YT1BepxkaeH

IIOCTAHOBJICHUEM I'JIaBbI
TOpPOJICKOTO OKpyra bormanosuu
ot 07.09.2023 No 1568

AJIMMHHMCTPATHBHBIN perjiaMeHT MPea0CTABJIeHUS MYHUIIMIIAJIbHOMN ycayru « Bkiouenune Mmect
pa3MenieHus APMAPOK, HAXOASIIIUXCH B YACTHOIN COOCTBEHHOCTH, B IIJIAH OPraHU3AIUM U
NPOBe/IECHUM SIPMAPOK HA TEPPUTOPUH I'OPOACKOro okpyra bornanosnu»

Pazgea 1. O0mue nosioxkeHust
1.1. [IpeameT peryJimpoBaHusi

1. AIMUHUCTPATUBHBIN perJaMeHT Mpel0oCTaBlIeHUs MYHULIUNIATbHON yCIyru «BkitoueHne Mect
pa3MereHus IpMapoK, HAXOMSAUIMXCS B YaCTHOW COOCTBEHHOCTH, B IJIAH OPTaHU3AIMM U TPOBEICHHS
SpMapoK Ha TEPPUTOPUU TOPOJCKOro okpyra bormanoBuu» (manee - aAMUHUCTPATUBHBINA PETIAMEHT)
YCTaHABJIMBAET NOPSAIOK M CTAaHAAPT MPENOCTaBICHUS MyHULMNAIbHON ycinyru «BxiroueHue mect
pa3MenieHus sIpMapoK, HAXOISIIMXCS B YaCTHOM COOCTBEHHOCTH, B IJIaH OpraHU3alliu U MPOBEICHUS
SpMapoK Ha TEPPUTOPHUH rOpoJICKOro okpyra bornanosuuy.

2. AIMUHUCTPAaTHUBHBI  perjaMeHT YyCTaHABIMBAaeT CPOKM UM  IOCIEJOBATEIbHOCTD
aJIMMHHUCTPATUBHBIX NPOLIEYP COIIACHO HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. Kpyr 3asiBuTeeii

3. 3asBuUTENAMH, HMMEIONMMH IPABO Ha TMOJyYeHHE MYHHIUNAIBHOW YCIYTH, SBISIOTCS
IOPUANYECKHE JIUIA U WHANBHyalIbHBIE TPEANIPUHUMATEIH, SIBISIFOIIAECS OpraHU3aTOpaMH sIpMapoK U
HMMEIOIUE B COOCTBEHHOCTH JMOO Ha MHOM BEIIHOM IIpaBE 3€MENbHBIN y4acTOK (3/laHuE, CTPOCHHE,
COOpY’KE€HHE), Ha KOTOPOM (B KOTOPOM) IJIAHUPYETCsl IPOBEICHUE IPMAPKU Ha TEPPUTOPUU TOPOJICKOTO
okpyra bornanosuu (nanee - 3asBUTENN).

1.3. TpeGoBanus K MOPsAKY HH(GOPMUPOBAHUSA O MPEIOCTABJIEHHH MyHHIMNAIBHON yCJIYTH

4. WHdopmupoBaHue 3asBUTEIEH O TMOPAAKE MPEAOCTABICHUS MYHUIMNAIBHON YyCIyru
OCYILIECTBISIET HEMOCPEACTBEHHO CIIELMAIUCT OTAENa 3KOHOMHUKH, WHBECTHLIMM M CTPaTErn4ecKoro
IUIAaHUPOBAHUS aJMUHUCTPALIMM TOPOJICKOrO OKpyra borgaHoBuu (manmee — cheuuaiucTt OTAena
HSKOHOMHMKH) TpU JIMYHOM INpuemMe M mno TenedoHy, a Takxke dyepe3d [ocynapcTBeHHOe OOKETHOE
yupexnaenue  CpepuioBckod — oOnacth  «MHOroyHKIMOHAQJIBHBI — IEHTp  HpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MyHHIIMIIANIBHBIX yeiayr» (nanee — M®LI) u ero ¢punmansl.

5. Undopmamnus o Mecte HaxoxieHus, rpadukax (pexkume) paboThl, HOMEpaxX KOHTAaKTHBIX
Tesne()OHOB, ajpecax dJIEKTPOHHOH MOYTHl, MH(OPMAIUS O MOPAIKE MPEIOCTABICHUS MYHUIUNAIbHON
YCIYyITHM U YCIYyT, KOTOpbIE SBISIOTCA HEOOXOMMMBIMM M O0OSI3aTENIbHBIMH ISl TPEJOCTaBICHUS
MYHULUNATBHONW YCIyTH, pa3MelleHa B (enepanbHOM rocyaapcTBeHHOW HH(OPMAIIMOHHON cUCTEMe
«EnuHblii opTan rocy1apCcTBEHHBIX U MYHHUIMIAIbHBIX ycIyT (QyHKuuid)» (nanee — Enunblil mopTan)
https://www.gosuslugi.ru, = Ha  oduumaipHOoM  caiite  ropoiackoro  okpyra  bormanoBuu
http://www.gobogdanovich.ru/index.php/organy-vlasti/munitsipalnye-uslugi, nahpopmManMoHHBIX CTEHIAX
OT/IeN1a 5KOHOMUKH, MHBECTUIMH U CTPATETHYeCKOro MIIaHUPOBAHUS aIMUHUCTPAIIMU TOPOACKOTO OKpyTa
borganoBu4, Ha odumuanmpHOM caiite M®I[ (www.mfc66.ru), a Takke TPEAOCTaBIACTCS
HETMOCPEJCTBEHHO CHEIMAINCTOM OTeNa SKOHOMUKH IPH JIMYHOM IIPHEME U IO TenedoHy.

6. OcHOBHBIMH TpeOOBaHMSIMH K HHOOPMHUPOBAHHIO TPAXKTAaH O TIOPSIKE TPETOCTABICHHS
MYHULUNATBHOW YCIYI'M M YCIYT, KOTOpBIE SBIAIOTCS HEOOXOIUMBIMH M 00S3aTENbHBIMU IS
IIPEJOCTABIECHUS] MyHULMIAIBHON YCIIyTH, SIBISIOTCA JAOCTOBEPHOCTH IPENOCTaBIAEMON HMH(pOpMALNH,



YETKOCTh B U3JIOKEHUN MH(DOPMALIUH, TOJTHOTAa UHYOPMUPOBAHMSL.

7. ITpu obuiennu ¢ rpaxkaanaMu (1o TesiehOHy WK JTMYHO) CIIIUATHUCT OT/eNIa SKOHOMHKH JIOJIKEH
KOPPEKTHO M BHMMATEJIbHO OTHOCHUTHCS K IpakJaHaM, HE YHM)Kas UX 4ECTH M JIOCTOMHCTBA. YCTHOE
WH(GOPMHUPOBAHUE O TMOPSAKE TNPEAOCTABICHUS MYHHIUNAIBHOW YCIYTH JOJDKHO TPOBOJHUTHCA C
UCIOJIb30BaHUEM OQUIMATIBHO-/IE€JI0BOTO CTHIIS PEUH.

8. HudopmupoBanue rpaxaaH O TMOPSAKE MPEIOCTABICHUS MYHUIMIIAJIBHON YCIyTH He
OCYILECTBIISETCS C UCIOJIb30BAHUEM CPEJCTB aBTOMH()OPMUPOBAHMSL.

Paznen 2. CTAHJIAPT IPEJOCTABJEHUSI MYHUILIUTIAJTBHOM YCJIYTU
2.1. HauMeHOBaHUE MYHHIIMIIAJBHOM yCJIyTIH

9. HaumeHnoBaHue MyHULUINANBHONW yciyru: «BximrodeHne MecT pa3MmelieHus spMapok,
HaXOJSIIMXCS B YaCTHOM COOCTBEHHOCTH, B IJIaH OpPraHU3allid U MPOBEACHUS IPMApOK Ha TEPPUTOPUU
TrOpOJCKOT0 OKpyra bornanosuuy.

2.2. HauMeHOBaHuUe OPraHa, MpeA0CTABIAONIECT0 MYHHIIUNIAIbHYIO YCIYTy

10. MyHuuunanbHas —yciyra IpeJoCTaBsIeTCs: OTAEIOM SKOHOMHUKH, WHBECTHLUH U
CTPATETHYECKOr0 TUIAHUPOBAHMS AJAMHUHHUCTPAIMHA TOPOJACKOTO OKpyra bormaHoBwu (nmanee — OTAEN
SKOHOMUKH) 1 MDII.

11. Opranmu3anuu, y4acTBYIOIINE B IPEJOCTABICHUN MYHHUIIMIIATBHOMN YCIIyTH, TIPEAyCMOTPEHHON
HACTOSIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM:

1) Yupasnenune OenepalibHOM CIIyKObl TOCYAaPCTBEHHOM PETUCTPALMH, KaacTpa U KapTorpaduu
no CBepanioBckoit obnactu (nanee - Yupasinenue Pocpeectpa);

2) ®enepanbHas Hasoroas ciyx6a Poccuiickoit ®enepanmu (nanee - DHC Poccun).

Nudopmanus o Mecre HaxXoXAEHUs, rpaduxe paboOThl, CHpaBOYHBIX TenedoHax, ajapece
aneKTpoHHOU nouThl YnpasneHus Pocpeectpa, ®HC Poccun paszmemaercs:

1) Ha ounmansHOM caiite TOPOACKOI0 OKpyTa Bornanosuu
http://www.gobogdanovich.ru/index.php/organy-vlasti/munitsipalnye-uslugi;

2) Ha EnquaoM mopTate.

12. 3ampemntaercst TpeOOBaTh OT 3asIBUTENS OCYIIIECTBICHHUS JICHCTBHI, B TOM YMCIIE COTJIACOBaHUH,
HEOOXOJUMBIX Il TOJIyuYeHHs MYHUIMMAIbHOM YCIYyrM U CBSA3aHHBIX C OOpalleHMeM B HUHbIE
rOCYJJapCTBEHHbBIE OpraHbl U OPTaHM3allMH, 32 TIOJTYYEHHEM YCIIyT, HE BKIIOYCHHBIX B MEPEYCHb YCIYT,
KOTOPBIE SIBJISIOTCS HEOOXOMMBIMH U 0053aTEIbHBIMU JUISI TPEIOCTABICHUS MYHHUIIUITAIBHON YCIIyTH.

2.3. Onucanme pe3yjbTaTa MpeJoCTaBJICHU MYHHIUNIAIbHON yCIyTH

13. Pe3ynpTaToM mpeaoCTaBICHHS MYHHUIIMMAIBLHOW YCIYTU SBISETCS MPUHSATHE PEIIeHUs O
BKJIIOYEHUH MECT pa3MEIIEHUs SPMapOK, PACHOJIOKCHHBIX Ha 3€MENIbHBIX ydacTKax (B 3IaHUSX,
CTPOCHHSIX, COOPYKEHUSAXK ) HAXOIANINXCA B COOCTBEHHOCTH MO0 Ha MHOM BEIIHOM TIPaBe IOPUINIECKUX
JIMIl WIA WHIUBUAYAIbHBIX MNpeanpuHumarencid, B [lmaH opraHuzanuu W OPOBEACHUS SpPMapoK Ha
TEPPUTOPUU TOPOJICKOTO OKpyra bormaHoBuy nubO MpUHSATHE pelieHUst 00 OTKa3e O BKIIOYCHUH MECT
pa3MenieHus sspMapok B [man opranuzaiuu u npoBeIeHUS SPMApPOK HAa TEPPUTOPUH TOPOJCKOTO OKpyra
bormanosuu.

Cpoxku npenocTaBjieHUs MyHHIIUNIAJIBHOM YCJIYTH, B TOM YHCJIe C y4eTOM He00X0AMMOCTH
oOpalieHHus B OPraHU3alMHU, Y4ACTBYIOLIHE B IPEAOCTABJICHUH MYHUIIUNIATbHOM YCJIYIH, CPOK
NPHOCTAHOBJICHUS NPEI0CTABJICHUS] MYHUIIUNIAJBHOH YCIYIH B CJIy4ae, eCJiM BO3MOKHOCTD
NPUOCTAHOBJICHHS MPEIyCMOTPEHA 3aK0HoAaTeIbCcTBOM Poccuiickoi ®enepauuu, B TOM YUCjIe
HOPMATHBHBIMH NPABOBBIMHU aKTaMH CBepayIoBCKO# 00J1aCTH, CPOK BbIIa4M (HANPABJICHUS)
JOKYMEHTOB, SIBJISIOLIUXCH Pe3y1bTATOM MPEI0CTABICHHA MYHHIIUIIAJIBHON YCJIYIH



14.Cpok npenocTaBieHHs MyHHIUIIAIBHOW yciryru He npeBbimaer 10 (mecsts) pabouux qHEH
MOMEHTA PETUCTPALIAHN 3asBJICHUS B OT/IEJI€ SKOHOMUKH.

C yueroMm oOpamienus 3asButens yepe3 M®PL] cpok mpeaocTaBieHHs] MyHHIUIAIBHOW yCIyTH
UCYMCIIAETCS C MOMEHTA PETUCTPALIVY 3asIBJIICHUS B OTEJI€ SKOHOMMKH.

IIncbMEHHBIM MOTHBUPOBAHHBIN OTKAa3 B IIPEJAOCTABICHUN MYHULIUIIAIIBHON YCIIyTY HAIIPABIISETCS
3asBUTENIO HE mo3aHee 3 (Tpex) IHEH ¢ AaThl perucTpaluy 3asBJICHUS B OT/AE]IEC YKOHOMHUKHU I10YTOBBIM
OTIIPABJICHUEM C YBEIOMIICHUEM WIH BBIJACTCS 3asBUTEIIO JJUYHO B PYKHU IO ITOIHUCE.

2.5. [lepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIUPYIONIUX OTHOIIEHH, BOSHHKAKIIUE B
CBSI3H C NPeJ0CTaBIeHHeM MYHHIMIAJIbHOI yCJIyru

15. TlepedueHp HOPMATHUBHBIX MTPABOBBIX AKTOB, PETYJIUPYIONTUX MPEIOCTABICHUE MyHHUITUTIATBHOM
YCIIYTH, C YKa3aHUEM UX PEKBU3UTOB Pa3MeEIICH Ha OPHUIIHATEHOM CaliTe TOPOJCKOTO OKpyra bormanoBud
http://www.gobogdanovich.ru/index.php/organy-vlasti/munitsipalnye-uslugi u  Egurom  moprane
I'ocynapcTBenHbIx yeiyr https://www.gosuslugi.ru.

OTBETCTBEHHBIH CIICMaJInuCT OTACJIa 3KOHOMHKHU oOecreunBaer pPa3MCIICHUC U AKTYaJIM3alHukO
IIEpEeYHsl yKa3aHHbIX HOPMATUBHBIX IPaBOBBIX AaKTOB Ha O(UIMATIBLHOM caliTeé TOPOJCKOTO OKpyra
EOI‘I[aHOBI/ILI, a TaKKEC Ha E,I[I/IHOM rnopTaje.

2.6. UcuepnbiBaomuii nepeyeHb JOKYMEHTOB, He00XOAUMBIX B COOTBETCTBHH C
3aKkoHOaaTeaAbCcTBOM Poccuiickoii @enepanun, 3aKkoHoAaTeILCTBOM CBepAI0BCKOM 00/1aCTH U
MYHHUIHMIAJIbHBIMH NPABOBLIMH AKTAMM /IJIs1 IPEIOCTABIeHU MYHUIIUNIAJIBHOM YCIyIu,
SIBJISIIONIUXCH HEOOXOAUMBIMU U 00513aTeIbHBIMH IJI1 PEI0CTABJEHUSI MYHULIMIIAJIBHOMN YCIYIU U
NO/IVIEKAIMX MPeI0CTABJIEHHIO 3asiBUTE/IEM, CIIOCO0ObI UX MOJIy4YeHUs] 3asiBUTE/IeM, B TOM YHcJie B
3JIEKTPOHHOI (popMe, MOPSA0K UX NMPeACTABJIEHUSA

16. Jlns mpenocTaBieHHUs MYHUIMIIAIBHON YCIIyTHM 3asBUTENb MPENOCTABIsIET MHUCHbMEHHOE
3asBJICHHE B IPOM3BOJIBHOM (hopMe ¢ yKazaHHMEM HaUMEHOBAaHUS OpraHU3aTopa sSipMapku, HAUMEHOBAHHUS
sSpMapKy, THUNA SpMapKH, BUAA sIPMapKH, MPeAeIbHbIX CPOKOB (TMepro/ia) MPOBEACHUS IpMapKu, MecTa
pa3MeleHus spMapKy, KOJIMYECTBa MECT JUIs IPO/IaXkKH TOBAPOB (BBIOJHEHUS padoT, OKa3aHUs YCIIyT) Ha
sipMapKe.

K 3asBneHunro npuiararoTcs 10KyMEHTBHI:

a) KOMHUU YUYPEAUTEIbHBIX JOKYMEHTOB (OpUTMHAJIOB YUPEIUTENbHBIX IOKYMEHTOB B CIy4ae, eCiu
BEPHOCTb KOIIMI HE YJOCTOBEPEHA HOTAPUAIIBHO);

0) JOKYMEHT, IMOATBEp)KIAIOLIUN TOJTHOMOYHUS TNPEACTABUTENS 3asBUTENS (€CIM OT HMEHH
3asgBUTEINS 00pAIaeTCsl €ro MPeICTABUTENbD).

3asiBUTENb BIPaBe M0 COOCTBEHHOW MHUILIMATUBE MPEICTABUTh JOTOJIHUTEIBHO UHBIE TOKYMEHTHI,
KOTOpBIE, IO €r0 MHEHUIO, UMEIOT 3HAYEHUE IS NTOJIyYE€HUSI MyHUIIMIIAJIbHON YCIIyTH.

17. 3agBneHue W JTOKyMEHTHI, HEOOXOAUMBIE MJIsi NPEAOCTaBICHUS MYHUILIMIMAIBHOW YCIYTH,
yYKa3aHHbIE B IYHKTe€ 16 HacTosIero aAMHHHMCTPAaTUBHOIO PETJIAMEHTA, MPEJICTaBISIIOTCS B OTIEIN
SKOHOMUKH TTOCPEICTBOM JTUIHOTO oOpareHus 3asBurtess u (uin) yepe3 ML, u (unm) ¢ ucrnonp3oBaHueM
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH, BKJIIOYas MCIoNb30BaHue EnnHoro nmoprana, u
JOPYTUX CpPelICTB HH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHBIX TEXHOJOTUH B Cly4yasX M TMOpSJKe,
YCTaHOBJICHHBIX 3aKOHOJaTenbcTBOM Poccuiickoit @enepannu, B popme 3JeKTPOHHBIX JOKYMEHTOB.

[Ipu »TOM 3asiBIE€HHE W 3JEKTPOHHBIM 00pa3 KaXJI0ro JOKYMEHTa JIOJKHBI OBITh MOZIMHCAHBI
MIPOCTOH 3JEKTPOHHOM MOJMKICHIO B COOTBETCTBUH € TpeOOBaHUAMHU (eepalbHbIX 3aKoHOB oT 27.07.2010
No 210-®3 «OO6 oprauzanud TPEIOCTaBICHUS TOCYJAAPCTBEHHBIX W MYHUIUMTNAIBHBIX YCIyT»,
or 06.04.2011 Ne 63-®3 «OO6 s1eKTpoHHOM moamucuy», nocraHosineHus IIpaBurenbcTBa Poccuiickoit
@®enepaunu ot 25.01.2013 Ne 33 «OO6 ucnonb30BaHUM MPOCTON 3JIEKTPOHHOM MOJMUCHU NMPHU OKa3aHUU
rOCy/IapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT.



2.7. UcyepnbiBaOIMii nepevyeHb IOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKkoHOaaTeabCcTBOM Poccuiickoii @enepanun, 3aKk0H0AaTeIHCTBOM CBep/AI0BCKOM 00J1aCTH H
MYHMUIMNAJIbHBIMHM IPABOBbIMHM AKTAMH /1JIsl IPEJ0CTABJIEHUSI MyHUIIMNIAIbHON YCJIyT'H, KOTOpPbIE
HAXOJSTCH B PACNIOPSIZKEHUN OPTraHOB MECTHOI'0 CAMOYNPABJIEHHS U HHBIX OPraHOB, YYACTBYHOIIHX
B MIPeJ0CTABJIEHUN MYHUIIUNIAJIBHBIX YCJIYT, 1 KOTOPbIE 3asiBUTE/Ib BIIpaBe NMPeACTABUTD, a TAKIKe
Croco0bI UX MOJYyYeHHS 3aiBUTEISIMH, B TOM YN CJIe B 3JIEKTPOHHOI (popme, MOPSAI0K HX
npeacTaBIeHHs

18. Jlns mpemocTaBieHHS ~ MYHULMIANBHONM  yCIIyTH, MPEAYCMOTPEHHOW  HACTOSIIUM
aJMMHHUCTPATUBHBIM PETIAMEHTOM, HEOOXOAMMBI CIIEAYIOIIME JOKYMEHTBI, KOTOpPbIE HAXOHIATCS B
pacnopsKeHUM TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHHS M HMHBIX OPraHoB,
YYacTBYIOIIMX B IIPEJOCTABIEHUH IOCYJapCTBEHHBIX WIM MyHULIMITAJIbHBIX YCIYT:

1) xomus nucTa 3anucu EXMHOrO rocy1apcTBEHHOTO peecTpa FOPUANICSCKUX JIUIL HITH JIUCTA 3aIUCH
Enunoro rocy1apcTBEHHOIr0 peecTpa HHAUBUIYaJIbHBIX NPEAIPUHUMATENEH;

2) KOMHs HISHTU(DHUKAIIMOHHOTO HOMEPa HAIOTOIJIATEIbIINKA U JIAHHbBIE JOKYMEHTa O IIOCTAaHOBKE
IOPUANYECKOr0 JIMLA WIK UHAUBUIYAIbHOTO NMPEANPUHUMATEINS HA YYET B HAJIOIOBOM OpraHe IO MECTY
HAaxO0KJICHUS FOPUIUYECKOT0 JUIA WIN UHAUBUAYAIbHOTO IPEANPUHUMATEIS;

3) KomuuW MpaBOYCTAHABIMBAIOIINX JOKYMEHTOB Ha 3EMEJIbHBIA Y4YacTOK (37aHUE, CTPOCHHE,
COOpPYKEHHE), PACIIONIOKEHHBI Ha TEPPUTOPHH, MPUHAAIESKAIIEH OpraHu3aTopy spMapku Ha IMpaBe
COOCTBEHHOCTH HJTM MHOM BEIIHOM IIPaBe.

JlokyMeHTBI, yKa3aHHbIE B MOANYHKTax 1-3, 3ampammBaroTCs CHEUUAIUCTOM OTJe]Ia SIKOHOMHUKHU
CaMOCTOSITENIbHO B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CAaMOYIIPABJIEHUSI U UHBIX OpraHax Jnbo
OpraHu3alMsaX, YYacTBYIOLIMX B MPEIOCTaBICHUU TOCYJAPCTBEHHBIX WJIM MYHHUIMNAIbHBIX YCIYT, B
MOPSAJIKE MEXKBEIOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOIEHCTBHS (B TOM YHCIIE B AIEKTPOHHOU popme
C UCHOJIb30BAHUEM €IUHON CHCTEMBl MEXKBEJIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aUMOJACUCTBUS U
MOJIKJIFOYAEMBIX K HEW PErMOHaJIbHBIX CUCTEM MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJIEHCTBUS) 110
MEXBEJOMCTBEHHOMY 3aIIpoCy.

3asiBUTEINb BIPABE MPEIOCTaBUTh JOKYMEHTBI, COAEpKalllie CBEICHUS, YKa3aHHbIE B MMOAIYHKTaX
1-3 HacTosIIero MyHKTa, Mo COOCTBEHHON MHHUIIMATHBE.

HemnpenocraBnenue 3asBUTENIMU JIOKyYMEHTOB, KOTOpPbIE OHHU BIIpaB€ MPEJOCTABUTH I10
COOCTBEHHOW WHHUIIMATUBE, HE SBISETCS OCHOBAHHMEM i1 OTKa3a B MPEJOCTABICHUU MYHHIIMIIATbHOM
YCIIyTH.

2.8. Yka3aHue Ha 3anipeT TpedOBaTh OT 3asiBUTEJIsl MPEACTABJIEHHS JOKYMEHTOB U HH(pOPMAIINU
HJIH OCYLIECTBJICHUS NeHCTBUI

19. 3ampemtaercs TpeOoBaTh OT 3asIBUTEIS:

1) npenocraBiieHUs TOKYMEHTOB ¥ MH(QOPMAIIMU WM OCYIICCTBICHHUS ICHCTBUM, MPEICTABICHUE
WM OCYILIECTBIIEHUE KOTOPBIX HE IPELYCMOTPEHO HOPMATUBHBIMU PABOBBIMU aKTaMU, PETYIUPYIOIINMHU
OTHOILIEHNS, BOZHUKAIOIINE B CBSI3U C IPENOCTABIEHNEM MYHULIUIIAIBHON YCITyTH;

2) TpenocTaBlieHUsT JOKYMEHTOB U MH(OpManuu, KOTOpbIE B COOTBETCTBHHM C HOPMAaTHBHBIMHU
paBoBbIMU akTamu Poccuiickoit ®enepanuu, HOPMAaTUBHBIMH IPAaBOBBIMH akTamu IIpaBurenbcTBa
CBep/IOBCKOM 00MacTM ¥ MYHUIMNAIBbHBIMH HOPMATUBHBIMU TPAaBOBBIMM aKTaMU HaxoOAsTCS B
pachopspKeHUH TOCYAApCTBEHHBIX OPraHoOB, MPEJOCTaBISIONMX MYHUIUNAIBHYIO YCIyry, HWHBIX
rOCy/1JapCTBEHHBIX OpIraHOB, OpPraHOB MECTHOIO CaMOYIpaBl€HMs M (WIH) I0JBEIOMCTBEHHBIX
rOCyJapCTBEHHbIM OpPraHaM M OPraHaM MECTHOIO CaMOYIPABJIICHHWS OpraHU3alMi, y4acTBYIOIIMX B
IIPEIOCTABIIEHUN TOCYJApPCTBEHHBIX WJIM MYHULMIAIbHBIX YCIYr, 3@ HCKIIOUYEHUEM JOKYMEHTOB,
yKa3aHHbIX B 4yacTu 6 ctateu 7 ®enepanbHOoro 3akona ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu
IIPEIOCTABIIEHUS TOCYIapPCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIYT»;

3) npemocraBiieHus TOKYMEHTOB U HH(POPMAIMU, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAJIHCH NP NIEPBOHAYAILHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOIUMBIX JJISl TPEOCTaBICHUS
MYHULUNAIBHON YCIIYTH, TM0O0 B IPEIOCTaBIEHUN MyHUIMIIAIbHOMN YCIIyTH, 32 HCKIIFOYEHUEM CIIEAYIOIIUX



CIIy4aeB:

a) U3MEHEHHe TpeOOBaHMI HOPMATHMBHBIX IPABOBBIX AaKTOB, KAacaroOIIMXCS MPEJOCTaBICHUS
MYHMLMIIAIBHON yCIIyTH, II0CJIE IEPBOHAYAIBHOM ITOAAYN 3asBICHUS O PEJOCTAaBICHUY MyHHULIUIIAIBbHOU
yCIIyTH;

0) HasmuMe OWMOOK B 3asBJICHUM O MPEIOCTABICHUN MYHULMIAIBHON YCIyTd M JOKYMEHTax,
MOJIAHHBIX 3asBUTEJIEM IIOCIE TEPBOHAYAIBLHOIO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX s
IIPEJOCTaBICHUS] MYHULMNAIBHOW YCIIyrd, JuU00 B MPENOCTABICHUHM MYHHIMIIAIBHOM YCIyru M He
BKJIFOUEHHBIX B IIPEJICTaBICHHbII paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CPOKa JEHCTBUSA TOKYMEHTOB WJIM U3MEHEHHE HH(POPMALIUU 110CIIE IEPBOHAYATIBHOIO
OTKa3a B IIPUEME JIOKYMEHTOB, HEOOXOJUMBIX AJIs MPEAOCTABICHUS MYHULMNAIBHON YCIyr, Jubo B
IIPEIOCTABJIEHUN MYHHUIIUIIAIbHON YCIIyTH;

I') BBISBJICHHE JOKYMEHTAJbHO MOJTBEPXACHHOTO (akra (IMPU3HAKOB) OMIMOOYHOTO HIIU
IIPOTUBOIIPABHOr0 JeiicTBusa (Oe3neiicTBUA) crnenuanucra OTAelda SKOHOMHUKH, OTBETCTBEHHOIO 3a
MIPEIOCTABIIEHNE MYHULIUTIAJILHOM yCITyTH, IPUHUMAIOIIET0 YYacTHE B OKa3aHUM MyHHULIMIIaJIbHON YCIYTH,
pabotHuka MOIl mnpu mnepBOHAYaJIbLHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIs
MPEJOCTaBICHUS] MyHUIIMTIAIILHON YCIIyTH, THOO B MPEIOCTABICHUN MyHHIUTIAILHOW yCiyru. B manHOM
cllydyae B IIMCBMEHHOM BHJE 3a IOANMCHIO HayallbHUKA OTHAEIa SKOHOMMKH, IPENOCTABIIAIOIIEIO
MYHUIMIAIBHYIO ycayry, pykoBogutenss M®L] npu nepBoHauaibHOM OTKa3€ B MNpUEME JOKYMEHTOB,
HEOOXOAUMBIX Ul TNPENOCTaBICHUS MYHHUIMIAIBbHON YCIyrH, YBEJOMIISIETCS 3asBUTENb, a TaKXKe
MIPUHOCSTCS U3BUHEHUS 32 JIOCTAaBJICHHbBIE HEYJ00CTBA.

ITpu npenocTaBieHNN MyHULIAINIAIBHON YCIIyTH 3alIPEILAeTCsl:

1) oTka3bpiBaTh B MpHEME 3asBJICHHUS M WHBIX JOKYMEHTOB, HCOOXOIMMBIX JJISI MPEIOCTABICHHSI
MYHULUNAIBHON YCIYTH, B CIy4ae €ClIM 3asBJICHHE U JOKYMEHTbI, HeOOXOAUMBIE Ul MPeOCTaBICHUS
MYHUIUTATBHON YCIYTH, TIOJJAaHBI B COOTBETCTBHHU ¢ MH(POPMAIIMEH O CPOKaX U MOPSIKE IPEIOCTaBICHHUS
MYHULUNAIBHON yCIyTH, onyOinkoBaHHOH Ha EnuHOM nopTraine 1160 Ha opuinanbHOM caiiTe FropoACcKOro
okpyra bormaHoBuy;

2) OTKa3bIBaTh B TMPEJOCTABICHUH MYHHIMIIAIBHOW YCIyrd B Cly4ae, €CIIM 3asBICHHE H
JIOKYMEHTbI, HE0OXOUMBIE JI MPEIOCTABIEHUS MYHMIIMIIAJbHOW YCIIyTH, MOJaHbl B COOTBETCTBUH C
uHpopMalMel O CpoKax U MOPSJIKEe MPEAOCTABICHUS MYHUIMMNAIBHOM YCIyTH, OIyOJUKOBAaHHOM Ha
EnunoMm noprane 1100 Ha opUIIMaTIbEHOM caiiTe TOPOACKOro okpyra bornjanosuu;

3) TpeGoBaTh OT 3asIBUTEJIS IPEICTABICHUS JJOKYMEHTOB, ITOITBEPKIAFOIINX BHECCHHUE 3asiBUTEIIEM
IJ1aThl 32 IPEJOCTAaBICHNE MyHUIIUTIAIBHON YCITyTH.

2.9. UcuepnbIBaloLUii MepevyeHb OCHOBAHUIA /I 0TKA3a B MpHeMe T0KYMEHTOB, HE00XOAUMBIX /1A
NpeAoCTABIeHUS] MYHUIMIIATBHON YCJIyIH

20. OcHoBaHMsSIMH JUIsI OTKa3a 3asiBUTENII0O B IpUEeME JOKYMEHTOB, HEOOXOAHUMBIX JUIs
MIPEAOCTABICHUS] MYHHLIMNAIBHOW yCIYI'M, IPEIyCMOTPEHHOM HACTOSIIMM  aJIMHHUCTPATHBHBIM
periaMeHTOM, SIBISIOTCS HEMpeAOoCTaBlIeHHE (IIPEeOCTaBICHWE HE B IOJHOM 00BeME) JIOKYMEHTOB,
MIPEAYCMOTPEHHBIX ITYHKTOM 16 HACTOSAIIETr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

2.10. UcyepnbiBawinmii mnepeyeHb OCHOBAHMIA /15l MPUOCTAHOBJIEHUS HJIN 0TKAa3a B
NpeI0CTaBJIeHHH MYHHIIMIIAJIBLHON yCJIYyI'H

21. OcHOBaHUSAMH sl TPUOCTAHOBJICHHSI HITM OTKa3a B MPEIOCTABICHUN MYHHIIMIIATBHONW YCIyTH
SIBJISIFOTCSL:

1) TexcT 3asBIEHHS HE MOJIAETCS POYTEHHIO;

2) B 3ajdBICHMM HE YKa3aHbl CBEJCHHUS, INPEIYCMOTPEHHbIE B MyHKTe 16 HACTOSIIETO
aMUHUCTPATUBHOTO PETJIaMEHTa;

3) HenpeiocTaBieHue (MPeJOCTaBICHHEe HE B IOJHOM 00beMe) 3asBUTEIEM JIOKYMECHTOB,
IIPEyCMOTPEHHBIX B YHKTE 16 HACTOAIIETO0 aIMUHUCTPATUBHOI'O pErJIaMEHTA.

OcHOBaHMSIMHM U1 OTKa3a B MPEJOCTABICHUU MYHHUIMNAIBHOM YCIYrH, MNpPeILyCMOTPEHHON



HACTOSAIINM aIMHHUCTPATUBHBIM PETJIIAMEHTOM, SBIISFOTCS:

1) HECOOTBETCTBUE CBENCHHIA, YKA3aHHBIX B 3asBJICHUM M (WJIM) COACPKAIIUXCS B JOKyMEHTAX,
yKa3aHHBIX B IMyHKTe 16 M myHKTe 18 HAcCTOSIIEro aJMUHHCTPATHBHOIO pPETJIAMEHTA, CBEICHHUSM,
MOJyYEHHBIM B XOJ€ TNPOBEPKM TMOJTHOTHI M JIOCTOBEPHOCTH CBEICHHMI O 3asBUTEJE, MPOBOAUMOMN
YIIOJTHOMOYEHHBIM OPraHOM MECTHOTO CaMOYIPaBJICHMUS;

2) MpoBeIcHHE IPMapKH MPEJIoIaraeTcs B MecTax, yka3aHHbiX B [lopsiike opranu3anuu sspMapok
Ha TeppuTopru CBepUIOBCKOM 00JIACTH M MPOAAXKH TOBApOB (BBITOJHEHUS paboT, OKa3aHUs yCIyr) Ha
HUX, YTBepKJIeHHOM roctaHoBieHneM [IpasurensctBa CBepayioBckoii oomactu ot 07.12.2017 Ne 908-T11T;

3) oTCyTCTBHE Y 3asBUTEIIS IPABOYCTaHABIMBAIOIIMX JOKYMEHTOB Ha 3eMeJIbHBIN YYaCTOK (31aHus,
CTPOEHUSI, COOPYKEHHsI), HA TEPPUTOPUU KOTOPOTO IMPEIINOIaracTcs OpraHM30BaTh MECTO pa3MEIleHUs
SPMapKH, YKa3aHHOH B 3asBJICHUH O BKIIOUEHHH sipMapKu B [1nan opranusanuu u npoBeJeHUs IPMapOK.

2.11. IlepeyeHb ycJayr, KOTOpbIe SIBJISIIOTCH HEOOXOAUMbBIMH M 00513aTeJIbHBIMU IS
NpeJ0CTABJIEeHUSI MyHUIMNIAJLHON YCJIYTH, B TOM YHCJ/Ie CBe/leHUsI 0 JOKYMeHTe (JOKyMeHTaXx),
BbI/IaBaeMOM (BbIIaBaeMbIX) OPraHU3aNUsIMU, YYACTBYIOIIMMH B NPeJ0CTABIEHUH
MYHMIHMNAJIBHON yCJIYTH

22. Ycuyr(v), KOTOpbIE SBISIOTCS HEOOXOOUMBIMH W O0O0S3aTEIBbHBIMUA IS TPEAOCTABICHHUS
MYHUILMIIAIBHON YCIIyTH, HE IPEAYCMOTPEHO.

2.12. Ilopsinok, pa3Mep U OCHOBAHUSI B3MMAHMA IJIATHI 32 MPeI0CTABJIEHNE YCIYT, KOTOPbIe
SIBJISIIOTCS. HEOOXOTUMBIMH M 00513aTeJILHBIMU JJIsl IPEI0CTABIEHUSI MyHUIIUNIAILHON YCIyTH,
BKJII0OYasi HHGOPMAINIO 0 MeTOANKE pacueTa pa3Mepa TaKo# MJIaThl

23. MyHununaneHas yciayra mpefocTaBisieTcss 0e3 B3UMaHHs TroCydapCTBEHHOW MOIIIUHBI WIH
WHOW IJIATHL.

2.13. MakcuMMAJIbHBIH CPOK 0KUAAHHUS B 0OUepeau NPH Mojaye 3asiBJIeHHs O MPeI0CTABIEHUH
MYHUIUNIAJTBHOM YCJIYIH, YCJIYIH, IPEA0CTAB/ASEMOil OpraHu3anyen, y4acTpyoumei B
NpeI0CTaBJIeHUH MYHUIIUIIAJIBLHOM YCJIYIH, U NIPHU MOJYy4YeHHH pe3yabTaTa MPeAoCTABICHU TAKUX

yeayr

24. MakcuMalIbHBI CpPOK OXMJaHMsS B O4YepeAM MpH TMojaye 3asBICHUS O NPEeAOCTaBICHUU
MYHULUIIAJIBHON YCIIYTH U IIPU NOJYYEHUH PE3yJIbTaTa MyHUIIMIIAIIBHON YCIIYT'H B OTAENEe SKOHOMHMKHU HE
JIOJDKEH MPEBBIILIATh 15 MUHYT.

[Tpu oOpamenun 3assurens B M®I[ cpokx oxupaHus B ouepeau IMpH IOJAye 3asBJICHUS O
MIPEAOCTABIEHUA MYHULUIIAIBHONW YCIYTH U IIPHU NOJIyYEHUH pe3yibTaTa MyHULUIIAIBbHON YCIIyI'H TaKKe
HE JJOJDKEH IPEBBIATh 15 MUHYT.

2.14. Cpok u MOpPSII0K PerucTpanuy 3asiBJIeHUs 3asiBUTEJIS O MPeI0CTABJIEHHH MYHHIIUTIATbHO
YCJIYIH M YCJIYI'H, PeI0CTABIAEeMOH OpraHu3anuei, y4acTBYIOLeH B IPe10CTaBJICHUH
MYHHUIUNIAJTbHON YCJIYITH, B TOM YHCJI€ B 3JICKTPOHHOM BH/e

25. Peructpanms 3asBIE€HHS W WHBIX JOKYMEHTOB, HEOOXOMUMBIX [UIS TIPEIOCTABICHUS
MYHUIMIIAIBHON YCIYTH, yKa3aHHbIX B IyHKT€ |6 HacTosIero aaMHUHHCTPATUBHOTO pEIrJIaMEHTa,
OCYIIECTBISIETCS. B JEHb WX IMOCTYIUICHHS B OTAEN SKOHOMHUKHM IpH OOpalleHWH JIMYHO U B JI€Hb
IIOCTYIUICHUs TOKyMeHTOB 0T M®II.

B cmydae ecnu 3asBleHME W UHBIE JIOKYMEHTBHI, HEOOXOAMMBIE [UIsl TMPEJOCTaBICHUS
MYHULUNAIBHON YCIIYTH, MO/aHbl B 3JIEKTPOHHOH (popMe, OT/en SKOHOMHKH HE MO3Hee pabodero AHM,
CJIEAYIOLIETO 3a JHEM I10/1a4M 3asIBJICHUS, HAPABIISIET 3asiBUTENIO YIEKTPOHHOE COOOILIECHUE O MPUHATUU
1100 00 0TKa3e B MPUHATUY 3asiBIeHUS. Perucrpanus 3asBiIeHUs U UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEJOCTaBICHUS] MYyHHUIMIIAIBHOM YCIYrH, HamlpaBIE€HHBIX B ()OpME 3JIEKTPOHHBIX JOKYMEHTOB, MpHU



OTCYTCTBUM OCHOBAaHUH JUIsl OTKa3a B IpUEME 3asBJICHUS M MHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEAOCTaBIEHHS] MyHUIIMIIAIIBHON YCIYTH, OCYIIECTBISICTCS HE MO37Hee pabodyero AHs, CIEAYIOIIEro 3a
JHEM I0J1a4M 3asBJIICHUS U UHBIX JIOKYMEHTOB, HEOOXOAMMBIX AJISl MPEJOCTaBICHUS MYHUIUMNAIbHON
YCIYTH, B OTJ€JI€ dKOHOMUKH.

26. Peructpanus 3asBiI€HHS M MHBIX JOKYMEHTOB, HEOOXOOUMBIX JUIsl IpPEeIOCTaBICHUS
MYHULMIIAIBHON YCIIYT'M, OCYILIECTBIISETCA B MOPSAKE, MPEIYCMOTPEHHOM B paszjeie 3 HacCTOSLIETOo
aJIMUHUCTPATUBHOTO PErIaMEeHTa.

2.15. TpedoBaHus K OMELIEHUSIM, B KOTOPBIX MPeI0CTABJISIETCS MyYHUIIUNIAJIBHAS YCJIYyra, K 3ajy
02KUIaHMS, MECTaM JIJIsl 3aI0JIHEHUSI 3alIPOCOB O NMPeI0CTABJIEHNH MYHHMIMIIAJILHON yCIyIH,
HH(OPMANMOHHBIM CTEHJAaM € 00pa3laMH UX 3aM0JHEHHUS U NlepeYyHeM J0KYMEHTOB, He00X0AMMBbIX
JJISl TPEAOCTABJIEHUS KAXKI0H MYHMIMIIAJIBHON yCIyru, pa3MenmeHuio u 0popMiIeHnIo
BHU3YaJIbHOM, TEKCTOBOM U MYJbTUMeIUIHOI HHGOPMALMM 0 OPSIIKe MPeA0CTABJIEHUS TAKOH
YCJIYTH, B TOM YHCJIe K 00ecrie4eHHI0 JOCTYINHOCTH IJI1 HHBAJIUI0B YKa3aHHBIX 00bEKTOB B
COOTBETCTBMH C 3aKOHOAATeJIbCTBOM Poccuiickoit Peepanum 0 COUAIbHOM 3allUTe MHBAJIH/I0B

27. B noMenieHusx, B KOTOPBIX MPEAOCTABISAETC MyHULIUIIANIbHASL yClIyra, 00ecreuynBaeTcs:

1) COOTBETCTBUEC CAHUTAPHO-IMUICMHOJIOTHYSCKHM TMpaBUjIaM M HOpPMAaTHBaM, IIpaBHIaM
IIPOTHBOINOXKAPHOW 6E€30I1aCHOCTH;

2) co3jaHMe WHBAIWAAM  CICAYIOIIMX  YCIOBHH  JOCTYIIHOCTH  OTJAENa  AKOHOMHKH,
IPEJOCTABIIAIONIET0 MYHHUIMIAIbHYIO YCIYTY B COOTBETCTBUU C TpPeOOBAaHUSMH, YCTaHOBJIEHHBIMHU
3aKOHOAATEIbHBIMU U UHBIMU HOPMATUBHBIMU IIPABOBBIMH AKTaMMU:

a) BO3MOXHOCTb OECHpemsITCTBEHHOIO BXOJa B OTAEN SKOHOMHUKH, IPelOCTaBIISIOIEH
MYHUIMIIAIBHYIO YCIYTY;

0) BO3MOXKHOCTb CaMOCTOSITEIbHOIO MEPEABIKEHUS IO TEPPUTOPUU aIMUHUCTPALIUN TOPOICKOTO
okpyra borjaHoBuu B LeNsIX 1OCTyNa K MECTY MPEAOCTaBICHUSI MyHUIIUIIATbHON YCIYTH, B TOM YHCIIE C
IIOMOLIBIO CHELNUAINCTA OTJENa KOHOMHMKH, OTBETCTBEHHOIO 3a IIPENOCTABICHUE MYHHMIMIIAIBLHOU
yCIIyTH;

3) moMemneHusI JOMKHBI UMETh MECTa JJIs OXKHIaHUs, WH)OPMUPOBaHHMs, MpUEMa 3asBUTEIICH.
MecTa oxuanus 00ecrieunBaroTCs CTYJIbSIMU, KPECEIbHBIMU CEKIIUSAMU, CKaMbsiIMU (OaHKETKaMHu);

4) moMeIeHusl JOJKHBI HIMETh TyaJIeT CO CBOOOHBIM JIOCTYIIOM K HEMY B pabouee Bpems;

5) mecta nHGOPMHUPOBAHHUS, IPEAHA3HAYCHHBIC /11 03HAKOMIICHHS IPaXKJaH ¢ MHPOPMAIIMOHHBIMU
MaTepuaiamMu, 000pyIyrOTCs:

a) UH(QOPMALIMOHHBIMU CTEHAAMHU WM HH)OPMALIMOHHBIMU JIEKTPOHHBIMU TEPMHUHAJIAMH;

0) croslamu (CTOMKaMH) ¢ KaHLEISIPCKUMHU MPHUHAIIKHOCTAMU JUIsI OPOPMIICHHS JOKYMEHTOB,
CTYJIbSIMU.

Ha uHpopManMOHHBIX CTEHAAX B IOMEIICHUAX, NpPEeAHAa3HAYCHHBIX JUIS IpUeMa TIpaxJaH,
pasMeniaerca nHpopMalus, ykazaHHasi B IyHKTax 5 ¥ 16 HacCTOALIEro aAMUHUCTPATUBHOTO perilaMeHTa, a
TaK)K€ aJIMUHUCTPATUBHBIN PEryIaMEHT NPEAOCTaBICHHSI MyHUIUIIAIIBHOMN YCIIyTH.

Odopmnenne BU3yalbHOM, TEKCTOBOM U  MYJIbTUMEAMMHON uHPOpManuu O MOpsAKe
IIPEIOCTABIICHUS] MYHHUIMIAIBHON YCIYr'M JIOJDKHO COOTBETCTBOBATH ONTHUMAIBHOMY 3pUTEIBHOMY U
CIIyXOBOMY BOCIIPHUSITHIO 3TOM MHGOpMAIUU 3asiBUTENSMHU, B TOM YHUCIIE 3aSBUTEISIMU C OTPaHUYEHHBIMU
BO3MO>KHOCTSIMH.

2.16. Iloka3aTeJH JOCTYNHOCTH H KaYeCTBA MYHHIUNIAJIbHON YCIyTH, B TOM YHCJIe KOJIMYeCTBO
B3aUMO/IeliCTBHI 3asiBUTEJISl € JOJKHOCTHBIMHU JIMIAMM NPH MPeI0CTABJICHHH MYHUIUTIAJIBHOM
YCJIYIH M UX POJOJIKHTEIbHOCTD, BO3MOKHOCTH NOJYy4eHU MYHUIIUNIAJIBHOMI YCJIYIH B
MHOTO()YHKIMOHAJILHOM I[eHTPe NPeA0CTAB/IEeHUS TOCYAaPCTBEHHBIX 1 MYHHMIUNIAJIBHBIX YCJIYT,
BO3MOKHOCTB JIM00 HEBO3MOKHOCTD MOJYYCHHS] MYHMIMIIAJBHON YCJIYId B JJIO00M
TePPUTOPHAIBLHOM NOJPa3ie/ieHUH OPraHa, NpeJocTaB/IsI0Iero MyHHIMIAIbHYIO YCJIYTy M0
BBIOOPY 3asiBUTEJIsI (AKCTEPPUTOPHAJIBHBIN NPUHIMII), BO3MOKHOCTD IOJIy4eHUsi HH(popManuu o
XO0/1e peAoCTABICHUS] MYHHIIUNIATbHOMH YCIYTH, B TOM YK CJe ¢ HCN0b30BaHHeM HH(pOPManOHHO-



KOMMYHHKAIIUOHHBIX TeXHOJIOI hii

28. Iloka3zaTensiMu JOCTYITHOCTU M KauyecTBa NPEAOCTABICHHS MyHULIUIIAIBHON YCIYTH SBIISIOTCS:

1) BO3MOXXHOCTb TOJY4YEeHHsT MHPOPMALMU O XOJE IMPEIOCTABICHUS MYHUIMIIAIBHON YCIyTH,
JIMYHO WM C UCIIOJIb30BaHUEM MH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

2) BO3MOKHOCTb OOpallleHUsl 3a NPEeAOCTaBICHUEM MyHULUINANbHON yciyru depe3 MOPI[ u B
3JIEKTPOHHOH (opMe;

3) BO3MOKHOCTb IOJIY4EHHSI MyHULUIIAIBHOM YCIIYTH B OT/I€JI€ SKOHOMUKH;

4) co3maHue WHBAIMAAM BCEX HEOOXOAMMBIX YCIOBHH JOCTYIHOCTH MYHUIMIAJIBHBIX YCIYT B
COOTBETCTBUHM C TPEOOBAHUSAMH, YCTAHOBJICHHBIMH 3aKOHOJATEIbHBIMH W WHBIMH HOPMAaTUBHBIMHU
IIPaBOBBIMU aKTaMHU.

29. IIpu npenocTaBIeHU MyHUIMTIATBHON YCIYTH B3aUMOJICHCTBUE 3asBUTENS CO CHEIHATIICTOM
OT/les1a 5KOHOMUKH He Oosee 1 pa3a rmpu npueMe 3asBieHus U 1 pa3a npu MoJly4eHUH pe3yJsIbTara.

2.17. Nuble TpeOGOBaHUSI, B TOM YHCJI€ YYUTHIBAIOLIHE 0COOEHHOCTH NMPeI0CTABIECHUSA
MYHUIHMNATbHOI ycayra B M®LI, ocodeHHOCTH MPeIoCcTaABIEHUSI MyYHMIMNAIBHON yCJIYTH 1Mo
IKCTEPPUTOPHATHHOMY NPUHLIMITY M 0COOEHHOCTH NMPeI0CTABICHUSI MYHUIIMNIAILHON YCJIyTH B
3JIEKTPOHHOM popMme

30. IIpu oOpameHnn 3asBUTENS 3a MPEAOCTABICHUEM MYHUIMITATBHOH yciyrd B MOLI coTpyqHuk
M®II ocyiecTBiseT AEUCTBUS, IPEyCMOTPEHHbIE aIMUHUCTPATUBHBIM PErJIaMEHTOM U COTJIAIIEHUEM O
B3aUMOJCHCTBUY, 3aKIF04eHHBIM MeXy M®PI n anMuHKMCTpanuei ropoackoro okpyra bormanosud.

M®I] obecneunBaer nepenady HPUHATBIX OT 3asBUTENS JOKYMEHTOB B IOPSAAKE U CPOKH,
YCTaHOBJICHHBIE COTJIAIIEHHEM O B3aMMOJEHCTBHM, HO HE IO3JHEE CIEAYIOLIEro padodyero JHs IOcie
MIPUHATUS 3asIBICHUS.

31. Ilpu npeaocTaBiIeHUH MyHHUIUITATBHOHN YCIIYTH B 3JIEKTPOHHOM (OopMe 3asiBICHUE JOIKHO OBITh
MOJIMMCAHO MPOCTON 3IEKTPOHHON MOJIMHUCHIO B COOTBETCTBHM C TPeOOBAHUSAMHU (efepabHbIX 3aKOHOB
o1 27.10.2010 Ne 210-®3 «O6 opraHuzanuy HpeaOCTaBIEHUS TOCYJAapCTBEHHBIX U MYHUIMNAIbHBIX
yeayr», oT 06.04.2011 Ne 63-®3 «O0 »1neKkTpoHHON MOANUCH», TOCTaHOBIEHUs IIpaBuTenbcTBa
Poccuiickoit @enepaunu ot 25.01.2013 Ne 33 «O0 ucnonb30BaHUH IPOCTON 3JIEKTPOHHOM MOJIUCH IIPU
OKa3aHWHU TOCYJApCTBEHHBIX 1 MyHULIUIAIBHBIX YCIYTY.

32. 3asBHUTENb WMEET MPaBO MOJYYCHHS MYHHIMIIAIBHOW YCIYTH IO SKCTEPPUTOPHATEHOMY
IPUHIUITY TOCPEICTBOM OOpaleHHs B OT/Ae] SKOHOMUKU. [Ipu 3TOM 3as8BUTEN0 HEOOXOAUMO UMETh MPU
ce0e JOKYMEHTBI, IPEeTlyCMOTPEHHBIE IIYHKTOM 16 HACTOSIIEro aAMUHUCTPATUBHOTO pErjiaMeHTa.

Paznen 3. CocTas, nocj1e10BaTeIbHOCTD M CPOKM BbINOJHEHUS A IMUHUCTPATUBHBIX NPOLETYP
(neiicTBMii), TPEOOBAHMSA K MOPSAKY X BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHCHUS
aIMUHUCTPATUBHBIX NpoueaAyp (aelicTBUii) B 21eKTPOHHOH dopMe, a TaK:Ke 0COOEHHOCTH
BbINIOJIHEHHSI AIMUHUCTPATUBHBIX NpoLeAyp (AelcTBHIi) B MHOTO()YHKIIHOHAJIbHBIX IIEHTPAaX
NpPpeaoCTaBJCHUA INoCy1apCTBEHHBIX U MYHUIIMITAJIBHBIX YCJIYT

3.1. MMocenoBaTEJBLHOCTh M CPOKH BBINMOJHEHUS] AIMUHUCTPATHBHBIX Npoueayp (aeidcTBuii) B
3JIEKTPOHHOM (popMe, B TOM uMcJIe ¢ Hcnoab30BanueM Enqnnoro moprana

33. IlopsaoK OCYIIECTBICHUS aIMUHUCTPATUBHBIX MPOIIEITYP o MIPEAOCTABICHHUIO
MYHHIUIIAJIBHON YCIYTH BKIIFOYAET CIEAYIOIIUE JEHCTBUS:

1) co3maHue, CBOCBPEMEHHOE pa3MeEIleHHe U OOHOBJICHHE JOCTOBEPHOW WHGpOpPMAIUU O
MYHHIIUTIAJIBHON YCIIYTE;

2) IPUEM U PErHCTpAaLUs 3asBJICHUS O PEAOCTABICHIUH MYHUITUTIAILHON YCITYTH;

3) moAroTOBKA W HANpaBJICHHE 3asABUTEI0 HWH(OpMAIMM WM MOTHBHPOBAHHBIM OTKa3 B
MPEIOCTaBICHUU UHPOPMAITUH.



3.2. Ilpuém u perucTpanus 3asiBJieHUsI 0 NPeAOCTABJICHNH MYHUIMNIAIbHON yCIyTH

34. OcHoBaHMEM JUIsl HAadasla MPEAOCTABICHISI MyHHUIMIAIBHON YCIIyTH SBIISETCS MOCTYIIJICHUE B
OT/IeT1 5KOHOMUKH 3asIBJIICHUS O MIPEIOCTaBICHUN MyHUIIUNIATBHON yciryru. O0palieHue MOKET MOCTYNUTh
OJTHUM M3 CIIEAYIOIINX CIIOCOOO0B:

1) npu arMYHOM OOPAIICHUH WIIH 110 TeIe(OoHYy;

2) IOYTOBBIM OTIIPABJICHUEM WIIH 110 3JIEKTPOHHOI MOYTe;

3) uepe3 Enuneiii nopran [ocycnyr u MOLI.

35. Ilpmem wu perucrpanuio 3asBICHHS O MPEAOCTABICHUH MYHUIMIAIBHONW YCIyTH
OCYIIECTBIISICT CIICIUAIUCT OT/ENa SKOHOMHKH, OTBETCTBEHHBIN 3a NMPHEM W PErHCTPALUIO BXOISIICH
JTOKyMEHTAIIH.

36. B coctaB aAMUHUCTPATUBHOM MPOLEAYPHI BXOIAT CIACIYIOIINE aIMIHUCTPATUBHBIC ICHCTBHS:

1) npoBepka JOKyMEHTa, YOCTOBEPSIOIIETO JINYHOCTD 3asiBUTEIIS;

2) mpoBepKa MPaBOMOYHOCTH 3aKOHHOTO MPEACTABHUTEIIS JIUIIA;

3) npoBepKa MOJHOTHI MPEACTABICHHBIX 3asSBUTENIEM TOKYMEHTOB B COOTBETCTBHUHU C IMYHKTOM 16
HACTOSIIIEr0 a[IMUHICTPATUBHOTO PETIIAMEHTA;

4) oka3aHUE 3asBUTENIO KOHCYJIBTALMOHHBIX YCIyT 0 BOIPOCAM IPEIOCTABICHHS JOKYMEHTOB,
YKa3aHHBIX B TyHKTE 16 HACTOAMIETO a/IMUHUCTPATHBHOTO PETIAMEHTA,

5) perucTpanus 3asBICHHUS.

AJIMUHUCTpAaTHBHBIE JEHCTBUSA, YKa3aHHbIE B IyHKTe 33 HACTOALIETO aJMHUHUCTPATHBHOTO
peryiaMeHTa, BBIOJIHAIOTCS CHENUAIMCTOM OT/ieNla SKOHOMUKHU B TEYEHHE OHOTO Pab0overo JIHs.

37. KpurepueM NpUHATHS pEHICHUS B paMKax HACTOSIIEH aJIMUHUCTPATHBHOM IPOLEAYpPHI
SIBJISIETCSI COOTBETCTBHE WJIM HECOOTBETCTBHE IPE/ICTABICHHBIX 3asBJICHUS U JIOKYMEHTOB TPEOOBaHMSIM
HACTOSIIIEr0 aIMUHICTPATUBHOTO PETIIaAMEHTA.

38. Pe3ynbTaToM BBINOJHEHUS aJMHHUCTPATUBHOM MPOLEIYPHI SBISAETCS NMPUEM M PETUCTPALIUSL
3asBIICHUS W MPHJIATaeMbIX K HEMY JOKYMEHTOB U Tepe/iada 3asiBIICHUS CIICIUAINCTY OT/IeNa SKOHOMHUKHU
JUIs OKa3aHHUs MyHUIUIIAJIbHON YCITyTH.

39. CnocobomM ¢ukcanuu pe3ybTaTa BBITOJHEHHUS aJMHHHCTPATUBHOW MPOLEIYPHI SBISETCS
3anuck B JKypHalie perucTpaluy nocrynaromei JoKyMeHTall u.

3.3. IloaroroBka U HaNMpaBJieHHe 3asiBUTENI0 HHGOPMaLMU WM MOTHBHPOBAHHBIN 0TKa3 B
npegpocTaBjieHun nHGopmauuu

40. OcHoBaHWeM s  Hayajla WUCIOJHEHUS  TPOLUEAYPHl  SBISETCS  TOCTYIJICHHE
3apETUCTPUPOBAHHOTO 3asBICHMS U1 OKa3aHUS MYHHUIMIIAIBHOM YCIyrM CHELHAIUCTy OTAea
SKOHOMHUKH.

41. Crenanuct OT/e1a 5)KOHOMUKH, OTBETCTBEHHBIH 32 MPE10CTaBICHNE MyHUIIMIIAILHON YCIIyTH,
OCYIIECTBIISIET MOATOTOBKY OTBETA B JOCTYIHOM JUIsl BOCHPUATHUS 3asBUTENS (popme, cofiepraHie KOTOPOMt
MaKCHUMaJIbHO MOJHO OTpa)kaeT oObeM 3amparirBaeMoil MH(popMalMu, U nepenaér Ha MOJNHNCH IJIaBe
rOpoJICKOT0 OKpyra borgaHoBuu, MO0 3aMECTUTENO TIJIaBbl aJMUHUCTpPALUU TOPOACKOTO OKpyra
BbornanoBuy, KypupylomieMy JaHHOE HalpaBJeHUE.

B ciiydae HanmuuMst ocHOBaHU JUIs OTKa3a B MPEJOCTaBICHUY MYHULIUTIATbHON YCIIYTH CIIELIMATTUCT
oT[ena HKOHOMHKM OCYIIECTBIISET IOATOTOBKY OOOCHOBAaHHOTO OTKa3a B  IPEJOCTaBICHUHU
MYHHIIMTIAJTbHON YCIYTH.

MakcuManbHbIi CPOK UCIOJIHEHUS MPOLEAYPHI COCTABIISIET 3 JTHS.

42. KpurepueM NpUHATHS PEHICHWS B paMKaxX HACTOSIIEH aJIMUHUCTPATHBHON TPOLEIYpPHI
SBJISICTCA MOCTYIIEHHE MOATOTOBIEHHON NHPOPMALIMHU JIMO0 MOTUBUPOBAHHBIN OTKAa3 B MPEJI0CTABICHUN
MYHHIIMTIAJTbHON YCIYTH.

43. Pe3ynbTaToM MCHOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI SABISAETCS MUCbMO aIMHUHUCTPALIUH
ropojickoro okpyra bornanosuu o BkitoueHnH (00 0TKa3e BO BKJIIOUEHUHN ) MECTa Pa3MeEIIeHUs SpMapKH B
[Tnan opranu3anyy U NPOBEACHHS IPMApPOK Ha TEPPUTOPUH FOPOACKOro okpyra bornanosuy.

44. Cnocobom ¢uKcaluu pe3ysibTaTa BBIMOTHEHUS aIMUHHUCTPATUBHOW MPOIEAYPHI SBISICTCS



HalpaBJIeHUE NUCbMA 3asgBUTENIO TOYTOBBIM OTIPABIECHUEM C YBEJAOMIIEHHEM JIMOO BblJaya OTBETA
3asBUTEJIIO JIUYHO B PYKH IIOJ NMOANUCH U yepe3 MODII.

3.4. Ilopsiiok MCTPABJIEeHHUSA TONMYIIEHHBIX ONMEYaTOK U OIMOOK B BHIIAHHBIX B pe3yjabTaTe
Npea0CcTABIeHUSI MyYHUIIMNIAJBHON YCIYIH IOKYMEHTAX

45. OcHoBaHMeM JJIs Hayaja aJAMHUHUCTPATHUBHOM IPOLEAYpbl SBJSETCA IpEICTaBICHUE
(HampaBneHHE) 3asBUTEIEM B OTIENI SKOHOMHMKH B IPOHM3BOJILHOW (opMe 3asBieHHs 00 HCIpaBICHUU
OIe4yaToK M (WIn) OMMOOK, JONYUIEHHBIX B BBIIAHHBIX B PE3yJIbTaTe MPEJIOCTABICHUS MYHUIUNAIbHON
yCIIyTU JOKYMEHTaX.

46. Crienanuct OT/e1a 3)KOHOMUKH, OTBETCTBEHHBIH 32 IPE10CTAaBICHUE MyHULIMIIAIILHON YCIIyTH,
paccMaTpuBaeT 3asBIE€HUE, IPEACTABIEHHOE 3asiBUTEIIEM, U IIPOBOUT IPOBEPKY YKA3aHHBIX B 3asBJICHUU
CBEJICHUI B CPOK, HE MPEBBIIIAIONINI 2 paOouux THEH ¢ 1aThl PErUCTPALlUK COOTBETCTBYIOILETO 3asBICHHUS.

47. B ciydae BBISBICHHUS JOMYHICHHBIX OMEYaTOK M (WJIM) OMMOOK B BBIAAHHBIX B PE3yJIbTaTe
IIPEJOCTaBICHUS] MyHULMIIATIBHON YCIIyTH TOKYMEHTaxX CHEeLMaIUCT OT/eNa S3KOHOMUKH, OTBETCTBEHHBII
3a IPEJOCTaBICHUE MYHHUIMIAIBHOM YCIyrd, OCYLIECTBIIIET MCIPABICHHUE AOMYIIEHHBIX ONEYAaTOK U
(unm) omMOOK B BBIJJAHHBIX B pe3yJIbTaTe NPEAOCTaBICHUS MyHUIMIIAIBHON YCIyI JOKYMEHTaxX B CPOK,
He npeBblamui 3 (Tpex) padouux AHEH ¢ MOMEHTA PErUCTPAlli COOTBETCTBYIOIIETO 3asBICHUS.

48. B ciydae OTCYTCTBUSI ONEYaTOK W (MIM) OMIMOOK B JOKYMEHTaX, BbIIAHHBIX B PE3yJbTaTe
MIPEIOCTABIICHUS MYHULIMINAIbHOW YCIYTH, CHEUUAIMCT OTJela HKOHOMHUKHM, OTBETCTBEHHBIM 3a
IIPEJOCTaBIEHUE MyHULIUIIAIBHOM YCIYTH, COOOIIAET 3asiBUTENIO 00 OTCYTCTBUU TaKUX ONEYAaTOK U (WUIIH)
omuOOK B CPOK, HE MpEeBbIAONMINN 3 (Tpex) paboyux JHEM C MOMEHTa PETUCTPAIlMU COOTBETCTBYIOLIETO
3asBJICHMUS.

49. Pe3ynpTaToM aJAMUHUCTPATHBHOHN NPOLEAYpPHI SBISETCS BbIada (HANpaBJICHUE) 3asBUTEIIO
UCIPABJICHHOIO0 B3aMEH paHee BbIIAHHOTO [OKYMEHTA, SIBISIOIIErOCs pPe3yJbTaTOM IPEAOCTABICHUS
MYHULIUTATBHON YCIYTH, HIIM COOOIIEHUE 00 OTCYTCTBUU TaKUX ONEYATOK U (MJIH) OLIHOOK.

Paznen 4. @opMbl KOHTPOJIA 32 MPeI0CTABIeHHEM MYHMIMIAIbHON YCIyTH

4.1. Tlopsaiok ocyumiecTBJIeHUS TeKYLEro KOHTPOJIsI 3a cO0/II0IeHeM H MCIIOJTHEHUeM
OTBETCTBEHHBIMH J0’KHOCTHBIMH JIMLAMH MOJI0KEHHI perjiaMeHTa U HHbIX HOPMATHBHBIX
NPABOBBIX AKTOB, YCTAHABJINBAIOIMX TPeOOBAHUS K NMPeJI0CTABJICHHUIO FOCY/IapCTBEHHOM YCJIyIH, a
TaK’Ke NPUHATHEM HMHU pelleHui

50. Texymuii KOHTPOJIb 3a COONIOJIEHUEM TOCIEIOBATEIILHOCTH JIEHCTBUM, OIpeAeTeHHBIX
aIMUHUCTPATUBHBIMHU TIPOIIEAypaMHU IO TMPEAOCTABICHUI0 MYHHUIIMIAIBLHON YCIYTH, OCYIIECTBIISETCS
HayaJbHUKOM OTJ€Ja SKOHOMHUKHM Ha IMOCTOSTHHOM OCHOBE, a TAaKXe IMyTeM IMPOBEAEHUS IUIAHOBBIX U
BHETIJIAHOBBIX MTPOBEPOK IO COOIIOJIEHUIO U MCTIOTHEHHUIO MOJIOKEHUN HACTOSIIETO0 aIMUHUCTPATUBHOTO
periiamMeHra.

4.2. IlopsiioK U MEePHOAMYHOCTDH OCYLIEeCTBJIEHHS MUIAHOBBIX M BHEIJIAHOBBIX NPOBEPOK MOJTHOTHI U
KAa4ecTBa MpPeJ0CTABJICHU MYHHIUNIAJIBHON YCIYTH, B TOM YHCJ€e NOPSAA0K B (pOpMBbI
KOHTPOJIA 32 IOJTHOTON U Ka4eCTBOM IPeJ0CTABJICHU MYHHIHMIIAJIBHON YCIayru

51. KoHTposnb 3a MOJTHOTOM M KaueCTBOM MPEAOCTABICHUS MyHUIIMIAIBHONW YCIYTH BKIIIOYAeT B
ce0s MpoBepKHU B IBYX (hopMax: MIAHOBOW U BHEIUIAHOBOM.

52. IlnaHoBBIE NPOBEPKHM MOJHOTHI M KayecTBa IPEIOCTABICHUS MYHUIUNAIBHONH YCIyrd
OCYIIECTBISIOTCS B COOTBETCTBUM C TPeOOBaHMSIMH HOPMATHUBHBIX NPaBOBBIX aKTOB CBEpIIOBCKOM
00JIaCTH U HOPMAaTHBHBIX MPABOBBIX aKTOB T'OPOJICKOT0 OKpyra borganoBuu, ycTaHaBIMBAIOLIINX (POPMBI
OTYETHOCTH O MPEOCTABIEHUN MYHUIIUIIATbHON YCIYTH.

53. BHeraHoBble TPOBEPKH MOJHOTHI M KadyecTBa IPEIOCTABICHUS MYHUIUMNAIBHON YCIyTrd
OCYILIECTBIISIIOTCS. B CBSI3M C PACCMOTPEHHMEM IOCTYNHBIIUX B OTAE] SKOHOMHUKH Kajo0 B OTHOIIEHUH



nercTBuii (0e31eMCTBUS) CIICIIUATUCTA OT/Ie)Ia SKOHOMUKH U MIPUHSTHIX UM PEIICHUH MPHU MPETOCTABICHUN
MYHULUNATBHON YCIyTH MO0 MO pe3yIbTaTaM TEKYIIEro KOHTPOJI.

54. 1o pe3ynbTaTraM MPOBEPOK MOJHOTHI U KadecTBa MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH
MIPUHUMAIOTCS MEPBI, HAIIPaBJICHHbIC Ha YCTPaHEHHE BBISBICHHBIX HAPYIICHUH U UX IPUYHH, COOJIOIeHUE
3aKOHHOCTH U MIPABOIOPAIKA MIPU peaIU3aliy aJMUHUCTPATUBHBIX MPOLIETYP.

4.3. OTBeTCTBEHHOCTD J0JI’KHOCTHBIX JIUI] OPraHa, NPeA0CTABJISIIONIEr0 MyHUIIUNIAJIbHbIE YCIYTH,
3a pelieHus U AeiicTBusA (0e3neiicTBHe), NPHHUMAaeMble (OCylIeCTBJIsIeMble) MMM B X0/1€
Npea0CcTABIeHUSI MyHUIIUNIAILHON YCIyTH

55. CHCHI/IaHI/ICT OTACIa 3KOHOMHKH HECCT IICPCOHAIBHYIO OTBCTCTBCHHOCTH 3a CO6J'IIO,I[€HI/IC
CPOKOB H IOpdAKa BbIIIOJIHCHUA AJMHHUCTPATHBHBIX IPOLOCAYP, YCTAHOBJICHHBIX HACTOAIIUM
AIMHUHHUCTPATUBHBIM PETIIaMCHTOM.

4.4. TlonoxxkeHusi, XapaKTepu3ywiue TpedoBaHus K NOPSAKY U (popMaM KOHTPOJIS 3a
NpeaocTaBjieHneM MYHUIMNIAJIBHON YCJIYrd, B TOM YHCJIE CO CTOPOHBI I'PAXKIaH, UX 00beIUHEHUI U
OpraHu3aunui

56. KoHTposb 3a npeiocTaBieHreM MYHUIIUIAIBHON YCIYT'H OCYLIECTBIseTCs B hopMe KOHTPOIIS
3a COOJIIO/IEHHEM N1OCIIEI0BATENbHOCTH IEUCTBUN, ONIPEEIICHHBIX aIMUHUCTPATUBHBIMU MIPOLIEAYPaMHU 1O
IIPEIOCTABIICHUIO MYHUIMNAIBHON YCIYTH, U NPUHATUEM PELICHUM HAYaJIbHUKOM OTAENA YKOHOMUKH
IIyTEM [IPOBEECHUS IPOBEPOK COOIIOACHUS U UCTIOIHEHUSI CIIEUAIMCTOM OT/I€a SKOHOMUKH MOJI0KEHUH
HACTOALLET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

57. KoHTponb 3a MNpeaoCTaBICHUEM MYHMIMIIAJIbLHOW YCIYyTM CO CTOPOHBI TpaKIaH, HUX
O0bEIUHEHUH M OpraHu3aldid OCYLIECTBISIETCS IOCPEACTBOM OTKPBITOCTH JESATEIbHOCTH OTAesa
HSKOHOMHUKH, TIOJTYUYCHHUS TIOJTHOM, aKTyalbHOH W TOCTOBEpHOW MH(DOPMAIIUK O MOPSAKE MPEI0CTaBICHUS
MYHULUOATBHON YCIYT'H U BO3MOXKHOCTHU JI0CYAEOHOIO pacCMOTpeHUs oOpaleHuil (kano0) B mporecce
MTOJIyYEHUSI MyHULIUITIAIbHON YCIYTH.

Pa3nen 5. locyneonblii (BHecy1eOHbIiT) MOPSAI0K 00:KaJI0BAHNS pellleHHid U 1eiicTBUI
(0e3nmeiicTBHUS) OPrana, NpeaoCTABJIAIONIEr0 MYHUIUNIAJIBHYIO YCIYTY, €ro J0JKHOCTHBIX JIUI U
MYHHUIIUNIAJTbHBIX CJIYKAIUX, & TAKKe pelleHnid u aeiicTBuii (0e3aeiicTBuUs)
MHOT0()YHKIIMOHAJBHOI0 LIEHTPA NMPEeI0CTABJICHUSA IrOCYIaPCTBEHHBIX U MYHHIIUIIAJIBHBIX YCJIYT,
PadOTHMKOB MHOTO()YHKIITHOHAJIBLHOTO IIEHTPA NMPEI0CTABIEHUS TOCYA1APCTBEHHBIX U
MYHUIIUNAJTbHBIX yCJIYT

5.1. Uudopmanust 1Jisl 3aMHTePECOBAHHBIX JIMI 00 X NpaBe Ha Jocyae0Hoe (BHecy1e0HOoe)
o0:xajioBaHMe aeiicTBuUil (0e31eiicTBUS) U (MJIH) pellleHnid, OCyleCTBIAsIEMbIX (IPUHATHIX) B X0/1€
NpeaoCcTaBIeHUsI MyYHUIIUIIAJBHOM YCIYTH (Jasee - 5kano0a)

58. 3asBuTenb BIpaBe 00XaloBaTh pelIeHHs M JeHCTBHUs (Oe3aelcTBHE), NPUHATBIE B XOE
MIPEIOCTABIIEHNS MYHHMIMIIAJBLHOW YCIYT'H CHEHUAJIMCTOM OTAella JKOHOMHUKH, B J0CyAe0HOM
(BHECY1€OHOM) TTOPSJIKE B CITy4asx, IpeaycMOTpeHHbIX ctaTheil 11.1 denepanbHoro 3akona ot 27.07.2010
Ne 210-03.

5.2. Oprasbl MeCTHOI0 CAMOYTIPAaBJIEHN s, OPraHU3ANMN U YIOJTHOMOYEHHbIE HA PACCMOTpPEHHUE
JKAJI00BI JINIA, KOTOPBIM MOKeT ObITh HANIPABJIEHA JKAJ100a 3asiBUTEISI B 10CYyAeOHOM
(BHecyneOHOM) mopsiaAKe

59. JKamoba Ha pemieHus ©W JeHCTBHS (OE3JCHCTBHE) CHEIMAIMCTa OTACNAa IKOHOMHUKH,
npeaOCTABIAIOMICTO MYHUIUIIAIBHYTO YCIIYTY, MOXKCT 6LITB ImogaHa B OTACI DKOHOMUKH, a TAKXKEC Ha UMA
TJIaBBI TOPOACKOTO OKpyra bornjaHoBuY B muchkMeHHOH (hopMe Ha OyMaKHOM HOCHTENE, B TOM YHCIIE TIPU



JUYHOM TpUeMe 3asBUTENS, B 3JIEKTPOHHON (hopme U 1o mouTe.

5.3. Cnoco6nl uHpopMHupoBaHHS 3asiBUTEJIEl 0 MOPsIAKe MOAYM U PACCMOTPEHHUS sKaJI00bl, B TOM
yucie ¢ ucnoab3oBanueM Exunoro moprana

60. OTen S5KOHOMUKH 00eCTIeUnBaCT:

1) undopMupoBaHue 3asBUTENEH O MOPAAKE O0OKAIOBAHMS PEIICHUIA U JAeHCTBHUI (Oe31eiCTBHS)
CIELUAINCTA, TPEJOCTABIISAIONIETO MyHUIIMIAIBHYIO YCIYTY, IIOCPEACTBOM pa3MeIeHusi HH()OpMAaIiH:

a) Ha CTeH/IaX B MECTax MPeJ0CTaBICHHS MyHUIIUTIAIbHBIX YCIIYT;

0) Ha odunnanbHOM caiite rOpPOJCKOTO OKpyra bornanosuu
http://www.gobogdanovich.ru/index.php/organy-vlasti/munitsipalnye-uslugi;

B) Ha Enunom moprane B pazgene «JlomonmHutensHas uWHGOPMAIUS» COOTBETCTBYIOMICH
MYHHIUITATBHON YCIIyTH;

2) KOHCYJIbTUPOBAHHUE 3asIBUTENICH O MOPsAKE 00XKaJOBaHHs PEIICHUI U JeicTBUI (Oe31eiCcTBIS)
CHelHalucTa OTJeNa SKOHOMHUKH, MPEIOCTABISIONIEI0 MYHHUIMNAIBHYIO YCIyry, B TOM YHCJIE IO
TeneoHy M PH JTMYHOM IIpUEME.

5.4. IlopsiioKk Moa4M M PACCMOTPEHUS KAJT00bI

61. OcHoBaHWeM JUIs Havajla MPOIEIYypPhl JOCYACOHOTO O0KaTOBAaHUS SIBISETCS IMOCTYIUICHHE
XKaJoObl Ha JeHcTBUS (0e3AeiicTBHE) U pelIeHHUs], TPUHATHIEC (OCYIIECTBISIEMBIE) B X0/I€ MPEAOCTABICHUS
MYHHIMIIAJIBbHON YCIYTH.

B cnyyae mnomaum kanoObl HpU JIMYHOM IpUEME 3asBUTEIb IPEJCTABISET JOKYMEHT,
YAOCTOBEPAIOLIMN €ro JUYHOCTh. B cilydae ecnu jxanoba mogaércst yepes NMpeacTaBUTENs 3asiBUTEIS,
IPEJCTABIACTCA JTOKYMEHT, MOATBEP)KIAIOIIMN MOJHOMOYUS HA OCYIIECTBIECHUE IEHCTBUH OT MMEHHU
3asIBUTEIIS.

62. Y)Kano6b! HanpaBIAIOTCSA IN1aBe TOPOACKOro okpyra bornaHoBud B TMCbMEHHOM (popMe 110 MecTy
MPEOCTABICHUS] MYHUIMIIATBHON yciyru. Bpems mpuéma ’xanod TOHKHO COBIAAATh CO BPEMEHEM
MIPEJOCTABICHUS] MyHHUIIUIIAIBHBIX YCIIYT.

63. XKanoba 3asBuTENs, COCTaBIeHHAass B CBOOOIAHON (popme, B 00sS3aTEILHOM TOPSIIKE JOJDKHA
COJIepPKATh!

1) HanmMeHOBaHUE opraHa, (paMIITHIO, UMs, OTYECTBO (IOCNIEAHEE - IPU HAIUYHH) JTOHKHOCTHOTO
JIMIIa OpraHa, peleHus U AeUcTBus (0e31elCTBIE) KOTOPhIX 00KaTyIOTCS;

2) dpaMuiuio, UMs, OT4eCTBO (TIOCNIEJHEe — IMPHU HAIWYMHU), CBEICHHS O MECTE >KUTEIbCTBA
3asBUTEN — (U3NYECKOTO JHIAa JMOO HAUMEHOBAaHUE, CBEIEHHUS O MECT€ HaXOXKICHUs 3asBUTEISI —
IOPUANYECKOro JIMIA, a Takke HOMep (HoMepa) KOHTAaKTHOTo TenedoHa, ajapec (aapeca) 31eKTPOHHOU
noyTsl (MpU HATUYMU) M IOYTOBBIM agpec, MO KOTOPbIM JIOJDKEH OBITh HAampaBlIeH OTBET
3aWHTEPECOBAHHOMY JIHILY;

3) cBeneHus 00 00KaTyeMbIX pEIIeHHUsX U AeHCTBUX (0e31elCTBUN) OpraHa, IpeI0CTaBIISIONIEro
MYHUIUTIATBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA OPTaHa, MPEI0CTaBIISIONIET0 MyHHUIUITATBHYIO YCIIYTY;

4) 1oBOABI, Ha OCHOBAaHMM KOTOPBIX 3asBUTENIh HE COTJACEH C PEHIICHHEM W JCHCTBHAMHU
(Oe3neiicTBUEM) opraHa, MPeIOCTABISIFOIIEIO MYHHIMIIATBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIIA OpraHa,
MIPEJOCTABIIAIONIET0 MyHUIIUIIAIBHYIO YCIYTY, JTMOO MYHUIIUIIAIBLHOTO CITY>KaIlero.

3asBUTENEM MOTYT OBITh IPEAOCTABIICHBI JOKYMEHTHI (TIPY HAJIMYWH ), TIOATBEPIKAFOIINE IOBOIH,
U3JI0KEHHBIE B )kaj00e, 1100 UX KOIHH.

B cmydae momaum kanoObl TpU JIMYHOM TpHEME 3asBUTENh NPEIOCTABISET TOKYMEHT,
yJIOCTOBEPSIOLINIA €ro JMYHOCTh B COOTBETCTBHHM € 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu.

64. B ciryuae ecim xano0a 1mogaeTcs uepes npeCTaBUTENS JINIA, UMEIOIETO TPaBO Ha MOJTyYeHHE
MYHULUOATBHONW YCIYTH, TaKKe NPEAOCTaBIAETCS JOKYMEHT, MOJATBEPKIAIOMIMKA MOJTHOMOYMS Ha
OCYIIECTBIICHHE JEHCTBUH OT WMEHHM TaKoro Juma. B KkadecTBe HOKyMEHTa, MOATBEPIKIAIOIIETO
MOJTHOMOYHS Ha OCYILECTBIICHUE JEHCTBUI OT MIMEHU 3asBUTENS, MOXKET OBITh IPEACTaBIICHA!

1) odopmiteHHass B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoit denepaliviv JOBEPESHHOCTD



(mns pu3uYecKux JInI);

2) oopMIIeHHas B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoit denepannu 10BEpEHHOCTS,
3aBepeHHas NeYaThI0 3asSBUTEIS U MOAMUCAHHAS PYKOBOAUTENEM 3assBUTENS UM YIIOJIHOMOYEHHBIM 3TUM
PYKOBOAMUTENIEM JIULIOM (JIJ151 FOPUIUYECKUX JIUII);

3) KOmus pelleHus 0 Ha3HAYEHUH WK 00 m30paHuu MO0 MpHKasa O Ha3HAYCHHH (PH3HYECKOTO
JIMIIA HA IOJDKHOCTbB, B COOTBETCTBHH C KOTOPBIM TaKoe (pU3MUECKOE U0 00J1a/1aeT MPaBoM JICHCTBOBATH
OT UMEHHU 3asiBUTENs 0€3 TOBEPEHHOCTH.

65. XKanoba, mocTynuBIIas riaBe ropoJCKOro okpyra bornaHoBHY, MOAJICKUT PETUCTPALIMH HE
Mo3JHee cienyromero padodero gHS co AHA e€ mocTyrwieHus. JKanoba MOANEKHUT PacCMOTPEHUIO
JOJDKHOCTHBIM  JIMIIOM, HAJCNEHHBIM IOJIHOMOYMSMHU [0 PACCMOTPEHHMIO Kaynod, B TedeHue 15
(naTHamuaTH) pabouyux AHEW co AHS e€ perucrpaluu, a B ciaydyae OO0KajloBaHHsS OTKa3a B Ipuéme
JOKYMEHTOB JIMOO B HCIIPABJICHUH JOIMYIICHHBIX ONEYAaTOK M OIIMOOK WIM B Cilydae O00>KaJOBaHUS
HapyUIeHHs] YCTAHOBJICHHOI'O CPOKA TaKUX MCHPABICHUN — B TeueHHe 5 (MATH) pabouyux AHEW co AHs eé
perucrparui.

66. B ciywae mnpusHaHus KaloObI, MOJJIekKAlled YAOBICTBOPEHHIO B OTBETE 3asSBUTEIIO,
yKa3piBaeTcsi HMH(OpMamus O  JCHCTBUAX, OCYIIECTBISEMBIX  OpPraHOM,  IPEIOCTABISIONINM
MYHHUIMIAIBHYIO YCIOYTy B IENSIX HE3aMeUIMTEIbHOIO YCTPAaHEHHUs BBISBICHHBIX HAPYIICHUH IpU
OKa3aHUU MYHULUIAIBHON YCIYTH, a TaKKe MPUHOCATCS M3BUHEHHS 3a JTOCTABJIEHHBbIE HEy/l00CTBA U
yKa3bIBaeTcsl MH(OpMaLUg O JadbHEHIIUX JEHCTBUIX, KOTOPble HEOOXOJUMO COBEPIIUTH 3asBUTEIIO B
LETISAX TOTyYeHUs] MyHUIIMTTAIbHON YCITyTH.

B ciywae mpusHaHus kajio0bl HE MOJJIeXKAlleld YTOBJIETBOPEHUIO B OTBETE 3asBUTENIO JAOTCS
apryMEHTHPOBAHHBIC Pa3bsICHEHUS O MPUYMHAX MPUHATOTO PEHICHUS, a TakKe MHPOpMaILUs O MOPSIAKE
00>aJIOBaHUSI IPUHATOTO PEIICHHUS.

67. Xamoba, mocTynmuBmIasi B OpraH, MPENOCTABISIOMNNA MYHHUIHMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN LIEHTP, JINOO TJIaBe FOPOJCKOro OKpyra bornanoBud, moOUIEKUT PACCMOTPEHUIO
B TeueHue 15 (nmsaTHaamatv) paboumx JHEH CO JIHS €€ PETMCTPAllMH, a B Cllydae 00KaJIOBaHHS OTKasza
OpraHa, MpPeIOCTaBISIONIEIO0 MYHHIIMIAIBHYIO YCIYyTy, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, B IpHEME
JOKYMEHTOB y 3asBUTENs JUOO B HCHPABIEHUM JOIMYIICHHBIX OINEYaTOK M OLIMOOK WIM B Cilydae
00>aJIoBaHUS HAPYIICHHsI YCTAHOBJICHHOTO CPOKA TAKUX UCTIPABICHHI - B TeUeHHE 5 (TIATH) pabounx JHEH
CO JIHS €€ PErUCTPALINH.

5.5. [lepeuyeHb HOPMATUBHBIX PABOBBIX AKTOB, PeryJIHPYIOLIHX NOPSAAOK A0CYAe0HOT0
(BHecy1e0HOTr0) 00:KaJI0BAHNS pelleHNid 1 JeiicTBUH (0e31eiicTBHS) OpPraHa, NpeaoCTAB/ISIIOLIEro
MYHUIHMNAJIBHYIO YCJIYIY, €ro J0JKHOCTHBIX JIUI 1 MYHUIUNIAJBHBIX CJIYKAIMX, a TAKKe
pelIeHunii u aeicTBuii (0esaeiicTBUA) MHOrOQYHKIIMOHAIBHOIO LIEHTPA NPEI0CTABJICHUS
rocy1apCTBEHHbIX M MYHHIIUNIAJIBHBIX YCJIYT, pA0OTHMKOB MHOTO()YHKIIHOHAJBHOIO IIEeHTPa
NPeJOCTABJICHUS ITOCYAAPCTBEHHBIX © MYHHIHMIAJTbHBIX YCIYyT

68. Crareu 11.1-11.3 denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MIPEIOCTABIIEHUSI TOCYJaPCTBEHHBIX W MYHHUILHMIAIBHBIX YCIyT»; TMocTaHoBieHue IIpaBuTenbcTBa
CeepmioBckoit obmactu ot 22.11.2018 Ne 828-IIIT «OO6 yTBep>KACHHUU MOJOKEHHS 00 OCOOEHHOCTSAX
MoJIayl U PacCMOTpPeHHUs kajno0 Ha pemieHus U jaelcTtBus (0e3aelicTBHE) HCIIONHUTEIbHBIX OpraHOB
rocyaapcTBeHHoi Binactu CBepIUIOBCKOHM 00JacTH, MPenoCTaBISIONUX TOCYIapCTBEHHbIE YCIYTH, UX
JNOJDKHOCTHBIX — JIMI[, TOCYJApCTBEHHBIX TIPaKJAHCKUX  CIIyXallluX HUCIHOJHUTENIbHBIX OpraHoOB
rocyapcTBeHHOi BiaacTu CBepAIOBCKOM 0071acTH, IPEIOCTABISIONINX FOCYJAPCTBEHHbBIE YCIYTH, a TAKXKE
Ha pemieHus U JgeiictBus  (6e3meiicTBUe) MHOTO(YHKIMOHAIBHOTO IEHTpa MpPEeAOCTaBICHUS
rOCYJapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIYT U €r0 PaOOTHUKOBY.

69. [TomHast nHpOpPMANHS O TOPSAKE MOJAYH U PACCMOTPEHHH KaJOOBl HA PEIICHHUS U JICHCTBHS
(Oe3neiicTBUE) TOMKHOCTHBIX JIMII pa3MelleHa B paszene «JlonomxurensHas uHdopmaius» Ha EnquHom
MopTaje COOTBETCTBYIONICH MyHHITUITATIBHON YCIIyTH 10 ajapecy: WWw.gosuslugi.ru.



[Tpunoxenue

K aIMUHUCTPATUBHOMY PETIAMEHTY
IIPEIOCTABIICHUS MyHHUIIAIIAIbHON
ycnyru « BkiroueHne MecT pa3MeleHus
APMapoK, HaXOISIINUXCS B YaCTHOU
C06CTBCHHOCTI/I, B IJIaH OpraHuv3aliuuv U
IIPOBEJEHUS SIPMAapPOK HA TEPPUTOPUU
rOpPOJICKOro OKpyra bornanosuua»

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIMUX MPe10CTABIeHHEe MYHUIIUNIAIBHOM
yeiayru « BkioueHue Mect pasMellieHUs: IpMapoOK, HAXOASAIIHUXCS B YACTHOM COOCTBEHHOCTH, B
ILUIAH OPTraHU3AIUM U NIPOBe/leHNs SPMAPOK HA TEPPUTOPUM IOPOACKOro okpyra borianoBuwy

1. ®enepanpubiii 3akoH 0T 06.10.2003 Ne 131-d3 «OO6 oO0mMX NPHHIMIAX OpPraHU3AIMH
NeATEIbHOCTH OPraHOB MECTHOIO caMoyIpasiieHus B Pocculiickon @enepanum».

2. ®enepanpHbiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHuzanud MOpeaOCTaBICHUS
rOCYJapCTBEHHBIX U MyHUIIUIIATBHBIX YCITYT).

3. ®enepanbHblii 3ak0H 0T 28.12.2009 Ne 381-D3 «O6 ocHOBaX roCyJapCTBEHHOTO PETYIMPOBAHUS
TOProBou AestenbHOCTH B Poccniickoit denepanum.

4. IlocranoBnenue [IpaButenbctBa CBepaoBckoit obmactu ot 07.12.2017 Ne 908-IIIT «O6
YTBEPXKACHUHU TOPSIAKA OpPraHu3alluu sIpMapoK Ha Tepputopuu CBEpAIOBCKOW O00JACTH W MPOAAXKH
TOBapOB (BBINOJHEHUS PabOT, OKa3aHUsI YCIIYT) HA HUX).

5. HMuble HopmaruBHble akThl Poccuiickoit = @enepanuu, CBepasioBckoil — obusacty,
peraaMeHTHPYIOINE TPABOOTHOIIEHUS B chepe OpraHu3aIii PO3HUYHBIX PHIHKOB.



