy, MOryT ocylecTBiIsAThCs yepe3 MO,

Pe3y.]'ll>TaT NnpeaoCcTaBJICHUA MyHHHHHaJILHOﬁ ydiayru

16. PesynpTatom MIPEAOCTABIICHUS MYHULUITIAJIbHON YCIIYyI'" SBJISIFOTCS:

MHGOPMAaLMOHHbIE [TUChMA;

apXHUBHBIE CIIPABKU;

ApXHUBHBIC BBIITUCKY;

apXMBHBIE KOINY;

TEMAaTUYECKUE IIEPEYHU;

TeMaTU4eCKHe MoAOOPKH KON apXUBHBIX JOKYMEHTOB;

TeMaTh4yecKre 0030pbl apXHUBHBIX IOKYMEHTOB;

OTBETHI 00 OTCYTCTBUU 3aIlpallliBAEMbIX CBEJCHUII;

PEKOMEHAALNY O JAJbHEHUIINX MYTSIX MOMCKAa HEOOXOIUMON HH(pOpMaIHH;

YBEIOMJICHMSI O  HAIIpaBJICHUU  COOTBETCTBYIOIIHX 3aIpOCOB HAa MCIIOJIHEHHE IIO
IIPUHAJICKHOCTH B APYTUE OPTaHbl U OpraHU3aliH.

Cpok npegocraBjieHusi MyHUIUNAJIbHON YCIyTH

17. 3ampocbl pOCCHICKMX, WHOCTPAHHBIX TIpaxJaH W Jul 0e3 TIpakIaHCTBA;
OpraHM3alii U  OOILIECTBEHHBIX OOBEOUHEHWM, IOPUIMYECKUX M  (QU3MUECKUX  JIMII,
UMEIOUIMX 1paBO B  COOTBETCTBUM C 3aKOHOAATenbCTBOM  Poccuiickoit  Penepanyu
MOJIHOMOYMSL ~ BBICTYIATh OT HX  HMEHHU 0  TpenocTaBiIeHUM  HHGOpPMAIUH,
NOCTYNUBIINE B apXUBHBIA OTZEJ, UCHOJHAIOTCA B TeueHue 30 nHel co JHSA UX PETUCTPALIUN.

18. [Ilpu mocTymieHHH B apXWBHBIN OTIEN 3alpoCcoB MOJIb30BaTENEH, KOTOPBIE HE MOTYT
OBITH UCIIOJIHEHBI 0€3 MPeI0CTaBICHUsI YTOUYHEHHBIX WM JIOTIOJIHUTENbHBIX CBEIEHUM, apXUBHBIN
OTJEJ B 7-IHEBHBIN CPOK 3allpallliBacT aBTOpa 3arpoca 00 yTOUYHEHHHM M JONOJIHEHUHU 3arpoca
HEOOXOJUMBIMU JUISl €T0 UCIIOJHEHHUS CBEICHUSIMH.

19. 3ampoc, He OTHOCAMIMIACA K COCTaBY XPaHSIIUXCS B apXWBHOM OTJHEJNE apXWBHBIX
JIOKYMEHTOB, B TEUEHHUE 5 THEH ¢ MOMEHTA €r0 PErUCTPallii HAIpaBIIETCSA B IPYrOM apXWB MU
OpraHM3aIMIo, T/Ie XPaHATCS HEOOXOIMMBbIE apXHBHBIE JOKYMEHTHI, C YBEJOMJIEHHEM 00 3TOM
MOJIb30BATENs, MIIM TOJIb30BATEIIO JJAETCS COOTBETCTBYIOIIAs HHPOPMALIUS.



20. Csenenusi, cojaepxalide TNepCOHAJbHbIE  JaHHbIE O  TPETbUX  JIMIAX,
MPEACTABIISIIOTCA YIOJTHOMOYEHHOMY ULy Ha OCHOBaHUU JIOBEPEHHOCTH,
0hOpMIICHHOH B YCTAaHOBJICHHOM 3aKOHO1aTeIbCTBOM Poccutickoii denepariuu nopsake.

21. TlocrynuBiiee oOpaiieHHe 3asBUTES B apXUBHBIA OTJIEN MOAJICKUT 00s3aTeIbHON
PErUCTpaluy B I€Hb €r0 MOCTYIUICHHUS.

22. B cmydae mnpenocTaBieHHS 3asBICHUS W JAOKyMeHTOB uepe3 MODI[ cpok

IPEJOCTaBIEHUs] MYHULMNAIBHOW YCIYI'M HAuMHAET MCUYHUCIATBCS CO JAHA MPEAOCTaBICHUS
JOKYMEHTOB MHOTO(QYHKIMOHAJIbHBIM LIEHTPOM B apXUBHBIN OTEN aJMUHHCTPALUU T'OPOJICKOTO
okpyra bormanoBuu.

23. B HCKIIOYUTENBHBIX ClIydasax, CIICHUAIIMCTBI apXHUBHOT'O OTACIIA BIIPABE NPOJJIUTE CPOK
paccMoTpeHus oOpamieHuss He Oosnee yem Ha 30 JHEW, yBeIOMHMB O MPOJUIEHHH CpPOKa €ro
paccMOTpeHHUs TpakJaHUHA WM OpraHa, HalpaBUBILEro OOpalieHue.

Hepeqeﬂb HOPMATHUBHBIX IPABOBLIX aKTOB, PEIryJIUPYIOIIUX OTHOINCHUS,
BO3HUKAKOIIHUEC B CBA3H C IPECI0CTABJICHUEM MyHI/II[HHaJILHOﬁ ycayru

24.  IlpenocraBienue MyHULMNANBHOW ycnyru: «lIpempocraBieHue ohOpMIICHHBIX B
YCTaHOBJIEHHOM IOPSAKE apXUBHBIX CIPABOK MJIM KONHUI apXUBHBIX JOKYMEHTOB, CBSA3aHHBIX C
COLMAJIIbHON 3alllUTON Tpak[aH, IpeaycMaTpUBalollell UX MEHCUOHHOE OOecreyeHHe, a TaKxke
IIOJIy4eHUE JIBIOT M KOMIIEHCAallud B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit
Oenepanumny (lanee — MyHMLHMIIANbHAS YCJIyra)  OCYILECTBJISETCS B COOTBETCTBUM  CO
CJIEYIOIIMMH HOPMaTUBHBIMU [IPAaBOBBIMU aKTaMU:

Koncrutynus Poccuiickoii @eneparuu ot 12 nexkadps 1993 rona;
3akon Poccuiickoit @eneparmu ot 21 uroinst 1993 roga Ne 5485-1 «O rocynapcTBeHHOH TaliHeY |

®denepanpHblii 3akoH oT 22 okTsA0ps 2004 roma Ne 125-®3 «OO6 apXWBHOM Jeie B
Poccutickoit ®enepanun);

@enepanbHbiii 3akoH oT 1 umroHa 2005 roma Ne 53-@3 «O rocynapCTBEHHOM A3BIKE
Poccuiickoit @eaepanuny;

@enepanbHbiii 3akoH oT 2 Mmas 2006 roma Ne 59-@3 «O mnopsake pacCMOTPEHMS
oOparenuit rpaxxaan Poccuiickoit @eaepanuny,

@enepanbublii 3akoH oT 27 wmiont 2006 roma Ne 149-03 «O6 wuHbopmarmu,
WH(POPMAIIMOHHBIX TEXHOJOTUAX W O 3ammuTe uHpopmanum» («Poccuiickas razera», 2006, 29
utoiis, Nel65);

®enepanbhbiii 3akoH orT 27.07.2010 Ne 210-®3 «O06 opraHuszanuu NpeaoCTaBICHUS
roCyJapCTBEHHBIX U MyHHIMIIANBHBIX yeiayr» («Poccuiickas razera», 2010, 30 utoms, Ne 168);

Vka3 Ilpesunenta Poccuiickoit ®enepannu ot 31 pexabpst 1993 roma Ne2334 «O
JIOTIOJTHUTEIBHBIX TAPAHTHUAX MIPAB IPax/iaH Ha HHPOPMALIUION;

Vka3 Ilpesupenta Poccuiickoit ®eneparmu ot 6 maptra 1997 roma Ne 188 «OO06
yrBepxkaeHnH [lepeuns cBeneHnit KOH(PUICHIINATBHOTO XapaKkTepay;

npuka3 MUHHUCTEpCTBA KyJIbTYypbl U MacCOBBIX KOMMYHHKauui Poccuiickont ®enepanun
ot 18.01.2007 Ne 19 «O6 yrBepxnenuu [IpaBun opranu3zay XpaHeHUs, KOMIUIEKTOBAHUS, yueTa
U UCMOJIb30BaHUs TOKYMEHTOB ApxuBHoro ¢onna Poccuiickoit ®@enepanyu U APyrux apXxUBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHULMIAIbHBIX apXxuBaxX, My3esix M OuOIMOTEeKax,
opraHusanusax Poccuiickoil akageMun HayK»;

3akon CeepmnoBckor obmactu oT 25 Mapta 2005 roma Ne5-O3 «OO0 apxuBHOM Jeie B
CBepUI0BCKO# 001acTh»;

3akon CeepanoBckoi obmactu oT 19 Hos6pst 2008 roma Ne 104-03 «O HageneHun opraHoB
MECTHOTO CaMOYIPaBJICHUS MYHUIMNAIbHBIX OOpa30BaHUU, PACIIONIOKEHHBIX Ha TEPPUTOPHU
CBep/uIOBCKOM  00J1aCTH, TOCYNAapCTBEHHBIMU MOJHOMOUYMsAMU CBepasioBCKOl oOmactu 1o
XPAaHEHUIO, KOMIUIEKTOBAHUIO, YUETY U UCIIOJb30BaHUIO APXUBHBIX JTOKYMEHTOB, OTHOCSILUXCS K
rocyiapcTBeHHOU coOcTBeHHOCTH CBEPIOBCKON 001aCcTh»;



[TocTanoBneHue riaBbl Tropoackoro okpyra bormanosuu ot 18.02.2015r. Ne 281 "O6
YIBEPXKIACHUU  I€peYHsd  MYHUUMIAIBHBIX  YCIYr,  IIPEOOCTABIAEMBIX  CTPYKTYPHBIMHU
NoJipa3iesIieHus MU aIMUHHUCTPAIIH TOPOICKOro OKpyra borjaHoBuy, MHBIMU OpraHaMu MECTHOTO
CaMOYIIPABJICHUs], MYHULIUIIAJIbHBIMU YUPEXKICHUSIMU TOPOJICKOro OKpyra bornganosua».

I/IC'lepHLIBaIOIIII/Iﬁ NnmepeIeHb T1O0KYMEHTOB, H606XOL[I/IM]>IX B COOTBECTCTBHMU C
3aKOHOAATC¢/IbHBIMHU WJIH UHBIMA HOPMATUBHO-IIPABOBLIMHA AKTaMU AJIA
npeaocraBJcHUsA MyHHHHHaHbHOﬁ yciayru

25. OcHoBaHUEM [JIsl IPEAOCTABICHUS MYHULIUIAIBHONW YCIYTH SIBISICTCS MHUChMEHHBIH
3ampoc MoJIb30BaTENs, a TAKXKE 3aMPOC, MOCTYMHUBIINHN 10 AJIEKTPOHHON mouTe, 1100 uyepe3 MDI]
(aHKeTa- 3asBIEHHME TEMAaTUYECKOro 3ampoca yKazaHa B HpuiokeHuu No2 HacTOsILIero
pernamenTa). [lepeuens 3asBuTeneil (monb3oBaTesneil) MyHULIUIIAIbHON YCIIYTH IPEJCTABIIEH B II.
2 Pernamenra.

26. 3ampoc 3asBurens (IIpunoxkenue Ne 2). B 3ampoce monb3oBatensi TOJKHBI ObITh
yKa3aHbl:

1) HaMMeHOBaHUE IOPUIMYECKOro JMIa Ha OJaHKe OpraHu3alMy; Uil TIpaxIaH —
(bamumus, UM 1 OTYECTBO;

2) TOYTOBBIM W/WIIK 3JIEKTPOHHBIHN aJpec MoJIb30BaTes;

3) UHTepecylolHe TIOJb30BaTEeNII TEMa, BOMPOC, COOBITHE, (AKT, CBEACHHUS W
XPOHOJIOTHYECKHE PAMKHU 3allpalliiBaeMoi HH(pOopMaLny;

4) ¢opma monydeHHs Todb30BareneM wuH(popManuu (MHPOPMAIMOHHOE THCHMO,
apxyBHas CHpaBKa, apXWBHAs BBIIMCKA, apXUBHbIE KONUHM;, TEMATUYECKUH IepeueHb,
TEMaTHYECKUM 0030p JOKYMEHTOB);

5) AuuHas MOANUCH IPaXKJTaHUHA WIM MOJIHUCH JOPKHOCTHOIO JIMLA;

6) nara oTrpaBiCHUSI.

27. Cornacue Ha 00paboTKy nepcoHanbHbIX AaHHBIX (I[Ipunoxenue Ne 3)

28. s UCTPEOOBAHMS CBEACHHIA, COJCPKAINIUX TICPCOHAIBHBIC JIAaHHBIE O
TPETbUX  JMIAX, JONOJHHUTEIBHO  NPEJICTaBISIFOTCS  JAOKYMEHTBI,  MTOATBEPXKIAIOLINE
IIOJIHOMOYMS  I10JIb30BATENA, MIPEAYCMOTPEHHBIE  3aKOHOAATENBCTBOM  Poccuiickon
®denepanuu.

29. 3ampemaercs TpeOoBaTh oT 3asIBUTEIIS MYHHALUTIATEHON YCIYTH
IIPEJICTaBIISITh JOKYMEHTbl ¥ HMH(OpPMALMIO, KOTOPblE HAXOIATCI B pPaCHOPSHKEHUHU
OpraHoB, MpPENOCTABIAIOIIMX  TOCYJAapCTBEHHbIE M  MYHUIUNAIbHbIE  YCIYIHM, HHBIX
TOCYIapCTBEHHBIX M MYHHUIMIAJIBHBIX OPraHOB M OpraHM3alui, B COOTBETCTBUH C
HOPMaTHUBHBIMU IIPaBOBBIMU aKTaMHU Poccuiickoit denepanny, HOPMaTUBHBIMU
IIPaBOBBIMU aktamMM  cyObekToB  Poccuiickoit @denepanuy,  MYHULIUNAIBHBIMU

IMPaBOBbBIMHU aAKTaMHU.
30. I[aHHLIﬁ NEpCUCHDb ABIIACTCA HCYCPIIBIBAOIIIUM n HC npeamnojgaract
MEXKXBEIOMCTBCHHOT'O I/IH(i)OpMaHI/IOHHOFO BSaHMOHGﬁCTBHH.

HcyepnbiBaommii nepevyeHb OCHOBAHUM /IS IPUOCTAHOBJICHUSA
WJIH 0TKa3a B PEA0CTABJICHUM MYHUIMIIAJIbHOU YCIAYyTH

31. OcHoBanus s MIPUOCTAHOBIIEHUSI  NPEAOCTaBICHHUS MYHHUIIMIIAJILHOU
YCIYTH OTCYTCTBYIOT.

32. MyHununanbHasi yciayra He MpeloCTaBiIsIeTCsl B CIEAYIOMNX CIyqasx:

1) ecnm 3ampochl TOJIb30BaTeNe HE coJep)KaT HaWMEHOBAHMS IOPUAMYECKOTO
ovna  (IUis TpaxJaHUHA —— dbamMunuy, HMMEHH, OTYECTBA), IIOYTOBOTO ajpeca H/WIN
3JIEKTPOHHOTI'O a/ipeca MoJIb30BaTelNsl, OTBET Ha 00pallleHne He JAaeTCs;

2) ecim B 3ampoce TOJb30BATENS OTCYTCTBYIOT HEOOXOJUMBIC CBEICHMS UL
IPOBE/ICHUS IOUCKOBOM paboTBhI;



3) ecmu  3ampoc  TOJNB30BaTENs ~ HE  MONJAETCS  NMPOYTCHHIO,  OTBET  Ha
oOpamieHue He JaeTcsi, O 4eM COOOIIaeTCs rpa)<IaHUHY, HAallpaBUBIIEMY OOpalleHue, €CIIU €ro
dbamMuITUs 1 aapec MOAJAI0TCS TPOUYTCHUIO;

4) ecnum OTBET MO CYIIECTBY TIOCTAaBJICHHOTO B HEM BONPOCAa HE MOXKET OBITh
naH 0e3 pasriialleHUs CBEICHUH, COCTaBISIFOIIMX TOCYJApCTBEHHYIO WJIM WHYIO OXPaHSEMYIO
denepanbHbIM  3aKOHOM TaiiHy. [losib30BaTeno cooOmiaeTcss 0 HEBO3MOXKHOCTH JIaTh OTBET
10 CYIIECTBY IOCTaBJICHHOTO B HEM BOIPOCAa B CBS3M C HEJOMYCTUMOCTBIO pa3TialicHHs
yKa3aHHBIX CBeACHUH. YKa3aHHas HH(oOpMamus MOXXeT OBITb NpPEJOCTaBlIieHAa TOJIBKO TIPH
HAJIMYMUA Y TIOJB30BATENS JTOKYMEHTAJIBHO MOJITBEPXKACHHBIX TPaB Ha TOJYYCHUE CBEICHUM,
COJIepIKalINX TOCYIaPCTBECHHYIO TailHY W/WJTH KOH(DHUICHITHATBHYIO HHPOPMAITHUIO;

5) ecnu B HEM COACPXKUTCS BONPOC, HAa KOTOPBIM TOJH30BATENI0  paHee
MHOTOKpPaTHO JaBaJUCh MUCHMEHHBIE OTBETHI IO CYLIECTBY, W IPH 3TOM HE MPUBOIATCS
HOBBIE JOBOJBI M OOCTOATENBbCTBA AAMHHHUCTPAIMS TOPOJCKOro OKpyra bormanoBuu BmpaBe
NPUHATH PEIICHUE O OE30CHOBATEIILHOCTH OYEPEAHOTO 3amlpoca W TPEKpAIlCHHIO TePEIUCKA
no JaHHoMy Bompocy. O JaHHOM peIIeHHWU YBEAOMIISIETCS MOJIb30BaTelb, HAPAaBUBIIUI
oOpalieHre B CpoK, He npeBbiiarnmil 30 JHel co JHS perucTpaiuy 00palieHus;

6) eciu B HEM COACpPXKATCA HEIEH3YpPHbIE JHOO OCKOPOUTEIbHBIE BBIPAXKEHUS,
yrpo3bl JKU3HU, 3I0POBBI0 U HMMYILIECTBY JOJDKHOCTHOTO JIMIIA, @ TAaK)KE YICHOB €ro CEMbH.
JIOJDKHOCTHOE  JIMIIO  BIIPaB€ OCTAaBHTH 3ampoc 0e3 OTBeTa IO CYTH MOCTABJICHHBIX B HEM
BOIIPOCOB M COOOIIUTH MOJIb30BATEITI0, HAPABUBILIEMY €0, O HEIOITYCTUMOCTH 3JI0YIIOTPEOICHHS
IIPaBOM.

7) OTCYTCTBHE Yy  TOJIb30BATENsl  JOKYMEHTOB, IMOATBEPXKIAIOIINX €r0 MOJTHOMOYHS
BBICTYIIaTh OT HIMEHU TPETHUX JIUII.

Ilepedennb yciyr, KoTopblie sIBJSIIOTCS HEO0X0AMMBIMH U 00513aTeIbHBIMH 1151
NpPeA0CTABICHUS] MyYHUIMIIAJIBHON YCJIYIH, B TOM YHCJIe CBeJeHHUs 0 JOKYMEHTe
(I1oKymeHTaXx), BbIIaBaeMOM (BbI1aBaeMbIX) OPTaHM3ALUSAMH, YYACTBYIOIIUMH B
NpeAoCTABJICHUH MYHHIIUNIAJIbHOMN yCIyTrH

33. Ycmyru,  KOTOpble — SIBISIOTCS ~ HEOOXOAMMBIMH U O0S3aTeNbHBIMU IS
MPEIOCTABIICHUSI MYHUIIUTIATHBHON YCIYTH, PETJIAMEHTOM HE YCTAaHOBJICHBI.

Ilopsinok, pa3mep U 0OCHOBaHHE B3MMAHMSA IOCYy1apCTBEHHOI MOLULITUHbI MM MHOH IJIATHI,
B3MMAaeMOH 3a NpeJoCTaBJIeHHe MyHUIIUNIAJIbLHON YCIyTH

34.  TocynmapcTBeHHas IONUIMHA 3a IPEJOCTaBICHUE MYHULUOAIBHOW  YCIyrH
HE B3UMaeTcsl.
35.  ApXUBHBIH OT/AET OCYILECTBIISET NMPEIOCTAaBICHUE MYHUIMIAIBHON YCIyTH IO

HCITOJIHCHUTIO TEMATUYCCKHUX 3aIlIpOCOB OecIuiaTHO.

MakcuMajibHbIH CPOK OKMAAHMS B OUepeaH MPHU moaaye 3anmpoca
0 MPeIoCTABJICHMH MYHULMIIAJIBbHOM YCJAYIM U MPH MOJyYeHUH
pe3yJabTara NpeAoCTABICHUS MyYHUIIUIIAJIbHON YCJIYI'H

36. Cpox  oxumgaHusi 3asgBUTEISIMA B OdUepeAd TpH  TojJade 3ampoca o
MPeI0CTaBICHUN MYHUIUTIATBHON yCIyTu u npu MOJTy4YeHU U pesynbrara
MPEIOCTAaBIEHUSI MYHULIUIIATBHON YCIYTH HE OJIKEH MPEeBbIATh 15 MUHYT.

Cpok u NopsA0K perucTpaumu 3anpoca 3asiBuTeJist
0 NMpeAoCTABJICHUM MYHHIHNIAJIBLHON yCJIyru



37. 3ampoc 3asgBUTEN MYHUIMOAIBHOW  YCIYTH,  TNOCTYNUBIIMA B apXWBHBINA
OTACI, npu JUYHOM TIPpHUCMC 100 MpEACTAaBJICHUU OOKYMCHTOB ITYTCM HAIIPABJICHUA 110
AIEKTPOHHOU MOYTE MOJUICKHUT 00s3aTENIbHOM PErucTpaluyd B JI€Hb €ro MOCTYIICHUS.

38. B cmyuwae mpemocraBieHUs 3asBIEHUS W JIOKyMeHTOB depe3 MOILl cpok
MIPEJAOCTABICHNS MYHULMIIAIBHOM YCIYI'M HAUYUHAET HCUYUCHATBCA CO JIHS IPEJOCTABICHUS
JOKYMCHTOB MHOI‘O(i)YHKLII/IOHaJIBHHM LOCHTPOM B apXHBHbeI OTACI aIMUHUCTpAlIUU T'OPOJACKOTO
OKpyra boriaHoBHY U pEerucTpUpyeTcs B JIEHb UX MEpelayd B apXMBHBIA OTIEN MOCIE CBEPKHU
KOMIIJICKTHOCTU JOKYMCHTOB U CBeﬂeHHﬁ, YKa3aHHBIX B 3aIlIpOCEC 3adBUTCIIA.

TpeboBanus K NoMelIeHUSIM, B KOTOPBIX MPEI0CTABJSIETCS MYHUIIUNIAJIbHAS yCJIYyra, K
MECTY OKMJIAHMS U NIpUeMa 3asiBUTeJIel, pasMemeHnI0 U opopmiieHHI0 HHGoOpMau 0
NMOPA/IKe NMPe0CTABIeHU MYHUIIUNIAJIbHON YCJIYTH

39. Ilomemenne ans  paOOTHUKOB  apXUBHOIO  OTJENA,  MPEIOCTABIISIOIINX
MYHHIUTAIBHYIO YCIYTY, JODKHO COOTBETCTBOBATH CIICTYIOLIMM TPEOOBAHUSM:

1) HanyMe cucTeMbl — KOHIUIMOHMPOBAHUS  BO3IYyXa, CPEICTB IMOXKAPOTYUICHUS U
CHCTEMbI OIOBEIIECHHS O BO3HUKHOBEHHM 4YPE3BBIYAWHBIX CHTYAIIHIA;

2) Hanuuue yno0HoM opucHOM Mebenu;

3) ocnamenue  paboynmx  MeCT  PabOOTHUKOB  JOCTaTOYHBIM  KOJUYECTBOM
KOMITBIOTEPHOM " OpTaHU3aIMOHHON TEXHHUKH, a TaKKe KaHIEeJIPCKIMU
NPUHAUICKHOCTIMH;

4) BO3MOXHOCTH JIOCTYIIA K CIIPAaBOYHBIM IIOUCKOBBIM CHCTEMAaM.

40. Mecra wuH(pOpMHpPOBaHMS, NpeAHA3HAYCHHBIC JUISI O3HAKOMIICHHS TpaXk[JaH
¢ nH(OPMAITMOHHBIMU MaTepUaIaMu, 000PyAYIOTCS HHOOPMAITMOHHBIMU CTEH/IAMHU.

41. Ha undopMaiioHHOM CTEH/I€ JOJKHA OBITh pa3MelleHa cieayromnas nHPopMaIus:

1) HauMeHOBaHUE OpraHa, IPEAOCTABISIONIETO MyHUIUTIAIBHYIO YCIYTY;
2) MeCTO HaXOXK/JCHUS U IOPUANYECCKUI aapec;

3) pexxuM paboThI;

4) TenedoHHBIE HOMEPA U JIEKTPOHHBIN aapec;

5) aapec oUIMAIBHOTO UHTEPHET-CANTa;

6) anpec MOII.

42.  Mecra OXWAaHUS JIOJDKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBHUSIM  JUIS
rpaxkJaH. Mecta oxuzaHust 00OpYIYIOTCS  CTYJIBSMH, CTOJIaMH C HallM4ueM B
JIOCTaTOYHOM KoJudecTBe Oymaru Qopmara A4 U KaHUETAPCKUX TMPUHAICKHOCTEH
s OCYIIECTBICHUS HEOOXOIUMBIX 3arucei, oopmieHus MUCbMEHHBIX
oOpareHuu.

43. TpeboBaHUs K MeCTaM MPOBEJCHUS JIMYHOTO IIpUeMa 3assBUTENEH:

1) npuem 3asBUTENEH MOMKHOCTHBIMH JIMIIAMH ApXHBHOTO OTIENa OCYIIECTBISETCS B
CHelHatbHO OTBEIEHHOM WM MPUCTIOCOOIEHHOM JJIsl 3TOT0 MTOMELICHUH;

2) wMecto Ui TpHeMa 3asBUTENS JIOJDKHO OBITh CHAOXKEHO CTyjJoM, Oymaroit
dopmara A 4 u KaHUENAPCKUMH NPUHAAJICKHOCTAMH, JOJDKHO MMETh MECTO Ul NMHChbMa U
PacKIIIKK TOKYMEHTOB.

B nensx oOecrneueHus KOH(PHIECHIMAIBHOCTH CBEIEHHH O TpakJaHaX JIOJKHOCTHBIM
JIMIIOM BEIETCS MPHEM TOJBKO OIHOIO Ipa)kJIaHUHA, 32 UCKIIOUYEHUEM CIIy4yaeB KOJJIEKTUBHOTO
oOpallleHus Tpax/iaH;

44,  BusyanbHas W TeKCToBasg HMHpOpMaumus O TOpsSJIKE  MPeAOCTaBICHHS
MYHUIIMIIAJILHON YCIYTH pa3MelaeTcs Ha opuIMaIbHOM caiiTe ropoJickoro okpyra bornanosuy.

Iloka3aTeu JOCTYNNHOCTH M KA4YeCTBA MYHULIUIIAJIbHOM YCJIYIH
45.  TlokazarenstMM  JOCTYHHOCTM M KauecTBa  MYHUUUINAIbHOM  YCIYTH

SIBIISIOTCSL:
1) KOnMM4YecTBO B3aMMOJICUCTBHM  3asBUTENS C JIOJDKHOCTHBIMH  JIMLIAMH  TIPH



IIPEIOCTABICHUN MYHULUNAIBHONW YCIYyTM M MX IPOAODKHTEIBHOCTh. KonmMuecTBO mocemeHuin
3asiBUTENIEM apXUBHOTO OTJENa aAMUHHUCTpALMK TOpoAcKoro okpyra bornanosuu ninu MOL ns
HOJIy4EeHHUsl OJHOU YCIIYTH COCTaBIIsAeT He Ooiee 2 pas:
- JUI IOJJa4 IOKYMEHTOB, HEOOXOIUMBIX IS IPEAOCTABICHHSI MyHULIUTIAIIBHOW YCIYTH;
- 32 IOJIyYEHHUEM OTBETa Ha 0OpallleHue;
2) cobmroieHre CPOKOB PACCMOTPEHHSI 3aIIPOCOB;
3) BO3MOXXHOCTb  IOAy4YeHHMs  HMHGOpManmuMM 1O  BOMNpPOCAM  PACCMOTPEHUs
3arpoca, B TOM YHUCJIE O XO0JI€ €r0 paCCMOTPEHUS;
4) NoaHOTA U Ka4eCTBO OTBETA Ha 3aIpoc.

46.  3asgBUTENh  MYHMLUMOAIBHOW  yCIYI'M Ha  CTaJdUd  PAaCCMOTPEHHUS  €ro
3amnpoca apXUBHBIM OTAEIIOM UMEET IIPABO:
1) npexncraBisTh JOTIOJIHUTENbHBIE MaTepHuabl u JOKYMEHTBI 1o

paccMaTpruBaeMOMY OOpaIeHUIO;

2) mony4yarth  yBEJIOMJIGHME O  HampaBlieHMH  OOpamieHuss B OpraHsl u
OpraHM3aliyi, B KOMIIETCHIUIO  KOTOPBIX  BXOIUT pa3pelIeHHE IIOCTAaBICHHBIX B
oOpallleHuu BOIPOCOB;

3) oOpamarbcs C JKaIOOOW HAa TPUHATOE IO OOpaICHUIO pEIICHHUE WIM Ha
neicTBue (Oe3neticTBuE) B CBSI3U c paccMOTpeHHEM oOpaiteHus B
aJIMUHHCTPATHBHOM u (nnn) cyneOHOM HOPSIIKE B COOTBETCTBUH c
3akoHoAarenbcTBOM Poccniickoit denepanuu;

4) oOpamarhcs ¢ 3asBJICHHEM O NPEKPAIlCHUN PacCCMOTPEHHsI 00paIieHs;

5) ocCylIecTBIATh HWHBIE NEUCTBHS, HE MPOTUBOpPEYAIIIIE HACTOALLEMY
perjJameHry.
47. JIOMKHOCTHBIE JTUIIA apXUBHOTO OT/ea 00eCeYrBaloT:

1) OoOBEeKTUBHOE, BCECTOPOHHEE M  CBOEBPEMEHHOE pPAaCCMOTPEHHE  3alpOCOB
3asBUTEJICH MyHUIUIIAJIbHOU YCIIYTH;

2) moxy4yeHue HEOOXOUMBIX IS paccMOTpeHus MUCHBMEHHBIX  3alPOCOB
3asBUTENIEH MYHUIMIMAILHOM YCIYTH JOKYMEHTOB M MaTepHajoB B JPYIHUX OpraHax
W OpraHu3alMsaX W MHBIX JOJDKHOCTHBIX JIMI, 3a HCKJIIOYEHHUEM CYJI0B, OpIraHOB
JIO3HAHUS U OPTAHOB MPEABAPUTEIIHLHOTO CIECTBUS,

3) mpuHsTHE Mep, HaIpaBJIEHHBIX Ha  BOCCTAHOBJICHUE W 3allIUTy
HapyIIEHHBIX MMPaB, CBOOO/ ¥ 3aKOHHBIX HHTEPECOB TPaXkK/IaH.

48. TlapameTpaMu MOJHOTHI U KaY€CTBA OTBETA HA 3aMPOC SBISIOTCS:

1) HamMYMe OTBETOB HA BCE MOCTABJIEHHBIE B 0OpaIIeHUH BOIIPOCHI;

2) 4eTKOCTb, JIOTHYHOCTh U TIPOCTOTA U3JIOKEHUS;

3) cobmonenue mnpu  OPOPMIIEHWHM  MHCHBbMEHHOTO  OTBETa  Ha OOpalieHus
OOLIEPUHATHIX PAaBUJI, MPABUJ U CTAHAAPTOB JIEIOMPOU3BOJICTBA.

49. OcHoBHbIE (DaKTOPHI, BIMSIONIME HAa KAueCTBO MPEAOCTABICHHUS MYHHUIIUTAIBHON
yciyru, peryiaupytorcss CTaHAapTOM KayecTBa MPEJOCTABICHHMS MYHHUIMNAIBHOW YCIYrH
«IpenocraBieHne B YCTAaHOBJIEHHOM TOPSAJIKE APXMBHBIX CIPABOK WM KOMHH apXMBHBIX
JIOKYMEHTOB, CBSI3aHHBIX C COI[MATILHOM 3alIUTON rpak/iaH, MPeAyCMaTPUBAIOIIEH UX IEHCHOHHOE
o0ecrnievyeHre, a TakKe MOJydyeHHUe JIbroT U KOMIIEHCAlUi B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit @eneparumn», yreepxkaeH [locTaHOBIEHHEM TIIaBBI TOPOJICKOTO OKpyra bormanoBuu
oT 20.08.2015 Ne 1698 «O06 yTBepkI€eHUH CTaHAAPTOB Ka4eCTBA MYHUIIMITAILHBIX YCIYT B cepe
ApXMBHOTO JIeJIa MPEJOCTABISIEMBIX APXHBHBIM OTIIEJIOM aJMHHHUCTPAIIMH TOPOJICKOTO OKpyra
Bornanosuuy u SBIIsIETCS HEOTHEMIIEMOU YacThIO TaHHOTO PeriameHTa.

Huble TpedoBaHMsA, B TOM YHC/Ie¢ YYNTHIBAIOIINE 0COOCHHOCTH
Npea0CcTaBJIeHU MYHUIUIIAJILHOM YCJIYTH B 3JIEKTPOHHOM (popme

50. Oo0ecrnieueHne BO3MOXKHOCTH  IOJyYCHHS 3asSBUTEIEM MYHUIIUTAIBHOW YCIyTH
uHpOpMALlMM O  MPENOCTaBIsIeMON  MYHUIMNAIBHOM  yciyre  Ha ouIMalIbHOM caiite



ropoackoro okpyra bormanosnd u Ha EquHOM moprasie TOCyIapCTBEHHBIX M MYHUIMITAIbHBIX
YCIIYT.

51. OOecnedeHue Npu HAMpaBICHUU 3asBUTEIIEM MYHULMIAIBHON YCIYrH 3ampoca B
dbopMe IIEKTPOHHOTO  COOOIICHWSI MPEIOCTABICHUS  3asBHTEII0 MyHHUIUIAILHON yCIyTH
COO0O0I1LIeHNs1, TOATBEPKIAIOIIETO MOCTYIUICHHS 3apoca B apXUBHBIN OTIEIL.

52. TlomHoMOYMS TO TpHEMY 3asBICHHS Ha BbIIa4y apXWUBHBIX CHPABOK WM KOMHUH
apXMBHBIX JOKYMEHTOB, CBA3aHHBIX C COLMAJIBHOM 3alllUTOM I'PAXKJIaH, MOTYT OCYIIECTBIISTHCS
KAaK apXHUBHBIM OTZEIIOM aJMUHUCTPALUU TOPOJCKOro okpyra borganosud, rak u M®LI.

53. Ionyuenue 3asButeneM uHGOPMALUU O MPEJOCTABICHUN MYHULIUIAILHOU YCIyTU B
MHOTO()YHKIIMOHAJILHOM LIEHTPE MPEJOCTaBJICHUS TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT
OCYLIECTBJISIETCS HAa OCHOBAaHUU COTJIALIEHUS MEXAY aJMUHUCTpAlUUed TOpOJICKOro OKpyra
borpanosny u M®1].

Pazpnen III. CocraB, nocsie10BaTe/IbHOCTh U CPOKH BbITIOJTHEHUS
aIMHUHUCTPATUBHBLIX NMPoOIEAYP, TPe0OOBAHUSA K MOPAAKY UX BbINOJHEHHS, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHHUs A IMUHUCTPATHBHBIX NMPOLEIYP B FJIEKTPOHHOI (hopme

CocTaB 10KyMeHTOB, KOTOpPbIe HAXOASATCS B PACHOPSAKEHUH OPraHa, MpeioCTABJISIOIIEro
MYHUIMIATBHYIO YCJIYTY

54. CoctaB [OKyMEHTOB, KOTOpbIE HAaXOAATCA B  PaCHOPSDKEHUHM  OpraHa,
IPEIOCTABISAIONIEr0  MyHUUunanbHyro  yciayry:  «lIpemocraBinenne  odopmileHHBIX B
YCTaHOBJICHHOM IOPSIIKE APXUBHBIX CIPABOK WM KOMHM apXHMBHBIX JOKYMEHTOB, CBS3aHHBIX C
COLMAIBHOM 3aIUTON TpaKIaH, MpeayCMaTPUBAIONICH MX TEHCHOHHOE O0eCreueHue, a TaKKe
MOJIy4YeHUE JIbFOT M KOMIIEHCAallud B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoii
Oenepanumy HEOOXOIUMBIX IS MOJNyYSHUS MYHUIUIIAIBHON YCIyTH, YKa3aHHBIX B ITyHKTe 23
Hacrosimiero Pernamenra.

Cocras AOKYMECHTOB, KOTOpPbIEC HQOﬁXO}JI/IMLI opramny, npeaoCcraBjsa0meMy MYHUIIUITIAJbHYIO
y ) Ys y My y
YCIYry, Ho HaXOAAATCA B HHBIX OpraHax u opranusanusx

55. JlaHHas yciayra He IpearnoyiaraeéT MeXBEJIOMCTBEHHOIO HH(OPMAallMOHHOTO
B3aUMO/ICHCTBUSI.

Onucanue nMocjie0BATEJbHOCTH AeHCTBUI NPH NPEAOCTABJICHUN MYHHIIUIIAJIBHON yCJIYIH

56. Opranuzanus NpelOCTAaBICHHUS MYHULUUNAIBHOW YCIyrd BKJIIOYaeT B ce0s
CleyIoIINe aJMUHUCTPATUBHBIE TPOLIEAYPHl ApXUBHOTO OT/AENA!

1) peructpamus 3amnpocoB MOJb30BaTENEH, PACCMOTPEHHE MX HAYaJIbHUKOM apXHWBHOTO
OTJeNa U Iepejiaya Ha UCTIOIHEHUE;

2) aHanM3 TEeMaTHKH 3alpoCOB MOJIb30BaTENCH;

3) ucnosiHEHUE TEeMaTHMYECKHUX 3alpOCOB Ha HCIIOJHEHHE B OpPraHbl M OpPTraHU3alUU I10

NPUHAIICKHOCTH;
4) TOATrOTOBKA U HAIIPABJICHHE OTBETOB MOJIb30BATEIISIM.
57.  biok-cxema MOCJIEI0BaTeNbHOCTH necTBuit npu MpeI0CTaBICHNUN

MYHHUILIMIIAJIBHOW YCIYI'M @pHuBeneHa B npuioxkeHuu Nel K HacroseMy periaMeHTy.
58. OcobeHHOCTH cOCTaBa M TIOCIEOBATEIFHOCTH AaIMHHHUCTPATUBHBIX MPOIEIYp IO

IIPENOCTABICHUIO MYHUIIMIIAIBHON yciryru uepe3 MOII:

1) mpuem 3asBiIeHUS W JOKYMEHTOB, HpeacTaBieHHbIX B MOI[ 3asBurenem (ero
IpeCTaBUTENEM);

2) nepenayva 3asBICHUS U JOKYMEHTOB coTpyAHuKkamMu M®IL] B apxuBHbIil oT/€ET.

3) npeacraBiennble B M®IL] 1oKyMeHTBI TOKHBI OBITH HalpaBlIeHbl B apXUBHBIN OTAET B
CPOKH, OIIPEJICIICHHbBIE COTJIAIIEHUEM O B3auMoiecTBuu ¢ M®I;



4) mpyueM JOKYMEHTOB, MPEICTABIICHHBIX npeacTaButeaeM M®I] B apXUBHBIN OTIEII.

5) cneuManucTsl ApXUBHOTO OTJENA, IIPU IPUEME TOKYMEHTOB, IPOBEPSIIOT KOMIIJIEKTHOCTD
JOKYMEHTOB Ha COOTBETCTBHE IIEPEYHIO JIOKYMEHTOB, HEOOXOAMMBIX MJIi TMOJyYCHHS
MYHUIIUTATBHON yCIYTH, YKa3aHHBIX B MyHKTax 24, 25, 26 PermameHTa, u CBEpKy CBEACHUH,
YKa3aHHBIX 3asBUTENIEM (€ro MPEeJICTaBUTEIEM) B 3asBIICHUU;

6) oTkas B npueme JOKyMeHTOB. OCHOBaHUS JJIsl OTKa3a B IIPHEME TOKyMEHTOB yKa3aHbI B
nyakre 30 PernamenTa.

7) peructpanusi JOKYMEHTOB, IIPE/ICTABICHHBIX B ApXUBHBIN OTJe) cOTpyIHUKaMu MOI;

8) BBIaya KONMHM apXWUBHBIX JOKYMEHTOB cOoTpyaHHKy M®II. [lepenaua xomuii apXMBHBIX
JOoKyMeHTOB B M®IL[ ocymiecTBiusercs Ha CIEAYIOIIHUA JEHb IIOCJIE UX IOMINHUCAHMS APXUBHBIM
OTJZIEIOM;

9) oTka3 B BbIJIau€ KOMHI apXUBHBIX JOKYMEHTOB.

PeFI/ICTpaIII/Iﬂ 3alpocoB noJb30BaTejiei u nepeaavdya ux Ha UCIHOJIHEHHUE

59. OcHoBaHumeM JIsI Hayajga JEHUCTBHHA 10 TPEIOCTABICHUIO MYHUIIUIAIBHON
YCIIYTHU SIBJISIETCS MIOCTYIIEHUE 3a1IpOca M0JIb30BaTEN B ADXUBHBII OTAEI.

60. [Toctynusuive B apXUBHBII oTnen MIMCbMEHHBIE 3anpochl
HOJIb30BaTENEeH  PEruCTPUPYIOTCS B JIeHb MOJIYYEHHUS C 3aHECEHHEM MH(pOpPMAaLUU B JKypHal
perucTpanyy TeMaTHYECKHUX 3alpOCOB.

61. CoTpyIHUK apXMBHOI'O OTJeNa, NpPU IpUeMe JTOKYMEHTOB Ha BbIJauy apXHBHBIX
CIPAaBOK WM KONUN apXUBHBIX JOKYMEHTOB, CBSI3aHHBIX C COLIMAJIbHOW 3alMTOM TIpakIaH,
yCTaHaBJIMBACT JINYHOCTh 3asBUTENS (JIMUHOCTh M MOJHOMOYMS €ro MPeICTaBUTENs), IPOBEpseT
HaJIMuue BCEX HEOOXOJUMBIX JOKYMEHTOB M UX COOTBETCTBHE TPEOOBAaHUSM, IPENbSBISIEMBIM
nyHkTamu 24, 25, 26 nacrosimero Pernamenra.

B cinyuae cnaun noxkymentoB uepe3 MO®Ll npoBepky audyHocTH 3asBUTENS (JIMYHOCTH U
IOJTHOMOYMI €ro MpeacTaBUTElNsA), MPOBEPKY HAJIMYUS BCEX HEOOXOIUMBIX JOKYMEHTOB U HX
COOTBETCTBUE TPEOOBAHUSAM, MPEIbABISAEMbIM TyHKTamu 24, 25, 26 Hacrosmiero Periiamenta,
ocyliecTBisAeT cCOTpyAHUK M®ILI, 0OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB.

62. Ilpu moCTymsieHMM B apXUBHBIA OTHEN 10 OJIEKTPOHHOW IIOYTE 3arpoc
pacrieyaTslBaeTCsi Ha OyMa)kHOM HOCHTeJNe M B JajbHelmieM paboTa ¢ HHUM BeJeTcs B
YCTaHOBJIEHHOM HOPSIKE.

63. B cnydae caaun nokymMeHTOB 4depe3 M®I] HauanoM agMUHUCTPATUBHOM TPOIETYPhI

ABJIIETCS JIeHb Nepeaayn ToKyMeHToB M®IL] u mpuema HOKYMEHTOB CHEIHATMCTOM apXHUBHOTO
otaena or M®I ¢ mpocTraBieHEM OTMETKH O MOJTYYEHUN JOKYMEHTOB APXUBHBIM OTJIEIIOM.

64. JIokyMeHTHI B apXHMBHBIH OTJENl MOTYT OBITH IPEICTaBICHBl OpraHU3aluen Mmoo ee
YIIOJIHOMOYEHHBIM Tpe/ICTaBUTEIeM Ha OyMa)kHOM HOCHTEJE HEMOCPEACTBEHHO, 110 MOYTe, Yepes3
M®II, B 2JIeKTPOHHOM BHJE IIyTEM HAIIPaBJICHMS 10 DJIEKTPOHHOM IOYTE, HANPABJICHUS 4Epe3
denepanbHyl0  rocynapcTBeHHylo — cuctemy  "EQuHBIE  mopTam  TrOCYZapCTBEHHBIX U
MYHUIUNATBHBIX yCIyr (QyHKUuH)" U pernoHaimbHylo HH(opmanuoHnHyto cucremy "[lopran
rOCy/IapCTBEHHBIX M MyHUIIMNAIbHBIX ycayr (pyHkumii) CBepanoBckoil oOmactu'.

65. Ilpm mpemocraBieHuu 3asBHUTENEM (€r0 TPEACTABUTENIEM) HEIMOIHOTO TIePEYHS
JTIOKYMEHTOB, TIPEAYCMOTPEHHBIX IMyHKTOM 24, 25, 26 PernamenTa, 1u60 HEMOJIHONW MH(POPMAIINH,
YKa3aHHOM B 3alpoce O BbIIaye AapXHUBHBIX CIPABOK MU KOMHUW apXUBHBIX JIOKYMEHTOB,
CBSA3aHHBIX C COLIMAJIbHOM 3alllUTOM TIpa’k[aH, CIEUUATMCT apXWBHOTO OTJeNa MpH IpHEMe
JOKYMEHTOB Ha TMpENOCTaBJICHUE MYHHMIMIMAIBHOM yCIyru, yBemomuseT 3asBUTENs (ero
NPEICTaBUTENA) O HAIMYUMM MPENSATCTBUM s IpUeMa 3alpoca Ha IPEAOCTaBICHUE
MYHUIIUIATBHON YCIYTH, 0OBACHSAET 3asBUTENIO (€r0 MPEeACTaBUTENIO) COepKaHNE BhISIBICHHBIX
HEJ0CTaTKOB B IIPEJCTABICHHBIX JTOKYMEHTaX, MPEAJaraeT MpUHATh MEPBI 0 UX YCTPAHEHUIO U
BO3BpAIAeT JOKYMEHTHI 3asBUTEIIO (€r0 MPECTaBUTEIIIO).



MaxkcruMaibHbIN CPOK BBIIIOJHEHUS IEUCTBUS cOCTaBIsAeT 50 MUHYT.

66. 3asBuUTENIO0, KOTOPOMY OTKa3aHO B MpHEME JOKYMEHTOB, NMPHUHSATHIX MO ModYTe (IyTeM
HaNpaBJICHUsI 0 SJEKTPOHHOW MOYTe, HAIpaBlICHHUS 4Yepe3 (eaepanbHyl0 TroCynapCTBEHHYIO
cucteMy "EmuHbBII mopTas TOCYZAapCTBEHHBIX W MYHHIMOAIBHBIX YCAyr (GyHKOMHA)"' w
peruoHalibHyr0 HH(pOpMaIMoHHYI0 cuctemy "llopTam rocygapCcTBEHHBIX M MYHHUIIMIAIbHBIX
yeiyr (pynkiuii) CBepamoBckoi obmactu'), HalpaBisSeTCs MUCbMEHHOE YBEIOMJICHHE O HATMYUHU
HEJOCTATKOB B IIPE/ICTABJIICHHBIX JJOKYMEHTAX.

B cinydae cmaun nokymeHToB uepe3 MOIL] crienuanucTsl apXUBHOIO OTHENA IPU IpUEME
JIOKYMEHTOB, MPOBEPSIOT MepenanHble cCOTpyAHUKOM M®IL] B apXHBHBIA OTAENI KOMIUIEKTHOCTb
JOKYMEHTOB Ha COOTBETCTBHUE NIEPEYHIO JIOKYMEHTOB, HEOOXOAMMBIX [UIS TIOJy4eHUS
3arpammBaeMbIX JOKYMEHTOB, YKa3aHHBIX B TyHKTax 24, 25, 25 PeriiamenTa, 1 CBEpKy CBEJCHHIA,
yVKa3aHHbIX 3asBUTe]eM (ero mpeicTaBUTeNeM) B 3asBieHud. [lo gokymeHTaMm, He
COOTBETCTBYIOIIMM TyHKTam 24, 25, 26 PernameHTa, CHenUalucT, OTBETCTBEHHBIA 3a MPUEM
JIOKYMEHTOB, OTKa3bIBa€T B IIpUeMe JOKYMEHTOB. OCHOBAaHHMS JJIsl OTKAa3a B MPUEME JOKYMEHTOB
ykazanbl B myHkTe 30 Pernamenta.

67. Ilpm CcOOTBETCTBUMU TMPEACTABICHHBIX JOKYMEHTOB YCTAaHOBICHHBIM TpEeOOBAHUAM
CHEIHAJIMCT apXUBHOIO OT/AeNa BHOCUT B JKypHan perucrpauuu colualbHO-IIPABOBBIX 3alPOCOB
3aMMch O MpUueMe TI0KyMEHTOB, KOTOpasi COAEPKUT:

- IOPSAKOBBIN HOMED 3aIlHUCH;

- 1aTy PEerucTpaLuu;

- TaHHbIE 0 3asiBUTElNC (HAMMEHOBAHUE OPraHU3aIlii, MECTOHAX 0K ICHHE);

MaxkcumManbHBIN CPOK BBIIIOJIHCHUA JEUCTBUS COCTaBISCT 10 MHHYT.
68. CHCI_II/IaJ'II/ICT ApXUBHOI'0 OTACIa IpU HOpHUEME JOKYMCHTOB Ha BbIAAa4Yy AaApPXHBHBIX

CIPAaBOK WJIM KOIMM apXUBHBIX IOKYMEHTOB, CBS3aHHBIX C COLMAJIBbHOM 3allMTOM TpaklaH, B
3a1poce O BbJIa4ye KOIUH AeJIaeT OTMETKY O IIpUEMe JOKYMEHTA, YKa3bIBas:

- 1aTy npueMa JOKYMEHTOB;

- PETUCTPALIMOHHBIN HOMEP 3aIpoca.

MaxkcruManbHBIA CPOK BBIIOJTHEHUS IecTBUSA cocTaBisieT 10 MUHYT.

69. Pe3ynbraToM aAMUHUCTPATHBHOMN MPOLEIYPHI SBISACTCS PErUCTPAIUs TPEACTABICHHBIX
JIOKYMEHTOB JJIs IIOJyYEHHUsI ApXUBHBIX CIIPABOK MJIM KOIIUH apXUBHBIX JTOKYMEHTOB, CBA3aHHBIX C
COLMAIIHONW 3alUTOi rpaxkaaH, 3asBuTeneM (ero mpeicraButeneMm), corpyaHukamu MOI[ B
apXUBHOM OT/€Ne, TM00 0TKa3 B UX PETUCTPALHH.

AHAJIN3 TEMATHKH 3aNIPOCOB

70.  JIoMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MCIIOJIHEHUE 3allpoca OCYIIECTBIISCT aHAIHU3
TEMATUKH MOCTYIMUBIINX 3aIIPOCOB C MCIIOJIB30BAHUEM HMCIOMIUXCIA B apXHUBHOM OTICJIC onmcen
U HAay4YHO-CIIPABOYHBIX MAaTE€pPHUAJOB, COJEPXKAIIMX CBEACHUS O MECTaX XPAaHEHHUS apXUBHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JIJIsI UCITOJTHEHHS 3alPOCOB Mojb3oBareneid. [Ipu aTom onpenensiercs:

1) mpaBOMOYHOCTh TMOJTYYEHHS TOJIH30BATENIEM 3allpaliiBaeMoil HHPOPMAIMH C YUYETOM
OTPaHNYEHUH Ha MPEJOCTABICHUE CBEICHMM, COAEPKAIMX IOCYJaPCTBEHHYIO TallHy U CBEJICHUS
KOH(UICHIIMATEHOTO XapaKTepa;

2) cTeneHb MOJIHOTHI CBEICHHM, COACPIKAIITUXCS B 3aMIPOCE MOTH30BATENS, HEOOXOIMMBIX
JUTS €T0 MTPOBEICHUSI TIOUCKOBOM pabOTHI;

3) MCCTOHAXOXKJACHUC apXUBHBIX TOKYMCHTOB, H@O6XOJII/IMI)IX JJI1 UCITIOJTHEHUA 3aI1poca,

4) ampeca KOHKPETHBIX OpPraHOB W OpraHM3allfii, KyJa MO MPHUHAJUIKHOCTH CIEAYyeT
HAIPaBUTh HA UCTIOJHEHHE 3alpOC MOJIb30BATEIS.



71. ApxuBHBIH OTAEN MHUCHBbMEHHO WM 1O TejedoHy 3ampaiimBaeT aBTopa 3armpoca 00
YTOYHCHHH W JIOTIOJIHEHUH 3alpoca HEOOXOJUMBIMU IS €0 MCIONHEHUS CBEJACHUSIMH B CIydae
OTCYTCTBHSI B 3aIIPOCE TOJIb30BATENSI JOCTATOYHBIX JIAHHBIX JJIS 3allpalimBacMoil nHdopmaluu B
ApPXUBHOM OTJIeJIe, HEUETKO, HETPaBUIHbHO COPMYITUPOBAHHOTO 3aIpoca.

72. CpoK WCIIOTHCHUS JAHHOW aIMUHUCTPATUBHOMN IIPOLIETyphl — 7 JTHEH.

HanpasJjienue oOpamienuii (3anpocoB) apXuBHBIM OT1€JI0M HA UCIIOJIHEHHUE 110
NMPUHAJIEKHOCTH U MHGOPMUPOBaHNe N0JIb30BaTe/Ieil 0 pe3y/ibTarax
paccMoTpeHusi UX o0paleHui (3ampocoB)

73. Ilo uroram aHanM3a TEMAaTUKU MOCTYIUBIIETO 3aIpOCa 3asBUTENS U BBISBICHHS MeCTa
HaXO0XICHUS HeO6XOHI/IMBIX AJi4 €ro MCIOJIHCHUA apXUBHBIX JOKYMCHTOB B I'OCYJAapCTBCHHBIX,
MYHUIIUTIATBHBIX apXxuBax CBEpIUIOBCKOM OOJIACTH, IPYTMX OPTraHU3ALUAX, NOJHKHOCTHOE JIUIIO,
OTBETCTBCHHOE 3a WCIIOJHEHHE 3alpoca, TOTOBUT IPOCKT COMPOBOIUTEIBHOTO IMHCHMa O
HaIpaBJICHUH 3aIpOca Ha UCTIOJTHECHHUE 110 TIPUHAUICKHOCTH.

74. B ciydae eciu 3ampoc 3asBUTEN TPeOyeT UCTIOTHEHUS HECKOJIBKUMU OpraHu3aIusIMu,
JOJDKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a  WCIOJHEHHME  3alpoca, TOTOBHT  IPOCKTHI
COIPOBOJIUTEIIBHBIX ITUCEM O HAIPABICHUH B COOTBETCTBYIOIINE OPraHU3allMN KOTIHH 3a1poca.

75. OgHOBpPEMEHHO JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 MCIOJIHEHHE 3alpoca, TOTOBUT
NPOEKT MUCHMEHHOTO YBEIOMIICHHUS 3asBUTENIO O HANPABICHHH €roO 3alpoca Ha UCIIOJHEHHUE I10
MPUHAJJISKHOCTH B TOCYIapCTBEHHBINA, MYHUIIUTIANBHBIN apXxuB CBEpAIOBCKOM 005acTH, Ipyrue
OpraHbl 1 OpraHn3anuu, B TCUCHUC 5 I[H€I>'I CO JHA €T0 PETUCTpALH.

76. B ciayyae HEOOXOJMMOCTH apXMBHBIM OT/E]T MOXET 3alpaliiBaTh y OpraHU3aIUii-
UCTIOJTHUTEIIEH 3aIPOCOB KOITMU OTBETOB O PE3YJIbTaTaX PACCMOTPEHUS 3ampoca 3asBUTEIIS.

IMoaroroBka oTBeTa 3asABUTEJIIO H OTIPABKA
ApPXHBHBIX CIIPABOK, APXUBHBIX BHINUCOK U APXUBHBIX KONMA

77. Tlpy Hamu4uM 3ampamirvBaeMbIX JOKYMEHTOB JOJKHOCTHOE JIMIIO apXHBHOTO OT/AENa
TOTOBUT OTBECT 3aABUTCIIIO B BUJIC APXUBHBIX CIIPABOK, APXHUBHBIX BBIITMCOK U apXUBHBIX KOITUH.

ApxuBHas crpaBka — JOKYMEHT, COCTaBJICHHBIH Ha OJaHKE aJMUHUCTPALMU TOPOJICKOTO
OKpyra M CoJep)Kalluil JOKYMEHTHYI0 MH(OpMAaIMI0 O MpeAMETe 3alpoca C yKa3aHHUeM
ApPXUBHBIX MHU(PPOB U HOMEPOB IUCTOB EIUHUI] XPAaHEHHUS TEX AapXMBHBIX JIOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX OHA COCTaBJICHA.

TexkcT B apXWBHOM CIpaBKe JaeTCsl B XPOHOJIOTHYECKOU MOCIEA0BATEIHHOCTH COOBITUI C
YKazaHuEeM BHJOB AapXUBHBIX JOKYMCHTOB M HMX JaT. B apXI/IBHOI>'I CIIpaBKEC JOITYCKACTCA
LHUTUPOBAHUE APXUBHBIX TOKYMEHTOB.

HGCOBHaI[CHI/Ie OTACIIbHBIX JAaHHBIX APXUBHBIX JOKYMCHTOB CcO CBC€IACHUAMU,
M3JI0KEHHBIMH B 3aMPOCE, HE SIBISIETCS MPEMSTCTBUEM JIJIsl BKIIOYEHUS! UX B apXHUBHYIO CIIPABKY
npu YCIOBHUH, C€CJIM COBINAACHHUEC BCEX OCTAaJIbHBIX CBe)IeHI/Iﬁ HE BEI3BIBACT COMHEHHUH B
TOXKJIECTBEHHOCTH JHIAa WIH (PAKTOB, O KOTOPHIX TOBOPUTCS B AapXHMBHBIX JOKyMeHTaXx. B
apXI/IBHOI\/II CIIpaBKE€ OTU MOAHHBIC BOCIIPOM3BOJATCA TaK, KaK OHHU H3JI0XKCEHBI B APXHUBHBIX
JOKYMEHTaX, a pacXOXKJIEHHUs, HECOBMAJCHUS M HETOYHbIE HAa3BaHUsA, OTCYTCTBUE HMEHHU,
OTUYECTBA, MHUITUAIOB WM HAJTMYHE OJHOTO U3 HUX OTOBAPUBAIOTCSA B TEKCTE CIPABKH B CKOOKaX
(«Tak B mokyMeHTe», «Tak B TEKCTE OpUTHHATIAY).

Cenmenuss o pabore, yuebe B HECKOIBKHX OPraHU3alUAX, YUEOHBIX 3aBEICHUSIX
BKJIFOYAIOTCS B OHY apXUBHYIO CIIPABKY.

B nmpumedaHusx TO TEKCTy AapXUBHOW CIPaBKU OTOBAapHBAIOTCS HEpa3OOpUYMBO
HAIlMMCAaHHBIC, UCIIPABJICHHBIC aBTOPOM, HC NOJJAOIIHUECA IMPOYTCHUIO BCICACTBUC MMOBPCKIACHUS
TekcTa opurnHana mecra («Tak B TekcTe opurnHainay, «B Tekcte HepazoopuuBoO»).

B Texcre apXHBHOﬁ CIIpaBKK HE AOIYCKAKOTCSA M3MCHCHUA, UCIIPABJICHUA, KOMMCHTApPHH,
COOCTBEHHBIC BBIBOJIBI HCIIONHUTENS MO COMAEPKAHUIO ApXUBHBIX JOKYMEHTOB, HA OCHOBAHHH
KOTOPBIX COCTaBJICHa apXUBHasl CIIpaBKa.



Ilocne Tekcra apXMBHOM CHpaBKM MPUBOJAATCS apXUBHBbIE IIM(QpPbI U HOMEpA JIUCTOB
€UHULl XPAaHECHUs APXUBHBIX JOKYMEHTOB, II€YAaTHBIC M3[aHUs, HCIOJIb30BABIINECA UL
COCTaBJICHUS APXMBHOW CIpPAaBKU. B TEKCTE apXWBHOW CIPAaBKU [OIyCKAETCS IIPOCTABJICHUE
apXUBHBIX IH(PPOB M HOMEpa JIMCTOB €IMHMIl XPAaHCHHUS apXUBHBIX JIOKYMEHTOB Cpa3y Mocje
U3JI0KEHUS KaXJI0ro (hakra COObITHS.

B apxuBHOI cmpaBke, 00b€M KOTOpPOW MPEBBIMIACT OJWH JIUCT, JUCTHI JOJDKHBI OBITH
IIPOLIMTHI, IPOHYMEPOBAHBI U CKPEIUICHBI I€YaThi0 MYHUILIMIIAJILHOTO apXUBA.

ApxuBHasl cipaBKa IOJIUCBHIBAETCS PYKOBOJUTENIEM allllapaTta U Ha4yaJIbHUKOM apXHUBHOI'O
OTIeNna aJMUHUCTpAalUM TOPOJACKOro OKpyra bormaHoBudy, 3aBepsercs IleyaTblo, Ha HEH
IIPOCTABJIIETCS. HOMEP U JAaTa COCTaBIICHUS.

ApxuBHas BBINUCKA — JOKYMEHT, COCTABJIECHHbIM Ha OJIaHKE aJMUHHUCTpALUU, TOCIOBHO
BOCIIPOM3BOISIINI YaCTh TEKCTa apXUBHOTO JJOKYMEHTA, OTHOCSIIETOCS K OTpeieIeHHOMY (pakTy,
COOBITHIO, JIUILY, C YKa3aHUEM apXMBHOT'O MU(pPa 1 HOMEPOB JIMCTOB €MHULL XPaHEHUS.

B apxuBHOI BBIIMCKE Ha3BaHWE APXUBHOIO JIOKYMEHTa, €ro HOMEp H Jara
BOCIIPOU3BOSATCS MOJHOCTBIO. MI3BI€UEHNAMU U3 TEKCTOB apXUBHBIX TOKYMEHTOB JOJDKHBI OBITH
MCYEPIIaHbl BCE UMEIOLIUECS JaHHBIE 110 3anpocy. Hadano v koHen Kak10ro U3BJICUEHHUs, a TAKXKE
IPOIYCKU B TEKCTE ApXUBHOT'O JOKYMEHTA OT/JENIbHBIX CJI0B 0003HAYAKOTCSI MHOTOTOUHEM.

B npumedanusx K TEKCTy apXMBHOM BBIIMCKH JEJIAIOTCS COOTBETCTBYIOIHME OTOBOPKHU O
YacTsAX TEeKCTa OpUrMHaja, Hepa30OpUMBO HANMCAHHBIX, MCIPABICHHBIX AaBTOPOM, He
NOJJAIOIINXCA IPOYTEHUIO BCIEACTBHE MOBPEXKIAEHUS Tekcra U T.0. OTIenbHblEe cloBa U
BBIPQKCHMSI OPUTMHAJIA, BBI3BIBAIOIINE COMHEHUS B UX TOYHOCTH, OTOBapUBaIOTCs cinoBamMu «Tak
B TekcTe opuruHana», «Tak B mokymeHrte». llociie Tekcra apXMBHOW BBIIMCKH YKa3bIBAIOTCSA
apXUBHBII UGP U HOMEpa JIUCTOB €IUHHIIBI XPAHEHHs apXUBHOTO JOKYMEHTA.

AyTEHTUYHOCTH BBIJJAHHBIX 110 3aIIPOCaM apXHUBHBIX BBIIMCOK YAOCTOBEPSAETCSA MOANMUCHIO
YIPABIAIOLIETO J€JaMU U Ha4aJIbHUKOM apXMBHOTO OTJENa aJMUHUCTPALUU TOPOACKOr0 OKpyra
Borpanosud u ne4arsio.

ApXxHBHasg KONUS — JOCIOBHO BOCIIPOM3BOASIAS TEKCT apXUBHOI'O JIOKYMEHTa KOs, C
YKa3aHWEM apXUBHOro IH@pa U HOMEPOB JHMCTOB €IUHUI] XPAaHEHUs, 3aBEpeHHas B
YCTaHOBJICHHOM IIOPSJKE.

Ha o6opore kaxxaoro nucra apXMBHOM KONUU MPOCTABIAIOTCS apXWBHbIE MUGPBH U
HOMEpPA JIMCTOB EIUHUI[ XpaHEHUs AapXUBHOIO JOKYMEHTAa. Bce JIMCTBl apXUMBHOM KOIMH
CKpEIUIAIOTCs. ApXHMBHasi KOIMS 3aBepsieTcsl PYKOBOJIUTENEM ammapara M HadyalbHUKOM
apXMBHOI'O OTJeNa AIMUHUCTPALIMKA I'OPOACKOro OKpyra bornaHoBud u rneyarsro.

K apxuBHOH KOIMM COCTABJISIETCS CONPOBOAMTEIIBHOE ITMCHBMO, IOJIHACHIBACTCSA
PYKOBOJMTEIIEM ammapara M HA4YalbHUKOM apXHMBHOIO OTAENAa aIMUHUCTPALUU TOPOICKOIO
okpyra bormanosuy.

78. Ilpu oTCyTCTBUHM JOKYMEHTOB, HEOOXOJUMBIX JIJIsl UCIIOJIHEHUS 3ampoca, B TedyeHue 30
JTHEH cocTaBiIeTCs OTPULATENbHBI OTBET Ha OJaHKE aAMHHHCTpAIUH, IOATBEP KIAIOIIUI
HEMOJIHOTY COCTaBa apXUBHBIX JOKYMEHTOB MO TeMe 3ampoca. Ilpu HeoOXoamMocTH OTBET
3aBEpPSIETCS MEeYAThI0 aJMUHUCTPALIH.

ApXuBHas CIpaBKa, apXUBHAas BHINMCKA U apXUBHAsl KOMUA B CIIydae JIMYHOTO 0OpamieHus
FPaKJIaHWHA WIH €r0 JOBEPEHHOrO JIMIAa BBLAAKOTCA €My II0J] PacHUCKy IpU IPEIbsSBICHUU
[IacropTa WJIK MHOIO YAOCTOBEPSIOLIErO JTOKYMEHTA, TOM YHUCJIE YHHUBEPCAIBHON JJIEKTPOHHON
KapThl; IOBEPEHHOMY JIMILY - IPU IPEIbIBICHUH JJOBEPEHHOCTH, O()OPMIIEHHON B YCTAaHOBJICHHOM
nopsiake. Ilomywatenb apXWBHOM CHOpaBKHM, ApXWBHOW KOMUM WM AapXUBHOM  BBIIHMCKHU
PaCIUCBHIBAETCS B KypHAJIE PETUCTPALUU TEMAaTUYECKUX 3alIPOCOB, YKa3bIBas JaTy UX IOJy4YCHHUS.

ApxuBHas CHpaBKa, apXWBHAas KOMMs, apXMBHAs BBIMUCKA BBICBUIAIOTCS [0 IOYTE
IIPOCTBIMU ITUCBMAMH.

79. B ciydae mosrydeHUs 3asBIICHUS O BBIaYe apXUBHBIX Komwid yepe3 MO, crenmanuct
apXMBHOTO OT/EJa COO0IIaeT NoCpeACTBOM TeiaeGoHHON cBsi3u B M®L] 0 NpUHATOM peleHUH O
BbIJIa4€ ApXUBHBIX KONMN W nepenaer ux corpyaHuky MOPI[ Ha ciuenyrommil AeHb mocie
noanucanus. Crnenuanuct MO, neficTByromui 0 JOBEPEHHOCTH, MOIY4aeT KONUHA apXHUBHBIX
JOKYMEHTOB B KOJIMYECTBE YKA3aHHOM B 3aIllpOCe 3asBUTENI U PACIMCHIBAETCS B IIOJIY4YEHUH,



IIPOCTABJISIET ATy IOJY4YEHHMs CIPABOK WM KONHMH TOKyMEHTOB B JKypHalle perucrpanuu
COLIMAJIbHO-TIPABOBBIX 3aIIPOCOB.

80. IlomyueHue KONMH apXUBHBIX JOKYMEHTOB OCYILIECTBISETCS HENOCPEICTBEHHO B
apXMBHOM OTJEJIE aJIMHMHHUCTPALIMM TOpPOJACKOro oxpyra borpanosuu. Ilpm mnpenocraBieHuun
MYHHULIMIIAJIBHON yciryru uyepe3 MO®ILI nonydeHne Konuil apXuBHBIX JOKYMEHTOB OCYILECTBISAETCS
HernocpeacTseHHo B MDII.

81. MyHununaneHass yciayra CYMTaeTcs MpPEJOCTaBIEHHOW, €ciad HOTPeOUTEIto
MYHHHHHaHLHOfI YCIyru BblJaHa 3arpamurBacMas JOKYMCHTHPOBAaHHAA I/IH(I)OpMaLII/I}I nin aaH
MOTHBUPOBAHHBIN OTBET 00 €€ OTCYTCTBUHU.

Pazgen IV. ®opmbl KOHTPOJIA 32 UCTIOJTHEHHEM PerjiaMeHTa

82. Tlopsaok u popmMbl KOHTPOJISI 32 COBEPIICHUEM JACHCTBUM U MPUHATHEM PEIICHUMN 10
pPacCMOTPEHHIO OOpaleHuil (3alpocoB) TMONB30BATENCH B apXMBHOM OTJHEJIEC OIPEICICHBI
perjiaMeHTOM aJMUHUCTPALMU TOPOICKOro okpyra bornqanosuy.

83. Tekymmii KOHTpPOJIb 3a  COOJIFOJIGHUEM  IIOCIICJIOBATEILHOCTH  JICHCTBUH,
OTpeeNIEHHBIX aJMHHUCTPATUBHBIMU TPOIEAYpaMU IO TMpeocTaBieHUuEe O(OPMIIECHHBIX B
YCTaHOBJICHHOM TIOPSIIKE apXUBHBIX CIIPABOK WJIM KOMHM apXMBHBIX JOKYMEHTOB, CBS3aHHBIX C
COLIMATILHOW 3aIIMUTON TpaXkJaH, IMpelycMaTpUBalollell UX TMEHCHOHHOE OOecleueHue, a TaKxke
MOJYyYECHUE JIbIOT M KOMIIEHCAMd B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoin
@denepau ¥ OPUHATHEM PEIICHUM OCYIIECTBIISIETCS AOJKHOCTHBIM JIMLIOM — PYKOBOJUTEIEM
amnrmapara aJMUHUCTPAIlUU TOPOJCKOTO OKpyra borgjaHoBuY, U OTBETCTBEHHBIM 32 OPTraHU3AIMIO
paboThI 1O ee MPEICTABICHUIO — HAaYaJIbHUKOM apXHBHOIO OT/IENA.

84. Tekyumii KOHTPOJb OCYIIECTBIISCTCS MyTEM IPOBEICHUS JOKHOCTHBIM JIHIIOM,
OTBETCTBEHHBIM 3a OpraHu3aluio padoThl MO MPEACTABICHUI0 MYHUIIMNAIBHON  yCIyTH,
MIPOBEPOK COOJIIOICHUS ¥ HCIIOTHCHUS PAOOTHUKAMHU ITOJI0OXKEHHUH HACTOSIIErO PETIAMEHTA.

85. KouTpomp 3a MHOJHOTON M KAayeCTBOM HCIOJHEHUS MYHHUIIMIAIBHON YCIYTH
BKJIFOYaeT B ceOsl TPOBEACHUE TMPOBEPOK, BBISBIICHHE U YCTPAHEHHE HAPYIICHUNW TIpaB
MOJIb30BaTeNe, pacCMOTPEHHEe, NMPUHATHE PEIIEHUH M TOJArOTOBKY OTBETOB Ha OOpalieHus
MOJIb30BaTENCH, COAepIKAITUX KaT00bl Ha pelieHus], JeicTBUs (0e31eiCTBHE) TOIHKHOCTHBIX JIUI]
apXMBHOT'O OTJENA.

86. Ilo pesynbraTaM NpPOBEIACHHBIX IPOBEPOK, B CIIy4ac BBISBICHUS HApPYIICHUH IpaB
MOJIb30BaTENI€, K BUHOBHBIM JIMIIAM OCYILIECTBIISIETCS NMPUMEHEHHE MEp OTBETCTBEHHOCTH B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoi denepanum.

87. Tlpoepku MOTryT OBITh IUIAHOBBIMHU (OCYIIECTBIATHCS HAa OCHOBAaHMHM TOTOBBIX
MJIaHOB PaOOThl aJAMUHUCTPAIIMH TOPOJACKOTO OKpyra borgaHoBWY) M BHEIJIAHOBBIMH, B TOM
qHclie, 0 KOHKPETHOMY OOpaIIeHHIO MOIh30BaTENs.

88. Jlms mpoBepKM TOJHOTHI M Ka4yeCcTBa WCIOTHCHHS MYHUIUNATBHOW  YCIYTH
dbopmupyercss pabouasi rpymnma, B COCTaB KOTOPOH BKIIOYAIOTCS MYHHIIMIIAJIbHBIC CIYXKalllne
aIMUHUCTPALHA TOPOJICKOTO OKpyra bormanosuy.

Pesynbrarel nestenbHOCTH pabodeil Tpymibl OQPOPMIISIFOTCS B BUJE CIPABKU, B KOTOPOW
OTMEYAIOTCS BBISIBICHHBIE HEJOCTATKH M MPEJIOKEHHUS 110 UX YCTPAHCHHUIO.

89. Texymmii koHTponb 3a cobmogeHueM paboTHukamMu MOIL] mocnenoBaTenbHOCTH
JIEMCTBUM, ONIPEAEIICHHBIX aIMUHUCTPATUBHBIMU NIPOLIEYPAMHU, OCYILIECTBIISIETCS] PYKOBOJIUTEIEM
COOTBETCTBYIOLIETO CTPYKTYpHOTO noapazaeneHus ML

Paznen V. [locyneOHblii (BHeCYAeOHbII) MOPAA0K 00:KAT0OBAHNS PellIECHUH U AeHCTBUIl
(0e3meiicTBUSI) AapXUBHOIO OT/EJIA, 2 TAKKE €r0 J0JLKHOCTHBIX JIUIL

90. 3auHTepecoBaHHBIE JHMIIAa BIpaBe OO0XKajloBaTh pELIEHUs W  JeHcTBUsA
(Oe3nelicTBME)  JOJKHOCTHBIX — JIMI] apXWBHOIO OTJeNa, OCYLIECTBIsSeMble (IPUHSTHIE) B
XO0Jle  MpPEJOCTaBIECHUS  MYHHIMIAIbHOM  ycnyrd, B jJocylaeOHOM  (BHecyaeOHOM)
HOPSIKE.



91. TIlIpeamerom mocyaebHOTrO (BHECYACOHOTO) 00KATTOBAHUS SIBIISIIOTCS

1) pemieHUs: TOJDKHOCTHBIX JIMII aPXWUBHOTO OTJAENa MPHUHATHIE B XOJ€ MPEJOCTaBICHUS
MYHULIUIIAJILHON YCIYTH;

2) neiictBusi (Oe3melCTBUE) JOJDKHOCTHBIX JIMI[ aPXWBHOTO OT/ENA, OCYIICCTBICHHBIC B
X0JIe IPEOCTAaBICHUS MyHUIIUIAIBHON YCITYTH.

92. 3asBUTENb, MOJABIINI 3kano0y, HECET OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOJATEIbCTBOM 32 JIOCTOBEPHOCTh CBEJIEHUH, COAEpKAIUMXCS B  MPEICTaBICHHOM
xKaooe.

93. Kamoba monaercs riaBe TOpoAckoro okpyra bornmanoBud 3asButeneM  JH0O
€ro YIMOJIHOMOYEHHBIM MPEJICTABUTEIIEM B MUChMEHHOW (hopMe, B TOM YHCIE TPU JIMIYHOM
npueMe 3asBUTENsT JMOO €ro yIOJHOMOUYEHHOTO MPEJICTaBUTENA, WU B 3JIECKTPOHHOM
BUJIC.

94. B cinyuae mnojgaud >kaqoObl MPU JUYHOM TPUEME 3asBUTENIb IPEICTABIISIET
JIOKYMEHT, YJOCTOBEPSIONUIMNA €ro JHMYHOCTb B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit deneparumu.

95. B cmydae, eciaum oKkanmoba IMOJAeTCs  Yepe3  MPEACTABHTENS  3asBUTEIS
MPEACTABISIETCS.  JIOKYMEHT, MOATBEPK AN MTOJIHOMOYHS Ha OCYIIECTBIICHUE
JEUCTBUA  OT  HMMEHWM  3asBUTENIL. B KayecTBe  JIOKYMEHTa,  MOATBEPKAAIOLIETO
MOJIHOMOYMSI HA OCYUIECTBICHUE JCWCTBUH OT HMEHM 3asBUTEN, MOXET OBbITh
[Ipe/ICTaBJIeHA:

1) obopmneHHass  JOBEPEHHOCTb, B COOTBETCTBUU  C 3aKOHO/1aTE€JIbCTBOM
Poccuiickoit deneparuu (ais GU3NIECKUX JINIT);

2) odopmiieHHass ~ JTOBEPEHHOCTb, B COOTBETCTBUM  C  3aKOHOJATEIbCTBOM
Poccuiickoit ®denepauuu, 3aBEpEHHAs [€YaThio 3asBUTENS u MOJNIMCAHHAS

PYKOBOAMTENEM  3asgBUTENS WM  YINOJIHOMOYEHHBIM  STUM  PYKOBOAMTEIEM  JIUIIOM
(17151 FOPUINYECKUX JINIT);

3) Komus pemieHds O Ha3HayeHWH WM 00 u30paHuuM JMOO MpUKa3, O HA3HAYCHHUH
¢u3nveckoro JMIa Ha JODKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (u3mueckoe
auno  obnajaeT IMpaBoM  JeMcTBOBaTH OT UMEHM 3asiBUTeNns 0e3 JIOBEepeHHOCTH (s
IOPUINYECKOTO JIUIIA).

96. Xamoba B mucbMeHHOH (opMe MokeT OBITh TaKKe HalpaBlieHa IOYTOH, uepes
MHOTO()YHKIIMOHAJIBHBINA LEHTP, €IUHOTO MOpTalia TOCYAaPCTBEHHBIX W MYHHIIMIIATBHBIX YCIIYT
1100 mopTalia rocy1apCTBEHHBIX U MYHUIIUNAIBHBIX ycayr CBepsIOBCKON 001acTH.

97. B omektpomHoM  Bujme  kaimo0a  MOXET ~OBITh  [MOJaHa  3asiBUTENIEM
MOCPECTBOM O(UIIMAIBHOTO caifTa aAMUHUCTPAIIMH FOPOACKOro okpyra bornanosuy.

[Ipu momaue »xamoObl B DSJEKTPOHHOM BHUJAE JOKYMEHTHI, yKa3aHHbIE B IyHKTe 91
peraamMeHTa, MOTYT OBbITh MpeICTaBleHb B (OpMe AJIEKTPOHHBIX JTOKYMEHTOB, MOJAMHCAHHBIX
ANEKTPOHHOW TMOJINUCHhIO, BHJ KOTOPOW TNPEAYCMOTPEH 3aKOHOJATEICTBOM PoccHiickoii
deneparuu, Ipyu TOM JJIOKYMEHT, YJOCTOBEPSIOIINN JINYHOCTD 3assBUTEIN, HE TpeOyeTCs.

98. OcHoBanueM JuIsi  Hadajga JocyaeOHOro  (BHeCyneOHOTO) — 00KaJOBaHHS
SIBIISIETCS TIOCTYIUICHUE JKaJ00Bl B aIMUHUCTPAIUIO TOPOJICKOTO OKkpyra bornanosuy.
99. Kanoba, moctynuBmas B MUCbMEHHOW (OpME B aIMHUHHUCTPAIIUIO TOPOICKOTO

OKpyra borgaHoBHY TOANEXKHUT O0S3aTENbHON  PETUCTpAllMd B JKypHaje  BXOJSAIICH
KOPPECHOHJICHIINH, y BEAYyIIEro crenuagnucra mo padoTe ¢ OoOpamleHUsMH TpaxaaH W
OPraHU3aIlMOHHBIM BOIIPOCAM TOPOJCKOr0 OKpyra bormaHoBuy, HE MO3HEE 3-X KAJICHIAPHBIX
THEH Uiy crneAyromero pabodero JHS CO JHA €€ TMOCTYIUIGHHS C TPUCBOCHHEM ei
PETMCTPAlMOHHOTO HOMEDPA.

100. JKamoba mOANEXKHUT PACCMOTPEHHUIO JODKHOCTHBIM  JIMIIOM, HaJelIEeHHBIM
MOJTHOMOYHSIMU TI0 PACCMOTPEHHUIO kajio0, B TeueHue 15 pabouux IHEW CO THS ee pEerucCTpaliu.
B ciygae obkanoBaHus 0TKa3a apXMBHOTO OTJIeNa Ha MPEAOCTABICHUE MYHUIIMIIATHHON YCITYTH,
OTKa3a JIOJKHOCTHOTO JIMIIA apXUBHOTO OTJENa, MPEAOCTABIAIOIIET0 MyHUIIMIIAIBHYIO YCIYTY, B
npreMe TOKYMEHTOB Y 3asBUTEJIS, JIMOO B UCTIPABICHUH JOMYIIEHHBIX OMEYaTOK M OIMIUOOK HIIU B
ciiydyae 00>KaJloBaHHsSI HApYIICHHUs YCTAHOBJIEHHOTO CPOKAa TaKUX HCIPABICHHUM - B TeueHue 5



pabouux JHEW CO JAHS €€ PETUCTPAIIHH.
101. 3asBurens B kanode B 0053aTeTHHOM MOPSIKE YKA3bIBACT:

1) HAaMMCHOBAaHHME OpraHa,  NPEJOCTABIIIONIETO  MYHHIUNAIBHYIO  YCIYTY,
JOJIKHOCTh W bamunmro u WHUIUAITBI JOJIKHOCTHOTO nuna,
NPEJOCTABIISIONICT0  MYHHIIMIIAIBHYIO YCIYTy, PElICHUs M JeicTBUs (0e31eiCTBUS) KOTOPBIX
00XayroTCH;

2) cBoM (amMuwiIMio, WM, OTYeCTBO (TOCiIeHEe — TIPU HAJIWYUH) CBEICHHS O
MECT€ IKHTEIbCTBA 3asBUTEINSI — (U3UUECKOro JMIa JMOO HAaUMEHOBaHHME, CBEACHUS O
MeCTe HaXOXKICHUs 3asBUTENsI — OPUAWYECKOTO JIMIA, a Takke HoMmep (Homepa)

KOHTaKTHOrO TejedoHa, aapec (agpeca) OSISKTPOHHONH mMOYTHl (MPU  HAIMYHH) U
MOYTOBBIN a/Ipec, M0 KOTOPHIM JOJKEH ObITh HANpPaBJIeH OTBET 3asSBUTEIIO;

3) cBeleHUSI 00 OOXallyeMbIX peHIeHHsX U JAedcTBUsX (Oe3neiicTBum), opraHa
WU JIOJDKHOCTHOTO  JIUIIA;

4) JOBOJbI, Ha OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJAceH C pEIICHHEM |
nefictBueM  (Oe3ZelCTBUEM) OpraHa WIIM JOJDKHOCTHOTO JIMIA;

5) JMYHYIO MTOJIITKCH U JaTy.

102. B ciyuae HeoOXOAMMOCTH B IOJTBEPXKAECHUE CBOMX JIOBOJOB 3asBUTEIb
npujaraer K xanooe TOKYMEHTHI 1 MaTepHaIIbl TH00 WX KOITUH.

103. 3auHTEepecoBaHHOE JHMII0O HMEET MPaBO Ha TIONy4YyeHHe HHPOpPMAIUH U
JOKYMEHTOB,  HEOOXOIMMBIX JJsi  OOOCHOBAaHMSI M  PAacCMOTPEHHS  KajloOBl,  TIpH
YyCIOBMM, 4YTO 3TO HE 3aTparuBaeT IIpaBa, CBOOOJbI M 3aKOHHbIE MHTEPEChl JPYIHX
JUII W YTO  yKa3aHHbIE  JIOKYMEHTBl HE  COJEpXKaT  CBEACHHS, COCTABJISIOIINE
rOCYyJapCTBEHHYI0 WIM MHYIO OXpaHsieMylo (QelepanibHbIM 3aKOHOAATEIbCTBOM TalHYy.

104. AnmuHHCTpanus TOPOJCKOTO OKpyra borgaHoBHMY BIpaBe OCTaBUTH KaylolOy Oe3
OTBETA B CIEIYIOIUX CIIydasx:

1) B cayyae, eciivi B NUCBMEHHOM OOpalllcHMM HE YKa3aHbl (DaMuius TrpakJaHWHA,
HalpaBUBIIEro oOpallieHue, UiM MOYTOBBIN ajpec, M0 KOTOPOMY JIOJDKEH OBbITh HaIllpaBJIeH OTBET,
OTBET Ha oOpamieHue He naerca. Eciam B yka3aHHOM OOpaIlIeHHH COAEP)KAaTCs CBEICHUS O
HOJrOTaBIMBAEMOM, COBEPLIAEMOM WM COBEPIICHHOM MPOTHBONPABHOM JIESIHUH, a TaKXkKe O
JWIe, €r0 TOJTrOTABIMBAIOIIEM, COBEPUIAIOIIEM WM COBEPIIMBIIEM, OOpAlIeHHE ITOIJICKUT
HalpaBJIEHUIO B TOCY/1apCTBEHHBIN OPraH B COOTBETCTBUHU C €0 KOMIIETCHIIMEH.

2) OOpaiieHre, B KOTOPOM OOKalTyeTcsi CyJeOHOe pellicHre, B TCUCHHE CEMH JTHEH CO JTHS
perucTpainyy BO3BpaIlaeTCs IpakJaHUHY, HallpaBUBILIEMY OOpallleHue, C Pa3bsICHEHUEM MOpsIKa
00>aJIoBaHuUs JAHHOTO CYZI€OHOI0 pELIeHHUS.

3) N'ocymapcTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTIPABJICHHS HITH JIOJKHOCTHOE JTHIIO MPH
MOJyYeHUH TIHMCBMEHHOTO OOpamieHus, B KOTOPOM COJEP)KaTcsl  HEIeH3YpHbIE JHOO
OCKOPOUTENbHBIE BBIPAXKEHHUS, YTPO3bl )KU3HM, 3I0POBBI0 U MUMYILIECTBY JODKHOCTHOTO JIMIA, a
TaK)Xe YWICHOB €r0 CeMbH, BIIPABE OCTABUTH OOpaleHue 0e3 0TBETa 10 CYIIECTBY MOCTABICHHBIX B
HEM BOIIPOCOB M COOOMIMTH Tpa)<JlaHUHY, HalpaBUBIIEMY OOpalleHHe, O HEeAONYCTUMOCTH
3II0YTIOTPEOICHUS TIPABOM.

4) B ciydae, eClii TEKCT MUCBMEHHOTO OOpalieHHsi He MOJIaeTCsl MPOYTEHHIO, OTBET Ha
oOpamieHrne He AaeTCsl U OHO He IMOJUICKUT HAIPABJICHUIO Ha PACCMOTPEHHUE B TOCYIapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIpAaBJICHHUS WM JOJDKHOCTHOMY JIMIY B COOTBETCTBUH C HX
KOMIIETEHIIMEeH, O 4YeM B TEUCHHE CEeMM JHEeW CO JHS PErucTpanuu oOpalieHHus cooOuaercs
rpaXXJIaHWHY, HAlpaBHUBIIEMY OOpalleHHe, eclu ero (gamuinsg U MOYTOBBIM aapec MOIAAr0TCs
POYTEHHUIO.

5) B ciyuae, eciu B NHUCHhbMEHHOM OOpAaICHUHM TpaXKJAaHHMHA COJEPKHUTCS BOMPOC, Ha
KOTOPBIIl €My HEOJHOKpPAaTHO [aBAINCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee
HaMpaBIIeMbIMA OOpAIIEHUSIMHA, U TIPU 3TOM B OOpallleHHH HE MPHUBOISTCS HOBBIE JIOBOJBI WIJIH
OOCTOATENIbCTBA,  PYKOBOJAWTENb  TIOCYJapCTBEHHOIO  OpraHa MWJIM  OpraHa  MECTHOTO
CaMOYyTIpaBIIEHHs, JOJDKHOCTHOE JIMIO JIMOO YMOJHOMOYEHHOE Ha TO JIMIIO BIIPaBe NPHUHSTH
peuieHre O O€30CHOBATEIBHOCTH OYEPEAHOT0 OOpalleHHs M NPEKpalleHUH MEePernucKu ¢
IpaXJaHMHOM [0 JaHHOMY BONpPOCY IIPH YCIOBMM, YTO YyKa3aHHOE OOpallleHHe U paHee
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HaIpaBJisieMble OOpAIICHUS] HANPABISUIUCH B OJUH M TOT K€ T'OCYIApCTBEHHBIH OpraH, OpraH
MCCTHOI'0 CaMOYIpPaBJICHUA WM OAHOMY H TOMY XKC HOJDKHOCTHOMY JIMITY. O AaHHOM PCIICHUU
YBEJIOMJISIETCSI TPaXKIaHUH, HAIIPABUBILUIA 00palieHue.

6) B cirydae, ecam OTBET IO CYIIECTBY ITOCTABIEHHOTO B OOpalIeHHH BONPOCA HE MOXKET
ObiTh JaH 0e3 pasriallleHUsl CBEICHUI, COCTABIIOIIMX TOCYIapCTBEHHYIO WM HHYIO
OXpaHsieMyl0 (QenepaJbHbIM 3aKOHOM TaiiHy, TpaXIaHWHY, HalpaBUBIIEMYy oOOpalleHue,
COo00IIaeTCsl 0 HEBO3MOXKHOCTH JIATh OTBET IO CYLIECTBY ITOCTABJICHHOTO B HEM BOIIPOCA B CBSI3U C
HEJIOMYCTUMOCTBIO Pa3riIalleHUs] YKa3aHHBIX CBEIACHUI.

7) B ciyuae, eciy NpUYUHBL 110 KOTOPBIM OTBET IO CYIECTBY IIOCTaBJICHHBIX B OOpaICHUH
BOIPOCOB HE MOT OBITh JIaH, B IOCJIEAYIOIIEM ObUIM YCTpaHEHBI, TPAXKAAHWH BIpPaBE BHOBb
HAIlPaBUTh OOpAICHHE B COOTBETCTBYIOIIMH T'OCYIApCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYIIPaBJICHHS WIIM COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIUILY.

105. AqmMuHHECTpanus rOpOJICKOro oOKpyra borqjanoBud oTka3biBaeT B YIOBJICTBOPECHHUU
XKanoObl B CIETYIOIIUX CITy4asix:

1) HaJIMYUC BCTYIIMBIICTO B 3aKOHHYIO CUIIYy pCIICHUA Cyna, ap6PITpa)KHOFO cyla
I10 KaJI00€ O TOM KE npeaAMETC U 110 TEM K€ OCHOBAHUAM;
2) nmoaaydya YKaJI00BI JIUIIOM, IIOJIHOMOYH A KOTOpOro HC IOATBCPIKIACHBI B

MOPSJKE, YCTAHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickon denepannu;

3) Hanmuuue pemeHWs 1O JKajo0e, TPUHATOTO paHee B  COOTBETCTBUU  C
TpeboBaHusIMU Hactosimero [lolokeHHsT B OTHOWICHHHM TOTO € 3asfBUTENSI M TI0 TOMY
e TIPEMETY JKaJIOOBI.

106. Tlo  pe3yapTaramM  pacCMOTPCHHsI  JKaJoObl ~ MPUHUMACTCS  OJAHO U3
CIICTYIOIINX PEIICHHN:

1) 00 yIOBIETBOPCHUH JKATOOBL;

2) 00 oTKa3e B yJIOBJIETBOPEHUHU KAJIOOBI.

107. TIlpm ynoBimeTBOpeHHH KaloObI YINOJHOMOYEHHBI Ha €€ pacCMOTPEHHE
opras NPUHUMAET HCUEPIBIBAIOIIUEC MepBbl o YCTpaHEHUIO BBISIBJICHHBIX
HapyIIeHWd, B TOM YHCJE IO BbIJa4ye 3asBUTEIIO0 pPE3ylbTaTa MYHUIMNAIBLHOW YCIyTH, HE
no3niHee 5  paboumx  gHeH co  JAHA  NPHUHATUS — pelIeHHs, eClIM  HMHOe  He
YCTaHOBJIEHO 3aKOHOAATenbCcTBOM Poccuiickont denepanuu.

108. OrtBer mno pe3yabTaTaM pacCMOTPEHHsI KajloObl HANpaBiIIeTCs 3asBUTEIIO
HE TO3/IHee MHs, CIENYIOIIEro 3a JHEM IMPHHATUS peleHHs, B MHUCbMEHHOW QopMe W
HNOJNKMCHIBAET  YINOJIHOMOYEHHBIM HA  PACCMOTPEHUE  KaJoObl  JOJDKHOCTHBIM  JIMIIOM
AJIMHHHUCTpAIH TOPOACKOro okpyra bormanosud.

109. B otBete 1o pe3yabTaTaM pacCMOTPEHUs KalI0Obl YKa3bIBAIOTCA:

1) HauMeHOBaHWME  OpraHa, NOpPEJOCTABISIONIETO  MYHUIHMIIAJIBHYIO  YCIYTY,
paccMoOTpeBILero kajnoOy, HOMKHOCTb, (aMHMIIUS, HUMs, OT4ECTBO (MIPH HAJIUYHUU) €ro
JOJDKHOCTHOTO JIMIIA, IPHHSIBILIETO PEIIEHHE TT0 kKallooe;

2) HoOMep, JaTa, MECTO MPHHATUS pELICHMs, BKJIOYass CBEIEHUS O JIOHDKHOCTHOM
JuIe, pelieHne win AercTus (0e31eiicTBIs) KOTOPOro 00XKamyroTcs;

3) dpamumnus, uMsi, OTUECTBO (MIPH HATMYUH) WIIM HAUMEHOBAaHUE 3asiBUTEII;

4) ocHOBaHWS JJISl IPUHSITHS PEUICHHUS TI0 ’Kalooe;

5) mpuHATOE 10 Xano0e pelIeHue;

6) B cnywyae, eciad Kaioba TIpH3HaHa OOOCHOBAaHHOM, — CpPOKH YCTpaHEHMS
BBISIBICHHBIX ~ HapylleHWH, B  TOM  YHCIIE€  CPOK  TPEIOCTABICHUS  pe3ylibTaTa
MYHUIUTAIBLHON YCIIyTH;

7) cBeneHus O MOpPsAKE 00KaJ0BaHUS IPUHATOTO MO KanoOe perieHus.

110. B cinyuae ycTaHOBIEHMS B XOJ€ WM IO pe3yJbTaTaM pacCMOTpPEHHs
KajmoO0bl TPHU3HAKOB COCTaBa AaJMUHHCTPATUBHOTO TPABOHAPYIICHHS] WM  MPHU3HAKOB
cocTaBa MPECTYIUICHUS JOJPKHOCTHOE JIUIIO0 AJIMMHHUCTpAIUU TOPOJCKOTO OKpyra
BornanoBu4, ymoTHOMOUEHHOE Ha PAacCMOTPEHHE IKajuo0, He3aMeUINTENBHO —HAaIlpaBIIseT
COOTBETCTBYIOIIME MAaTePUAIIbI B OPTaHbl IPOKYPATYPHI.
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Cnoco0b1 HH(POpMHUPOBAHUS 3asiBUTeEJIEl 0 MOPAIAKE MOAAYU U PACCMOTPEHHUSA KAT00bI

111. HWudopmanmsi O TOpSAKE TMOJAYM M PACCMOTPEHHS JKaJOOBl pa3MeliaeTcss Ha
opuManbHOM caiiTe aIMHHUCTPAIlMM TOpPOJACKOTo oOkpyra bormaHoBuy, B (denepanbHoii
rocyJIapcTBeHHON wuHMOpMarmoHHoW cucremMe "EnuHbIi mopTam  TOCYAapCTBEHHBIX U
MYHUIIUIATBHBIX ycIayr", Ha HMH()OPMAIMOHHOM CTEHJE AapXWBHOTO OTAeNa aJIMUHHCTPALUU
TOpPOJICKOrO OKpyra borgaHoBuu, Takke MOXET OBITh COOOIEHA 3asBUTENIO CHEIUAINCTAMU
apXMBHOTO OTJENIa IPU JMYHOM MpPHUEME, C HCIOJIb30BAaHMEM IOYTOBOM, Tene(OHHOH CBs3M,
MOCPEACTBOM JIEKTPOHHOM MOYTHI.



[Tpunoxenue Ne 1

K aJIMUHHCTPAaTUBHOMY PETJIaMEHTY:
«[IpenocraBnenue opopMICHHBIX B

YCTaHOBJICHHOM TOPSIKE apXUBHBIX
CITPaBOK WJIM KON apXHBHBIX
JIOKYMEHTOB, CBSI3aHHBIX C
COIMAJIbHOM 3alIUTON FpakIaH,
MpeAyCMaTPUBAIOIICH X MEHCUOHHOE
obecrieueHue, a TaK)Ke MOTydeHUE
JIBI'OT ¥ KOMITEHCAIIUH B COOTBETCTBUU
C 3aKOHOJATEILCTBOM Poccuiickoi
denepauuny

brok-cxema
MOCJIEI0BATEIbHOCTH aIMUHUCTPATUBHBIX TPOLIEYP
nu a[[MI/IHI/ICTpaTI/IBHI)IX IIGfICTBPIfI apXI/IBHOFO oTaciia aIIMI/IHI/ICTpaI_II/II/I
10 UCIIOJIHEHUIO 3aIIPOCOB IOPUINYECKUX U (PU3UYCCKUX JIUIT

KoHncynbTanus 3asgButesns 1o npeaocTaBlIeHUIO
MYHULHINATBHON yCIyTH

[Ipenocrasnenue 3asBurenem (€ro MpeicTaBUTeNEeM), B TOM uncie no cpeactsam M®LI, sassnenns n
HCO6XOI[I/IMBIX JOKYMCHTOB O BbIJA4UC apXHUBHBIX CIIPABOK WJIN KOITHM APXUBHBIX JOKYMCHTOB, CBA3aHHBIX C

COIMATIHLHOM 3aIIMTOM IrpaXkIaH, IPeAyCMaTPUBAIOIICH X IEHCUOHHOE 00ECIICUCHHUE, a TAKXKE MOJTyUEHUS JILI'OT
M KOMITEHCAIIUA B COOTBETCTBUH C 3aKOHOIATEIILCTBOM Poccuiickoit @enepanuu

[Ipuem 3asBnenus (3amnpoca) mo Ortka3 B mpueme 3asiBICHHS (3a1poca) U JOKYMEHTOB

IIPENOCTABIEHUIO MYHUIIUTIIAIIBHON yCIIyTH

v

Peructpanms 3anpoca

\ 4

AHanmn3 TeMaTHKH 3alpoca
HpI/IHSITI/IC peuieHuA 0 BO3MOXKXHOCTHU
HUCIIOJIHCHUA 3a11poca

v

Hcnomaenue 3amnpoca Hanpasnenue 3ampoca
VYBenomiieHue 3asiBUTEIIO < p > p p
0 MPEI0CTABICHUH 110 IMEIOIUMCS Ha UCIIOJIHEHUE B
TTOTIOTHUTEIHHBIX CBEICHIH Ha XpaHCHUH JOKyMCHTaM OPraHu3alKI0 110

JUI UCTIOJIHCHUS 3aIlpoca, Uin IOABEAOMCTBCHHOCTHU

v
00 OTCYTCTBUU

3alpaliuBacMbIX CBEIECHUMN IToaroroBka apXWBHOTO NOKYMEHTa

YCTaHOBJICHHOU (DOPMBI

!

Brigaua ucrionanTeNeM pe3ynbTara IpeoCTaBIeHNs MYHHUIUIAIHHON YCIyTH 3asBUTEIIO WIIH €ro
npeacTaBuTeno 0o corpyanuky M®L] ( B ciyuae eciu 3asiBieHHE ¥ TOKYMEHTHI iepenansl uepe3 MPL]

\ 4

[IpenocTaBnenre MyHHIMIAIBHON YCIYTH
3aBEPLICHO




[Ipunoxenne Ne 2

K aJIMUHUCTPATUBHOMY PEIJIaMEHTY:
«[IpenocraBnenue 0hOpMICHHBIX B

YCTQHOBJICHHOM IOPSIKE apXUBHBIX
CHPABOK MJIU KO apXHUBHBIX
JIOKYMEHTOB, CBSA3aHHBIX C
COLIMAJIbHOM 3aILMTON I'paXkiaH,
peaycMaTpuBarollel UX NEHCHOHHOE
o0ecrieyeHue, a TaKxkKe Moy4YeHHe
JbIOT U KOMIIEHCALUH B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickon
denepanuny

APXVBHBIV OTAEJ AAMUHUCTPAILTIU
T'OPOJICKOI'O OKPYT' A BOT'JIAHOBWY

AHKETA-3ASABJIEHUE
JUUISI HABEJICHUSI ApXMBHOM CIPABKU COLMAIIBHO-TIPABOBOT0O XapaKkTepa
0 JOKYMEHTaM

1. ®amunusi, UMs1, OTYECTBO (M BCE U3MEHEHUS
UX), TOJ U MECSII POXKJICHHS JIUIA, O KOTOPOM
3ampanimBaeTCsl apXMBHAs CIIpaBKa

2. ®amunus, uMs, OTYECTBO JIUIIA,
3aIpalluBaOIIET0 APXUBHYIO CIIPABKY, U
OTHOUIIEHHE K JIMILY, O KOTOPOM 3aIpalINBACTCS
cripaBka. Ajpec U HoMmep TesieoHa 3asiBUTENS

3. Kyma u 11 kakoi 1enu 3ampariuBaeTcs
apXHWBHAas crpaBka (agpec, 10 KOTOPOMY
BBICJIATh CIIPABKY)

4. O 4yem 3anpammnBacTCs apXuBHAsS
CIpaBKa: TOYHOE Ha3BaHHE MecTa PabOTHI,
yueObl (yupexJeHue, yueOHoe 3aBe/ICHUE)

Hauano Konen JoMmKHOCTB,
paboTHI, paboTHl, 3BaHUE
yueOsl (roa, | y4deOsl (rog,
MECSIII, YHCJIO) | MECSIIL, YUCIIO)

5. Iloanuce 3agaBUTENSA

6. Jlata mocTymieHus 3ampoca

7. Jlata ucrosHeHus 3arpoca




[Ipunoxenne Ne 3

K aJIMUHUCTPATUBHOMY PEIJIaMEHTY:
«[IpenocraBnenue 0hOpMICHHBIX B

YCTQHOBJICHHOM IOPSIKE apXUBHBIX
CHPABOK MJIU KO apXHUBHBIX
JIOKYMEHTOB, CBA3aHHBIX C
COLIMAJIbHOM 3aILMTON I'paXkiaH,
peaycMaTpuBarollel UX NEHCHOHHOE
o0ecrieyeHue, a TaKxkKe Moy4YeHHe
JbIOT U KOMIIEHCALUH B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickon
denepanuny

Coraacue

Ha 00paldoTKY NEePCOHAIBbHBIX JAHHBIX

S, ,

(bamuvs, UMsI 1 OTYECTBO)

[IpoxxuBaromuii(as) mo aapecy:

ITacopt cepumn No BBIJIaH
b

(HauMeHOBaHME OpraHa BBIIABILEro NacopT / JaTa BbIIAuH)

B coorBerctBUM C TpeOoBaHusMHU cTaTbu 9 (eneparbHOr0 3akoHAa OT
27.07.06 r. «O nepcoHanbHbIX AaHHBIX» No 152-@3, noarBep:kaar0 CBOE coriacue
Ha O00pa0OTKy apXWBHBIM OTIEJIOM aJIMUHUCTPAIIMK TOPOJICKOTO OKpyra
bormanoBuu, Haxopmsmieiics mo anapecy: 623530, CsepanoBckas 007acTh, T.
bornanosuu  yn. CoBerckas, J. 3, Ha aBTOMATHU3UPOBAHHYIO, a Takxke 03
WCIIOJIb30BaHUsl CPEJCTB aBTOMATU3AIIMK 00pPa0OTKY MOUX MEPCOHAJIBHBIX JaHHBIX,
AHKETHBIX U OMOTrpaUyecKUX TaHHBIX BKJIIOYAONIUX: (HaMWIMIO, UMsI, OTYECTBO,
1OJI, JaTy POXKICHUS, aapec MecTa >KHTEIbCTBA, KOHTAKTHBIH(e) TenedoH(bl),
CBeJIeHHI 00 o0pa3oBaHuM, KBaTU(DUKALIMKY U O HAJTUYUU CIICIUATBHBIX 3HAHUM WK
CHeUalbHOW MOArOTOBKH, CBEICHHM O TPYJIOBOM AESITENIBHOCTH, OMBITE PadOTHI,
3aHUMAeMOM JOJDKHOCTHU, TPYJAOBOM CTa)k€, TOBBIMICHUS KBaTH(pUKAIUA U
MEPEernoIrOTOBKH, JIIOObIE HWHBIE TIEPCOHANBHBIC JAaHHBIC, KOTOPbIE MOTYT
noTpeOOBaThCS [IJISI OCYIIECTBICHUS TPEAOCTABICHUS MYHUIIMITAIILHON YCIIYTH:
«IIpenocraBinenre oHOPMIICHHBIX B YCTAHOBIIEHHOM TOPSJIKE apXUBHBIX CIPABOK
WJIA KOMHUM ApXHUBHBIX JIOKYMEHTOB, CBSI3aHHBIX C COLMAJIBHOW 3aIUTON T'pakJaH,
peaycMaTpUBaIOIIe UX TIEHCHMOHHOE oOecreueHne, a TaKkKe MOTyYeHUEe JIbIoT U
KOMIIEHCAIlUM B COOTBETCTBHUM C 3aKOHOJATEIBLCTBOM Poccuiickonn dDenepanum»
(masniee — MyHULIUTIAIbHAS YCITYTA).

B mnpomecce okazaHuss MHE MYHULMNAIBHOW YCIYTH S MOPEAOCTABIISIO
CIIEIIMAJIMCTaM apXUBHOTO OTJEIa aIMUHUCTPAIIMUA TOPOACKOr0 OKpyra borganosuy
(masiee — apXWBHBIA OTAEN) TMPABO OCYIIECTBIATH BCE JEUCTBUS (Omepaiuu) c
MOMMHM TEPCOHAIBHBIMM JTaHHBIMH, BKJIO4asi cOOp, 3amuch, CUCTEMaTH3AIMIO,
HAKOIUICHUE, XpaHEHUE, M3BJICUCHHUE, UCMOJb30BaHUE, O0C3TUYMBAHUE, YJaJCHUE
YHUUYTOXEHUE, B TOKYMEHTAIBHOM, IEKTPOHHON (popMe. CreranucTbl apXuBHOTO



oTziena BIpaBe oOpadaTbiBaTh MOM MEPCOHANbHBIEC JaHHBIE MOCPEICTBOM BHECEHUS
WX B DJIEKTPOHHYIO 0a3y JIaHHBIX, BKIIIOUEHMS] B CIUCKU (pEeCTpbl) U OTUETHBIE
(GbopMBbl, TPETyCMOTPEHHBIE IOKYMEHTAMHU, PETJIaMEHTUPYIOIUMHU MPEI0CTaBICHUE
OTUETHBIX JAHHBIX, MepeAaBaTh CBEACHHUS OTHOCSIIMECS K MOUM NEPCOHAJIbHBIM
JQHHBIM, JAPYTUM JOJKHOCTHBIM JIMIIAM aJIMUHUCTPALlMA TOPOJCKOrO OKpyra
bormanoBry, a Takxke IMepenaBaTh TPETbEH  CTOPOHE C HCIIOJIBb30BAHUEM
MAITMHHBIX HOCUTENICW WM TI0 KaHajaM CBsS3M C COOJIOJIEHHEM Mep,
00eCIeYnBAOIINX UX 3AIIUTY OT HECAHKITMOHUPOBAHHOTO JOCTYIIA.

Cpok XpaHeHUs MOUX [MEpPCOHAIBHBIX JAHHBIX COOTBETCTBYET CpPOKY
XpaHEHUs KOMUN apXUBHBIX CIPABOK U COCTABIISIET MSTH JIET.

MHe pa3bICHEHO, YTO HACTOSAIIEE COTJIACHE MOXKET OBITh OTO3BAHO ITyTEM
M0/1a4¥ MUCbMEHHOTO 3asIBJICHHUSI.

B ciydae nmosrydeHust MOETo MUCbMEHHOTO 3asBJICHUSI 00 OT3bIBE HACTOSIIETO
corjacusi Ha 00pabOTKy MEPCOHANBHBIX JAAHHBIX CHEIUAIMCTBI apXUBHOTO OTJEja
00s13aHBI IPEKPATUTHh UX 00pabOTKY B TE€YEHHUE IEPHOJia BPEMEHH, HEOOXOIUMOIO
JUTSL 3aBEPILICHUS TIPEIOCTABICHUS MYHUIIMITAIBHON YCIIYTH, YKa3aHHBIX B 1I. 2 - 11
9. 1 cT. 6; 4. 2 cT1. 10; 4. 2 c1. 11 DenepansHoro 3akoHa ot 27 utonga 2006 roga Ne
152-@3 «O nepcoHaNbHBIX JaHHBIX).

A o3HakomiieH(a) C TeM, YTO B CIlydae OT3bIBa HACTOSIIETO COTJIacus
CIEIUAIIMCTBl APXUBHOTO OTJIENIa BIIPaBE MPOJOJLKUTH 00pabOTKY MEPCOHABHBIX
JIAHHBIX 0€3 MOEro corjacus, €clid 3TO HEOoOXOAUMO MJisi MPEIOCTABICHUS MHE
MYHHIUITATBHON YCIYTH.

Cornacue BCTylaer B CWIY CO JHS MOJNUCAHUS M JIEUCTBYET B TEUYCHUE
HEOMpPEACICHHOTO CPOKa JI0 AOCTHXKEHUS LIeJIh 00pabOTKU MEePCOHATBHBIX JTaHHBIX
Y MIPEJOCTABICHUS MYHHUIIMTIAILHON YCIYTH WM OT3bIBA COTJIACHSI.

« » 20 T

(0ama) (noonucw) (pacuugpposka noonucu)




