AJMUHHCTPATUBHBIN PErIAMEHT NPEAOCTABICHUS MyHUIIMIIAIBHON YCIYTH
«IIpenocraBinenne apxXuBHBIX CIPABOK, APXUBHBIX KOIIMH, ADXUBHBIX BBIIUCOK,
UH(GOPMAIIMOHHBIX MTMCEM, CBSI3aHHBIX C pealn3alieil 3aKOHHBIX MPaB U CBOOOT TpakIaH»

Paznen . OOmme nonoxeHus

l. AIQMUHHCTPATHBHBIM pErJIaMEHT NPENOCTABICHUS MYHULIUIIAJIBHONW YCIyTH
«IIpenocTaBieHue AapXUBHBIX CIPAaBOK, AapXUBHBIX KOIMM, AapXUBHBIX BBIIHCOK,
MH(POPMAILIMOHHBIX NTHCEM, CBA3aHHBIX C peal3alel 3aKOHHbBIX NPaB U CBOOOJ] TpaXk/1aH»
(ramee — aOMUHUCTPATUBHBIM pErjJaMeHT) YCTaHABIMBAeT MOPAJOK M  CTaHAAPT
PEIOCTABICHUS MYHULIHNAIBHON yciyru «lIpemocraBieHne apXuBHBIX —CIPAaBOK,
aApXUBHBIX KONHI, apXMBHBIX BBIIUCOK, HH()OPMAIIMOHHBIX IIHMCEM, CBSI3aHHBIX C
peain3anyen 3aKOHHBIX IIPaB U CBOOO rpakaan» (Aajee - MyHULMIIAJIbHAs YCIyTa).

2. AIMUHUCTPATUBHBIN PETIaMEHT YCTaHABIMBACT CPOKM U TOCIEI0BATEIbHOCTD
aIMUHHACTPATUBHBIX MPOLEAYP APXUBHBIM OTAEJIOM aAMUHHCTPALIMU TOPOJICKOTO OKpyra
bormanoBuu (nmanee — apXWBHBIA OT/EN), OCYIIECTBIISIEMBIX B XOJC TMPEAOCTABICHHUS
MYHULIMIAIBHON YCIIYyI'M, HOPSAOK B3aUMOJCHCTBUS MEXKIY IOJUKHOCTHBIMH JIMIIAMM,
B3aMMO/JICHCTBUS C 3asIBUTEIISIMHU.

Kpyr 3aaBurenen

3. 3agBUTEIEM Ha MOTYUYECHHE MYHUIIMIIAIILHON YCIYTH SBJISIOTCS:

1) dusnueckue u IOPUANUECKUE KA, 0OpaIIaloIUecs Ha 3aKOHHBIX OCHOBAHUSX K
apXMBHBIM JJOKyMEHTaM, B IIEJISIX MOJYYSHHUS U UCTIOJIb30BaHUS HH(MOPMAITNH, CBA3aHHOM C
peanu3anyen 3aKOHHBIX TIPaB U CBOOO/ Tpak/iaH (fanee — 3asiBUTEINHN);

2) 3aKOHHBII MPEACTABUTEND 3asBUTEINS], YKA3aHHOTO B MOAINYHKTE | HacTOsIero
MyHKTA.

TpebGoBanus K NOPAAKY HHHOPMHUPOBAHUS
O MPEAOCTABICHUA MyHULIUTIAIBHON YCIYTH

4. WndopmupoBaHue 3asBUTENEH O MOPSAKE MPEAOCTABICHUS MYHULMIIAIBHON
YCIIYTH OCYILECTBIIAETCS HEMOCPEICTBEHHO pa0OTHUKAMU apXUBHOTO OTJIENa MPHU JIMYHOM
npuemMe U no TtenedoHy, a Takxke udepe3 [ocygapcTBeHHOE OIOKETHOE YUpexKICHHE
CBepanoBCcKon obJsactu «MHoOro(hyHKITMOHATBHBII LEHTP MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHIIUIAIBHBIX YCIyT» (Zanee — MHOTOGYHKIMOHATBHBIA IICHTP
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT) U €ro (DUITHAJIBI.

5. Nudopmarus o Mecte HaxoxaeHus, rpadukax (pexmme) pabOThl, HOMEpax
KOHTaKTHBIX TelIe(dOHOB, aapecax »dJICKTPOHHON TOYTHl W OQUIHUAIBHBIX CAUTOB
apXWBHOTO OTJeNa, MHPOPMAIHS O TOPSAIKE MPEIOCTaBICHUS MYHUIUMAIBLHON YCIIYTH,
pasMmerieHa B (eaepalibHOW TOCYyIapCTBEHHOW WHGOpMaIMoHHONW cucteme «EaunHbiii
NopTajg TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX yciuyr (pyHKuuid)» (manee — Enunbiii
noptain) mo anpecy. https://www.gosuslugi.ru/130406/1/info, na oduimansHOM caiiTe
oduIMaIbLHOM caiiTe ropojckoro okpyra bormanosuu (http://www.gobogdanovich.ru/), na


https://www.gosuslugi.ru/130406/1/info
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MHPOPMAIMOHHBIX ~ CTEHJAAX  apXMBHOTO  OTAeNa, Ha  o(uuMasbHOM  caiTe
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa MPEAOCTaBICHHUS TOCYIAapPCTBEHHBIX U MYHHUIIMIAIBHBIX
yeryr  (https://mfc66.ru/) (mamee — odunmanbHBIA CalT), a TaKXe MPEIOCTABIACTCS
HEMOCPEACTBEHHO pPAaOOTHUKAMU apXMBHOTO OTHE]a MPH JUYHOM MpHEMe, a Takke IO
Tenedony.

6. OCHOBHBIMH TpeOOBaHUSAMU K HWHPOPMUPOBAHUIO TPAXAaH O MOPAIKE
NPEOCTaBICHUS] MYHUIIMITAIBHON yCIIyTH (YCIIyT), KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMU JIJIS1 IPEOCTABIICHNSI MYHULIMIIATBHOMN YCIIYTH, SIBISIFOTCSI JOCTOBEPHOCTD
pPEeIoCTaBIsAeMO MHPOpPMAllMK, 4YETKOCTh B M3JO0KEHUM HWH(GOpMalUU, IOJIHOTA
MH(POPMUPOBAHUS.

7. Ilpu o0mieHnu ¢ rpaxaaHamMy JOJKHOCTHBIE JIMIA, MyHUIIUIAIBHBIE CITyKallle
WK paOOTHUKHA MYHUIIUIIAIIBHOTO apXUBa JOJKHBI BECTU C€0s1 KOPPEKTHO U BHUMATEJIBHO
K FpakJjaHaM, HE YHI)KaTh UX YECTU U JOCTOUHCTBA. Y CTHOE MHPOPMHUPOBAHHUE O TOPSAKE
MPEIOCTABICHUS MYHHIIMIIAJBHOW YCIYyTd JOJKHO MPOBOAMUTHCA C HCIHOJIB30BAHUEM
o(pHUIMATBEHO - IETOBOTO CTUJISI PEYH.

8. MudopmupoBanne rpakaaH o MOPSIKE MPEAOCTABICHIS] MyHHUIIUITATLHONW YCIIyTH
MOJKET OCYIIECTBISITHCS C HCTIOIH30BAaHUEM CPEICTB aBTOMH(POPMUPOBAHU.

Paznen 2. CrangapT npenocTaBieHuss MyHULIMIAIBHON YCIIyTH

HauMeHnoBaHne MyHULIMTIAIBHOWN YCIIYTH
9. «llpemocTaBiieHHEe apXWBHBIX CIPABOK, APXMBHBIX KOIMHWW, apXUBHBIX BBIMKCOK,
MH()OPMAIIMOHHBIX TIMCEM, CBSI3aHHBIX C pealu3allel 3aKOHHBIX TIpaB U CBOOOI
rpaXaan».

HarnMeHOBaHNEe MyHULIUITAIBHOTO apXKBa, MPEA0CTABIIIOIIEr0 MYHUIIMITAIBHYIO YCIIYTY
10. [IpenocTaBieHre MyHUIIMIIAJIBHOM YCIYTH OCYILIECTBISET apXUBHBIA OTHEN.

HanmenoBaHue opraHoB U OpraHu3aliuu, 0OpalieHue B KOTOphIe
HEO0OXOIMMO JIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH

11. Ilpu mnpenocTaBieHHMH AapXUBHBIM OTACJIOM MYHMIIMIAIBLHON  yCIYTH
MEKBEJOMCTBEHHOE HH(POPMAITMOHHOE B3aUMOJIEHCTBHE HE TIPETYCMOTPEHO.

12. 3anpemiaercs TpeOOBaTh OT 3asBUTENS OCYIIESCTBJICHUS JECHCTBUI, B TOM YHCIIC
COTJIaCOBaHUM, HEOOXOAMUMBIX I TOJYYCHHS MYHUIIMNAIBLHON YCIYTH W CBS3aHHBIX C
oOparieHreM B HHBIE OpraHbl MECTHOTO CaMOYIpAaBIEHUS W OpTaHMU3AIuHu, 32
UCKJIIOUYEHUEM TMOJIYyYEHHS! YCIYT, BKJIIOYEHHBIX B MEPEUEHb YCIYT, KOTOPHIC SIBIISIOTCS
HEOOXOAMMBIMA W OO0S3aTEIBHBIMUA I TIPENOCTABICHUS MYHHIIMNAIBHOW YCIyTH B
coorBeTcTBHM ¢ DeaepanbHbiM 3akoHOM oT 27 wmroas 2010 roma Ne 210-d3 «O6
OpraHU3alliU MPEOCTABICHHS TOCYJaPCTBEHHBIX U MYHULIMTIATBHBIX YCIYT».

Onucanue pe3ynbTara NpeAoCTaBIeHUs MyHULIUNAIbHON YCIyTy


https://mfc66.ru/
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13. Pe3ynpTaToM MpenoCTaBICHNS MyHHUIIUIIATBHON YCITYTH SIBISICTCS:

1) apxuBHas cripaBKa;

2) apXWBHasl BBIITACKA,;

3) apxuBHas KOTIVS,

4) oTBET 00 OTCYTCTBHUU 3aIIPANTUBAEMBIX CBEICHHIA;

5) pekoMeHaIMs O JATBHEHIIINX MyTAX OMCKA HEOOXO0MMON HH(POPMAITUH;

6) yBeAOMJICHWE O HAINpPaBICHHH COOTBETCTBYIOIIETO 3alpoca Ha HCIIOJIHCHHE
B IPYTO#l apXWB WU OPTaHU3AIINIO;

7) OTKa3 B PAacCMOTPCHHMH OOpAIICHUS C MOTHBHUPOBAHHBIM H3JI0KCHUEM
€ro TPUYHH.

Cpok#u npeaocTaBiIeHUs MyHUIIUIAIBHOM YCIIyTH, B TOM YUCIIE C YYETOM HEOOXOUMOCTH
oOpallleHus1 B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTABICHUN MyHUIIMIIAILHOW YCIIYTH,
CPOK IIPUOCTAHOBJIEHUS MPEIOCTABIICHUS] MyHULIUIIAIBHOW YCIYTH B CIIy4yae, €Ciu
BO3MOKHOCTb IPUOCTAHOBJIEHUS IPEyCMOTPEHA 3aKOHOAATENBCTBOM Poccniickon
denepannu, CPOK BbIJIauu (HAMPABICHUS ) JOKYMEHTOB, SBIISIFOIIUXCS PE3YIbTATOM
MIPENOCTABIECHNS MYHUIIUITAJIbHON yCIIYyTH

14. Cpok HCHOJHEHHS 3alpoca MO APXMBHBIM JIOKYMEHTAaM apXUBHOIO OTHENAa HE
JOJKEH TpeBbIaTh 30 JHEN CO THS PETUCTPALAU 3aMpoca.

C yderoM oOpamieHust 3asBUTENS 4Yepe3 MHOTO(PYHKIMOHAIBHBIA  LEHTP
IIPEAOCTABIIEHUS] TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIYT CPOK IPEJOCTABICHHUS
MYHULMIIAIBHOM YCIIYITM HMCUHCISAETCS C MOMEHTAa PErHCTpaluyd B apXWBHOM OTJEIE,
IIPENOCTABISIOIIEM MYHULIUIIAJIBHYIO YCIIYTY.

3anpoc, HE OTHOCSIIMICS K COCTaBy XPaHSIIMXCS B apXWBHOM OTJEJE apXHWBHBIX
JOKYMEHTOB, B TEYEHHUE 5 JHEU CO JIHS €r0 PEerucTpalyy HaIpaBisieTCs B APYTrOd apXuB
WIM OpraHU3aluIo, IJe XpaHIATCS He0OXOIMMbIE apXUBHBIE TOKYMEHTHI, C YBEIOMJIEHUEM
00 3TOM 3asBUTEJIS.

HopmatuBHBIE PaBOBBIE aKThl, PETYIUPYIOIIUE MTPEAOCTABICHNE MYHULIMTIATBHON YCIYyTH

15. IlepeyeHb HOPMATHUBHBIX TMPABOBBIX AKTOB, PETYJIUPYIOUIUX MPEAOCTaBICHUE
MYHULIMOATBHON YCIYTH, C YKa3aHUEM HX PEKBU3UTOB M UCTOYHUKOB O(PHUIIMATHLHOIO
onyOJIMKOBAHUS pa3MeEIleH Ha O(PUIMATILHOM CalTe TopojCKoro okpyra bormanoBuu B
cetn «HMHTepHeT» mo azapecy: http://www.gobogdanovich.ru/ u wa EaunoMm moprane
https://www.gosuslugi.ru/130406/1/info.

AIMUHUCTpAIUsl TOPOJCKOro OKpyra bormanoBuud oOecrieuyuBaeT pa3MelnieHue
Y aKTyaJIM3allii0 TIEPEeUHs YKa3aHHbIX HOPMATHUBHBIX TIPABOBBIX aKTOB Ha CBOEM
opHUIIHAIBHOM caiiTe B ceTn MIHTepHET.

I/IcqeanBanmHﬁ NEpeYCHb TOKYMCHTOB, HeO6XOI[I/IMBIX B COOTBCTCTBHUHU
C HOPpMATUBHBIMHU IIPABOBBIMHA aKTaMH JJIA IIPEAOCTABICHUSA MYHHHHHaHBHOﬁ YCIYIu, u
YCIIyT, KOTOPELIC ABJIAIOTCS HCO6XOI[I/IMBIMI/I 1 00s3aTeIbHBIMH AJI IIpEJOCTaBJICHUA


http://www.gobogdanovich.ru/
https://www.gosuslugi.ru/130406/1/info
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MYHUIIUTIATBHOM YCIIYTH, MOJUIEKAIUX MPECTABICHUIO 3asBUTEIIEM, CLIOCOOBI UX
MOJTYYCHHS 3asIBUTEIIEM, B TOM YHCIIC B AJICKTPOHHOHN (hopMe, MOPSAOK UX TIPEICTABICHUS

16. B mensx moyry4eHuss MyHUITUTIATBHOW YCIYTH 3asBUTEIb MPECTABIISET 3aIpocC B
apXWBHBIA OTHAEN WIM B MHOTOQYHKIMOHAJIBHBIA IIEHTP TOCYAApPCTBEHHBIX U
MYHULIMOAIBHBIX YCIAYT O MPEAOCTaBICHUHU MYHUIIUNIAIBLHOM YCIYTH (3alpoc 3asiBUTEIb
JIOJDKEH TPEACTaBUTh CAMOCTOSITENIbHO B LENAX IMOJYYEHHUS MYHUIIMIAIBLHOW YCIYTH).
®dopwma 3anpoca 3asBuTens npuseaeHa B [Ipunoxxennn Ne 1, 2.

JIOKyMEHTOM, MOJTBEPKIAFOIIUM [TOJTHOMOYHS ITPEACTABUTEIIS 3aABUTENIS, ABJISIETCS
JOBEPEHHOCTh, OQOpMJIEHHAsT W  BbIJaHHAs B  MOpSAKE, MPEAyCMOTPEHHOM
3aKOHOJATENLCTBOM Poccutickon denepauu.

B 3anpoce 3asiBUTENS 1OJKHBI OBITh YKa3aHBbI:

1) HaMMEHOBaHME IOPUIUYECKOTO JIMIA Ha OJIaHKE OpraHu3alluu; IS Tpa)KiaaH-
dbaMusus, UMs 1 0TUECTBO (TIOCTIEHEE — MTPU HATMYHWN );

2) MOYTOBBIA W/WIKA 3JEKTPOHHBIA aJIpeCc 3asBUTENs, MO KOTOPOMY JOJIKEH OBITh
HampasJICH OTBET, YBEIOMIICHUE O TIEpeaipecaliy 3amnpoca;

3)  wuHTepecylolllu€  3asBUTENISI  BONPOC,  coObITHE,  (akT,  CBEICHUS
1 XpPOHOJIOTUUECKHE PAMKH 3ampaiiuBaeMoi nHpopMaimu.

3asgBuTENh OPOPMIISET COrjacue Ha 00padOTKy NMEPCOHAIBHBIX TAHHBIX TPAXKIAHUHA
(win 3akoHHOTO npeactaButens) ([Tpumoxkenne Ne 3, 4).

3asBUTENb BOpaBe, IO COOCTBEHHOW MHUIIMATUBE MPEACTABUTH TOKYMEHTHI (MM UX
KOIIMH), COJIEpKaIIUe AOMOIHUTEIbHBIE CBEICHUS, OTHOCSIIMECA K TEME 3aIpoca.

JlaHHBIE ~ TIepedYeHb  SBIAETCS  HMCUEPINBIBAIOIIMM W HE  MPEAnojaraer
MEXBEJIOMCTBEHHOTO NH()OPMAITMOHHOTO B3aUMOICHCTBUSI.

17. Jns monmydeHus JOKYMEHTOB, HEOOXOJUMBIX JUIsl  MPEJOCTaBIICHUS
MYHUIIUTIATBHOM YCIIYTH, YKa3aHHBIX B TyHKTE 106 agMUHUCTpPATHBHOTO perjiamMeHTa,
3asBUTEIh JIMYHO oOOpamaeTcss B OpraHbl MYHUIMIIAIBLHOM BIACTH, YUYPEXKICHUS
Y OpraHu3alui.

18. 3asBneHNEe M TOKYMEHTBI, HEOOXOMUMBIE IS TIPEIOCTABICHUS MYHHUITUTIATLHOM
YCIIYTH, yKa3aHHbIC B MyHKTe 16 aqMUHUCTPATUBHOTO PErIAMEHTA, MPEICTaBIISIOTCS B
ApXUBHBIN OTJIEN TTOCPEACTBOM JIMYHOTO OOpaIleHUs 3asBUTEIS], TOCPEICTBOM MMOYTOBOTO
OTMpAaBJICHUS, Yepe3 MHOTOPYHKIIMOHAIBHBIA IIEHTP MPEA0CTaBICHUS TOCYAaPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT, 60 c WCII0JIb30BAHUEM uH(pOpMaIMOHHO-
TEJICKOMMYHUKAITMOHHBIX TEXHOJIOTHUH, BKJIIOYash HMCIOJIb30BaHWE EnuHOro moprana, u
JIPYTUX CPEeNCcTB HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUA B CIy4yasx H
MOPSIKE, YCTAHOBIIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu 1 CBepITIOBCKOM
obnacTtu, B (hopMe JIEKTPOHHBIX TOKYMEHTOB MPH HATUMYUHA TEXHUYECKONH BO3MOMKHOCTH.
[Tpu 5TOM 3asiBI€HHE U JICKTPOHHBIA 00pa3 KaXKIOTO TIOKYMEHTA MOTYT OBITh MOIUCAHBI
MPOCTOM JIEKTPOHHOM MOIMUCHIO.

I/IC‘{CpHBIBaI-OHII/Iﬁ INEpEYCHb JOKYMCHTOB, HCO6XOI[I/IMBIX B COOTBETCTBHH C
HOPMATHUBHBIMU IIPABOBBIMUA aKTaMH JJIS IMIPEAO0CTABICHUSA MYHHHHHaHbHOﬁ YCIYyI'H,
KOTOPBIC HAXOAATCA B PACIIOPAKCHUMU OPraHOB MECTHOI'O CaMOYIIPAaBJICHUA U MHBIX
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OpraHOB, YYaCTBYIOIIUX B NPEJOCTABICHUN MyHUIUIAIBHBIX YCIYT, U KOTOPbIE
3asiBUTENb BIPABE NPEJICTABUTh, & TAKIKE CIIOCOOBI UX MOIYYEHUS 3aIBUTEISIMHU, B TOM
YHClie B JIEKTPOHHOHN (opMe, TOPSIIOK UX MPEACTABICHUS

19. JIOKyMEHTBI (cBenmeHus), HEOOXOIUMbIE B COOTBETCTBHU
¢ 3akoHogatenbcTBoM Poccuiickoit denepanuum u 3akoHOAATENbCTBOM (CBEPAIOBCKOM
o0JacTH I8 OPENOCTABICHUS  MYHUIMOAIBHOW  YCIYI'HM, KOTOpbIE HAaXOJATCSA
B PpAaCHOPSDKEHUM TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIPABICHUS
M MHBIX OpraHoB, YYacTBYIOIIMX B NPEJOCTABICHUM MYHULUNAIbHBIX  YCIYT,
OTCYTCTBYIOT.

VYkazanue Ha 3arpeT TpeOoBaTh OT 3asIBUTEIS

IpEeICTaBICHUS JOKYMEHTOB U UH()OPMALIUU WM OCYLIECTBICHUS JEHUCTBUI

20. 3anpemaercst TpeOOBATH OT 3asBUTEIIA:

- MPEICTaBIEHUS JOKYMEHTOB M HMH(GOPMAlMM WIA OCYIIECTBICHUS JIEWCTBU,
KOTOpbIE HE MPEIyCMOTPEHbBl HOPMATUBHBIMU IPABOBBIMU AKTaMHU, PETYJIUPYIOIIUMHU
OTHOUIEHUS!, BO3HUKAIOIINE B CBSA3M C MPEJOCTABICHHUEM MYHHUIIMIIAIBHON YCIIYTH;

- MpEeACTaBICHUS JOKYMEHTOB U HH(POpPMALMH, KOTOPbIE B COOTBETCTBHUH
C HODMaTUBHBIMM IIPaBOBBIMH akTamu Poccuiickon @Dexepanuu, HOPMAaTUBHBIMHU
npaBoBbiMU akTamu [IpaBurenbctBa CBepAJIOBCKOW 00JIaCTU U MPABOBBIMU aKTaMH
OpraHOB MECTHOIO CAaMOYIPaBJIEHUS HAXOIATCA B PACIOPSHDKEHHMH OpPraHOB MECTHOTO
CaMOyNpaBJ€HUs,  NPENOCTABISIONIUX  MYHHUIMIAIBHYIO  YCIyry, H (vn)
IIO/IBEIOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYIIPaBJIEHHUS OpraHW3alvil, y4aCTBYIOIIUX B
IIPEIOCTABICHU MYHHUIMIIAIBHBIX YCIYT, 32 MCKJIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B
gyacthu 6 crateu 7 ®enepanpHoro 3akoHa oT 27 wmrons 2010 roma Ne 210-d3 «O6
OpraHU3alliy MMPEJOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

- TpeACTaBJICHUS JIOKYMEHTOB U  HWHpOpManuu, OTCYTCTBUE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IPHU IEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJii NPEAOCTABICHUS MYHULUIAIBHON YCIyrd, Ju0o
B [IPEA0CTABICHUH MYHULIMIIAJIBLHON YCIYTH, 32 UCKIIOYEHUEM CIIETYIOIINX CITy4YaeB:

- WU3MEHEHHE TpeOOBAaHMM HOPMATHBHBIX MPABOBBIX AaKTOB, KacarOUIUXCS
MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH, MOCJe NEePBOHAYAIBHOM MOJauu 3asBJICHUS O
MPEA0CTABICHUY MyHUIIUIIATBHON YCIIYTH;

- HaJnyue OMMOOK B 3aABJICHUM O MPEAOCTABICHUUA MYHUIMMAIBHON YCIyTH
Y JOKYMEHTaX, NOJAaHHBIX 3asBHUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEeNOCTaBICHUS MYHHUIMNAIBHOW YCIYrH, JIH00
B IPEIOCTABJICHUN MYHUIIMNIAJILHON YCIYTH U HE BKJIIOYEHHBIX B MPEJICTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

- HCTEYECHHE CPOKa JCHCTBUS JOKYMEHTOB WJIM W3MEHEHHE HH(POpPMAIUHU IOCIEe
NEPBOHAYAILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl PEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH, TMOO0 B MPEIOCTABICHUN MYHUIIMTIAIBHON YCIIYTH;

-BBISIBJICHUE JOKYMEHTAIbHO MOATBEPKIACHHOrO (akTa (MPU3HAKOB) OMIMOOYHOTO
WIK TPOTUBOMNPABHOIO JEHUCTBUS (0€31eHCTBUSI) MOJBKHOCTHOTO JIMIA, MYHHUIIMIAIBHOTO
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CIIy’allero WUiu padOTHHKA APXMBHOTO OTAENa, MPEIOCTABISIONIEI0 MYHHUIIMIAIBHYIO
yCIyTy, pabOTHUKAa MHOTO(QYHKIIMOHAJIHHOTO IEHTpa MpH IEepPBOHAYATBHOM OTKa3e B
npreMe JOKYMEHTOB, HEOOXOUMBIX ISl TPEIOCTABICHUS MYyHHUIMIIAILHOW yCIyTH, TUO0
B IIPEJIOCTABJIICHUH MYHUIIUINAJIBHONW ycIyrd. B maHHOM ciyyae B MHUCHbMEHHOM BHJE 3a
MOJIMUCHI0 JTOJDKHOCTHOTO JIMIIA aIMUHUCTPALMU TOPOJCKOTO OKpyra borgaHoBuu (mimn
apXWBHOTO OTHENa), MPEIOCTABISIONIET0 MYHHIMIIAIBHYIO YCIYTy, PYKOBOIHTEIS
MHOTO(YHKITMOHATIBHOTO IEHTpa MpH IMEepPBOHAYATBHOM OTKa3e B IPHEME JIOKYMEHTOB,
HEOOXOIUMBIX IS IPEIOCTaBICHUSI MYHULIUITAILHON YCIIYTH, YBEJIOMIISIETCS 3asBUTEIb, a
TaK>Ke MPUHOCITCS U3BUHEHUS 32 JOCTABJICHHbIEC HEY100CTBA,;

- TPEJICTAaBIICHUS TOKYMEHTOB, MOATBEPKIAIOIINX BHECEHHUE 3asBUTEJIEM IUIaThl 3a
NPeI0CTaBICHUE MYHUIIUTIAIBHON YCIIYTH.

[Tpu npenocTaBieHNN MyHULIMIIAIBHOW YCIIYTH 3aMpeIaeTCs:

- OTKa3plBaThb B IIPUEME 3ampoca U MHBIX JOKYMEHTOB, HEOOXOIMMBIX IUIs
MPEIOCTABICHUS MYHHUIMNAIBHON YCIyr'H, B Clydae, €CIU 3alpoc H JOKYMEHTHI,
HEOOXOUMBIC NIJISl TIPEIOCTABICHUSI MYHUIIMTIATBHON YCIIYTH, MOAAHBI B COOTBETCTBUU C
uHpoOpMaled O CpOKax ¢ TMOPSAIKE MPEIOCTABICHUS MYHHUIUIIAIBHON  YCIIYTH,
onyOnrkoBaHHON Ha EquHom mopTtane, 1ub0 Ha opUIMaIbHOM CalTe TOPOJCKOr0 OKpyTa
bormanosuuy;

- OTKa3bIBaTh B MPEIOCTABICHUU MYHUIIMTIAIBHON YCIYTH B CIIy4ae, €Clid 3ampoc |
JOKYMEHTBI, HEOOXOAMMBIE [JIsl MPEIOCTABICHUS MYHUIIMIAIHHOW YCIYTH, MOJAHBI B
COOTBETCTBUM C MH(pOpMaLueld O CpPOKax W MOPSIKE MPEJOCTAaBICHUS MYHUIUNAIbHOMI
yCIIyTH, OnmyOIuKoBaHHOW Ha EnuHOM moprasie nubo Ha opUIIMaTFHOM CalTe TOPOJACKOTO
okpyra bormanosuu.

W cueprnipiBaroniuii mepeueHb OCHOBAHM JIJIsl OTKA3a B MPUEMe JOKYMEHTOB, HEOOXOMMBIX
JUIS1 TPEAOCTABJIEHUS MYHULIMIIATBHON YCIyTH

21. OcHOBaHMSIMH IS OTKa3a B MPUEME 3asBIICHUS M JOKYMEHTOB, HEOOXOIUMBIX
IU1S1 IPEJIOCTABIICHNSI MYHULUITAIBHOM YCIIYTH, ABJISIFOTCS:

1) HempaBHJIBLHOE 3allOJIHCHHE 3alpoca, YKa3aHHOTO B M. 16 agMHUHHCTPaTHBHOIO
periiaMeHTa, OTCYTCTBHE B 3amlpoce JAaHHBIX, YKa3aHHBIX B M. 16 agMUHUCTPATHBHOTO
pEraMeHTa;

2) 3amojJHEHHWE 3ampoca, YKa3aHHOro B M. 16 agMUHHCTPATMBHOIO pErIaMEHTa,
Hepa3O00PUYMBBIM, HE MOAAIOIIUMCS TTPOUTESHHUIO TTOYEPKOM.

HcuepnpiBaronui nepeueHb OCHOBAHUM U1 IPUOCTAHOBJICHUS
WJIA OTKa3a B MPEIOCTABJICHUN MYHULIUITAIIBHON yCIIYyTH
22. OcHOBaHHS [JIsl MPUOCTAHOBJICHUS TPEAOCTABICHUS MYHHUITUNATBHOU YCIyTH
OTCYTCTBYIOT.
MyHuunanbHas yciayra He MPeI0CTABISAETCS B CICAYIOIIUX CIydasx:
1) ecimu B 3ampoce 3asBHTENsSI OTCYTCTBYeT TeMma (BOMPOC), XPOHOJIOTHS
3anpaimBaeMon nHdopmanuy;
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2) eciii OTBET IO CYIIECTBY IMOCTABJIEHHOT'O B 3alIPOCEe BOMPOCA HE MOXKET OBbITh JIaH
0e3 pasriameHusi CBeJCHUM, COCTABISAIONIUX TOCYIAPCTBEHHYIO WM HHYIO OXPaHSIEMYIO
benepaabHBIM 3aKOHOM TalHY. 3asBUTEINIO COOOIIAETCS O HEBO3MOXKHOCTH JaTh OTBET IO
CYLIECTBY MOCTaBJIEHHOTO B 3allpOCE BOMPOCA B CBSI3U C HEOMYCTUMOCTBIO Pa3IiIallleHHs
yYKa3aHHBIX CBEJCHUN. YKa3aHHas WH(OPMAIUS MOXKET OBITh MPEJOCTABICHA TOJBKO TPU
HAJUYMH Y 3agBUTENSI JOKYMEHTAIBHO MOATBEP)KICHHBIX TIPAaB Ha MOJyYEHUE CBEACHUM,
coJiep KalnX TOCYAapCTBEHHYIO TaHY W/WITW KOH(UICHITNATHLHYIO HH(OPMAITHIO;

3) ecnu B 3ampoce COACPKHTCA BOMPOC, HAa KOTOPBIM 3asBUTEII0 paHee
HEOJTHOKPATHO J1aBaJIUCh MUCHbMEHHBIE OTBETHI MO CYIIECTBY, U MPH 3TOM HE TMPHUBOJISATCS
HOBBIC JIOBOJIbI M OOCTOSITENBhCTBA. HadampHUK apXWMBHOTO OT/ENa BIpaBe MNPUHATH
pemieHne 0 0O€30CHOBATENBLHOCTH OYEPEAHOTO 3alpoca U MPEKPAIleHUU TePerrCKu
0 IAHHOMY BOIIPOCY MPU YCIOBUHM, YTO YKa3aHHBIA 3alpoCc W paHee HampaBisieMbie
3aMpoChl HAMPABIUIUCH B OJMH U TOT K€ OpPTraH WK opraHu3aiuio. O JaHHOM pEelIeHUU
YBEJOMIISICTCSI 3asBUTEITb, HAITPABUBIINN 3a1pPOC;

4) ecnu B 3alpoce cojaepiKaTrcs HEIEeH3YPHbIE, JTH00 OCKOPOUTEIbHBIC BBIPAKCHHUS,
YTPO3bI KU3HHU, 3I0POBBIO0 U HMYIIECTBY JOKHOCTHOTO JIUIIA, & TAK)KE YJICHOB €r0 CEMbH.
HavanpHuk apXWMBHOTO OT/ela BIIpaBE OCTaBUTH 3ampoc 0e3 OTBeTa MO CYIIECTBY
MMOCTaBJICHHBIX B HEM BOMPOCOB W COOOIIMTH 3asBUTENIO, HAIMPABUBIIEMY €TO,
0 HEJIOMYCTHUMOCTH 3JI0yTIOTPEOICHHSI IPaBOM;

5) ecau y 3asABUTENS OTCYTCTBYIOT JIOKYMEHTBI, TIOJTBEPKIAIOIIHE €T0 TTOTHOMOYHS
BBICTYNATh OT UMEHU TPETHUX JIUII.

[lepedensp yciayr, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMH M 00513aT€TbHBIMU IS
MPEAOCTaBICHNS MYHHUIIUTIAJIBLHON YCIIYTH, B TOM YUCJIE CBEICHUS O TIOKYMEHTE
(ToKyMeHTax), BbIJJaBa€MOM (BbIIaBAEMbBIX ) OPTaHU3ALUAMHU, YIaCTBYIOIIUMHU
B [IPEJOCTABICHUY MYHUIIUTIAIbHOW YCIYTH

23. TlpenocraBienne yciyr HEOOXOMUMBIX W 00S3aTENbHBIX IS MPEIOCTABICHUS
MYHULIMTATBHON YCIYTH HE TPEAYCMOTPEHO.

[Topsimok, pa3Mep U OCHOBaHHWE B3UMAaHUS TOCYIaPCTBEHHOMN MONIIMHBI MU MHOU TIJIATHI,
B3MMAaEMOM 3a TIPEIOCTaBICHUE MYHHUITUTIAIBHON YCITYTH

24. TocynmapcTBeHHas TIONIIMHA 3a MPEJOCTABICHHEC MYHUIIUIIAILHOW YCIIYTH
HE B3UMAaeETCsl.

ApPXUBHBIN OTHEN OCYIIECTBISIET MPEIOCTABICHNE MYHUIIMITAIILHON YCIYTH TI0
WCIIOJTHCHHUIO 3alpoca OpTaHM3allii WM TpakJaHuHa Oe3Bo3Me3nHO.  McmonHeHwue
COLIMAJIbHO-IIPABOBOTI'0 3aIIpOCa OCYIIECTBISETCS 0€3BO3ME3IHO.

[Topsimok, pa3mMep U OCHOBaHKE B3UMAaHMUSI TUIATHI 32 TIPEIOCTABICHUE YCIYT, KOTOPHIE
SIBJISIFOTCSI HEOOXOAMMBIMU U 00513aTETLHBIMU JIJIS1 TPEIOCTABIICHUS MyHUITUTIATLHOM
YCIIyTH, BKITIOYasi HHOOPMAIHIO O METOJIMKE pacyeTa TaKOM TIaThl

25. VYcuyr, KOTOpble  SIBISIOTCS  HEOOXOIMMBIMM W 00s3aTENbHBIMU
JUIS TIPEIOCTABJICHNST ~ MYHUIIMTIAIBHOM — yCIyrHM, 3aKOHOJATeIhCTBOM  Poccuiickoi
denepanuu He IPETYCMOTPEHO.



MaxkcuMalIbHBIM CPOK OXKUJAHUS B OUEPEIU IIPU NIOAAYE 3aIIpoca O MPEAOCTABICHUN
MYHULIMIAIBHOMN YCIYTH U IPU MOJYYEHUU PE3YbTaTa MIPEAOCTABICHNS MYHUIUITAIbHON
yCIIyTH

26. MakcuMalbHBIH CPOK OXHWIAHWUS B OdYepend TMpH Tojade  3ampoca
O MPEIOCTABIICHUM MYHULMIIAJIBHOW YCIYTM W TOJYYEHHH MYHHUIMNAIBHOM YCIIyT'H
B apXMBHOM OTJEJIE€ HE JOJKEH MPEBBIIATh 15 MUHYT.

ITpu oOpamienun 3asBUTENS B MHOTO(YHKIHMOHAJIBHBIM LIEHTP MPEJOCTaBICHUS
roCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYyT (IPU pean3alii) CPOK 0KMJIaHUS B OUepeaIn
OpU IIOAAaYe 3arpoca O IPEAOCTABICHUH MYHMIMIAIBHOW YCIYTM M IIPU IOJYy4YEHUU
pe3ynbTaTa MyHULMIIAJIIBHOM YCIIYTH TAK)KE HE TOJDKEH IIPEBBIATh |5 MUHYT.

CpoK U MOPSIIOK PETUCTPAIIUH 3aMpoca 3asSBUTENS O MPEIOCTABICHUU MyHHUIIUIIATBHOM
YCIYTH B YCIYTH, TPEIOCTABISIEMOI OpraHu3ainei, y9acTBYIOMIEH B IPEI0CTaBICHUN
MYHUITUTIATEHOW YCIYTH, B TOM YHCIIE B JIEKTPOHHOU (opme

27. Peructpamms 3ampoca W UWHBIX JIOKYMEHTOB OCYIICCTBISICTCS B JICHb
UX MIOCTYIUICHUST B ApXWBHBIA  OTAEN, TpH  OOpalieHWd  JUYHO,  4epes3
MHOTO(YHKITMOHAIBHBIA IICHTP MPEIOCTaBICHUS TOCYAaPCTBEHHBIX W MYHHUITUIATBHBIX
ycayr (IIpu BO3MOKHOCTH).

28. B cmydae, ecnu 3ampoc MOAAaH B JJEKTPOHHOW (opMe, apXUBHBIA OTAENI HE
no3aHee padoyero AHs, CISAYIOMIEro 3a JHEM IOAaul 3asBIICHUS, HAMIPABISET 3asBUTEIIO
AIIEKTPOHHOE COOOIIEHUE O MPUHITUU MO0 00 OTKa3e B MPUHATUY 3arpoca. Peructparms
3arrpoca, HalpaBJIEHHOTO B (hOpMe AJIEKTPOHHOTO JOKYMEHTA, IIPH OTCYTCTBHHM OCHOBAaHUIA
IJI OTKa3a B €ro MpueMe, OCYIIECTBISICTCS HE MO3AHee pabodvero JHSA, CISIYIOIIEro 3a
JHEM T0JIa4! 3alpoca B apXUBHBIN OTIEIL.

29. Iponenypa perucrpanuu 3anpoca o MpeaoCTaBICHUN MYHHUIIMITAIbHON YCIIyTH,
yKa3zaHHass B M. 27 aJMHUHUCTPATHBHOTO pETJIAMEHTA, OCYIIECTBIIACTCS B TOPSIKE,
PEYCMOTPSHHOM B paszeiie 3 aIMUHUCTPATUBHOTO PETaMeHTa.

TpeOoBaHus K TOMEIICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUIIATbHAS YCIIyTa, K 31y
0KUJAHUS, MECTaM JJIsl 3aIIOJTHEHUS 3alTPOCOB O MPEAOCTABICHUNA MYHULIMIIATBHOM
yCIIYTH, UH(POPMAIIMOHHBIM CTEHAaM ¢ 00pa3liaMy UX 3all0JIHEHUS U TIepeUHEM
JTIOKYMEHTOB, HEOOXOAMMBIX JJIsl TPEAOCTABICHUS KA A0 MyHUITUIIAIbHON YCITYTH,
pa3MeIIeHnuIo 1 0)OPMIICHHIO BU3YaIIbHOM, TEKCTOBOW M MYyIbTUMEANIHON MHPOPMAITUHU O
MOPSIJIKE MPEIOCTABICHUS TaKOM YCIyTH, B TOM YUCTIE K 00€CTICUCHUIO TOCTYIMTHOCTH IS
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH C 3aKOHOIATEIHLCTBOM Poccutickoi
denepaniv 0 COMATBLHON 3aIUTE UHBAJINIOB

30. B momemeHusiX, B KOTOPBIX MPEAOCTABIACTCS MYHHUIIMNAIbHAS YCIIyTa,
oOecrieunBaeTcs:

1) cOOTBETCTBHME CAHUTAPHO-IIUJIEMHOJOTMYECKUM TMpaBUjIaM W HOpPMaTHBaM,
IpaBUJIaM MPOTHUBOIIOKAPHOM OE30MaCHOCTH;
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2) co3gaHUMEe HHBAIUJAM  CIEIYIOUIMX YCIOBUWA  JOCTYNHOCTH OOBEKTOB
B COOTBETCTBUM C TpPEOOBAaHUSAMHU, YCTAHOBJIECHHBIMA 3aKOHOJATEIbHBIMU W HHBIMU
HOPMAaTHBHBIMH ITPABOBBIMHU aKTAMH:

- BOBMOXHOCTB OECTIPENSITCTBEHHOTO BX0/1a B OOBEKTHI U BBIX0J1a U3 HUX;

- BO3MOKHOCTh CAMOCTOSITENTFHOTO TEPEABMKEHUS 110 TEPPUTOPUU O0BEKTA B IEIAX
J0CTylla K MECTY MPEIOCTaBICHUS MYHHULMIAIBHON YCIYTH, B TOM YHUCJE C IIOMOIIBIO
pabOTHUKOB  apXWMBHOTO  OTIENY, MPEIOCTABIAIOIIMX MYHHUIIMIAJIbHBIE  YCIYTH,
ACCHUCTHBHBIX M BCIIOMOTATENbHBIX TEXHOJIOTUH, @ TAKKE CMEHHOTO KPECIIa-KOJISICKH;

3) momernieHus JAOHKHBI UMETh MECTa ISl OKHMJlaHus, UH(QOpMUpOBaHUS, MpUemMa
3asBUTEJICH.

Mecta oxujaHus 00€CIIeUnBaIOTCS CTYJIbSIMH, KPECEIbHBIMU CEKIMSIMU, CKaMbSIMU
(GaHkeTKaMM);

4) MOMEUICHUsT JIOJDKHBI HMMETh TyaleT cO CBOOOJHBIM JOCTYIIOM K HEMY
B pabouee BpeMs,

5) mMecta HHPOPMHUPOBAHUS, MPEAHA3HAYEHHBIE I O3HAKOMIICHHS Tpa)aaH
¢ “HGOPMALIMOHHBIMU MaTepHaIaMH, 000PYIyIOTCS:

-  UH(OPMAIIMOHHBIMUA CTEHAAMH WIH HWH(GOPMAIMOHHBIMU  3JIEKTPOHHBIMU
TEpMUHAJIAMU;

- crojamMu (CTOMKamMH) C KaHUEISAPCKUMHU MPUHAMICKHOCTIMU g O0(QOPMIICHHS
JOKYMEHTOB, CTYJIbSIMHU.

Ha uH(poOpMalMOHHBIX CTEHJaX B IOMEILIEHUSX, NMPEAHA3HAUEHHBIX UId MpHUeMa
rpax<iaH, pa3melaercss HHpopMalus, ykasaHHas B 1. 4 aIMUHUCTPATUBHOT'O perjlaMeHTa.

OdopmiieHne BHU3yallbHOM, TEKCTOBOM W  MYJIbTUMEIUWHOW  HHGOpMAIUH
O TIOpSAJNKE TMPEJOCTABICHHUS MYHULUIIAJBHOM YCIYI'M JIOJDKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3PUTEILHOMY U CIIyXOBOMY BOCIPHSTHIO 3TOM MH(POPMAIIUU 3asBUTEISIMH,
B TOM YHCJIE 3asIBUTEISIMU C OTPAHUYEHHBIMU BO3MOYKHOCTSIMHU.

[Tokazarenu JOCTYITHOCTH M Ka4yeCTBAa MyHULIUITAIIBHOW YCIIYTH,

B TOM YHCJIE KOJUYECTBO B3aUMOJCHCTBUI 3asIBUTEIIA C JOJKHOCTHBIMMU JIMIIAMM,
MYHUIUTATBHBIMH CITYKaIIMMU U PaOOTHUKAMU apXMBHOTO OT/IEJIa IPU MPEIOCTABICHUH
MYHULHANIAIBHON YCIYTH U UX MPOAOJDKUTEIBHOCTD, BO3MOKHOCTh TIOJYYEHHUS
uH(pOpMAIK O X0JI€ TPEAOCTABICHUS MyHUIIUTIAILHOM YCIIYTH, B TOM YHUCIIE C
MCII0JIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOTHI, BO3MOXKHOCTh JTMOO0
HEBO3MOKHOCTh TIOJTyYEHUS] MYHUIIUTTAILHON YCIYTH B MHOTO(DYHKITHOHAIBHOM TIEHTPE
MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT (B TOM YHCIIE€ B OJHOM
o0BeMe), B JIIOOOM TEPPUTOPHATHHOM MOAPA3ACTICHUNA MYHUITUTIATLHOTO apXUBa,
MPEIOCTABIISIONIETO MYHUIIUITAIHYIO YCIIYTY, TIO BEIOOPY 3asiBUTES
(3KCTEpPPUTOPHUATIBHBII MPHUHIIMIT), TOCPEACTBOM 3aIpoca O MPEAOCTABIEHNN HECKOJIBKHX
rOCYJapCTBEHHBIX U (WJIM) MyHHUITUTAIBHBIX YCIYT B MHOTO(DYHKITHOHAIBHOM IIEHTPE
[IPEIOCTABJIEHUS TOCYJAPCTBEHHBIX U MYHULIMTIIAJIBHBIX YCIYT

31. Iloka3zaTensMu OOCTYMHOCTH M KadyecTBa MPEJOCTABICHUS MYHHUIHUIAIbLHOM
YCIIYTH SIBJISIFOTCS:
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1) cBOEBPEMEHHOCTD MPEIOCTABICHHS MYHHIUITAIBHON YCIIYTH B COOTBETCTBHU CO
CTaHJApPTOM €€ IIPENOCTABICHUS, YCTAHOBIECHHBIM aIMUHUCTPATUBHBIM PEIIAMEHTOM;

2) BO3MOXHOCTb MOJTy4eHHSI HH(QOPMAIMH O XOJI¢ TIPEAOCTABICHUSI MYHUIIUITATLHON
yCIyTHd, JIMYHO WJIA C  HCIOJNb30BaHHEM HWH(OPMALMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOTHUH;

3) BO3MOXHOCTb ITOJTYYEHHS MYHULHAIAIBHOU yCIyTH
B MHOTO(YHKIIHOHATIHLHOM LIEHTpE IIPEAOCTABICHUS rOCYJapCTBEHHBIX
Y MyHUIIMIAIBHBIX YCIIYT (B TOM YHCJIE B IIOJHOM 00BEME);

4) BOBMOKHOCTh JIMOO HEBO3MOXKHOCTH TIIOJyYCHHsT MYHUIUIIAIbHOW YCIYTH B
JT000M TEPPUTOPUATBHOM NOJpa3AeIEHUN MYHULIUIIAIBHOIO apXUBA, MIPEIOCTABIIAIOIIETO
MYHULIMIIATIBHYIO YCIIYTY, 110 BEIOOPY 3asiBUTEIS;

5) BO3MOKHOCTHb NOJyYEHHUS MYHULMNAIBHOM YCIYI'M MOCPEIACTBOM 3aIlpoca O
IIPEIOCTABICHUN HECKOJBKUX TOCYJAapCTBEHHbIX W (MJIM) MYHHUIMNAIBHBIX YCIYr B
MHOTO()YHKIIMOHAJIbHOM IIEHTPE MPEIOCTaBIEHUSI TOCYAAPCTBEHHBIX U MYHUIMIAIbHBIX
ycuyr,

6) cozmanre ~ WHBAIWAAM ~ BCEX  HEOOXOMUMBIX  YCIOBHH  JIOCTYHHOCTH
MYHUIUINAIBHBIX ~ yCIYT B  COOTBETCTBUU € TpeOOBaHUSIMHU, YCTAHOBJIECHHBIMU
3aKOHOAATEIbHBIMU U UHBIMUA HOPMATHUBHBIMH IIPABOBBIMU aKTaMHU.

32. Ilpu mpenocTaBICHUH MYHUIIMIAIBHON YCIYTH B3aMMOJCHCTBHE 3asBUTENS C
JOJKHOCTHBIMU JIMI[AMHU, MYHULMIIAJBHBIMU CIYXXAllUMU W PAOOTHUKAMU apXHBHOTO
OTJeNa, MPEJOCTaBISAIOUIEr0 MYHUIMIAIBHYIO YCIyTy, OCYLIECTBIIsIeTCS He Ooiiee 2 pa3
B CIICAYIOIIUX CIIy4asx: IIPU IpUEME 3asBIICHUS U IIPU MOJyYEHUU pe3ysbTaTa. B Kaxaom
ClIy4ae BpeMms, 3aTPAuCHHOE 3asBUTEIIEM IIPY B3aUMOJECUCTBUAX C JOJLDKHOCTHBIMU JIMLIAMU
IIpU NIPEIOCTABICHUN MYHULIMIIAJIbHON YCIYTH, HE TOJKHO MPEBBIIATh 15 MUHYT.

Wubie TpeOOBaHUS, B TOM YKCJIE YUUTHIBAIOLINE OCOOEHHOCTH MPEIOCTABIICHUS
MYHUIUTNIATBHON YCIYTHM B MHOTO(YHKIIMOHATBHBIX LIEHTPaX MPeA0CTaBICHUS
rocyJAapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT, 0COOEHHOCTH MPEAOCTABICHHUS
MYHUIUNATBHOW YCIYTH IO SKCTEPPUTOPUATBHOMY MPUHIUITY K OCOOCHHOCTH
MPEIOCTABIECHUSI MyHULIMTIAIBHOM YCIIYTH B AJIEKTPOHHOM (hopme

33. Ilpu oOpaineHun 3asBUTENST 3a TMPEJOCTABICHHEM MYHUILMIAIBHON YCIyru
B MHOTO(YHKIIMOHAJIbHBIA ~ LEHTp  paOOTHUK  MHOTO(QYHKIMOHAIBHOTO  IIEHTpa
MPEAOCTABIICHUSI  TOCYJAPCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYT  OCYILECTBIISET
aJIMUHHUCTPATUBHBIE MPOLEAYPHI (IEUCTBUS), TPEAYCMOTPEHHbIE TYHKTOM 89 HacTOAIIEro
perjJameHra.

MHoroQyHKIHOHATBHBIN LEHTP PEIOCTaBIICHUS roCy/1apCTBEHHBIX
Y MYHULUINATBHBIX YCIyr oOecreynBaeT mepenady MPUHSATOrO OT 3asBUTENs 3ampoca,
B AapXMBHBIA OTHAEN B DJIEKTPOHHOU (opme OO0 HA OyMaKHBIX HOCHUTEISNX
B MOPSAKE U CPOKH, YCTAHOBJICHHBIE COIJIAIIEHWEM O B3aUMOJECHCTBUHM, HO HE TO3JHEE
CJIeIyIOLIEro paboyero AHs Mocie TPUHATHUS 3asBICHHUS.

34. Oco0eHHOCTH NPEIOCTABICHUSI MYHUIIMTIATBHON YCIIYTH B 3JIEKTPOHHOU (opMme:
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- obecrmeueHME  BO3MOXKHOCTH  IIOJIy4€HHs  3asBUTENEM  HH(popManuu
O MPEeIOCTABIIEMON MYHHUIMIAIbHON yciayre Ha EnuHoM moptaie u Ha 0pUIIUAIBHOM
calTe ropoACcKoro okpyra borganosny;

- obecrieyeHue NpU HANpaBICHUU 3asBUTENIEM 3ampoca B (GOpMe 3JIEKTPOHHOTO
COOOIEHUST NMPEAOCTaBICHNS 3asIBUTENI0 COOOLIEHUS, MOATBEPKAAIOIIErO MOCTYIIIICHUE
3ampoca B apXUBHBIM OTAEN, MHpU 3TOM 3asBICHUE W 3JIEKTPOHHBIA 00pa3 Kaxaoro
JOKYMEHTa MOTYT OBITh MOJIMCAHbI IPOCTON 3JEKTPOHHON MOANKCHIO.

35. 3agBuTenb  UMEET  [paBO  IOJYYEHUS  MYHULUINAIBHOM  YCIYTH
10 SKCTEPPUTOPUATIBHOMY  HPHUHLMIY  IOCPEACTBOM  oOpamieHuss B (puiamansl
MHOTO(QYHKIIMOHAIBHOIO LEHTPa MPEJOCTABICHUS T'OCYJAapPCTBEHHBIX U MYHMIMIIAJIbHBIX

YCIIYT.

Paznen 3. CocraB, mocie10BaTeNbHOCTh U CPOKHU BBITIOTHEHUS aIMUHUCTPATUBHBIX
nporeayp (AeiicTBuil), TpeOOBaHUS K MOPSIAKY UX BBIIIOJHEHUS, B TOM YUCJIE OCOOCHHOCTH
BBITIOJTHEHHUS aJIMUHUCTPATUBHBIX MIpoLieaAyp (AeHCTBUIN) B JIEKTPOHHOM PopMme, a TaKKe
0COOCHHOCTH BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYp (IeHCTBUI)

B MHOTO()YHKIIMOHAJBHBIX IIEHTPaX MPeI0CTABICHUS TOCYAapPCTBEHHBIX
Y MYHULIMTAIBHBIX YCIYT

ATMUHUCTpaTUBHBIE MPOIEAYPHI (ICHCTBUSA) IO MPETOCTABICHUIO MYyHHUITUTIATBHON
YCIIYTH MOCPEACTBOM JIMYHOTO OOpaIeHusl, TUO0 MOYTOBOTO OTIPABIICHUS

36. [TocnenoBaTenbHOCTD aJIMUHUCTPATUBHBIX nporeayp (meiicTBMiN)
0 MPEIOCTABICHUI0 MYHUIIMIIAIBLHON YCIYTH TOCPEJCTBOM JIMYHOTO OOparieHus, JIubo
MOYTOBOTO OTIPABIICHUS BKIIOUAET CIECIYIONME aJMUHUCTPATUBHBIC MTPOIICTYPHI:

1) mprieM U perucTpaIs 3anpoca 3assBUTEIIS;

2) HampaBJICHHE 3ampoca PYKOBOAUTEN0, PACCMOTPEHHUE 3ampoca PYKOBOJIUTEICM,
HAIpaBlIEHUE 3alpoca HWCIOJHUTEN0, PACCMOTPEHHE 3ampoca HCIOIHUTEIEM, aHaln3
TEMaTHUKH 3aIpoca;

3) HampaBJIeHUE 10 pe3yJIbTaTaM PACCMOTPEHHS 3alpoca Ha MCIOJIHEHUE B IPYTroi
apXWB WA OPTaHHU3AIMIO (B3aUMOJICHCTBIE OpPTaHa, MPEJ0CTABIISIONICTO MYHHUIIUITAIBHYIO
yCIYTy, C WHBIMH OpraHaMH BJIacTH, OpraHaMH MECTHOTO CaMOYNpAaBJICHUS U
OpraHW3alMsIMH, YYaCTBYIOIIMMH B TMPEAOCTABICHUH MYHUIMNAIBHBIX YCIYT, HE
MIPEyCMOTPEHO);

4) IOArOTOBKA U HAIIPABJICHHE OTBETA 3asSBUTEITIO.

[Ipuem u peructparus 3ampoca 3asBUTEIS
37. OcHoBaHuMeM Il Hadajia BBIMOJHCHUS aIMUHUCTPATUBHON MPOIEAYPHI
SBJISICTCSI TIOCTYIUICHHE 3allpoca 3asBUTENSI B apXHUBHBIM OTIEN MOCPEACTBOM JUYHOTO
oOpareHusi, MO0 MOYTOBOTO OTMPAaBIEHUA, JIMOO depe3 MHOTO(YHKIIMOHAIBHBIN IIEHTP
NPEIOCTaBICHUSI TOCYJAPCTBCHHBIX W MYHHUIIMMAIBHBIX YCIyr Ha OyMa)KHOM HOCHTETC
WIN B JICKTPOHHOU opMe.
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B cnywyae Hanuuus OCHOBaHHUS JJi1 OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAUMBIX
JUIlL TIPEIOCTABJICHWS MYHMIMIIAJBHOM YCIyTM, B COOTBETCTBHUM C IyHKTOM 21
aAMUHUCTPATHUBHOTO pErjaMeHTa, paOOTHUK apXMBHOTO OTJIEJa OTKAa3bIBAET B NpPHUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHUS] MyHULIUITAJIbHON YCIIYTH.

38. lloctynuBmivii B apXWMBHBIH OTJEN MHUCHMEHHBIM 3ampoc  3asBUTENS
PETUCTPUPYETCS U IPEACTABIACTCS HAYAIBHUKY aPXUBHOIO OTZENA.

39. PesynbraroM BBINOJHEHHS aJAMUHUACTPATUBHOM  MPOLEAYPHI  SIBISAETCA
perucrpanus 3amnpoca.

40. CaeneHHs O BBINOJIHEHUN AaJIMUHUCTPATUBHON Mpouenypbl (UKCHUPYIOTCS
B CUCTEME JJOKYMEHTOO0O0pOTAa U JAEJIONPOU3BOICTBA ApPXUBHOIO OT/EINA.

Hampagiienue 3ampoca pyKOBOJIUTENIO, PACCMOTPEHHE 3alpoca PYKOBOAHUTEIIEM,
HaTpaBJICHUE 3apoca UCIIOJTHUTEIIO, PACCMOTPEHHE 3aIpoca UCIIOJIHUTEIeM, aHAIN3
TEMaTHKH 3aIipoca

41. OcHoBaHMEM [JIi Hayaja BBINOJIHEHUS AJMUHUCTPATHBHON MpPOLEAYPHI
ABJISIETCS] PETUCTPALIMS 3aIIpOca.

42. 3aperucTpUpOBaHHBIN 3alpoC TOJIB30BATENsl TMPEACTABIACTCS HAYAIbHUKY
apXMBHOIO OTJENa M TMEepelaeTcss C Pe30NIoNUed HaydalbHUKAa AapXUBHOTO OTAEIa
BEJIYIIEMY CIIEHUAIUCTY apXUBHOTO OTJIe]a Ha UCIIOJHEHUE B YCTAHOBIEHHOM MOPSJIKE.

43. HauvanmbHHWK apXWBHOTO OT/ACHa OOECIeYMBAET OIEPATUBHOE PACCMOTPEHHUE
3amnpoca 3asiBUTEIIS.

44. PaGOTHUKH apXHWBHOTO OTJIE]Ia OCYIIECTBISIOT aHAIN3 TEMAaTUKHU MTOCTYTHUBIIIETO
3arpoca C UCHOJb30BAaHUEM HMEIOIIMXCS B apXUBHOM OTJIEJIE€ apXUBHBIX CIIPAaBOYHUKOB,
COJIEpKalINX CBEACHUS O MECTaX XPaHEHUS apXUBHBIX JIOKYMEHTOB, HEOOXOAMMBIX JIf
VCITOJIHEHHMSI 3a11pOCa 3asIBUTEIIS.

45. ApXMBHBIA OTAEN NUCHMEHHO 3alpaliMBacT 3asBUTENS] 00 yTOUYHEHUU U
JOTIOJTHEHUU 3ampoca HEOOXOIMMBIMU JJii €ro HCIOJHEHUs CBEIACHUSMH, B Cllydae
OTCYTCTBUS B 3alpoce 3asABUTENSI JOCTATOYHBIX JAHHBIX JIJIi OpraHU3allU BbISBICHUS
3anpammrBaeMoi HH(GOpPMAUU WIH HEYETKO, HEMPABUIIBHO C(HOPMYITUPOBAHHOTO 3aIpOCa.

46. Cpox UCIIOJIHEHMSI TaHHOM aAMUHUCTPATUBHOM mporenypsl - 10 qHei.

47. Pe3ynbTaToM BBINOJHEHUS AJAMUHUCTPATUBHOW MPOLEAYpPHI  SBISETCS
onpeereHue:

1) mpaBOMOYHOCTH NOJyUYEHUS 3asiBUTENIEM 3arparinBaeMoi HHHOPMALIUY C YUETOM
OTPAaHUYECHHUM HA IPEIOCTABICHHE CBEIACHUMN, COAEPKAIIUX T'OCYJAPCTBEHHYIO TalHy H
CBEACHMI KOH(UICHIIMATILHOTO XapaKTepa;

2) CTeneHu IMOJHOTHI CBEIECHHUW, COJEP)KAIIMXCS B  3alpoce  3asiBUTEINS,
HEOOXOAMMBIX JJIsI TPOBEACHUS TIOUCKOBOM PaOOTHI;

3) MECTOHAXOXXIEHHUsSI ApXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX Jii MCIIOJHEHUS
3arpoca.
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B ciydae ycTaHOBJIEHHSI OCHOBAaHUM JUIsl OTKA3a B IIPEAOCTABICHUN MyHULUITIAIbHOU
yCIIyTU pabOTHUK apXHUBHOTO OTZEJa COOOIIAeT 00 3TOM 3asBUTENIO C yKa3aHUEM MPUYUH
OTKa3a.

48. CpeneHHs O BBIMOJIHEHUHM AaJMUHUCTPATUBHON MPOLEAYPHl (UKCUPYIOTCS
B CUCTEME JJOKYMEHTOO0OpOTA U JIETONPOU3BOJCTBA APXUBHOI'O OTAENA.

Hanpasnenue no pe3yipTaTaM pacCMOTPEHHS 3alpoca Ha UCIIOJIHEHUE
B JIPYTO# apXWB WU OPTaHU3AIHIO

49. OcHoBaHuMeM Juisi Hayaja aJAMUHUCTPATUBHOM MpOLEAYypbl  SIBISETCS
OTIpe/ieTIeHUe MECTOHAXOXKICHUS apXUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIJISi UCIIOTTHEHUS
3arpoca.

50. I1o uroram ananu3za TeMaTUKU MOCTYMHBIIETO 3aMIpOCa, B TEUEHUE 5 THEH cO AHS
pEruCTpallid apXWBHBIM OT/EN HampaBiseT 3ampoc, HE OTHOCSAUIUMHCA K COCTaBy
XpaHSIHAXCSA B apXUBHOM OTHENE apXWBHBIX JOKYMEHTOB, B JPYyrod apXwWB WA
OpTaHU3aIMI0, T/ XPAHATCS HEOOXOAMMBIC IOKYMEHTHI, C YyBEAOMIIGHHEM OO0 3TOM
3asBUTEIS, MIIM 3aABUTEIIO JA€TCA COOTBETCTBYIONIAS PEKOMEH/TAIIA.

51. B cinyuae ecnu 3amnpoc TpeOyeT HCIOIHEHUS HECKOJIbKHUMHU OpraHU3allUsIMHU,
aApXWBHBIA OTJIEN HAIPaBIsSET B COOTBETCTBYIOIIWE APXHWBBHI WM OPTaHU3AIMH KOIWU
3ampoca.

52. PesynpTaTOM amIMUHUCTPATUBHON TPOIEAYPHI  SBISICTCS  YBEIOMJICHHE
3asBUTEJIS O HAMNpaBIIGHWH €ro 3ampoca Ha WCIOJHEHHWE B JIPYroil apxuB WU
OpraHu3aIHNIo.

53. CaenmeHus O BBHITIOJIHEHUHM AJMUHUCTPATHUBHON TMpoOLEAypbl (PUKCHPYIOTCA
B CHCTEME JJOKyMEHTOO0OpOTa U JIETIOPON3BOJICTBA APXUBHOTO OT/ENA.

[ToaroroBka M HarpaBlIEHUE OTBETA 3asIBUTEITIO

54. OcHoBaHueM Juisi Hayaja aJMHHUCTPATUBHOM MpOLEAYypbl  SBISETCS
OTpE/ICJICHNE MECTOHAXOXKECHUS apPXUBHBIX IOKYMEHTOB, HEOOXOAUMBIX JJIsI UCTIOJTHEHUS
3amnpoca.

55. Pa0oTHUK apXWBHOTO OT/EJa OCYIIECTBISET B YCTAaHOBJICHHOM TOPSJIKE
BBISIBJICHUE AapPXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsI HUCIHOJIHeHHs 3ampoca. Ilo
pe3yJbTaTaM BBISBJIICHUS TOTOBUTCS OTBET 3asBUTEII0 Ha 3ampoc (apXuBHas CIpaBKa,
apXWBHas BBINTKMCKA, apXUBHAs KOMHS, OTBET 00 OTCYTCTBUU 3alpallliBaeMbIX CBEICHUM).
Cpok ucnosinenus 3anpoca - 30 JHel co JHS €ro perucTpaluu:

1) TeKCT B apXWBHOW CIpaBKE JaeTCsl B XPOHOJIOTMYECKOW MOCIEA0BATEIHLHOCTH
COOBITHI C yKa3aHWEM BHUJOB apXHMBHBIX JIOKYMEHTOB M WX JaT. B apXxuBHOW crpaBke
JOMYCKAeTCsl IUTUPOBAHUE APXUBHBIX JOKYMEHTOB;

2) HECOBIAJCHUE OTIEIbHBIX JAHHBIX APXUBHBIX JOKYMEHTOB CO CBEJCHUSIMU,
M3JIO)KEHHBIMH B 3alpoce, HE SABJISIETCA NPENSTCTBUEM JI BKIIIOYEHHUS UX B apPXUBHYIO
CIpaBKy IpU YCJIOBUH, €CIM COBIIQJEHUE BCEX OCTAJbHBIX CBEJCHUN HE BBI3bIBAET
COMHEHMH B TOXJIECTBEHHOCTH JiMla WM (PaKTOB, O KOTOPBIX TOBOPUTCS B apXHBHBIX
JIOoKyMeHTax. B apXuBHOM cripaBKe 3TU JaHHbIE BOCIIPOU3BOJASATCS TaK, KAK OHU M3JI0KEHBI
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B ApXMBHBIX JOKYMEHTAaX, a pAacXO0XKJCHUS, HECOBIAJCHHUS W HETOYHbIE HA3BAHMS,
OTCYTCTBUE€ HMEHH, OTYECTBA, HWHHUIMAIOB WM HAJIMYHUE TOJBKO OJHOTO U3 HHX
OTOBapUBAIOTCSI B TEKCTe CHpaBKu B cKoOKkax («Tak B mokymeHTe», «Tak B TeKcTe
OpUTHHANIA»);

3) cBeneHusi o0 pabore, yueOe B HECKOJIBKUX OpPraHHU3aIUsIX, YICOHBIX 3aBEICHUSIX
BKJIFOYAIOTCS B OJHY apXHUBHYIO CIPABKY;

4) B mpUMEUYaHUSX MO TEKCTy apXMBHOM CIpPaBKU OTOBAapHUBAIOTCS HEPa300pUMBO
HAIllUCAHHBIE, HCHOPABJICHHBIE AaBTOPOM, HE MOJJAIOIIMECS MPOUYTCHHUIO BCIIECICTBUE
NOBpEXJeHUs Tekcta opuruHaia wmecta («Tak B Tekcte opuruHanay, «B Tekcre
HEepaz0opUUBOY);

5) B TeKcTe apXMBHOM CHpPAaBKM HE JIOMYCKAIOTCS HM3MEHEHHUS, HCIPABIICHUSA,
KOMMEHTapuu, COOCTBEHHBIE BBIBOABI HCIOJHUTENS [0 COJEPKAHUIO apXUBHBIX
JOKYMEHTOB, HA OCHOBAaHUH KOTOPBIX COCTABJICHA apXMUBHAas CIPABKA;

6) mocie TEeKCTa apXWBHOW CIPAaBKU TMPUBOASATCSA apXUBHbIE MHUPPBI U HOMEPA
JUCTOB  €AWHUI]  XPAaHEHUS  APXUBHBIX  JIOKYMEHTOB,  II€YaTHbIE  HW3JaHMUS,
WCIIOJIb30BABIINECS JJIsI COCTaBJICHUs apXWBHOM CIpaBKU. B TekcTe apXWBHOU CIpaBKU
JOIYCKAETCsl MPOCTABICHUE apXHUBHBIX MM(POB U HOMEpaA JIUCTOB €IWHUI] XPAHEHUS
apXMBHBIX JIOKYMEHTOB Cpa3y MOCie U3JI0KEHUS KaXA0ro (pakTa, cOOBITHS;

7) B apXUBHOW CIIpaBKe, 00bEM KOTOPOW MPEBBIIIAET OJUH JIUCT, JUCTHI JOJIKHBI
OBITh TPOILUUTHI, TPOHYMEPOBAHbl U CKPEIUIEHBbI MEYaThl0 aIMUHUCTPAIMU TOPOJCKOIO
okpyra borgmanosuy;

8) apXMBHBIE CIpPaBKU JOJDKHBI O(QOPMISATHCS Ha OJaHKe aJIMUHHUCTPAIUU
rOPOJICKOro okpyra borganosuy,

9) apxuBHas crnpaBKa MOAMMCHIBAECTCS PYKOBOAUTEIEM ammapara aJMUHHCTPAIIUU
TOPOJICKOr0 OKpyra bOrjgaHoBMY M HayaJbHUKOM apXWBHOIO OTHENA, 3aBEpPAETCS
aAMUHHUCTPALIMK T'OPOACKOT0 OKpyra bornanosny;

10) B apXuBHOH BBINKCKE Ha3BaHWE APXUBHOIO JOKYMEHTa, €r0 HOMEp U JaTa
BOCIIPOM3BOJASATCS TOJHOCTHbIO. W3BIEUEHUSIMHM M3 TEKCTOB apPXUBHBIX JOKYMEHTOB
JOJKHBI OBITh MCYEpIIaHbl BCE HMMEIOLIMECS JaHHble Mo 3ampocy. Havamo m koHen
KQ)KJIOTO U3BJICUEHUS, @ TAKKE NMPOIYCKHU B TEKCTE APXUBHOI'O JJOKYMEHTA OTJEIbHBIX CIIOB
0003HAYAIOTCSI MHOTOTOYHEM;

11) B mpuMedaHHusIX K TEKCTY apXUBHOM BBIMUCKU JENAIOTCS COOTBETCTBYIOIIKE
OFOBOPKM O YACTSIX TEKCTa OpUTMHaNa, HEpaz00OpYMBO HAMHMCAHHBIX, HCIPABIECHHBIX
aBTOPOM, HE MOJAOIIMXCS IPOUYTEHHUIO BCIEACTBUE OBPEXKICHUS TEKCTA U T.1.;

12) otrnenpHble CcIOBa W BBIPAKEHUS OPUTMHAJNA, BBI3BIBAIOIINE COMHEHHS
B UX TOYHOCTH, OTOBApUBAIOTCs cloBaMU «Tak B TeKcTe opuruHaia», « Tak B TOKYMEHTEY.
[Tocne TexcTra apXWMBHOM BBIMTUCKH YKA3bIBAIOTCS apXUBHBIM MHUGp W HOMEpa JIHCTOB
€IMHULIBI XPAHEHUSI apXUBHOTO IOKYMEHTA;

13) ayTeHTHMYHOCTHh BBIAAHHON MO 3alpOCy APXUBHOW BBIMUCKH YJIOCTOBEPSAETCS
NOAMUCSAMHU PYKOBOAMUTEINS arlapara aAMUHUCTPALUK TOPOACKOro okpyra bormanoBuu u
HayaJbHUKA apXUBHOI'O OT/IEJIA, 3aBEPSAETCS MEYAThIO0 AIMUHUCTPALIUUA TOPOJICKOTO OKpyra
borpanosuu;
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14) Ha 060pOTE KAXKIOTO JINCTA APXUBHOU KOMUU MPOCTABIISIIOTCSA apXUBHBIEC IIUQPHI
Y HOMEpPA JINCTOB €AWHHUI] XPAHEHUS APXHUBHOIO JIOKyMEHTA. Bce MUCThl apXMBHOM KOMHUU
CKPEIUISIFOTCS U HA MECTE CKPEIUICHUS 3aBEPSIIOTCS M€YAThI0 aAMUHUCTPALIMU TOPOJACKOTO
OKpyra borjanoBuY v NOJANKUCHIO HAYaJIbHUKA apXUBHOTO OTAENA.

56. Ilpu oTcyTcTBUU pe3yibTaTa B XOJ€ WCIIOJHEHHs 3ampoca B TedeHue 30 gHei
COCTABJISIETCSI OTPUUATENbHBIA OTBET Ha OJaHKE aJIMHHHCTPALMA TOPOJCKOTO OKpyTa
bormanoBuu. B oTBeTE M3NMaraeTcs NpuyMHA, IO KOTOPOUW HE MPEACTABISACTCS BO3MOXKHBIM
BbIIATh TPEOYEeMYI0 KOMHIO apXHUBHOT'O IOKYMEHTA WJIM apXUBHYIO CIIPABKY.

S7. ApxuBHas cHpaBKa, apXWMBHAs BBIMKMCKA U apXUBHAs KOMHs OQOPMISIOTCS Ha
rOCyJlapCTBEHHOM si3bIke Poccurickont denepanuu.

58. ApxuBHas CHpaBKa, apXWUBHAs BBIMUCKA M apXHUBHAs KOMHS B Cly4ae JUYHOTO
oOpaleHus: 3asBUTENS WU €ro JOBEPEHHOIO JIUIA BBINAIOTCS €My I0J] PACIUCKy IpHU
MPEIbSIBICHUM IAacliopTa WIM HMHOTO  YJAOCTOBEPAIOLIECrO JIMYHOCTh JIOKYMEHTA,;
JIOBEPEHHOMY JIUILY - MIPU NMPEIbIABICHUU JOBEPEHHOCTH, O(DOPMIIEHHON B YCTAaHOBJICHHOM
nopsake. [lomydarens apXWBHOW CHPAaBKM M apXWBHOM BBINMCKM PACIUCHIBACTCS B
YKypHAaJIe PErUCTPALIMU 3aITPOCOB, YKa3bIBas JIATy UX MOJYUYECHHUS.

59. PesymbpTaToM aaMUHUCTPATHBHOM MPOIEAYPHI SBISCTCS HAIpPaBJICHUE OTBETA
3asBUTENI0. PaccMoTpeHne 3ampoca 3asBUTENS CUYUTACTCS 3aKOHUYEHHBIM, €CIU JaH OTBET
[0 CYIIECTBY 3ampoca, IO HEMy MPUHATHI HEOOXOJAMMBIE MEpbI, 3asiBUTEIb
nponH()OpPMUPOBAaH O pe3ylibTaTax paccMoTpeHus. Cpok XpaHEHUsT HEBOCTPEOOBaHHBIX
3asBUTEIIEM PE3YJIbTaTOB COCTABIISIET S JIET.

Pe3ynprar mnpenocraBieHHsT MyHULMIAIBHOM YCIYrd IIO 3amnpocaMm, MHOJAaHHBIM
yepes MHOTO()YHKIIMOHATBHBIH LIEHTP IIPEIOCTABIICHUS roCyJ1apCTBEHHBIX
U MyHUIIUTIATBHBIX ~ YCIYT,  HampaBisieTcs B MHOTOQYHKIMOHAIBHBIA  IIEHTP
MPEAOCTABIEHUS TOCYIapCTBEHHBIX U MYHUIIUITAIIBHBIX YCIYT JJIs1 OCJIEAYIOIIEH BblIaun
3asBuTeNt0. He  BocTpeOOBaHHBIE — 3agBUTEISIMH  PE3YJbTAaThl  MPEJOCTABJICHUS
MYHULIMIATBHBIX YCIIYT, TIepelaHHble B MHOTO(PYHKIIMOHAJIBHBIA IIEHTP MPETOCTABICHUS
FOCYyapCTBEHHBIX M MYHUUWNAIbHBIX YCIYyr IS BbIJAAYM 3asBUTENIO, XPAHATCS B
MHOTO(QYHKIITMOHAJIBHOM IIEHTPE MPEIOCTaBJICHUSI TOCYJAPCTBEHHBIX W MYHMITUTATBHBIX
yciIyr B TeueHue 3 MecsueB. [lo OkOHUYaHMM YKa3aHHOTO CpOKa HE BOCTPEOOBaHHBIE
3asBUTEIIAMU PE3YJbTAThl MPEIOCTABICHUS YCJIYT BO3BPAIAIOTCS B APXUBHBIM OTIIEII.
Cpok xpaHEHHsS B apXMBHOM OTJEJ€ HEBOCTPEOOBAHHBIX 3asSBUTEIIEM pE3yJbTAaTOB
MPEAOCTABICHUS MYHULIMIIAIBHOW YCIYTU COCTABIISIET S JIET.

[Ipy HanMUMU  TEXHUYECKOM  BO3MOXKHOCTH  pPE3yJbTaT  MNPEAOCTABICHUS
MYHUITMTIAJTFHOW yCIyTH TIO 3arpocam, MOJaHHBIM Yepe3 MHOTO(DYHKIIMOHATBHBIA TICHTP
MPEJOCTABICHUS  TOCYJIAapPCTBEHHBIX W MYHUUMUINAIBHBIX  YCIyT,  HaIlpaBIIsSIETCS
B MHOTO()YHKIIMOHAIIbHBII LEHTP MPEIOCTABJIEHUS rOCy1apCTBEHHBIX
1 MYHUITUTIATBHBIX YCIYT B AJICKTPOHHOU (hopMme.

Pe3ynbTaThl IpeAoCTaBICHUS TOCYJAPCTBEHHBIX U (MJIM) MYHULIMIAIBHBIX YCIYT 110
pe3yabpTaTaM pacCMOTPEHUSI KOMIUIEKCHOTO 3alpOoca HAIPaBIIIOTCSA apXUBHBIM OTIEIOM B
MHOTO(YHKIIMOHAJIBLHBIN IIEHTP MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIMIAIbHBIX
YCIIYT JJISI BBIIAYH 3aSBUTEINIO.
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60. CaeneHus O BBINOJHEHUH AIMUHUCTPATUBHON MpoLeaypbl (PUKCUPYIOTCA
B CUCTEME JJOKYMEHTOO0OpOTA U JIETONPOU3BOJCTBA APXUBHOI'O OTAENA.

AIMUHHCTpaTUBHBIE IPOUEAYPHI (AEHCTBUS) IO MPEJOCTABICHUIO MyHUIIUIAIBHON
yCIyTU B JIEKTPOHHOHN (opme

61. ITocnenoBaTenbHOCTD aAMUHHCTPATUBHBIX npoueayp (meiicTBwmiN)
10 NPEJOCTABICHUI0 MyHUIIUNIATBHONW YCIYTH B 3JIEKTPOHHOUN (hopMme:

1) mpueM W perucTpanys apxXWBHBIM OTAEJIOM 3ampoca IMOCPEICTBOM INTATHBIX
cepBucoB EnnHoro nopraina;

2) TONyuYeHHWE 3asBHUTEIIEM CBEICHMH O XOJE  BBINOJHEHHS  3ampoca
O NPEJOCTABIICHUH MYHHUIMIIAIBHOM YCIYI'M NIPEIOCTABISAIOTCS INTATHBIMU CEPBUCAMHU
Enunoro nmopraia,

3) HampaBieHHE 3ampoca PYKOBOJUTEINO, PACCMOTPEHHUE 3alpoca PyKOBOJIUTEIEM,
HAIIpaBJICHUE 3alpoca HMCIOJIHUTEN0, PACCMOTPEHHE 3alpoca HCHOJHUTENIEM, AHAIU3
TEMaTUKH 3aI1pocCa;

4) HampaBJICHUE TI0 pe3yJibTaTaM PacCCMOTPEHUS 3alpoca Ha MCIIOJHEHHUE B IPYTroi
apXvB WJIA OPTaHU3alMI0 (B3aMMOEICTBUE OpraHa, MpeA0CTaBISIONIEr0 MyHUIUIAIbHYIO
yCIyry, C UHBIMM OpraHamMl BJACTH, OpPraHaMH MECTHOIO CaMOYIPABJICHHUS H
OpraHu3alMsIMM, YYACTBYIOIIMMH B MPEAOCTABICHUA MYHHUIMNAIbHBIX YCIYr, HE
MPEyCMOTPEHO);

5) mony4yeHue 3asiBUTENIEM pe3yiibTaTa MPEAOCTaBICHUS MyHHIIMIAIBLHON YCIYTH.

[Ipuem u peructpanys apXyMBHBIM OTIEIIOM 3alpOCca MOCPEACTBOM ILITATHBIX CEPBUCOB
Enunnoro moprana

62. OcHoBaHueM [JIi HayajJia BBINOJHEHUS aIMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCA TOCTYIJICHUE 3ampoca 3asBUTENS B apXWBHBIA OTAENI C UCIOJb30BAHUEM
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTMM, BKJIIOYasi  HCIOJb30BaHUE
Enunoro moprana u  JOpyrux CpeiacTtB  MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH B CIy4asiX U MOPSJAKE, YCTAHOBJICHHBIM JICMCTBYIOIIUM 3aKOHOIATEIBCTBOM, B
(hopMe IIEKTPOHHBIX IOKYMEHTOB.

@opMHUpOBaHUE 3ampoca 3aABUTEIEM OCYIIECTBISETCS MOCPEACTBOM 3aOJHEHUS
aNeKTpoHHOM (GopMmbl 3ampoca Ha EauHom mnoprane, oduIMUalIbHOM caiite 0e3
HEOOXOJIMMOCTH JIOTIOJIHUTENIbHOW To/JauM 3ampoca B Kako-nmubo wmHOM Qopme. Ha
Enannom nopraie, opuimaibHOM caiiTe pa3MeniaroTcs o0pa3iibl 3aMoTHEHUS SJICKTPOHHON
dbopms 3ampoca. CHOpMUPOBAHHBIN U MOAMUCAHHBIN 3aMpPOC HAIMPABJISETCS B apXUBHBIN
OT/ENI TOCPEACTBOM INTAaTHBIX CepBUCOB EnWHOro mnoprajia W MYHUIUNAIBHBIX
yeryT((pyHKIUi), OpHUIIHAIIBHOTO CalTa.

B cnydae manmmumsi OCHOBaHUSA JUIsl OTKa3a B MpPHEME JTIOKYMEHTOB, HEOOXOIMMBIX
JUIsl  TPEIOCTABIICHUS] MYHMIIUNAIBHOM YCIyI'M, B COOTBETCTBUM C MyHKTOM 21
aIMUHUCTPATUBHOTO pErjaMeHTa, paOOTHUK apXHBHOTO OTJEJa OTKAa3bIBAET B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl PEJOCTABICHUS] MyHUIIMITAIIbHON YCITYTH.
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63. Ilpu mnocrymueHMH B apXMBHBIA OTIEN 3ampoca C  MCIOJIb30BAaHUEM
MH(POPMALIMOHHO-TEJICKOMMYHHKAIIMOHHBIX ~ TEXHOJIOTUH, BKJIIOYas  HCIOJb30BAHUE
Enunoro moprama W JIpyrux CpeacTB  HHPOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTUH B CIIy4asiX U MOPSAJKE, yCTAHOBICHHBIX JECHCTBYIOIIUM 3aKOHOIATEIIbCTBOM, B
(dbopMe 3IIEeKTPOHHBIX TOKYMEHTOB, 3allpOC pacrevyarbiBaeTcsl Ha OyMa)KHOM HOCHUTENE U B
JanbHeileM paboTa C HUM BEAETCS B YCTAaHOBIEHHOM nopsnke. Ilpu mocryruieHuu
3ampoca € UCMHOJIb30BaHUEM HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHUH,
BKJIFOUAasl HUCHOJb30BaHWE EauHOro mnoprana u JApyrux CpeAcTB HHPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX ~TEXHOJIOTMM B CIydasgX M IOpSAIAKE, YCTAaHOBJICHHBIX
JEHCTBYIOIUM 3aKOHOJATENIbCTBOM, B (DOpPME AJIEKTPOHHOI'O IOKYMEHTA, HE TPEOYIOIIETOo
NOCJIEAYIOIINX JEHCTBUNA MyHUIMIIAIBHOTO apXHBa M0 HAIIPABJICHUIO €r0 Ha MCIIOJHEHUE
B JPYro apxuB WIH opraHusanuio. OTBET 3asABUTENI0 HANPABIAECTCS 10 NOYTE WIM I10
AIIEKTPOHHOMY aJIpeCy, YKa3aHHOMY B 3aIIpoce.

64. PesynbraroM BBINOJHEHHWS aJMUHUACTPATUBHOM  MPOLEAYPHI  SIBISAETCS
perucrpanus 3anpoca.

65. CBeneHus O BBINIOJHEHUH aJIMUHUCTPATUBHON MPOLEAYPHl (PUKCUPYIOTCS
B CUCTEME JJOKYMEHTOO0OpOTa U JIETONPOU3BOJCTBA APXUBHOI'O OTJENA.

[Tory4yeHune 3assBUTEIIEM CBEICHHM O XOJI€ BHITIOJHEHUS 3apoca O MPeI0CTABICHUH
MYHHUITUTIATFHOW YCITYTH MPEIOCTABISIOTCS MTATHBIMHU CepBHcaMu EnuHOTO mopTrana

66. 3asBuTenb HWMEET BO3MOXKHOCTH TIOJNy4YeHHUS HHPOpMAaMU O  XOJ¢
MIPEIOCTABIICHUS MYHUITUIIATLHOM YCIYTH.

67. adopmanust 0 xo/ie MpeIOCTaBICHUSI MYHUIIMITAIILHON YCITyTH HaIpaBIIsIeTCS
3asIBUTENIO0 apXUBHBIM OTJIEJIOM B CPOK, HE MPEBBIMIAIONINNA OJHOTO pabovero JAHsS MOcCie
3aBEPIICHUS BBIMOJTHEHUS! COOTBETCTBYIOIIETO JIEUCTBHS, HA aJpec DJIEKTPOHHOW MOYTHI
WM C UCHOJIb30BaHUEM IITAaTHBIX CpencTB EnmHoro moprtana, opuiMaibHOTO caiTa 1o
BBIOOPY 3asIBUTEJIS.

68. Pe3ymbraToM  BBIMOJHEHWS AJAMHHUCTPATUBHOW TPOIEAYPHI  SBIISCTCS
HarpaBjeHUE HHHOPMAIIHH O XOJI€ TIPEIOCTaBICHUS MyHUITUTIATHHONW YCITYTH.

Hanpasnenue 3anpoca pyKOBOIUTEIO, PACCMOTPEHUE 3aIIpOCa PYKOBOJIUTEIIEM,
HaIpaBJIEHUE 3aMPOCa UCIIOJTHUTEIIO, PACCMOTPEHHUE 3aMPOCa UCTIOJIHUTENIEM, aHATIU3
TEMAaTHUKH 3aIpoca

69. OcHoBaHueM [JIi Hadajia BBINOJHEHUS aJMUHUCTPATUBHOW MPOIEAYPHI
SBJISIETCSA PETUCTpals 3ampoca.

70. 3aperucTpupoBaHHBIN 3aMPOC MOJIH30BATENS PACIICUaThIBACTCS, MPEACTABIISICTCS
HayaJbHUKY apXUBHOTO OTJEJIa U MEePEIaeTCs C Ha4yalbHUKA apXUBHOIO OTJIENIa BEAYIIEMY
CIEUHUAIIUCTY aPXUBHOIO OTJEJa HA UCIIOJTHEHNE B YCTAHOBICHHOM MOPSJIKE.

71. HavanbHUK apXWBHOTO OTJela OOECIEYMBAET OINEPATUBHOE PACCMOTPEHHE
3ampoca 3asBUTENS.

72. PaOOTHUKH apXUBHOIO OTJ€]a OCYIIECTBISIOT aHAIN3 TEMAaTUKHU MMOCTYIHUBIIIETO
3ampoca ¢ UCIOJIb30BAHUEM MMEIOIIMXCS B APXMBHOM OTIEJIE APXMBHBIX CIPABOYHUKOB,
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coliepKallluX CBEJEHUS O MECTaX XPAaHEHUs apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIs
VCIIOJIHEHHSI 3a11pOCa 3asIBUTEIS.

73. ApXUBHBIA OTAET MOCPEACTBOM JJIEKTPOHHON MOYTHI WM C HCIOIb30BAaHHEM
IMITaTHBIX cpeacTB EnuHoro mnoprana, oduuuanbHOrO caiTa MO BBIOOPY 3asBUTEINS
3anpammBaeT 00 YTOUHEHUH U JTOTIOJHEHHUH 3ampoca HEOOXOAUMBIMH JJIsl €r0 UCTIOTHEHHUS
CBEJECHUSIMH, B CJIy4ya€ OTCYTCTBUSA B 3alpoce 3asBUTENSI JOCTATOYHBIX JaHHBIX IS
OpraHM3alli BBISBICHUS 3allpalliiBaeMoil WH(OpPMAlUKM WM HEYETKO, HEMPaBUIBHO
c(hOpMyITUPOBAHHOTO 3aIIpoca.

74. Cpok UCHIOJIHEHUS JaHHOM aIMMHUCTPATUBHOM TIpoLeypsl - 10 nHei.

75. Pe3ynbraroM  BBINOJHEHUS  AQJIMHHUCTPATUBHOW MPOUEAYpPHI  SBISETCS
ornpeJereHue:

1) mpaBOMOYHOCTH NOJYYEHUS 3asIBUTEIIEM 3alpalIiBacMoi HH(POpPMALIUU C YUETOM
OTpaHUYECHUI Ha IIPENOCTABICHUE CBEIACHUM, COAEPKAIUX TOCYJApPCTBEHHYIO TAalHY M
CBEJIEHUH KOH()HUIEHIIMAJIBbHOTO XapaKTepa;

2) cCcTeneHu TOJHOTHI CBEJEHUN, COAEp)KallUMXCsl B  3alpoce  3asiBUTENS,
HEOOXOJIMMBIX JJIsl MPOBEACHUS TOMCKOBOM pabOTHI;

3) MECTOHaxOXKJI€HUS AapXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX I HCIOJIHEHUS
3amnpoca.

B cnydae ycTaHOBIIEHHS] OCHOBaHUM JUIsl OTKa3a B MPEAOCTABICHUN MyHULIUTIAIBHOM
yCIyru pabOTHHUK apXUBHOTO OTJieNia coo0IIaeT 00 ATOM 3asBUTENIO C YKa3aHUEM MPUUUH
OTKa3a.

76. CaenmeHus O BBITIOJIHEHUHM AJMUHUCTPATHUBHOW TMpoLEeaypbl (PUKCHUPYIOTCA
B CUCTEME JIOKyMEHTO000pOTa U JEJIONPOU3BOACTBA APXUBHOIO OT/IENA.

Hampasnenue o pe3ynpraTamMm pacCMOTPEHUA 3apOCca Ha UCIIOJIHEHUE B JPYTOM apXUB
WJIM OpraHu3allvio (B3aMMOACHCTBHE OpraHa, IPeJI0CTABISAIONIET0 MyHUIIUTTATBHYO
YCIyTY, C HHBIMHA OpraHaMH BJIACTH, OpraHaMU MECTHOT'O CAMOYIIPABJIEHUS U
OpraHu3alysIMU, YYaCTBYIOIIMMU B IPEAOCTABICHUN MYHULIUNIAIBHBIX YCIIYT, HE
MPEAYCMOTPEHO)

77. OcHoBaHMeM IS Hayaja aJMUHUCTPATUBHOM TPOLIEAYpPHI  SIBISETCS
OTIpe/IeJICHHE MECTOHAXOXK/ICHUSI apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJII UCTIOJTHECHUS
3arpoca.

78. I1o nTtoram ananau3a TeMaTUKH OCTYMHBIIETO 3aMpoca, B TEYECHUE S5 AHEH CO THS
pPETUCTpALIMKA apXUBHBIM OTIEN HaIpaBis€T 3alpoC, HE OTHOCAIIUNCA K COCTaBYy
XpaHALIMXCS B APXMBHOM OTHEJE apXUBHBIX JOKYMEHTOB, B JIpyrOM apxuB WJIU
OpraHU3alhI0, TJ€ XPaHATCS HEOOXOAMMBIC IOKYMEHTHI, C YyBEAOMJIEHHEM OO0 3TOM
3asIBUTEIISA, WIH 3asIBUTEIIIO JAE€TCSl COOTBETCTBYIONIAs PEKOMEHAAIS.

79. B ciywae ecnu 3ampoc TpeOyeT HCIIOJIHEHHsI HECKOJBKUMHU OpTraHU3allUsIMH,
ApXUBHBIM OTJIEJI HANPABISAET B COOTBETCTBYIOIIME APXHMBBl WJIM OpPraHU3alUU KOIHHU
3arpoca.
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80. PesynbTaToM aaMUHUCTPATUBHON MpPOUEAYPHl SABISETCS  YBEIOMJICHHUE
3asBUTESl O HANpaBIIEHHMH €ro 3amnpoca Ha MCHOJHEHHWE B JIPYrod apxuB WA
OpraHu3aLHMIO.

81. CseneHuss O BBINOJHEHUU aJIMUHUCTPATUBHON MpPOLEAYPHl (PUKCUPYIOTCS
B CUCTEME JJOKYMEHTOO0OpOTA U JIETONPOU3BOJCTBA APXUBHOI'O OTAENA.

[Tony4yenue 3asgBUTENEM pe3yibTaTa NPEIOCTABICHUS MyHUIIMIAIBHON YCIIyTH

82. OcHoBanueM Uil Hauyaja aJMHHUCTPATUBHOM MpPOLEAYPHl  SIBISETCS
oTpeJelIeHue MECTOHAX0XKICHUSI ApXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIsi UCTIOTHEHUS
3ampoca.

83. PaboTHUK apXMBHOTO OTJEja OCYIIECTBISIET B YCTAaHOBJICHHOM TMOPSJIKE
BBISIBJICHHE apXMUBHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIsl HCIOJNHEHus 3ampoca. Ilo
pe3yJbTaraM BBIABICHUS TOTOBUTCS OTBET 3asBUTEII0 HAa 3ampoc (apXvMBHas CHpPABKA,
apXvBHAas BBIUCKA, apXUBHAsl KOMHMS, OTBET 00 OTCYTCTBHHM 3aIlpPAIlIMBAEMbIX CBEICHHIA).
Cpok ucnosiHeHus 3arpoca - 30 AHEH CO JTHS €ro pErUuCTpalvn:

1) TekcT B apXWMBHOM CHpPaBKE JAETCS B XPOHOJOTMYECKOW IMOCIIEI0BATEIbHOCTH
COOBITMI C yKa3aHWEM BHUJOB apXMBHBIX JIOKYMEHTOB M UX JaT. B apXuBHOW crnpaBke
JOITYCKAETCsl IUTUPOBAHNUE APXUBHBIX JTOKYMEHTOB;

2) HECOBIAJICHUE OTHAEJbHBIX JAHHBIX APXUBHBIX JOKYMEHTOB CO CBEICHUSIMH,
U3JI0)KEHHBIMH B 3alpoce, HE SIBISETCS MPEMSTCTBHEM IS BKIIOUECHHS UX B apXUBHYIO
CIPaBKy IIpU YCJIOBHUH, €CIM COBIIAJEHUE BCEX OCTAIBHBIX CBEICHHUM HE BBI3BIBACT
COMHEHHH B TOXKJIECTBEHHOCTH JiMlla WK (PaKTOB, O KOTOPHIX TOBOPUTCS B apXHBHBIX
JNOKyMeHTax. B apXvBHOMU cripaBKe 3TH JaHHBIE BOCIPOU3BOIATCS TAK, KAK OHU M3JI0KEHBI
B ApXMUBHBIX [OKYMEHTaX, a pAacXOXkJCHUS, HECOBIAJCHHS W HETOYHbIE HA3BAHUS,
OTCYTCTBHE€ HMEHM, OTYECTBA, HWHHUIMAIOB WM HAJIMYHE TOJIBKO OJHOTO M3 HHX
OrOBapUBAIOTCSI B TEKCTe cHpaBKu B ckoOkax («Tak B mokymeHTe», «Tak B TekcTe
OpUTHHANA»);

3) cBenenust o pabote, yueOe B HECKOJBKUX OPraHM3aLUsAX, YUEOHBIX 3aBEACHUSX
BKJIFOYAIOTCS B OAHY apXUBHYIO CIIPABKY;

4) B mpuUMEYaHUSAX IO TEKCTY apXUBHOM CIpPaBKH OrOBAapUBAIOTCS HEPa30OpPUYMBO
HallMCaHHbIE, HWCIPABIECHHbIE AaBTOPOM, HE TNOJAJAIOIIMECS MPOUYTEHUIO BCIIEJICTBUE
MOBpPEeXJEHUS TekcTa opuruHana Mecra («Tak B TekcTte opurusHanay, «B Tekcre
HEepazoopUUBOY);

5) B TeKcTe apXMBHOW CHpPABKA HE JONMYCKAKOTCS HW3MEHEHHs, HCIPABIICHUS,
KOMMEHTapuH, COOCTBEHHBIC BBIBOABI HCIOJHUTENS IO COJEPKAHUIO apXHUBHBIX
JIOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX COCTABIICHA apXWBHAs CIIPABKA;

6) mocne TEeKCTa apXWBHOW CIPABKU TMPHUBOISTCS apXUBHBIE MHPPHI U HOMEpa
JUCTOB  €IAWHUIl  XPAaHEHHWS  apPXUBHBIX  JIOKYMEHTOB,  II€YaTHbIE  W3JAHUS,
HCMOJIb30BABIINECS 11 COCTaBJICHUS apXWUBHOW CIIPaBKU. B TEKCTE apXMBHOM CIIPABKU
JIOIYCKAeTCsl MPOCTABJICHUE ApXUBHBIX MU(GPOB U HOMEpa JIMCTOB €IUHUI] XPaHEHUS
apXMBHBIX JIOKYMEHTOB Cpa3y MOcie U3JI0KEHUS KaXaA0ro PakTa, COObITHS;
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7) B apXUBHOMW CIIpaBKe, 00bEM KOTOPOW MPEBBINIAET OJAUH JIUCT, JTUCTHI JOJIKHBI
OBITH MPOIIUTHI, TPOHYMEPOBAHBI M CKPEIUICHBI IMEYaThi0 aJIMUHHUCTPALUU TOPOACKOTO
okpyra borpanosuvy;

8) apxuBHBIC CIpaBKU JOJDKHBI OQOPMISITHCS Ha OJaHKe aJAMHHHUCTPAIUH
rOPOJICKOTr0 OKpyra borganosuy;

9) apxuBHas crpaBKa MOANKMCHIBAECTCS PYKOBOJWTEIEM araparta aJMUHUCTPALMH
TOPOACKOr0 OKpyra borgaHoBnd M Ha4aJIbHUKOM AapXUMBHOTO OTHEJA, 3aBEPSIETCS
aIMUHHCTPALIMHU TOPOJICKOTO OKpyTra bornanosuy;

10) B apXuBHOI BBINUCKE HAa3BaHHWE APXMBHOTO JOKYMEHTa, €ro HOMEp M JaTa
BOCIIPOM3BOJATCS TOJIHOCTBIO. [I3BI€UEHUSIMM W3 TEKCTOB apPXUBHBIX JIOKYMEHTOB
JOJKHBI OBITH MCYEpIIaHbl BCE MMEIOUIMECs JaHHble MO 3ampocy. Hadamo u konen
Ka)KJIOTO U3BJICUEHUS, A TAKXKE IIPOITYCKH B TEKCTE APXUBHOI'O JJOKYMEHTA OTAEIBbHBIX CIIOB
0003HA4YaIOTCSI MHOTOTOUYHUEM;

11) B mpuMe4aHHsIX K TEKCTYy apXUBHOM BBINUCKU JEIAIOTCS COOTBETCTBYIOIINE
OFOBOPKM O YACTIX TEKCTa OpUTHMHANa, HEpa300pYMBO HAMHMCAHHBIX, HCIPABIECHHBIX
aBTOPOM, HE MOITAIOLIUXCS IPOUYTEHUIO BCIEACTBUE OBPEKICHUS TEKCTA U T.1.;

12) otnenpHblE CIIOBAa M BBIPAXKEHUS OPUTMHANA, BbBI3BIBAIOIINE COMHEHHUS
B UX TOYHOCTH, OTOBAapUBAIOTCS CIOBaMH «Tak B TEKCTE OpUruHaiay, « Tak B JOKYMEHTE».
[locne TexcTa apXWMBHOM BBIMMCKH YKa3bIBAIOTCS apXMBHBIA IIH(PpP U HOMEpPA JIUCTOB
€AMHUIIBI XPAHEHHS ApXUBHOTO JJOKYMEHTA;

13) ayTeHTHUYHOCTh BBIIAHHOW MO 3alpOCy apXUBHOW BBIIMUCKH YJIOCTOBEPSAETCS
MOANMCIMU PYKOBOJWTENS arapaTa aJMUHUCTPALMU TOPOJICKOro okpyra bornaHosuu u
HayaJbHUKAa AapXUBHOIO OTHENA, 3aBEPAETCS aJMUHUCTPALMM TOPOJICKOTO OKpyra
bornanosnuy,

14) Ha 060pOTE KAXKAOTO JIMCTA APXUBHOU KOIUU MTPOCTABIISIIOTCS apXUBHBIC MDD
Y HOMEpA JINCTOB €AUHUL XPAaHEHUSI apXUBHOIO JOKyMEHTa. Bce IUCThI apXMBHOM KON
CKPEIUIAKOTCS U Ha MECTE CKPEIJIEHUS 3aBEPSAIOTCS MEYaThI0 aIMUHHUCTPALIMU TOPOJCKOTO
okpyra bornanoBry M NOJNMKCHIO HAYAJIbHUKA ApXUBHOTO OT/IENA.

84. Tlpu oTcyTcTBUHU pe3yibTaTa B XOJ€ WCIIONHEHHS 3ampoca B TeueHue 30 gHel
COCTaBJISIETCSl OTPUUATENbHBIA OTBET Ha OJaHKE aJIMHUHHMCTpPALMM TOPOJICKOTO OKpyTa
borpanoBuu. B oTBeTe m3naraeTcs npuyrHa, N0 KOTOPOH HE MPEICTABISAETCS BO3MOXKHBIM
BBIJIATh TPEOYEMYIO KOIIMIO apXUBHOTO JIOKYMEHTA WJIM APXUBHYIO CIIPABKY.

85. ApxuBHas CHpaBKa, apXWMBHAs BBIMHCKA U apXUBHAs KOMHS OQOPMISIOTCS Ha
rocy1apCTBEHHOM sA3bIke Poccuiickoit @enepannu.

86. PesynbraT mnpenoCTaBIEHUS MYHHUIMNAIBHON YCIYIM C HCHOJIb30BaHUEM
Enunoro mnoprama, oduumanbHOro caiita He NpeaocTaBisieTcs. ApXWBHas CIIpaBKa,
apXuBHAsl BBIMCKA WM apXWBHAs KOMUS Ha OyMa)XHOM HOCHUTENIE HampaBseTcs
MIOCPEJICTBOM IMOYTOBOI'O OTIPABJIECHUS, WIH BBIIAECTCS 3aSIBUTENIO WIH €r0 JJOBEPEHHOMY
JULIy TOJA PAacHUCKy IpU MNPEIbABIECHUM MAaclopTa WIM HHOTO yIOCTOBEPSIOLIErO
JUYHOCTh JIOKYMEHTA; JIOBEPEHHOMY JIMIy - IMpU NPEAbABICHUU JIOBEPEHHOCTH,
0o(OpMJIEHHON B yCTaHOBIIEHHOM mnopsiake. [lomyyaTens apXUBHOM CIPaBKUM U apXUBHOM
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BBINMCKHN PACIHCHIBAETCS HA UX KONUAX WIM Ha 00OpOTE CONPOBOIAUTENBLHOIO MUChMA K
HUM, YKa3bIBasl 1aTy UX MOJTYYEHUS.

87. Pe3ynpraTOM aIMUHHCTPATUBHOM MpPOLEAYpPHl SBISETCS  HampaBlcHHUE
3asIBUTEII0 JOKYMEHTa Ha OyMaXHOM HocuTene. PaccmoTpeHue 3ampoca 3asBUTENA
CUMTAETCS] 3aKOHYEHHBIM, €CIM JaH OTBET MO CYLIECTBY 3alpoca, N0 HEMY MPHUHSITHI
HE0OXOJMMbIE MEpPHI, 3asSBUTENIb MPOMH(POPMHUPOBAH O pe3yJibTarax paccMoTpeHus. Cpok
XpaHeHUs! HeBOCTPEOOBAaHHBIX 3asSBUTEJIEM PE3YJIbTATOB COCTABIISIET S JIET.

88. CeneHuss O BBINOJIHEHUU AJIMUHUCTPATUBHON MpOLEAYpbl (PUKCUPYIOTCA
B CUCTEME JJOKYMEHTOO0O0pOTa U JAEJIONPOU3BOICTBA ApPXUBHOI'O OT/EINA.

[TopsitoK BBHIMOHEHUST 2IMUHACTPATUBHBIX MPOIIEAYp (ACHCTBHIA)

110 TIPEJIOCTABJICHUIO MYHUIIUITAJIBHON YCIIyTH, BHITIOTHAEMBIX MHOTO(YHKIIHOHAIBHBIM
[IEHTPOM IPEAOCTABICHUS TOCYIapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT, B TOM YUCIIE
HOPSIOK aIMUHUCTPATHBHBIX MPOLETYp (ICHCTBUN ), BBIMOIHIEMBIX
MHOTO()YHKITHOHATBHBIM [IEHTPOM MPEOCTABICHUS TOCYAAPCTBECHHBIX M MYHHIIATIATEHBIX
YCITYT TP MPEIOCTABICHHH MyHUITUTIAILHOW YCIYTH B TTOJTHOM 00BhEMe U TPH
IPEAOCTaBICHUN MyHUIUITATBHON YCIIYTH TIOCPEICTBOM KOMIUIEKCHOTO 3ampoca

89. [TocnenoBaTenbHOCTH aIMUHUCTPATUBHBIX  TPOIEAYP (mewicTBUiN)
10 TIPEIOCTABICHUI0 MYHUIUITATBHONW YCIYTH, BBIMOJIHAEMOW MHOTO()YHKIIMOHATBHBIM
[IEHTPOM TPEIOCTABJICHUS TOCYIaPCTBEHHBIX H MYHHIIUTIATBHBIX YCIIYT:

1) uapopmupoBaHue 3asBUTENICH O MOPSAKE NPEAOCTABICHUS MYHHUIUITAIBHON
yCIYyrd B MHOTOQYHKIMOHAJIFHOM  IEHTPE MPEAOCTABICHHS  TOCYNapCTBEHHBIX
U MYyHHLIUDAIBHBIX YCIYr, O XOJA€ BBIIOJHEHHUS 3ampoca O TMPEAOCTaBICHUH
MYHUIIUNIAIBHOW YCIIyTHM, 1O WHBIM BOMPOCaM, CBS3aHHBIM C TIPEAOCTaBICHHEM
MYHUIIUNIATIBHOW ~ YCIIyTH, a TakKe KOHCYJIbTHPOBAHWE 3asBUTEICH O TIOpsIKe
NPEJOCTaBICHUSI ~ MYHUIUNAIBHOW  yYCIYrM B MHOTO(YHKIIMOHAIBHOM  IIEHTpPE
MPEOCTABJICHUS TOCYIAPCTBEHHBIX M MYHHUIIUTIAIILHBIX YCIIYT;

2) mpueM 3ampocoB 3asBUTENICH O TMPEIOCTABICHUA MYHUIUTAIBLHOW YCIYTH
Y WHBIX JJOKYMEHTOB, HEOOXOUMBIX JIJIS IPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

3) popmupoBaHME M~ HaNpaBICHWE  MHOTOPYHKIMOHATBHBIM  LIEHTPOM
NPEJOCTABICHUSI TOCYJApCTBEHHBIX W MYHHUIUNAIBHBIX YCIYT MEXBEIOMCTBECHHOTO
3ampoca B OpraHbl TOCYAApCTBCHHOHM BIIACTH, OPTaHbl MECTHOTO CaMOYIPAaBJICHHS
Y OpraHu3alliy, Y9acTBYIOIINE B TPEAOCTABICHUH MyHUIIUTIAIBHBIX YCIIYT;

4) BpIIaya 3asBUTENI0 pe3yjbTaTa IMPEJAOCTABICHUS MYHHUIIMIAILHOW YCIYTH,
B TOM 4YHCIIE BBIJadya JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, IOATBEPKIAFOIINX
COJIepKaHNe AIEKTPOHHBIX JOKYMEHTOB, HAIIPABICHHBIX B MHOTO()YHKIIMOHAILHBINA LIEHTP
NPEJOCTaBICHUSI TOCYAAPCTBEHHBIX W MYHHIMIIAIBHBIX YCIYr IO pe3ylibTaTaMm
NPEJOCTaBICHUSI ~ TOCYNAapCTBEHHBIX W MYHUIMIAJIBHBIX  YCIyr  OpraHamy,
NPEJOCTABIAIONIUMEI  TOCYyIapCTBEHHBIE YCIYTH, M OpraHaMH, HPeAOCTABIISIONIIMH
MyHHIIMOIATBHBIE YCIYTH, a TakXe BbIaya JOKYMEHTOB, BKJIIOYasi COCTaBIICHHE
Ha OyMa)XKHOM HOCHTENIC W 3aBEPEHHE BBIMUCOK M3 WH(POPMAIMOHHBIX CHCTEM OPTaHOB,
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IPEAOCTABIAIOIIMX  TOCYNapCTBEHHbIE  YCIYyTM, MW  OPraHoOB, IPEIOCTABISAIOLINX
MYHHUIUITAIBHBIE YCITYTH.

HNudopmupoBanue 3assBUTeNCH
O MOPSAJKE MPEIOCTABICHUSI MyHUIIUTIATBLHON YCIYTH B MHOTO(YHKIIMOHAIBHOM IICHTpE
MIPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MyHHUITUTIAIBHBIX YCIIYT,

0 XO/JI€ BBIMIOJIHEHUS 3aMpoca O MPEAOCTaBICHUN MyHHUIIUIIATLHON YCIYTH, IO HHBIM
BOTIPOCaM, CBSI3aHHBIM C TPEJOCTABICHIUEM MYHHUITUIATILHON YCIIYTH, a TAKKe
KOHCYJIbTHPOBAHUE 3asBUTENCH O MOPSIIKE MPEAOCTABICHUS MYHUITUITATILHOW YCIIyTH
B MHOTO(YHKIIHOHATBHOM IIEHTPE MPE0CTABICHUS TOCYIapCTBEHHBIX
¥ MYHUITUTIATBHBIX YCITYT

90. MmuOrodQyHKIMOHAIBHBIM  MEHTP  MPEJAOCTABICHUS  TOCYJaPCTBEHHBIX
U MYHUIUIAIBHBIX YCIYT OCYHIECTBISICT WH(DOPMUPOBAHHE 3asgBUTEICH O TMOPSIKe
NPEIOCTaBICHUS ~ MYHULMINATBHOW  YCIYTH, O  XOJA€  BBHINIOJHEHHsS  3ampoca
O TMPEAOCTaBICHUU TOCYAApCTBEHHOW YCIYTM 10 WHBIM BOIpPOCaM, CBSI3aHHBIM
C TPEIOCTAaBICHUEM MYHHUIIMIIATBHON YCIyTH, a TaKKe KOHCYJIbTUPOBAHUE 3asIBHUTEICH O
MOPSIIKE TPEOCTABIICHUS] MYHHUITUTIATLHON YCIYTH B MHOTO(DYHKITMOHAIBHOM IICHTPE
MIPEIOCTABICHUS TOCYAAPCTBEHHBIX U MyHHUITUTIAIBHBIX YCIYT.

MHuorodyHKIIMOHATEHBII IIEHTP MIPETOCTABIICHUS roCy1apCTBEHHBIX
U MYHHIIUTQIBHBIX YCIYT OCYIIECTBISET WHGOPMHPOBAHUE 3asBUTEICH O TOPSIKE
MPENOCTABIIEHUSI TOCYJAPCTBEHHBIX U (WJM) MYHHUIIMNAIBHBIX YCIYT TMOCPEACTBOM
KOMITJIEKCHOT'O 3a1poca, O X0JI€ BHITIOJHEHUSI KOMITJIEKCHBIX 3alPOCOB, a TAKXKE MO WHBIM
BOIIPOCaM, CBSI3aHHBIM C IMPEJAOCTABICHUEM T'OCYIAPCTBEHHBIX W (WJIM) MYHHIIUTIAIBHBIX
YCIIYT.

MHuorohyHKIIMOHATBHBIH HEHTP PEeI0CTaBICHUS roCyapCTBEHHBIX
U  MYHUIUNAIBHBIX YCIYT OCYIIECTBISET HMH(POPMUPOBAHUE 3asBUTEIIEH O MeCTe
HaXOXKJEHUS MYHHIIMITAIIBHOTO apXuBa, peKUME pPabOThl W KOHTAKTHBIX TeledoHax
apXUBHOTO OT/ETA.

91. OcHoBanueM TSl HaYajaa aIMUHUCTPATUBHBIX JCHCTBUH SBIISETCS MOTYICHUE OT
3asgBUTENS 3ampoca O TMOPSAKE MPEeIOCTaBICHUS MYHUIMNAIBHON YCIYTH, O XOJe
BBITIOJTHCHHUSI MYHUIIUITAIGHON YCITyTH apXHBHBIM OTACIIOM, a TaKXe M0 MHBIM BOIIPOCaM,
CBSI3aHHBIM C MPEAOCTABICHUEM MYHHIIUTIATFHON YCIyTH.

[Tpu momy4eHnn COOTBETCTBYIOIIETO 3ampoca paboOTHUKOM MHOTO(YHKIIMOHAIEHOTO
IIEHTpa TPENOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIMMAIBHBIX YCIYT 3asBUTEIIO
COOOIIaeTCsl COOTBETCTBYIOIIAS MTOJTHAS M KICUEPIBIBAIONIAsl HH(DOpMAITHs.

[Ipu momydeHuM 3ampoca O XOAE BBHIMOJHEHUS MYHUIUMAIBHON YCIIYTH,
HeoOxoaumasi uWHGOpPMAIMS  3alpamivBaeTcs PaOOTHUKOM MHOTO(YHKITMOHAIBHOTO
IIEHTpa MPEAOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIMITAJIGHBIX YCIYyT B ADXUBHOM OTJIEJIEC
TOOBIM JOCTYIHBIM CIIOCOOOM, 0OECIICYMBAIOINIEM ONEPATUBHOCTH HAIPABJICHUS 3ampoca
(B T.4. MOCPECTBOM TeJIe()OHHOM CBS3M).

ApPXUBHBIN OTAEN HaNpaBIsIeT HHPOPMAIUIO O XOJI€ BHIMOIHEHHUS MYHHUIUIATLHOM
yCIyrd B MHOTOQYHKIIMOHAIBHBIA IEHTP TMPEIOCTABICHUS TOCYJapCTBEHHBIX W
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MYHHULUITAJIBHBIX YCIIYT.

MHoroQyHKIIMOHATBHEI ~ HEHTP  MPEAOCTABJICHHUS  TOCYJAApCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT TIepeaacT HHPOPMAIIUIO 3aIBUTEITIO.

92. Pe3ynpTaToOM aIMHHHCTPATUBHON MPOIIEAYPHI SIBISETCS MOTYUCHUE 3asIBUTEIIEM
uH(OPMAITUU O TOPSIIKE MPEIOCTABICHUS MYHHUITUTIAIBHONW YCIIYTH, O XOJI€ BBITIOJHEHUS
MYHHUIMITAIBHON YCIIYTH apXUBHBIM OTJEIIOM, a TAKXKE [0 UHBIM BOIIPOCaM, CBSI3aHHBIM C
MPEIOCTABIEHUEM MYHHIIUITAIIBHON YCIYTH.

[Ipuem 3anpoca 3asBUTENE MHOTO(DYHKITMOHAIBHBIM [IEHTPOM MPEIOCTABICHHUS

rOCyJJapCTBEHHBIX U MYHULIUIIATbHBIX YCIYT

93. OcHoBaHuMeM MJisi Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM MPOLEAYPHI
ABJIIETCSA  MOCTYIUICHHE 3alpoca 3asBUTENs] B MHOTOQYHKUIMOHAJIBHBIM  IIEHTP
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT.

94. B cnyyae Hanu4Msi OCHOBaHUSA JIJIsl OTKa3a B PUEME JOKYMEHTOB, HEOOXOJUMBIX
JUISl IPEAOCTABJIEHUS MYHHITUIIAJIBHON YCIYTH, B COOTBETCTBHM C ITYHKTOM 21 HacTosmiero
periameHTa, pabOTHHUK MHOTO()YHKIIMOHAJILHOTO LIEHTpa MIPENOCTaBICHUS
rOCyJapCTBEHHbIX M MYHUUMIAIBHBIX YCIYr OTKa3blBaeT B IpUEME JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MYHULIUIIAIbHON YCIYTH.

PaboTHUK MHOrO(QpyHKIMOHAIBHOTO LEHTpa MPEIOCTaBIEHUS TOCYIapCTBEHHBIX U
MYHUIMINIAIBHBIX YCIYT BBIAAET B J€Hb OOpaIleHuUs 3aBUTEI0 OJIMH SK3EMIUISp «3ampoca
3asBUTEIS HA OPraHU3ALMI0 MPEJOCTABICHHUS TIOCYJApPCTBEHHBIX (MYHHIMIIAIBHBIX)
yCIyr» C YKa3aHMEeM [Iepe4yHs NPHUHATBIX JOKYMEHTOB M JaTbl [pHEMa B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTaBICHUS TOCYAApCTBEHHBIX W MYHMIMIAJIbHBIX
YCIIYT.

95. IloctymuBmmii B  MHOTO(QYHKIIMOHAIBHBIA  IIEHTP  MPEIOCTABIICHUS
rOCyJapCTBEHHbIX WM MYHUUMINAIBHBIX YCIYr IHMCBMEHHBIM 3ampoc  3asBHUTENS
PETUCTPUPYETCSI MyTEM NPOCTABIEHUS NPSAMOYTOJIBHOIO IITaMIla C PETHCTPALMOHHBIM
HOMEPOM M JaTOM ImpHUeMa.

96. IIpy OgHOKpPAaTHOM OOpAIEHWH 3asBUTENS B MHOTO(DYHKIMOHAJIBHBIN LIEHTP
MIPENOCTABIEHNS TOCYAAPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT C 3allpOCOM Ha MOJy4YEHUE
IByX M 0OoJiee TOCyAapCTBEHHBIX U (WJM) MYHUIMNAIbHBIX YCIYT, 3asBICHHUE O
MPEA0CTABICHUN YCIYTH (DOpMUPYETCA U MOANKUCHIBAETCS YIIOIHOMOYEHHBIM PA0OTHUKOM
MHOTO(YHKIIMOHAJILHOTO IIEHTpa MPEIOCTaBICHUSI TOCYJaPCTBEHHBIX M MYHUIMIAIbHBIX
YCIYT M CKpEIUISeTCs] Me4yaTbl0 MHOTO(YHKIMOHAIBHOTO IEHTPa MPeaoCTaBICHUS
roCyJapCTBEHHBIX U MyHUIIMNAIBHBIX yCIIyT. [Ipyn 3TOM cocTaBieHne U MOANUCAHUE TAKUX
3asiBJICHUN 3asBUTENEeM HE TpeOyeTrcs. MHOroQyHKIIMOHANBHBIA HEHTP MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT MepefaeT B apXUBHBIA OTAET OPOPMIIEHHOE
3asiBJIEHUE U JIOKYMEHTBI, IIPEJAOCTABIICHHBIE 3asBUTEIEM, C MPUIIOKEHUEM 3aBEPEHHOU
MHOTO(YHKIIMOHATIBHBIM LIEHTPOM MPEIOCTABIICHUS FOCYAAPCTBEHHBIX U MYHULIUTIATbHBIX
yCIyr KONUU KOMILIEKCHOIO 3ampoca B CPOK HE MO3JHEE OJHOro padoyero JHi,
CJIEIYIOLIEro 3a IHeM 0(OpPMIIEHHS KOMILIEKCHOTO 3aIpoca.
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B caywae, ecan s modydeHHs] MyHULMIAIBHOM YCIYrd TpeOYIOTCS CBEIEHUS,
JOKyMeHTBl —u  (wim)  uHpopMamusi, KOTOpPbIE  MOTYT  OBITh  IOJIyYEHBI
MHOTO(YHKIIMOHATBHBIM LIEHTPOM MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX
yCIYyT TOJNBKO MO pe3yibTaTaM MPEJOCTAaBICHUS HHBIX YKA3aHHBIX B KOMIUIEKCHOM
3arpoce TOCYAApCTBEHHBIX M (WJIM) MYHHUIMNAIBHBIX yCIyT, HamlpaBlicHUE 3asBICHUS U
JOKYMEHTOB B apXMBHBIH OTAEN OCYIIECTBISIETCS MHOTO(QYHKIIMOHAJIBHBIM IIEHTPOM
MPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT HE TO3/JHEEe OJHOTO
pabodero AHs, CIEOYIOLIErOo 3a JHEM IIOJIy4€HHS MHOIO(YHKIHMOHAIBHBIM LIEHTPOM
IPEJOCTAaBIECHUS] TOCYJAPCTBEHHBIX W MYHUUMNAIbHBIX YCIYr TaKUX CBEJICHU,
JOKYMEHTOB M (mnM) uHpopManuu. B yka3zaHHOM ciydyae TE€YEHHE IMPETyCMOTPEHHBIX
3aKOHO/ATEIBCTBOM CPOKOB IPEIOCTABIECHUS TOCYJAPCTBEHHBIX U (MJIM) MYHULIUIIATIbHBIX
yCIyT, yKa3aHHBIX B KOMIUIEKCHOM 3alpoce, HAuMHAeTCs HE paHee AHS MOJIyYECHHs
3a8BJIICHUN U HEOOXOAMMBIX CBEIECHUHM, JOKYMEHTOB U (WiM) MHGOpMaLUMU apXUBHBIM
OTJIETIOM.

97. PabOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPA NPEIOCTaBICHHUS IOCY1apCTBEHHBIX
¥ MYHUIUTATBHBIX YCIYT MPOBEPSET COOTBETCTBUE KOMUN MPEICTABISIEMBIX JOKYMEHTOB
(32 HMCKJIIIOUEHHWEM HOTapHAJIbHO 3aBEPEHHBIX) WX OPUTHHATIAM, YTO TOJTBEPKIACTCS
NPOCTaBJICHUEM Ha KOMHHM JOKyMEHTa MPAMOYroibHOro Imramna «C TMOJIMHHBIM
CBEpPEHO», €CIIM KOMUS JIOKYMEHTa MpeJcTaBiieHa 0e3 MpeAbsSBICHUS OPUTHHAJA, ITaMII
HE MIPOCTAaBIIAETCS;

98. MHOroyHKIMOHAIBHBI IEHTP MPEAOCTaBICHUS TIOCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT OCYIIECTBISET HampaBlieHUE MPUHATOrO 3ampoca B apXUBHBIN
OTIIeNT B DJIEKTPOHHOW QopMe b0 Ha OyMa)XHBIX HOCHUTENSX B TOPSAJIKE U CPOKH,
YCTaHOBJICHHbBIE COTJIAIIEHHEM O B3aUMOJIEUCTBUH, HO HE MO3HEE CIEAYIOIIEro paboyero
THSI TIOCJI€ IPUHSATHS 3asIBJICHMUSL.

99. Pe3ynbraToM  BBINOJIHEHHMS] aJMHUHUCTPATUBHOM  MpPOLEAYpHl  SIBISETCA
perucTpanus 3anpoca 3asiBUTENs U HAIpaBJICHUE 3apoca B apXUBHbBIN OT/IET.

dopMHUpoBaHUE U HAINIPABJICHUE MHOTO(DYHKIIMOHAIBHBIM LIEHTPOM
MPE0CTaBIECHUS TOCYIAPCTBEHHBIX M MYHUITUIIAJIBHBIX YCIYT MEXBEIOMCTBEHHOTO
3ampoca B OpraHbl TOCyAapCTBEHHON BJIACTH, OPraHbl MECTHOTO CAMOYITPaBIICHUS

W OpraHu3alliy, YYacCTBYIOIIHME B TPEAOCTABICHUN MYHUIIMTIATBHBIX YCIYT
100. JIokymeHTHI (CBEeIEHUS ), HEOOXOAUMbIE B COOTBETCTBUU C 3aKOHOJIATEIILCTBOM
Poccmiickoii  ®enmepanmm W 3aKoHOAATENbCTBOM  CBepIIOBCKOM  oOjacTth s
MPEJOCTABICHUS MYHULIMNAIBHON YCIyTH, KOTOPbIE HAXOASATCA B PacHoOpsHKEHUU
rOCYJJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHHS W HHBIX OPraHoB,

YYaCTBYIOIIHMX B MPEIOCTABICHUU MYHUIIUITAIBHBIX YCIYT, OTCYTCTBYIOT.

Bbmaqa 3asABUTCIIIO pE3yJibTaTa NPpCAOCTABIICHUS MYHHHHHaHBHOﬁ ycCiiyru, B TOM
YHKCJIC Bhlgada TOKYMCHTOB Ha 6YM3}KHOM HOCHUTCIIC, IOATBCPKAAOIINX COACPKAHUC
QJICKTPOHHBIX JOKYMCHTOB, HAIIPABJICHHLIX B MHOFO(i)YHKHHOHaHLHBIfI LHCHTP
npeaoCTaBJICHHA I'OCYAApCTBCHHBLIX H MYHUIUIIAJIbHBIX YCIYT 110 pE3yJibTaTaM
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IIPENOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI OpraHaMH,
IPENOCTABISIOIIUMH FOCYJaPCTBEHHBIE YCIYTH, U OPTaHAMM, PEAOCTABIISIIOLIIMHI
MYHULUIIAIbHBIE YCIIYTH, a TAK)KE BblJIaya JJOKYMEHTOB, BKIIFOYasi COCTABJICHHE HA

OyMaXHOM HOCHTEJIE U 3aBEPEHHUE BBIMHUCOK U3 WH(OPMALIMOHHBIX CHUCTEM OPTaHOB,

MPENOCTABISOIINX TOCYTAPCTBEHHBIE YCIYTH, U OPraHOB, MPEAOCTABIISIIOLINX

MYHHUIUIATbHBIE YCIIYTH

101. OcHoBaHueM Uisi Hayaja BBIIOJHEHHUS aJMUHUCTPATUBHOW MPOIEAYpPHI
ABJISIETCS TIOJIyYEHHUE PE3yJIbTaTa MPEJOCTABICHUsS] YCIYTH B apXUBHOM OTEJIE HE TIO3/IHEE
pabodero nAHs, CIEAYIOLIEro IOCJE JHA MCTEYEHHUs] CPOKa MPEJOCTaBICHUS YCIYTH,
IPEIyCMOTPEHHOTO HACTOSIIMM  PErJIaMEHTOM, JHOO DJIEKTPOHHBIX JOKYMEHTOB,
HalpaBJIEHHBIX B MHOTO(QYHKIMOHAIbHBI LIEHTP NPEIOCTABICHUS T'OCYJAapCTBEHHBIX U
MYHULMIIAIBHBIX YCIYI IO pe3yJibTaTaM MPEJOCTaBICHUS TOCYHapCTBEHHBIX U
MYHULMIIAIBHBIX YCIYT OPraHaMH, INPEAOCTABIIONIMMU TOCYJIAPCTBEHHBIE YCIYTH, U
opraHamu, MpeAO0CTaBISIOIIMMI MyHUIUNAIbHBIE YCIYTH, & TAKXKE BblJadya JOKYMEHTOB,
BKJIIOYAs COCTAaBJIEHHME Ha OyMa)XHOM HOCHUTEJIE U 3aBEPEHHE BBIIUCOK U3
MH()OPMAIIMOHHBIX CUCTEM OPTaHOB, MNPEIOCTABISAIOIIMX TOCYJAPCTBEHHBIE YCIyTH, U
OpraHoB, MPEJOCTABIISIIOUIMX MYHULIUIIAJIbHBIE YCIYTH.

102. PaGotHuk MHOTO()YHKIIMOHAJIEHOTO L[EHTpA IIPEIOCTaBIICHUS
rOCyJapCTBEHHBIX W MYHULMNAIbHBIX YCIYI PETUCTPUPYET MOJYYEHHBIA pe3ysibTar
MPEAOCTABICHUS MYHULHUIAIBHON YCIYyrd B aBTOMATH3MPOBAHHOW HMH(POPMALMOHHOM
CUCTEME MHOIO(YHKIIMOHAJIBHOTO LEHTpa MPEAOCTaBICHUS] TOCYJAapCTBEHHBIX U
MYHULMIIAIBHBIX YCIIYT.

B cmywae momyyeHuss ~ 3JIEKTPOHHBIX  JOKYMEHTOB,  HAIlPaBJIEHHBIX B
MHOTO(YHKIIMOHATIbHBIA IEHTP NPEJOCTaBICHUS TOCYJAapPCTBEHHBIX M MYHULHUIAIbHBIX
YCIYI IO pe3yJibTaTaM IPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHULMIIAJIBHBIX YCIIyT
opraHamu,  INPEJOCTABISIIOUIMMU  TOCYJAapCTBEHHBIE  YCIYTM, M OpraHaMwu,
MPEAOCTABIAIOMMMI MYyHUIIMNIATbHBIE YCIYTH, a TakKe BblJada JOKYMEHTOB, BKIIIOUAs
COCTaBJICHHE Ha OyMa)KHOM HOCUTEJIE U 3aBEPEHUE BBITUCOK U3 HHPOPMALMOHHBIX CUCTEM
OpraHoB, MPEJOCTABISIOMINX TOCYJAPCTBEHHBIE YCIYTH, U OPraHoB, MPEAOCTABIISIOMINX
MYHUIUTIAIbHBIE YCIYyTd, PaOOTHUK MHOTO(PYHKIMOHAJIBHOIO WEHTPAa MNpPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr COCTaBIII€T W 3aBepseT Ha OyMakKHOM
HOCHUTEJIE pe3yJbTaT MPEAOCTABICHUS MYHUILMIIAIBHON YCIYIM B COOTBETCTBUU C
TpeboBaHusiMU moctaHoBieHus1 [IpaBurensctBa Poccuiickoit deaeparuun ot 18.03.2015
Ne 250 «OO0 yTBepkaeHnn TpeOOBaHUI K COCTaBICHHUIO U BbIJa4e 3asBUTEIISIM JJOKYMEHTOB
Ha OyMaXHOM HOCHUTENE, MOATBEPXKIAIOLIUX COJAEPKAHUE AIIEKTPOHHBIX JOKYMEHTOB,
HAIPaBJICHHBIX B MHOTO(QYHKIIMOHAJIBHBIA LIEHTP MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MyHULMIAIBHBIX YCIYI IO pe3yJibTaraM MpPEJOCTaBICHUS TOCYAApPCTBEHHBIX H
MYHULMIAIBHBIX YCIYT OPraHaMH, NPEJOCTABIISIONIMMU TOCYIAPCTBEHHBIE YCIYTH, U
OopraHamu, NPEJOCTABJSIIOUIMMU MYHHUIMIAIbHBIE YCIYTH, U K BblJaue 3asBUTEISIM Ha
OCHOBaHMM HUH(POpMALMM U3 HMH(MOPMALMOHHBIX CUCTEM OPraHOB, NPEIOCTABISIOLIUX
roCyZapCTBEHHBIE YCIYTH, U OPTaHOB, IIPEAOCTABISIOIIMX MYHULIMIIAJIBHBIE YCIYTH, B TOM
YlClie C MCMNOJIb30BaHUEM HH(POPMALMOHHO-TEXHOJIOTMYECKON M KOMMYHHUKALMOHHON
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UHQPACTPYKTYpPHl, JOKYMEHTOB, BKJIIOYas COCTaBJIE€HUE Ha OyMa)kKHOM HOCHUTENE U
3aBepEHUE BBINMHUCOK U3 YKa3aHHBIX HH(POPMAIIMOHHBIX CUCTEM.

103. PaboTHuk MHOTO(YHKITHOHATHHOTO LEHTpa MPEI0CTaBICHUS
rOCYJapCTBEHHBIX W MYHUUUIAIBHBIX YCIyI YCTAHABIMBACT JMYHOCTh JIMLA WU
IIPEACTABUTENS] HAa OCHOBAHMM JIOKYMEHTA, YJOCTOBEPSIOLIEIO JIMYHOCTh, a TaKKe
IIPOBEPSET MOJTHOMOYHS IPEACTABUTEIIS.

104. Pe3ynbrar npeaocTaBiaeHUs] MyHUILIUNATBHOW YCIYTH BbIAAECTCS 3asIBUTENIO WIH
€ro IIPEACTABUTEIIO MO IOAIHNCH.

105. Pe3ynpraTomM BBINIOIHEHUS aJIMUHHCTPATUBHOM MPOLEAYPHI SBISAETCA BblAada
pe3ynbTara peJOCTABICHUS YCIYTH 3asIBUTEINIO.

106. CBeneHusi 0 BBINOJHEHUHM AAMHUHHCTPATUBHOW NpOLENYpbl (PUKCUPYIOTCS B
aBTOMATHU3UPOBAaHHOW HMH(POPMAIIMOHHON cucTeMe MHOTO(QYHKIMOHAIBHOTO LEHTpPA
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT.

[Topsimok McnpaByieHUs JOMYIIEHHBIX OMEYATOK U OMKMOOK B BBIJJAHHBIX B PE3YJIbTaTe
IPEIOCTABIECHUS MyHUIIUTIATBHOW YCIIYTH TOKYMEHTAX

107. OcHoBanueM [ Hadala aJAMUHUCTPATUBHOM NPOLEAYPBHI  SBIIAECTCS
MpeCTaBlicHUE (HAMpaBJICHUE) 3asiBUTENIEM 3ampoca 00 UCIPaBICHUM OIEYaTOK U (HJIH)
OoImMOOK, JOMYIICHHBIX B BBIAAHHBIX B PE3yJIbTaTe MNPEAOCTABICHUS MYHUIMIATbHOMN
YCIIYTH TOKYMEHTaXx.

108. PaGoTHMK apXWBHOTO OTHENa, PACCMATPUBAET 3asBIICHUE, MPECTABICHHOE
3asBUTEJIEM, W MPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBJICHHMH CBEICHUN B CpPOK, HE
npeBbIIIAIONIMHA 3 pabouYnX JHEH ¢ AaThl peruCTpallii COOTBETCTBYIOLIETO 3aIpoca.

109. KputepueM nNpuHSATHS pEUIEHUS MO aJIMHUHUCTPATUBHOUN MPOUEAYPE SBISIETCS
HaJM4KME UM OTCYTCTBHE TAaKUX OTIEYATOK U (MJIH) OMIHOOK.

110. B ciy4ae BbISBJICHHS TOMYIIEHHBIX ONMEYaTOK U (MJH) OMIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MPeaoCTaBICHUs MYHUIMIAIIBHON YCIYTHM JOKyMEHTaX paOOTHUK apXWBHOIO
OTIeNa OCYIIECTBIISICT WCIPABICHUE W 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CpOK, HeE
MPEBBIIAIONINN 5 pabounux AHEH C MOMEHTa PETHCTPAIlMd COOTBETCTBYIOIIETO 3ampoca.
CBenieHUsT O BBITIOJTHEHUU aJMUHUCTPATUBHON TMpOIEAYphl (PUKCUPYIOTCS B CHUCTEME
JOKYMEHTO000pOTa U JIEJIONPOU3BOJCTBA APXUBHOTO OT/ENA.

111. B ciiyyae oTcyTCTBUS ONEYATOK U (MJIM) OIMIMOOK B IOKYMEHTAaX, BbIJAHHBIX B
pe3ynbTare MNPEeJOCTABICHUS MYHHUIIMIAIBHOW YCIYI'H, paOOTHUK apXWBHOIO OTAela
MMACBMEHHO COOOIIAET 3asBUTEII0 00 OTCYTCTBUM TAKMX ONEYATOK U (MJIM) OITHOOK B CPOK,
HE TIPEBBIIAIINN 5 pabounx THEeW ¢ MOMEHTAa PETHCTPAIlUA COOTBETCTBYIOIIETO 3ampoca.
CBeneHusl O BBITIOJHEHUU AJIMHUHHCTPATUBHOW MPOIEAYpPhl (PUKCUPYIOTCS B CHUCTEME
JOKYMEHTO000pOTa U IEJIONPOU3BOJICTBA APXUBHOTO OT/ENA.

112. Pe3ynbTatoM aJIMUHUCTPATUBHOW MPOLEAYPHI SBIISIETCS HAIMPABICHHE OTBETA
3asIBUTENIO.

Paznen 4. ®opmbl KOHTPOJIS 32 UCTIOTHEHUEM periaMeHTa
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[Topsimok ocyiiecTBIIEHUs TEKYIEro KOHTPOJIA 3a COOIOACHUEM U UCTIOJIHEHUEM
ApXHUBHBIM OT/EJIOM, IPEJOCTABISIONINM MYHUIIUTTAIBHYIO YCIYTY, €r0 J0JIKHOCTHBIMU
JUIaMH, MYHUITUTIAJTBHBIMU CITYKAIlIUMU U PaOOTHUKAMH, TIOJIOKEHUN perjiaMeHTa 1
WHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMUBAIOIIUX TPEOOBAHUS K
MPEAOCTaBICHUIO MYHUIIUIIAIBHOW YCIYTH, a TAK)KE IPUHSATUEM UMU PEIICHUN

113. Texkymmii KOHTPOJb 3a COOJIIOJCHHEM TOCIICIOBATEIHPHOCTA JCUCTBHM,
OTIpEICIICHHBIX aIMUHUCTPATUBHBIMU npoieaypamu o MPE0CTaBICH U0
MYHHUIIMTIAIBHOW YCIYTH, OCYILIECTBIAECTCS HayaJlbHUKOM apXWBHOIO OTJAeNa, Ha
MOCTOSIHHOM OCHOBE.

KoHTponb 3a mpeaocraBlieHHEM MYHUIMIAIBLHOM YCIYTH apXWUBHBIM OTAEIIOM
OCYIIECTBJISIET anmnapar aJMUHUCTPAIIMU TOPOJICKOro okpyra borganosud.

[Topsiiok 1 MEpUOUYHOCTh OCYIECTBICHHS TUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
ITOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHUS] MyHULIMITAJIbHON YCIIYTH,
B TOM YHCJIE TOPAJIOK U (DOPMBI KOHTPOJIA 3a MOJTHOTOM M KAYECTBOM MPEIOCTABICHUS
MYHULIANAIBHOU YCIIyTH

114. KoHTposb 3a NOJHOTOM M Kadye€CTBOM MNPEIOCTABICHUS MYHULHNIAIBHON
YCIIYT'H BKJIIOYAeT B ce0s MpPOBEIECHUE NMPOBEPOK, BBISIBICHUE U YCTPAaHEHUE HapyIICHUN
IIpaB 3asBUTEJIEN, PACCMOTPEHHE, IPUHATHE PEIICHWW M TMOArOTOBKY OTBETOB Ha
oOpallleHUs 3asBUTENEH, COAEpKAIllME >KAJIOObl Ha peIIeHUs, AehcTBUsS (Oe31eicTBHIE)
JOJDKHOCTHBIX JIML] aDXUBHOTO OTHENA.

[TpoBepkn MOryT OBITH IUIAHOBBIMHU (OCYILECTBISATHCS HA OCHOBAHHUU TOOBBIX
IUIAHOB pabOThl aJMUHUCTPALMU TOPOJCKOTO OKpyra borgaHoBHY M BHEIUIAHOBBIMH, B
TOM YHCJIE [0 KOHKPETHOMY OOpAaIlleHUIO 3asIBUTEIIS.

Pe3synbrarel mpoBepok O(OPMISIOTCS B BHJE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIE HEJOCTATKH U MPEIIOKEHUS 110 UX YCTPAHEHUIO.

OTBETCTBEHHOCTh apXUBHOTO OT/IEJIa, MPEAOCTABISIONIETO MYHUIIMTIATBHYIO YCIIYTY, €T0
JIOJDKHOCTHBIMHU JIMIIAMU, MYHUITUIIAJIbHBIMU CITYKAIIUMU U PAaOOTHUKAMHU, 32 PEIICHUS U
nevictBus (0e3ericTBUE), MPUHUMAaEMbI€ (OCYIIECTBIISIEMbIC)UMU B X0/1€ MPEIOCTABIICHUS
MYHHULUITAIBHON YCIYTH

115. Tlo pe3ynpTaram MpPOBEACHHBIX MPOBEPOK, B CIIydae BBISBJICHUS HapYyIICHUI
mpaB  3asgBUTE]EH, K BHUHOBHBIM JIMI[AM  OCYIICCTBISAETCS TMPUMEHEHUE Mep
OTBETCTBEHHOCTH B TMOPSAJKE, YCTAaHOBJIECHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepanum.

[Tonoxenusi, XapakTepu3yoIue TpeOOBaHus K MOPSIKY U (hopmam
KOHTPOJIS 32 MPEIOCTABIICHUEM MYHUILIUITAIbHOW YCIIYTH,
B TOM YHCJI€ CO CTOPOHBI Tpa)aaH, uX OObEUHEHUHN U OpraHu3aIui
116. KonTposnb 3a mOpeaoCcTaBIC€HUEM MYHULMNAIBHOW YCIYrd, B TOM YHUCIE
CO CTOPOHBI TpaXkJaH, UX OOBEAMHEHHN U OpraHU3allMi, OCYIECTBISETCA MOCPEICTBOM
OTKPBITOCTH JESTEJIbHOCTH apXMBHOTO OTHEJa MPH NPEeOCTaBICHUH MYHHUIMIAIbHON
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yCIyrd, NOJYyYEHUs IOJIHOM, AaKTyaJbHOW W JOCTOBEPHOM HH(pOpMaLUU O NOpSAKE
MPEIOCTABIICHUSI MyHHUIIMIIATLHOW YCIIYTH U BO3MOXKHOCTH JOCYJIeOHOTO (BHECY1eOHOT0)
paccMOTpeHust oOpameHuid (Kaio0) B Ipolecce MPEAOCTaBICHUS MYHHUIIATIATBLHOM
YCIIYTH.

117. KonTponp 3a MNpPeIOCTAaBICHHWEM MYHHUIMIAIBHOM  YCIYTH  MOXKET
OCYIIECTBISITECS CO CTOPOHBI 3asBHUTENCH, MX OOBEAUHEHHM M OpTraHU3alUid IMyTeM
HAIpPAaBIICHUS B a/IpecC aIMUHUCTPALIUU TOPOJCKOT0 OKpyra bormanosuu:

1) nmnpeanokeHWH O  COBEPUICHCTBOBAHWIO  HOPMATHBHBIX  IPABOBBIX  aKTOB,
pErIaMEeHTUPYIOIIUX NPEAOCTAaBICHIE MYHULIMIIAILHON YCIIyTH;

2) cooOleHud O HapylIEHUH 3aKOHOB W MHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB,
pErIaMEeHTUPYIOIINX IPEJOCTaBIEHUE MYHUIIMIIAIBHON YCIYrd, O HEAOCTaTKax B paborte
apXUBHOTO OT/EJIA, €T0 TOJKHOCTHBIX JIULL;

3) xao6 no (pakTaM HapylIEHUs JOKHOCTHBIMU JIMIIAMUA apXUBHOTO OT/ENa CBOOO WU
3aKOHHBIX HHTEPECOB 3asBUTEIICH.

Paznen 5. JlocyneOHbIii (BHECYEOHBIN) TOPAIOK 00KATOBAHUS PELIEHUI U IEHCTBUMA
(Oe3neiicTBUA) AapXUBHOTO OTZENA, IPEAOCTABIIAIOIIET0 MyHULIMITAIIBHYIO YCIIYTY, €T0
JOJHKHOCTHBIX JIMI], MyHUIIUIAIBHBIX CTYXaIIUX U paOOTHUKOB, a TAK)KE PEUICHUH U

nercTBui (0e31eiCTBUA) MHOTO(YHKIIMOHAIBHOTO HEHTPA MPEAOCTABICHUS
rOCyIapCTBEHHBIX ¥ MYHHUIIUITAIBLHBIX YCIYT, pAOOTHUKOB MHOTO(YHKIIMOHAIBHOTO
LEHTpa NPe0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT

Nudopmarus my1st 3anHTEpECOBAHHBIX JIMIT 00 MX MIpaBe Ha J0Cyne0Hoe
(BHEcyneOHOe) oOkaioBaHue JIercTBU (0e3eicTBYA) U (WIIH) PEIICHUIH,
OCYIIECTBISIEMBIX (MPUHATHIX) B X0J1€ PEJOCTABICHUS MyHULIMIIAIBHOMN YCIyTH (faee -
xanoba)

118. 3asBurenp BOpaBe oOXaloBaTh pelICHUs U JelcTBusA (Oe3neicTBue),
aApXUBHOTO OTJAENa, MPEIOCTaBISIONIET0 MYHUIIUINAIBHYIO YCIYTY, €r0 JOKHOCTHBIMHU
JUIAMH, MyHUIIUTTATBHBIMA CIYXAIIUMA U paOOTHUKAMU, a TAK)Ke PEIICHUs U JIeHCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHAJIBHOTO LEHTPa, PaOOTHUKOB MHOTO(]DYHKIIMOHAILHOIO
[IEHTpa TMPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIMIIAJBHBIX YCIAYT B JOCYIACOHOM
(BHEcyneOHOM) mopsike, npeaycMoTpeHHoM ctaThed 11.1 denepasibHOro 3aKoHa OT
27.07.2010 Ne 210-@3.

OpraHbl MECTHOTO CaMOYITPaBJICHUS, OPTAHU3AIMN U YIIOJTHOMOYEHHBIC
Ha PacCMOTPEHUE KAIOOBI JIUIA, KOTOPHIM MOXET OBITh HAIMIpaBjIeHa jkao0a 3asBUTENS B
OCYIeOHOM (BHECYZIEOHOM ) TTOPSIIKE
119. B cnyuyae oOxanoBaHMsI pEHICHUN W NEUCTBUI (O€3MeHCTBUS) apXUBHOTO
oTHena, TMPEAOCTaBISIONIETO MYHUIIMIAIBHYIO YCIYTY, €ro JOJDKHOCTHBIX  JIMII,
MYHULIANIATBHBIX CIYXaIUX W PaOOTHHUKOB, Xajloba TMOMaeTcss IJIsl PACCMOTPEHHS B
ApPXUBHBIA OTIIEN MO MECTy MPEAOCTABICHUS MYHHIIMIIAIBHOW YCIYTH, B MHUChMEHHOU
dbopMe Ha OyMa)XKHOM HOCHTENE, B TOM YHCIE MPH JIAIYHOM IpHUEME 3asBHUTENS, B
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ANEKTPOHHOM  (opme, 1O moyTe WM  4Yepe3 MHOTOQYHKIMOHAJIBHBIM  IEHTP
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX 1 MYHUITUTIATBHBIX YCITYT.

XKanoby w©a pemeHuss u jedcTBus  (Oe3deiicTBHE) apXMBHOTO  OTAENA,
MIPEIOCTABIISIONIET0 MYHUIIUTIATBHYIO YCIYTY, €r0 JAOKHOCTHBIX JIUI, MYHHUIIMITALHBIX
CIIy>KaluX U paOOTHUKOB TaK)Ke€ BO3MOYKHO TOJIaTh B aIMUHUCTPALIMIO TOPOICKOTO OKpyTa
bormanosuu.

XKanoba MOMIEKUT PACCMOTPEHUIO  TOJDKHOCTHBIM  JIMIIOM,  HAJCJIICHHBIM
MOJIHOMOYUSIMU TI0 PACCMOTPEHUIO Xajlo0, B TeueHue 15 pabouumx AHEH co JHS ee
peructpauuu. B ciydyae oOkajoBaHUs OTKa3a apXMBHOTO OTJAENAa HAa MPEIOCTaBICHHUE
MYHHUIIMNAIBHOW  YCIYTM, OTKa3a JOJDKHOCTHOIO  JIMIIa  apXWBHOTO  OTJEIa,
PEIOCTABISAIONIET0 MYHULIUITAJIBHYIO YCIIYTY, B PUEME TIOKYMEHTOB Y 3asiBUTEINS, IUOO B
WCIIPaBJICHUU JIOMYIIEHHBIX OMEYaTOK U OUIMOOK WUJIU B Cliydyae 00XaJlOBaHUS HAPYIICHUS
YCTAaHOBJICHHOTO CpOKa TAaKWX WCIPABICHUN - B TEUYEHHE S5 paboumx AHEH co JHS ee
PETUCTpPALINH.

120, B cnydae oOxanoBaHus pemieHUd W JedcTBUil  (Oe3aeicTBUS)
MHOTO()YHKITHOHAJIEHOTO TICHTPA TMPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHITUTIATBHBIX
ycIyT, paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IEHTPa MPEIOCTABICHUS TOCYAapCTBEHHBIX
1 MyHUITUTIATHHBIX yCIIyT xanoba MO1aeTCs JUTSL PACCMOTPEHUS B
MHOTO()YHKITMOHAJILHBIN TIEHTP MPEIOCTaBICHUS TOCYIAPCTBEHHBIX W MYHHITUIATBHBIX
ycIyr B Guiman, e 3asiBUTENb MMOAaBall 3asSBJICHUE W JOKYMEHTHI JJIS MPEI0CTaBICHUS
MYHUIIUTIATBHOM YCIYTH B MUCbMEHHOM opMe Ha OYMaKHOM HOCHUTEJE, B TOM YHUCIIE MPU
JTUYHOM TMPUEME 3asIBUTEIS, 110 TTOYTE UJIU B DJIEKTPOHHOM (opMme.

KanoOy Ha pemenust u nericteus (6e3aeiicTBUE) MHOTO(DYHKIIMOHAILHOTO 1IEHTpa
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT TAKK€ BO3MOXHO TMO/IATh B
HenapramenT uHpopMaTuzaui u cBsizu CBepAJIOBCKONM o0yacTu (fanee — ydpeauTeb
MHOTO()YHKITMOHAJILHOTO I1IEHTPa) B MUChbMEHHON (hopMe Ha OyMaKHOM HOCHUTENE, B TOM
YHCIIe TIPY JTUYHOM MPUEME 3asIBUTEIS, 10 TOYTE WIIH B AJICKTPOHHOU (hopMme.

Cnoco0bl nH(MOPMUPOBAHUS 3asIBUTEIIEH O MOPSAKE MOJAYN U PACCMOTPEHUS
’ajo0bl, B TOM YHUCJIE C UCTOJIb30BaHUEM EquHoro noprana

121. ApxuBHBIA  OTHEN, MNPENOCTABISIOIMNA  MYHUUUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP MPEAOCTABICHUS TOCYIApCTBEHHBIX M MYHMIIMIAIbHBIX
yCIyr, a TaKkXke YydpeAuTelb MHOTO(DYHKIIMOHAIIBHOIO IIEHTpa MPEeAOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT 00ECIeUNBAIOT:

1) uadopmupoBaHue 3asgBUTENCH O MOPsAKE 00KaJOBaHUS PEIICHUH W ACHUCTBUIN
(Oe3nmeiicTBUS) apXMBHOIO OT/ENA, MPEJOCTABISIONIEI0 MYHUIMIAIBHYIO YCIYTY, €ro
JOJDKHOCTHBIX JIWIl, MyHUITUNAIBHBIX CIYKAIIUX W PpaOOTHUKOB, PEIICHUN W JNCUCTBHIMA
(Oe3nelicTBUsl) MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA MPEAOCTaBICHUS TOCYAapCTBEHHBIX
Y MYHULUMNAIBHBIX ~ YCIYT, €ro JOJDKHOCTHBIX JIMII W PaOOTHUKOB TOCPEICTBOM
pa3MelleHrs nHpopManuu:

- Ha CTEHJaX B MECTaxX MPEAOCTABIEHUS MyHHUIIUIIATIbHBIX YCIYT;
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- Ha  ohuIMaNIBHBIX  CcalWTax  TOPOJICKOrO0  OKpyra  bormaHoBud,
MHOTO(QYHKIIHOHAILHOTO IICHTPA MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIMITAIBLHBIX
yemyr (http://mfc66.ru/) u yapenurens MHOroGyHKIIMOHATLHOTO IIEHTPA MPEIOCTABICHHUSI
roCyIapCTBEHHBIX  MyHHIMIAILHBIX yeayr(http://dis.midural.ru/);

- Ha Emunom moprane B pazgene  «JlomomHWTEeNnbHas — WHQOpMAIUS
COOTBETCTBYIOIIEH MyHULIUIIAIIBHOW YCIIYTH;

2) KOHCYJBTUPOBAHUE 3asIBUTEIEH O MOpAAKE 00XKaJTOBaHUS PEIICHUA W ACHCTBUI
(Oe3melicTBHi) apXHWBHOTO OT/ENA, MPEIOCTABIAIONICTO MYHUIUITAIBHYIO YCIYTY, €ro
JTOJDKHOCTHBIX JII], MyHUIIUITAJIBHBIX CITYXKAIIUX U PAOOTHHKOB, PEIICHUA M IEHCTBUIA
(Oe3meicTBHsI) MHOTO(QYHKIIMOHAILHOTO IEHTPA IMPEIOCTABICHHUS TOCYJApCTBCHHBIX H
MYHHUIIUOAIBHBIX YCIYT, €ro JOJDKHOCTHBIX JIMII W PA0OTHHKOB, B TOM HYHCIE TIO
TeneoHy, JICKTPOHHOH 1TOYTE, IPU JINYHOM TPUEME.

[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIHUX MOPSIOK JOCYI€OHOrO
(BHECYIEOHOTO) 00KaIOBaHUS PEIICHUN U AehCTBU (0€3eHCTBUIT) apXUBHOTO OT/IENa,
MPEIOCTABIISAIONIEr0 MYHULUIIAJIBHYIO YCIYTY, €r0 AOJKHOCTHBIX JIML, MyHUIIUTAIbHBIX

CITy>KallluX U paOOTHUKOB, a TAKXKe PEIICHUN U AeicTBUM (0e3aeiicTBYS)
MHOTO()YHKIIMOHAJILHOTO HEHTPA MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIMITIAJIbHBIX
yCIIyT, paOOTHUKOB MHOTO()YHKIIMOHAIBHOTO IIEHTPa MPEA0CTABIECHUS FOCYJapCTBEHHBIX

Y MyHUIUOATbHBIX YCIYT

122.  Crateu 11.1-11.3 ®enepanbHoro 3axkoHa ot 27.07.2010 Ne210-®3
«O0 opraHmzaliy MpeaoCTaBICHUs FOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYI»;

[Toctanosnenue IlpaButenbcTBa CepaoBckoi obmactu ot 22.11.2018 Ne 828-T1I1
«O06 ytBepxkaenun I[lomoxkeHuss 06 0COOEHHOCTSIX TOJAaYuM M PACCMOTPEHUs XKalod Ha
pelieHus U neicTBus (0e31ecTBrE) UCIIOIHUTENBHBIX OPTaHOB IOCY/IapCTBEHHON BJIACTH
CBepaioBckoit 00acTy, MPEAOCTABISIIOIIMX FOCYAAPCTBEHHBIE YCIYTH, UX JOJIKHOCTHBIX
JUL, TOCYJApPCTBEHHBIX  TPAXAAHCKUX  CIYKAIIUX  HMCIOJHUTENbHBIX  OPraHoB
rocyaapcTBeHHOM Biactu CBEpITIOBCKON 00JacTH, MPEAOCTABIAIONINX TOCYAapCTBEHHbIE
YCIIYTH, a TAK)KE Ha pellieHus u aercTBus (0e3neicTBue) MHOrO(yHKIIMOHAIBHOTO 1IEHTpa
MPEA0CTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U €r0 pAOOTHUKOBY.

123. ITonHas uHpopMalus 0 MOPSAKE MOAAYU U PACCMOTPEHUH KaJI00bl HA pelIeHUs
u gaeiictBusi (0e3qeiCTBUE) apXMBHOIO OTAENA, MPEIOCTABISIONIEr0 MYHULIUIAIBHYIO
YCIYTy, €ro JODKHOCTHBIX JIMI, MYHUUMIAJIBHBIX CIYXKalllMX, a TaKXe pEeIICHUs U
neiictBust  (Oe3nmedicTBME)  MHOTO(PYHKIIMOHAJIBHOTO  ILIEHTpa  NPEIOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHULUMNAIbHBIX YCIYr, pPaOOTHUKOB MHOTO(YHKIIMOHAIBHOTO
LEHTpa MPEAOCTaBICHNUs TOCYIAPCTBEHHBIX W MYHHULHIIAJIBHBIX YCIYr pa3MelleHa B
paznene «JlomomHuTenpHas wuHpOpManus» Ha EauHOM mopTane COOTBETCTBYIONICH
MYHUIMIAILHON yCIyrH 1o azapecy https://www.gosuslugi.ru/24148/1/info.


http://mfc66.ru/
http://dis.midural.ru/
https://www.gosuslugi.ru/24148/1/info
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[Tpunoxxenwvie Ne 1

K a/IMUHUCTPAaTUBHOMY perjiaMeHTy
TNpe/l0CTaB/IeHUsl MyHULIUIIATbHOW yCIYTH
«[IpegocraBieHne apXMBHBIX CIIPABOK,
apPXUBHBIX KOMWM, apXUBHBIX BITTMCOK,
YH(OPMaLIMOHHBIX MHUCeM, CBSI3aHHBIX C
peanu3aliieli 3aKOHHBIX TIpaB ¥ CBOOOT,

rpaxxaaH»

APXVBHBI OTAET AIMUHUCTPALIUU
T'OPOJCKOI'O OKPYT'A BOI JAHOBUY

AHKETA-3AABJIEHUE
[/ HaBeIeHUs1 apXUBHOM CIPaBKHU COL[MA/TbHO-TIPABOBOr0 XapakTepa
10 IOKyMEeHTaM

1. ®amunus, UM, 0TUECTBO (M BCe U3MEHEeHHUs
YX), TOJ, U MeCSL] pOXKAEeHUS JI1La, 0 KOTOPOM
3anpaliyvBaeTCs apXUBHAsI CIIpaBKa

2. @amMunus, UMsl, OTYeCTBO JIWLIa,
3arpanivBarollero apXMBHYIO CIIPaBKy, U
OTHOLLIEHHUE K JIUL]Y, 0 KOTOPOM 3aripalinuBaeTcs
cripaBka. AZipec U HOMep TeJyiepoHa 3asiBUTeEI,
azipec 3JIeKTPOHHOU MOYThI

3. Kyzaa v /151 Kakou 1je/iv 3arpaliiBaeTcst
apXuWBHas CripaBKa (agpec, o KOTOpoMy
BbICJ/IaTh CIIPABKY)

4. O yeM 3arpaimvBaeTcsi apxXvBHas
cripaBKa: 3apaboTHasl 1/1aTa, CTaK paboThl;
TOUHOEe Ha3BaHHMe MecTa paboThI (yupexxaeHue,

TIpeANpUsTHE)
Hauarsno pa6otsl, | Kownery paboTsl, To/mKHOCTD,
(rogm, (rogm, 3BaHHe
MeCsLI, YUCTI0) MeCSII], YHCIIO0)

5. Iloanuvce 3assBUTes

6. /laTa mocTyIuieHus 3arpoca

7. JlaTa WCIio/IHeHud 3arpoca

[Tpunoxenue Ne 2
K a/IMUHUCTPAaTUBHOMY DerjlaMeHTy
Npe/ioCTaB/IeHrsl MyHULIUATIbHOU
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ycnyru «IIpefocTaBieHe apXUBHBIX
CTIPaBOK, aPXUBHBIX KOITHH, apXUBHBIX
BBINHCOK, MH(OPMALMOHHBIX TIHCEM,
CBSI3aHHBIX C peann3aliiei 3aKOHHBIX
TpaB ¥ CBOOO/, rpaXkjaH»

AHKETA - 3AABJIEHUE

TEMATHUUYECKOI'0 3dI1pocCa

B apXWBHBINA OTAe/ AJJMUHHCTPALMU TOPOJCKOro oKpyra borganosuu

1.®amumusg  (ecii  MeHsUIM, TO
yKa3aTb CTapyr (pamMuInio), ums,
OTUeCTBO, T'OJi POXKJEHHUs J1La, O
KOTOPOM 3aripaiivBaeTcsl ClipaBKa

2.Anpec, 13(0) KOTOPOMY
MPO’KUBAET ML,
3anpaluusatoliiee apXVBHYO

CIpaBKy, KOHTakKTHbIM TenegoH,
aZipec 3/1eKTPOHHOM MOYThI

3.0 ueM 3arpalBaeTcs ClipaBKa

4.YKa3aTb TOYHOEe MeCTO
npefiocTaB/eHys 3arpoca (Kyza
TpeJ0CTaBIsIeTCS)

[Hara

[Toamuce

[Tpunosxenue Ne 3

K aJMUHUCTPaTUBHOMY perJaMeHTy
NpeJj0CTaB/IeHUs] MyHULIUIIATbHOU YCIyTT
«I[IpepocrasieHye apXyUBHBIX CIIPABOK,
apXUBHBIX KOMWW, apXUBHBIX BBIITUCOK,
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MHGOPMALIMOHHBIX TIMCEM, CBSI3aHHBIX C
peanuv3aljyield 3aKOHHBIX TIPaB ¥ CBOOOZ

rpaxaaH»
Cor/iacue Ha 00pabOTKY NMepCOHATbHBIX JAHHBIX

3dKOHHOI'0 IpeaCcTaBUTE/IA

A, ,

(damunust, umst, 0TUECTBO)

TIPO>KUBAIOLLMI 110 a/ipecy

TacropT Ne cepust , BbIJIaHHBIM (mara BbIJIauH, KOJI
u HavMeHOBaHUe oprasa, BBI/IaBIIIETO TacropT)

aJMUHUCTPALMA FOPOJCKOT0
okpyra bBorgaHoBuu (manee - OrmepaTop), Haxogsijeiics 10 azapecy CaepanoBckasi 006/1acTb,
BorjaHoBuuckuii paiioH, r. borganosuy, ya. CoBerckas, . 3, MOUX MepCOHAIbHBIX [JaHHBIX, K KOTOPbIM
OTHOCSITCS:

—  (hamunmsi, UMs1, OTUECTBO;

— 1107

—  Tpax/aHCTBO;

—  [laTa ¥ MecTO POXK/eHUs;

— cepus W HOMeD [JOKyMeHTa, Y/OCTOBEPSIOIIero JIMYHOCTh, JaTa, MeCTO BbIJaud U
HanMeHOBaHWe OpraHa, BbI/IaBIIero JOKYMEHT, YA0CTOBEPSIOLUI TMUHOCTS;

—  aZipec MecTa )XMTeJIbCTBa,;

— WHble CBefieHHsT 000 WMHe, KOTOpble HeOOXOAWMBbI —OmepaTopy /s KOPPEKTHOTO
JIOKyMeHTalbHOT0 0(hOpM/IeHUsI PaBOOTHOILIEHUH MeXKy MHOIO U OTIePaTOPOM.

Hacrosijee coryiacue TipefocTaByisieTcsi Ha 00pabOOTKYy TiepCOHANbHBIX [laHHBIX, KOTOPbIE
HeoOX0IUMBI [/151 KOPPEKTHOTO AOKYMEeHTa/IbHOTO 0 opMIIeHHs TTPaBOOTHOIIeHHH Mexay Omnepatopom U
JIULIOM ,

(pamunus, ums, omuecmeo dosepumenst) npeCTaBUTeIeM

KOTOPOI'0 4 ABJ/JIAOCb B COOTBETCTBUU C

(npagosoe ocHoBaHue npedcmasneHusi 0ogepumesis)

Hacrosiiee corsiacve TIpeZiOCTaB/ISIETCS] Ha OCYILECTB/IEHWe JHOObIX AEeWCTBHUH B OTHOIIEHWH MOUX
MepCoOHaNbHBIX [AHHBIX, COBEpPIAeMbIX C UCIO/Jb30BaHWEM Cpe/CTB aBTOMaru3auuu wid 6e3
WCTIOIb30BaHUsI TAKUX CPE/ICTB C MepPCOHA/IbHBIMU JIaHHBIMHU, U KOTOPble HeOOXOAUMBI /ISl JOCTHXKEeHUST
yKa3aHHbIX BbIllIe 1ieiel, BK/Itovast cOop, 3arvch, CHUCTeMaTH3al[|io, HaKoTieHre, XpaHeHue, yTOuHeHe
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(oOHOBMEeHWe, U3MeHeHHe), W3BJeueHUe, WCIIOIb30BaHUe, Tiepefauy (MpejocTaBieHue, JOCTYII),
obe3mMuuBaHue, OJIOKMDOBaHWe, yjajeHWe, YHUUTO)KEHHWe T[epPCOHA/bHBIX [JAHHBIX, a TaKxkKe
OCYII|eCTB/IEHHE JIIOOBIX WHBIX JeHCTBHUM C MOWMH T€PCOHA/TbHBIMHM JIaHHBIMH, IPeJyCMOTPEHHBIX
JIeMCTBYIOLLIMM 3aKOHOAaTebcTBOM Poccuiickont deneparuu.

ManHoe corysacie Ha 00pabOTKY TepCOHAIBHBIX /[AaHHBIX MPEJOCTaBIeHO B COOTBETCTBUU C
TpeOOBaHUSIMM TIYyHKTOB 1 u 2 cr. 9 ®egepanbHoro 3akoHa Poccuiickort ®epepaiiuu
o1 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX».

Omnepartop rapaHTUPYeT, YTO 00pabOoTKa MOUX JIMUHBIX JJAHHBIX OCYIIECTBJISIETCS B COOTBETCTBUU C
JIeMCTBYIOLLIMM 3aKOHOAaTebcTBOM Poccuiickont deneparyu.

HaCToleuee corjiacme n1aHO MHORO 6€CCPOQHO C IMTPpaBOM OT3bIBd U BCTYIIAET B AeﬁCTBHe C MOMEHTa
ero rnoAInrCaHus.

S ocraBassro 3a coboil TpaBO  OTO3BaThb CBOE COrJlacke TIOCPeACTBOM  COCTaBJIEHMUS
COOTBETCTBYIOIIEr0 THMCHBMEHHOTO J/IOKYMEHTa, KOTOpPBbIi MOXKeT ObITh HarpaB/ieH MHOI0 B aJpec
Omeparopa 10 T1ouTe 3aka3HbIM IMHMCHbMOM C YBeJOMJIEHHEM O BpyYeHUH /MO0 BpyuUeH JIMYHO
npegcraBuTento OnepaTopa ¥ 3aperMCTpUPOBaH B COOTBETCTBUM C IPaBU/IaMU [1e/I0NIPOU3BO/CTBA.

51 moaTBEpyKAAto, UTO, AaBasi TAKOe COTJlacue, s IeHCTBYIO CBOel BOJIel U B CBOMX MHTepecax.

« » 20__r. ITogmnuck / /

(0ama noonucaHus) (Pamunus, Umsa, Omuecmeo noAHOCMbIO)

[Tpunoxenuve Ne 4

K a/IMUHUCTPAaTUBHOMY DerJlaMeHTY
TMIPeI0CTaBIeHUs] MyHULUIIATbHON YC/TYTT
«ITpefocTaByieHre apXUBHBIX CIIPABOK,
apXWBHBIX KOTIUM, aDXUBHBIX BBITIMCOK,
MH(OPMAaLMOHHBIX MTUCEM, CBSI3aHHBIX C
peanuv3aljyield 3aKOHHBIX TIpaB U CBOOOZ,
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rpakJaH»

Coriacue Ha 00pado0TKY nMepCcoHa/TBHBIX JJAHHBIX IPa)KJaHUHA

(pamunus, ums, omuecmeo)

TIPO’KUBAIOIIUH TI0 aJipecy

nacropT Ne cepust , BbIJJaHHbIN

(0ama ebidauu,

KOO U

HAaumMeHo8dHuUe op2aHa, 8bl0aswe2o nacnopm)

HaCTOSIIIIMM /Ial0 CBOe COTJiache Ha 00pabOTKy B a/[MUHHUCTPALIMU TOPO/ICKOTO OKpyra borgaHoBuy (fanee
- OmnepaTop), Haxogsieiics 1o azapecy CeepzyioBckasi 06sactb, BorgaHOBUUCKUI paiioH, r.
borpanoBuy, yn. CoBeTckas, Ji. 3, MOUX NTePCOHA/IbHBIX JaHHbIX, K KOTOPBIM OTHOCSITCSL:

—  Qamunus, umsi, 0TUECTBO;

—  JlaTa ¥ MeCTO pPOXK/eHus;

— cepus M HOMEep [OKYMeHTa, Y/JOCTOBepsifolllero JIMUHOCTb, [aTa, MeCTO BbJaud U
HauMeHOBaHUe OpraHa, Bbl/|aBLIero JOKYMEHT, YA0CTOBePSOLUI IMUHOCTE;

— Howmep Tesnied0Ha;

—  TIOYTOBBIW aJpec;

—  aJjpec MPO’KUBaHUS;

—  aJipec 3JIeKTPOHHOM MOYThI;

— cBeJeHus 00 oOpa3oBaHUM;

— npodeccus;

—  CIeLuaNbHOCTh;

—  MecTo paboThi;

—  JIOJDKHOCTB;

— wuHble cBefeHuss 000 MHe, KoTopele Heobxoaumbl OmepaTtopy [jisi KOPPEKTHOTO
JIOKyMeHTaIbHOT0 0(hOpMJIeHHs TIPaBOOTHOIIIeHHH MeXly MHOIO 1 OmiepaTopoMm.
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Hacrosiiiiee coriacue mpefocTaB/isieTCst Ha OCYIleCTBIeHHe H0ObIX JeMCTBU B OTHOIIEHUH MOUX
MepCOHANbHBIX [JaHHBIX, COBEpPIIAEMBIX C HCIOMb30BaHUEM CPEJICTB aBTOMAaTH3al[uM Wid 0Oe3
WCTIO/Ib30BaHUSI TAKMX CPEJICTB C MEePCOHA/TbHBIMU JAaHHBIMU, U KOTOpPbIe HEOOXOAUMBI /ISl TOCTHKEHUS
yKa3aHHBIX BBbIIIE IIe/iel, BKIoUast cOOp, 3aIvch, CUCTEMATH3al[|i0, HaKOTJIeHWe, XpaHeHHe, YTOUHeHHe
(oOHOB/MEHWE, W3MEHeHUe), W3BJIeUeHWe, WCIIOIb30BaHUe, Tiepefauy (MpejocTaBieHue, JOCTYII),
obe3muuBaHue, OJIOKMDOBaHWe, yjajeHWe, YHUUTOXKeHHe T[1ePCOHA/NbHBIX [JaHHbIX, a TakKKe
OCyILI[eCTB/IeHUe JIOOBbIX WHBIX JAeWCTBUM C MOWMH T€PCOHATbHBIMU [JAaHHBIMH, TIPeJyCMOTPEHHBIX
JleliCTBYIOILMM 3aKOHOAaTe/ibcTBoM Poccuiickoit desepaliyu.

HanHoe corysacue Ha 00pabOTKy MepCOHa/IbHBIX [JaHHBIX TIPeAOCTaB/IeHO B COOTBETCTBUU C
TpebOBaHMSIMH TYHKTOB 1 ®w 2 1.9 @ezmepasbHOro 3akoHa Poccuiickoii  Pepepariuu
oT 27.07.2006 Ne 152-®3 «O riepCOHa/IbHBIX JaHHbIX».

OmnepaTop rapaHTUpYeT, YTO 00paboTKa MOMX JIMYHBIX JAHHBIX OCYIECTB/ISIETCS B COOTBETCTBUH C
JleMCTBYIOLLIMM 3aKOHOAaTenbCcTBOM Poccuiickoit Pefepariyu.

Hacrosiiee coryacve jaHO MHOIO 6€CCPOYHO C TIpaBOM OT3bIBa U BCTYTIAeT B [IeMCTBHE C MOMEHTa
ero TMO/MUCaHUSI.

51 ocraBnassro 32 coboil  TpaBO  OTO3BaTb CBOe COTJIaCHe TIOCPEJCTBOM  COCTaBJIeHUS
COOTBETCTBYIOIIET0 THMCHbMEHHOTO [OKYMEeHTa, KOTODbIi MOXXeT ObITb HampaBjieH MHOK B ajpec
OmnepaTtopa IO TIOYTe 3akKa3HbIM IMHMCHMOM C YBeJIOMJIEHHEM O BpYy4YeHMM JIMOO BpyYeH JIMUHO
nipeactaBuTento OrniepaTopa M 3aperMCTPUPOBAH B COOTBETCTBUM C TIPAaBU/IaMH [1e/IOTIPOU3BO/ICTBA.

A noaTBepykaro, UTO, AaBasi TaKoe Corjacue, s JeUCTBYHO CBOEM BOJIeH U B CBOUX UHTepecax.

« » 20__r. ITognuch / /

(0ama noonuca+us) (Pamunus, Ums, Omuecmeo noIHOCMbIO)



